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SCHOOL CALENDAR IDENTIFICATION FORM
SCHOOL YEAR:  _________________

PURPOSE:  The purpose of the Calendar Identification Form is to communicate and ensure that all operations for the school are running efficiently (i.e. transportation, nutrition, enrollment, attendance, etc.).  The impact of any changes involves multiple departments and could delay services.  

CONTRACT:  Charter School shall provide MPS with each subsequent school year calendar indicating days and hours of operation within thirty (30) days of MPS calendar adoption for that subsequent school year.

1.  SCHOOL INFORMATION (If there are multiple calendars and/or campuses in IC, submit separate forms for each calendar and/or campus)

SCHOOL NAME:  ______________________________	SITE #:  _______       GRADE LEVELS:  ______________

CONTACT PERSON:  ________________________________	CONTACT PHONE #:  _____________________

CONTACT EMAIL:  _______________________________________________

1.  INSTRUCTIONAL DAY
	
FIRST INSTRUCTIONAL DAY OF SCHOOL (STUDENT):  _______________________________________________

LAST INSTRUCTIONAL DAY OF SCHOOL (STUDENT):  _______________________________________________

· We WILL be using the EXACT MPS approved calendar for the __________ school year.  We will not deviate from the MPS Calendar and will use the same mark period dates.
· We WILL NOT be using the exact MPS approved calendar for the __________ school year.  SUBMIT A COPY OF YOUR CALENDAR WITH THIS FORM.

2.  NON-STUDENT ATTENDANCE DAYS
If your above selection was “WE WILL NOT BE USING THE EXACT MPS APPROVED CALENDAR”, please complete all of the information below.

Indicate each date and reason that your school WILL NOT be in session for students (do not include Saturdays and Sundays).  You must include holidays, professional development days, parent teacher conference days, early release days, and all days when students will not be in attendance. (This step only needs to be completed if you answered the above question with “WE WILL NOT BE USING THE EXACT MPS APPROVED CALENDAR”) The dates listed here need to match what is on your calendar.

	DATE
	REASON - NO STUDENT ATTENDANCE

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



3.  INSTRUCTIONAL MINUTES (An Instructional Day is the Student Seat Time)

	
	START TIME
	END TIME

	MONDAY
	
	

	TUESDAY
	
	

	WEDNESDAY
	
	

	THURSDAY
	
	

	FRIDAY
	
	



4.  ATTENDANCE (Please select ONE only)
· AM / PM Attendance (No Courses Scheduled)
· Period Attendance (Courses Scheduled)
· Complete the chart below.
· For schools using period attendance, a specific Period Schedule chart must be completed. Passing time is included within the start and end times. Lunch is included where it overlaps in a given hour. If your school has an A/B day schedule or an early release day, this must also be included in a separate, detailed chart.
· Other _____________________________ (No Courses Scheduled)
	
	PERIOD
	START TIME
	END TIME
	PASSING TIME
	INSTRUCTIONAL MINUTES
	NON-INSTRUCTIONAL MINUTES

	(EXAMPLE) 1
	9:00 AM
	9:48 AM
	9:44 - 9:48 AM
	48
	0

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



5.  REPORT CARD (Please select ONE only)
· MPS 2 Semesters (See Attached MPS Mark Periods)
· MPS Trimesters (See Attached MPS Mark Periods)
· School Indicated Semesters (Complete Chart Below)
· School Indicated Trimesters (Complete Chart Below)

School Indicated Report Card Dates (Indicate the appropriate dates for the type of report card term you will have).  NEW:  There should not be any gaps in between term dates (except weekends).

	REPORT CARD TERM
	START DATE
	END DATE

	
	
	

	
	
	

	
	
	

	
	
	



6.  VERIFICATION - The information in this document has been reviewed and verified for accuracy by the following individuals:

	CONTACT PERSON WHO VERIFIED THE  INFORMATION

	NAME
	

	EMAIL ADDRESS
	

	PHONE NUMBER
	




	CONTACT PERSON WHO VERIFIED THE  INFORMATION

	NAME
	

	EMAIL ADDRESS
	

	PHONE NUMBER
	



7.  DATE SUBMITTED TO CSS:  ____________________________________

8.  DATE REVISED (IF APPLICABLE):  _______________________________
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