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Application Form for Teaching Post
(including Coach and Instructor)

	Position applied for:
	

	Do you have Qualified Teacher Status
	YES/NO

	DfE No:
	 


Personal Details
	Surname:
	 

	Forenames:
	

	Previous Names
(Include Dates):
	

	Current address:
	

	Day time telephone number:
	 

	Evening telephone number:
	 

	Mobile number:
	

	Email address:
	



Teaching & Employment history
	Permanent/Temporary/Full Time/Part-Time
	Job title:

	
	 

	Employer:
	Date started:                         Date finished:

	 
	

	Address of Employer:

	 

	Salary and benefits:

	 Basic: £                                         Allowances:                             Other: 

	Main duties and responsibilities:

	 
















	Previous posts (please start with the most recent):

	Job title:
	Employer:
	Dates (from-to):
	Salary:

	
	
	
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



	Are there any gaps in your education/employment history e.g. gap year, sabbatical, looking after children?  





Education/Training

	Education Record

	Please give a FULL history (in reverse chronological order) of any educational institutions attended, secondary & beyond. (Continue on separate sheet if necessary)

	University/College/School
	Part/Full Time?
	Start date
month/date
	End date
month/date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Academic Qualifications

	Please list all professional & 16+ qualifications (& GCSE/O level English & Maths) – most recent first

	Level
	Subject
	Grade/Level
	Awarding Body
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Other relevant training, professional qualifications or work-related skills (for example languages, etc):

	 
 
 

	Are you undertaking any course of study at present? (if so, please give details)

	 
 

	Do you have membership of any professional bodies? (if so, please give details, including any offices held)

	

	It is the Employer's policy to verify the qualifications of all successful job applicants.


 
	Supporting information
Please give any details you feel are relevant in support of your application, including why you are interested in this post. Use additional sheets if necessary.
 
 
 





 
	Other details

	What is the notice required in your present post?

	Is your present post your sole regular employment?
	Yes
	No

	Are there any restrictions on your right to work in the UK?
	Yes
	No

	If yes, please state restrictions and the expiry date of any permissions.




	Have you lived or worked outside of the UK for more than 3 months in the last ten years?
	Yes
	No

	If yes, please state countries and dates below.  Please note you will need to provide an overseas Police check for each of these countries.




	Do you have a full driving licence?
	Yes
	No

	Do you have any current endorsements?
	Yes
	No

	Do you have use of a car?
	Yes
	No

	Where did you see the advertisement for the post?

	Do you have any existing relationships with Giggleswick School? E.g. ex-pupil, friend or family member, contractor? Please state;













References
Please give the details of two referees, stating how long you have known them. (One must be your current or most recent employer, the second should be your former employer).
	CURRENT EMPLOYER (HEADTEACHER)
	PREVIOUS EMPLOYER (HEADTEACHER)

	1. Name:
	2. Name:

	 
	 

	Job Title:
	Job Title:

	 
	 

	Employer:
	Employer:

	
	

	Address:
	Address:

	 
  
	 

	[bookmark: _Hlk528162658]Telephone number:
	Telephone number:

	 
	 

	Email Address:
	Email Address:

	 
	 

	Length of Time known:
	Length of Time known:

	 
	 

	May references be taken up before interview.
YES/NO
	May references be taken up before interview.
YES/NO


REFERENCE CONSENT

I hereby authorise Giggleswick School to take up references from any of my previous employer(s), and my present employer as stated on my completed application form. I can confirm and agree that;
· References for shortlisted candidates will be taken up before interview unless you request    otherwise.  
· If your current/most recent employer does/did not involve work with children, then your second referee should be from your employer with whom you most recently worked with children.
· Neither referee should be a relative or partner, or someone known solely to you as a friend. 
· Giggleswick School may approach any former employer listed on your application form.
· Please do not provide two references from the same employer.

Full name:

Signed:							Date:


General Data Protection Regulation 
Information from this application may be processed for purposes permitted under the General Data Protection Regulation. Individuals have, on written request, the right of access to personal data held about them.  Giggleswick School treats personal data collected during the recruitment process in accordance with its data protection policy. Information about how your data is used and the basis for processing your data is provided in Giggleswick School’s Privacy Statement.  

Prohibition from teaching and prohibition from management
The School is not permitted to employ anyone to carry out 'teaching work' if they are prohibited from doing so.  For these purposes 'teaching work' includes:
· planning and preparing lessons and courses for pupils;
· delivering lessons to pupils;
· assessing the development, progress and attainment of pupils; and
· reporting on the development, progress and attainment of pupils.
· The above activities do not amount to 'teaching work' if they are supervised by a qualified teacher or other person nominated by the Master. 
The School is also not permitted to employ anyone to work in a management position if they are prohibited from being involved in the management of an independent school.  
This applies to the following positions at the School:
· Master;
· teaching posts on the senior leadership team;
· teaching posts which carry a departmental head role; [• and]
· support staff posts on the senior leadership team. 
The declaration at the bottom of this form therefore asks you to confirm whether you are prohibited from carrying out 'teaching work' or prohibited from being involved in the management of an independent school.  You do not have to complete these aspects of the declaration if you are not applying for a relevant role. If you are unsure whether the role for which you are applying involves teaching work or is a relevant management role, please contact the Human Resources Department.
The School will also carry out a check to determine whether successful applicants for relevant roles are prohibited from teaching and / or prohibited from involvement in the management of an independent school.  

Declaration
I declare that the information given in this application is to the best of my knowledge complete and correct.

Applicants’ signature: ________________________________________   Date: ____________________

Note: Any false, incomplete or misleading statements may lead to dismissal.
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	I have the right to work in the UK
	YES/NO

	I understand that the School will carry out a DBS and an Online Check on shortlisted candidates, in relation to my appropriateness for a role within a School environment as part of the School’s Safer Recruitment process.

	Signed:
	

	Date:
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1. Giggleswick School is an Equal Opportunities employer.
2. Giggleswick School is committed to safeguarding & promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
3. Applications not submitted on this standard application form will not be accepted.  Applications should be accompanied by a Letter of Application of no more than 2 pages.  CV’s alone cannot not be accepted.
4. Any gaps in both your Employment Record and your Education Record should be identified in the application form and carefully explained in your Letter of Application.
5. An offer of employment is conditional upon the School receiving a disclosure from the DBS which the school considers to be satisfactory.  The successful applicant will be required to submit an Enhanced Disclosure Application to the Disclosure & Barring Service.
6. The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those as ‘spent’, must be declared. If you have a criminal record this will not automatically debar you from employment.  Each case will be assessed fairly by reference to the School’s objective assessment procedure (a copy of which is available from the School on request).
7. Please note that references may be sought on any candidate being considered for the short list and that all referees of short-listed candidates will be contacted before interview.  
8. Providing false information in an application is an offence and could result in the application being rejected, or in the summary dismissal if the applicant has been selected, and possible referral to the police.
9. All candidates accept that by signing their application form all or part of the information provided on this form may be used and processed by Giggleswick School for recruitment and personnel administration and for equality monitoring.  Such use will be subject to the provisions of the Data Protection Act 2018.

When completed please return with your letter of application by email to: hr@giggleswick.org.uk

Human Resources, Giggleswick School, Settle, North Yorkshire, BD24 ODE. Tel: 01729 893096  
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