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PRE-OBSERVATION CONFERENCE FORM




Unit Member Click or tap here to enter text.		Position Click or tap here to enter text.
 
Site Choose a school.  				School Year Click or tap here to enter text.

☐Temporary		☐ Probationary – 1st Year			☐ Permanent (CEP)
☐ Probationary – 2nd Year			☐ Permanent (PDP)

Lesson Click or tap here to enter text.

Date/Time of Observation Click or tap to enter a date.

Date/Time of Pre-Observation Conference Click or tap to enter a date.

Date/Time of Post-Observation Conference Click or tap to enter a date.

Directions
A. In preparation of a Formal Observation, the unit member completes and brings this Lesson Plan form to the pre-observation conference to discuss with the evaluator.  It is understood that the Lesson Plan is subject to change based upon instructional progress up to observation date or unforeseen circumstances.
B. Parts 1 and 2 of the Pre-Observation Conference Form are to be discussed and documented at the pre-observation conference.
C. Document Maintenance: Original - Evaluator & Copy - Unit Member

Part 1:  Review of Lesson Plan
	Comments:
Click or tap here to enter text.



Part 2: 
	Is there a specific area on which you want my specific feedback?
Click or tap here to enter text.

	Are there any special challenges or considerations of which I should be aware when observing?
Click or tap here to enter text.

	Is there anything that I can do during this observation to make you feel as comfortable as possible?
Click or tap here to enter text.

	Are there any supports you will need in preparation of or during the observation?
Click or tap here to enter text.

	Additional comments/notes:
Click or tap here to enter text.




Unit Member Signature __________________________________      Date ______________

Evaluator Signature _____________________________________      Date ______________ 
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