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The School Board of Broward County, Florida
Procurement & Logistic Operations Department
7720 W. Oakland Park Blvd., Suite 323
	            Sunrise, Florida 33351	(754) 321-0505

Document 00545:  NOTICE: Be Ready to Proceed


Date:
	To:
	(Enter Name & Title)                            
	Building Permit No.:


	Company Name & Address:
	(Enter Company Name)
(Enter Street Address)
(Enter City, State Zip)
	Certified Mail RRR No.:




This document constitutes your Notice: Be Ready to Proceed with the following Project under the Construction Services Minor Projects Contract:

	Bid No. / Name.:
	     Construction Services Minor Projects (CSMP)

	Project No.:
	

	Location No.:
	

	Project Title:
	

	Facility Name:
	



You are hereby notified that the Contract Times as stated for this Contract will commence on the following date:

	      



You are instructed to be ready to perform  the obligations of the Contract on that date, with:

[bookmark: Check2]|_| A required performance period of       consecutive calendar days.

|_| Have all your permits and Bonds ready to commence work upon approval of the requirements of the contract.

A Pre-Construction Conference is scheduled for:

	Time:
	[bookmark: Text33]     

	Date:
	[bookmark: Text34]     

	Place:
	(ENTER FACILITY NAME)

	
	(ENTER STREET ADDRESS)

	
	(ENTER CITY, STATE ZIP)


	
Please review the applicable sections of the Project Manual for further information regarding attendance and the agenda for the Pre-Construction Conference.   

Additional Instructions related to this Notice to be Ready follow below:

	Item
	Instruction

	1.
	[bookmark: Text35]     

	2.
	[bookmark: Text36]     

	3.
	     

	4.
	     

	5.
	     



Your surety is being advised of this Notice: Be Ready to Proceed by copy of this document and its attachments.  

If you have any questions concerning this, Be Ready to Proceed, please contact the Project Manager indicated on Document 00002, Project Directory, found within the Project Manual for this contract and listed below.

Sincerely,


(ENTER NAME)
Director, Procurement & Logistic Operations

	Attachments:
	

	|_|
	Document 00600 Performance Bond

	|_|
	Document 00610 Payment Bond

	|_|
	

	|_|
	



	Copies:
	

	|_|
	(Enter Name), Principal / Head of Facility

	|_|
	(Enter Name), Executive Director, Capital Programs (With Copy of Attachments)

	|_|
	(Enter Name), Director, Construction

	|_|
	(Enter Name), Director, Pre-Construction  

	|_|
	(Enter Name), Chief Building Official

	|_|
	(Enter Name), Director, Facility Planning and Real Estate

	|_|
	(Enter Name), Project Manager (With Copy of Attachments)

	|_|
	(Enter Name), Manager, Construction (With Copy of Attachments)

	|_|
	(Enter Name), Director, Capital Planning

	|_|
	(Enter Name), Capital Payments Review Supervisor

	|_|
	(Enter Name), Director, Risk Management

	|_|
	(Enter Name), Manager, Construction Sourcing (PWS) (With Copy of Attachments)

	|_|
	(Enter Name & Company Name), Project Consultant (With Copy of Attachments)

	|_|
	(Enter Name (If available) & Company Name), Surety 

	|_|
	Project File (With Original Attachments)

	|_|
	Contract Set (With Original Attachments)
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