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Owned and operated by the International Education Agency of Papua New Guinea.




ENROLMENT APPLICATION FOR 2026




Grade applied for_ 	Starting Date:  	/_ 	/ 	



(2x) Passport Photo



NEW ENROLMENTS from outside of the IEA system are subject to a K100 fee.


Student Information
	Surname:
	Grade in 2025

	First name/s:
	

	Preferred first name:
	DOB:

	Sex:    Male  [image: ]                  Female  [image: ]
	Language spoken at home:

	Family situation – Child lives with:

	Place in family:
	Religion:
	Nationality:



Home Address
Street address: Suburb:
Home phone:

Postal Address:



Mother/Guardian Details	Father/Guardian Details
	Name:
	Name:

	Address: (if different from above)
	Address (if different from above)

	Work phone:
	Work phone:

	Home phone:
	Home phone:

	Mobile:
	Mobile:

	Email:
	Email:

	Nationality:
	Nationality:

	Occupation:
	Occupation:




TRANSPORT ARRANGEMENTS
Parents wishing to apply for consideration for school bus transport in 2026 MUST submit an Application form with payment receipt attached to the School Office in Term 4. 

A SPACE ON THE BUSES IN 2025 DOES NOT GUARANTEE A SPACE IN 2026.  Parents who pay for buses BEFORE submitting their application form are NOT GUARANTEED a space on the buses. Seats are allocated on receipt of completed application form AND payment.

Emergency Contacts - OTHER THAN PARENTS/GUARDIANS (must be available by phone)
	Contact 1  Name:
	Contact 2 Name:

	Relationship:
	Relationship:

	Home Phone:
	Work Phone:
	Home Phone:
	Work Phone:

	Mobile:
	Mobile:



Student’s Doctor
Name:	Phone:


Health and Safety –
It is a requirement that parents provide a management plan for serious conditions.
Please update the school of any changes in medical conditions.

Does your son/daughter have any medical conditions that the school should be aware of?	Yes	No
Nature of condition

Does your son/daughter require any medication?	Yes	No
Details of medication:

Does your son/daughter require an asthma puffer?	Yes	No

PLEASE PROVIDE A SPARE PUFFER FOR THE SCHOOL CLEARLY LABELLED WITH THE STUDENTS’ NAME

Special Educational Needs; If your child has any Special Educational Needs please give details below. Port Moresby International School has limited provision for SEN and an interview may be necessary as part of the enrolment process.







	Sibling’s Names
	Grade
	School

	
	
	

	
	
	

	
	
	



[image: ][image: ]Fee Information
	Fee payer:
	Self
	Employer	Name:

	Method of sending invoice:
	Fax Number:
	Email Address:

	Payment Type:
	Annual	Term



[image: ][image: ]Previous School Information (please attach reports and any other documentation)
Name and contact details of previous school:


Grade enrolled in last year:  	
I / We give permission for Port Moresby International School to contact previous school.	Yes 	No 



Signature of parent/guardian 	

Date  	




Signature of parent/guardian 	

Date  	


PLEASE NOTE: ALL GRADE 7 STUDENTS ENROLLING IN PORT MORESBY INTERNATIONAL SCHOOL ARE REQUIRED TO SIT FOR DIAGNOSTIC EXAMS IN NUMERACY & LITERACY. THIS WILL ENABLE THE SCHOOL TO BETTER PROVIDE FOR YOUR
CHILD. 





OFFICE USE ONLY

Parent acknowledgement  	

	Admitted to Grade:
	Admission Date:
	House:

	Student Key:
	Family Acct:
	Admission Number:

	Tuition Fee:
	Discount:
	Tag:



Birth Certificate/Passport sighted:	Yes	No	 	

Transfer Certificate provided:		Yes	No	 	 Bus Requested:	Yes	No	Morning  [image: ]             Afternoon  [image: ]
Finance Verified:	Yes	No	 	





[bookmark: _GoBack][image: ]Enrolment 2026
Points of Understanding and Agreement





	
	Yes
	No

	In the event of the school being unable to contact parents/guardians in an
emergency, I/we give permission to arrange medical and/or dental treatment, as required. Parents will be responsible for any costs incurred.
	
	

	I/we give permission for my/our son/daughter to attend school excursions. The
school will notify parents/guardians prior to the excursions regarding specific details.
	
	

	I/we understand that images of my/our son/daughter may be used in school
approved publications, including the official school webpages.
	
	

	I/we have read the POMIS Code of Behaviour and School Rules and I/we agree
to abide by school policies.
	
	

	I/we agree that the school uniform, including the PE uniform, will be worn
proudly, correctly, and neatly.
	
	

	I/we understand the importance of punctuality and agree to make suitable
arrangements for the punctual arrival to school prior to the commencement of lessons. I/we agree to ensure that departure at the end of the day is timely, within half an hour of the end of the school day or after a co-curricular activity.
	
	

	I/we am/are aware of Ministerial Policy Statement No. 2/94 and the Secretary’s
Circular 2/94 on prolonged periods of absence which states that a student who is absent from school for more than 30 working days either continuously or cumulatively in any one school year will not be eligible to sit national examinations and for certification. This includes any and all absences from school, regardless of the reason or cause, which can include REPEATED lateness to school.
	
	

	I/we undertake to pay fees in accordance with the School Policy and IEA
Directives.   Failure may mean students will not be able to attend classes.
	
	

	Families that specify a medical condition must provide the school with a
medical treatment plan and any emergency medication supplies, e.g. asthma puffer/inhaler, etc.
	
	

	I/we will notify the school if there are any changes to the information on the
Enrolment Form, especially mobile phone numbers, contact information, living arrangements, and medical conditions. I/we understand that the school can refuse attendance at school if current contact information is not accurate. This includes when the parents/guardians leave POM – the school must be advised of the student’s living arrangements while the parents are away and ensure that a responsible adult is supervising the child.
	
	

	I/we understand that the School has a legal obligation to ensure school premises remain safe and secure for students, staff and other visitors. To give effect to this obligation, students’ bags and possessions (which includes student lockers) can be searched if staff have reasonable grounds to believe the student is in possession of harmful/inappropriate material.

	
	

	I/we understand that I/we may be contacted by the School/Board in relation to fundraising activities organized by the Board and/or the school.
	
	



Parents are required to tick the appropriate box for each point. If No is indicated for any point then an interview will be required and enrolment may be refused.



Parent/Guardian Signature	Parent/Guardian Signature



Student Signature	Date (day/month/year)
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