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KEY STAGE 1 TEACHER AND SCIENCE LEADER (Maternity Cover)
 
JOB DESCRIPTION 

Job Title: Key Stage 1 Teacher and Science Leader (Maternity Cover)

Reports to: Head Teacher	

Job Purpose: To teach such pupils and subjects as may be required by the Head Teacher in accordance with the timetables, policies and schemes of work laid down by the school and to provide outstanding pastoral care.  

Start Date: February 2026	

Main Duties and responsibilities: 

TEACHING

· To prepare termly and weekly plans of work to be covered and present these to the SLT when requested.
· To plan, prepare and deliver lessons in accordance with the schemes of work set out by the school and the school’s planning procedures.
· To ensure that the quality of teaching and learning in lessons is of the highest possible quality.
· To develop and inspire pupils through imaginative and excellent teaching.
· To prepare outstanding lessons differentiated according to the needs and abilities of the pupils.
· To mark, evaluate and record the work and progress of the pupils in accordance with the assessment procedures laid down by the school.
· To share responsibility, with all colleagues, to promote positive behaviour in accordance with school policies, custom and practice.
· To write reports on pupils as requested by the Head Teacher.
· To liaise with colleagues in keeping individual records on the pupils including pupils’ awards, rewards and sanctions.
· To identify any pupils who may require support with their learning and liaise with the Assistant Head (Pastoral), Head Teacher and parents as may be appropriate.
· To maintain a safe, orderly and tidy classroom and to share responsibility with all colleagues to maintain a safe, orderly and tidy school.
· To regularly display pupils’ work in an attractive, interactive and encouraging manner that promotes learning.
· To share responsibility with all colleagues for the pupils’ pastoral care and safety and to be aware of the specific pastoral and medical needs of the pupils in your charge.
· To perform supervisory duties in accordance with prepared rotas (including at break and lunchtimes).
· To assist the Deputy Head and the Assistant Heads (Pastoral and Academic) with the direction of Teaching Assistants.
· To prepare and present a Class Assembly in accordance with prepared rotas.
· To organise and lead school trips.
· To provide risk assessments as appropriate.

SCIENCE SUBJECT LEADER

· To coordinate and be responsible for maintaining to the required standards, all aspects of Science in the school (Key Stage 1 and Key Stage 2) to include schemes of work, development planning, policy documentation and resources.
· To promote Science through links with other schools, trips and preparing work for internal / external competitions and whole school projects.
· To maintain all Science resources in a safe, orderly and tidy manner.
· To ensure all requirements of a Subject Leader are met (see Staff Handbook).








GENERAL

· To ensure the safety and well-being of children and young people at the School by adhering to and complying with the School’s Safeguarding and Child Protection Policy at all times.
· To display correct staff identification at all times whilst on site.
· To adhere at all times to Health & Safety legislation and all school policies and procedures, to ensure the safety of you and colleagues as well as pupils, staff and visitors.
· To cover when required for absent colleagues or work alongside other teachers.
· To attend Parents Evenings and to liaise with parents and/or carers informally as appropriate.
· To attend Staff Meetings (and additional meetings as required) and liaise and co-operate with colleagues on whole school matters;
· To attend Staff Training Days
· To keep up to date with initiatives relating to the teaching of Primary Curriculum. 
· To select and attend at least one external training courses each academic year, where appropriate.
· To provide regular co-curricular activities for pupils, and in particular, at least one weekly activity during the period 3.45 – 4.45pm.
· To attend the daily assemblies and lead assemblies when required in accordance with prepared rotas.
· To support school functions which may fall outside normal school hours (including weekends) e.g. Open Days, Plays/Concerts, Carol Service, Prize Giving, Sports Fixtures, PTA events etc.
· To attend overnight residential trips as required.  
· To ensure you are familiar with all school policies and the contents of the Staff Handbook.


Note
In addition you undertake other such specific duties which may, from time to time, be reasonably assigned by the Head Teacher. This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all possible job responsibilities, tasks and duties. Where such duties amount to more than a temporary adjustment to the main responsibilities of this job description, it should be amended accordingly. This job description will, in any case, be subject to periodic amendment whenever the appraisal process helps reveal and define significant changes in your role within the school.




PERSON SPECIFICATION


The person specification focuses on the range of criteria required to undertake the role effectively.  Candidates will be assessed from their Application Form and personal statement (A), interview (I) and by a Lesson Observation (L).

	Criteria 
	Essential 
	Desirable 
	Measured 
by /evidence 

	Education and Qualifications 
	· Graduate with QTS
	· Further qualifications related to education
	A  

	Knowledge and skills 
	· An excellent knowledge and understanding of the Key Stage 1 curriculum (including progression in phonics).
· Knowledge and understanding of the primary Science curriculum (5 - 11 years) and latest developments.
· Excellent classroom practitioner who is committed to providing high quality education and is an advocate of progressive teaching and learning methods including the use of ICT.
· Ability to plan, deliver, monitor, evaluate and review lessons and pupil progress effectively in line with school policy.
· Ability to create a stimulating and enthusiastic working environment and engage pupils’ curiosity.
· Demonstrate outstanding behaviour management skills and consistently promote positive behaviour (with consideration for the development stage of the child and school policies).
· Differentiate appropriately to challenge and support all pupils.
· Use a range of motivational strategies for each individual.
· Provide opportunities for children to take responsibility for their own learning.
· Use a variety of learning methods and techniques.
· Encourage high standards of effort, care and presentation.
· Encourage and praise achievement and success.
	 
 
 
 
 
 
 
	 A / I / L
 
 
 

	Experience 
	· Experience of teaching in Key Stage 1 in the full range of primary subjects (including phonics).
· Experience of teaching Science across the primary age range.
	· Previous experience within the independent sector
	 A / I / L

	Personal competencies and qualities 
	· Enthusiastic and positive about independent, active learning and inspirational teaching.
· Ability to communicate succinctly and effectively both orally and in writing, using appropriate language. 
· Ability to relate well to children, colleagues, Head Teacher and Governors.
· Ability to build good relationships with parents to gain their respect and co-operation.
· Friendly, approachable and empathetic with a can-do mindset.
· Tact, sensitivity, integrity and the ability to handle confidential material with discretion.
· Ability to take direction and remain calm and professional in all situations.
· High degree of personal motivation, enthusiasm, commitment, initiative, creativity and drive.
· Excellent organisational skills.
· Ability to prioritise own workload and work flexibly, and at times under pressure, meeting deadlines
· Ability to work collaboratively in a team.
· Self-motivated and versatile, showing an ability to work on own initiative, plan, prioritise, coordinate and lead, taking ownership of a task and seeing it through to completion 
· A sense of humour and be fun to work with. 
· Willing to ‘go the extra mile’.
	 
	A / I / L 







	Other requirements 
	· Commitment to promote and safeguard the welfare of children.
· Flexible approach to working hours.
· A commitment to wider school responsibilities.
· Empathy with the ethos and aims of St David’s School.
· Commitment to continuing own professional development.
· Committed to promoting healthy living and well-being.
· Willing to co-operate with the Head.
	 
	A / I / L 


 

I acknowledge receipt of this job description dated February 2024 and agree to undertake the duties and responsibilities contained within it. I understand and accept that the contents of this job description may be varied at a later date to include other responsibilities of an equivalent level in line with my qualifications, skills and experience. 


Signed: ……………………………..……………………………….. 		Dated: ………………………
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