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	DISTRICT PROGRAM FOR DEVELOPMENT AND IMPLIMENTATION OF PROCESSES TO BE USED IN SAINT PAUL PUBLIC SCHOOLS OPERATIONS
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PURPOSE

Hand and Portable Power Tools
1910 Subpart P 
(1910.241 through 1910.244)


The following Hand and Portable Power Tools program is provided as a guide to assist administration and staff of Saint Paul Public Schools (“the District”) in complying with the requirements of OSHA’s Hand and Portable Powered Tools and Other Hand-Held Equipment standard, 29 CFR 1910 Subpart P (1910.241 through 1910.244), as well as to provide other helpful information. It is not intended to supersede the requirements of the standard.  

The District Environmental Services Group (ESG) will review the standard annually for particular requirements that are applicable to the District and adjust this program accordingly.  

This written plan is designed to be specific to the needs of users of Saint Paul Public Schools.  

This written plan is intended to comply with the OSHA 29 CFR 1910 Subpart P (1910.241 through 1910.244) standard.  

If there are conflicts or discrepancies between this plan and the standard, the standard shall take precedence.
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Hand Tools	Tools that are powered manually. Examples include axes, hammers, chisels, and wrenches.

Hydraulic Tools	Tools that use pressure of water or other liquids in motion (e.g., fluid power) to perform work. The fluid used in hydraulic power tools must be an approved fire resistant fluid and must retain its operating characteristics at the most extreme temperatures to which it will be exposed.

Pneumatic Tools	Tools powered by compressed air. Examples include chippers, drills, hammers, and sanders.

Power Tools	Tools powered by one or more of the following power sources: electric, pneumatic, liquid fuel, hydraulic, and powder-actuated.
 
Powder-actuated Tools	Tools that operate like a loaded gun and must be used with extreme caution. These types of tools are to be operated only by specially trained employees.
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OBJECTIVE

The objective of the Saint Paul Public School’s Hand and Portable Power Tools program is to identify, avoid, reduce, and/or eliminate tool-related hazards and to ensure the safe condition of tools and equipment used by employees, including tools and equipment which may be furnished by employees. The District will meet this objective through, but not limited to, the following core measures: actively training employees in the proper use and handling of the tools, providing employees with personal protective equipment (PPE), investigating hazardous situations, and employing hazard abatement. A copy of OSHA’s Hand and Portable Powered Tools and Other Hand-Held Equipment standard, 29 CFR 1910 Subpart P (1910.241 through 1910.244), can be obtained from Environmental Services Group. 
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Environmental Services Group (ESG)
· Provide adequate training in the proper use and handling of hand and power tools and equipment and maintain documentation of such training.
· Provide personal protective equipment (PPE) for employees.
· Investigate all hazardous situations reported by staff and provide methods to reduce and/or abate the hazard.
· Review all tool related accidents or incidents; update procedures to minimize the risk of those types of accidents or incidents from occurring.
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Foremen/Supervisors
· Promote hand and power tool safety awareness to all employees.
· Ensure employees comply with all provisions of this safety program.
· Ensure employees are provided with and use appropriate PPE.
· Notify ESG of potential hazards requiring assessment, hazard abatement, and/or improvements to the program.

Employees
· Follow the work practices described in this document.
· Attend all required training relative to this program.
· Keep all tools in good condition with regular maintenance.
· Use the right tool for the job.
· Examine each tool for damage before use, and do not use damaged tools.
· Operate tools according to the manufacturers’ instructions.
· Wear and use PPE provided by the District.
· Immediately report all hazardous situations encountered to ESG or supervisor/foremen/project manager.
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General Requirements
· Environmental Services Group (ESG) shall be responsible for communicating and implementing all aspects of this program in order to ensure the safe condition of tools and equipment used by employees, including tools and equipment which may be furnished by employees.
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· OSHA does not require formal training for employees who regularly use these types of tools and equipment in their jobs. The District briefly covers this written program and standard in the initial and refresher Health and Safety training (ERTK) and expects employees who use hand and power tools to be knowledgeable with the related OSHA standard.
· ESG may, at times, perform informal interviews with users to investigate and assess their knowledge of and adherence to the requirements of the standard.

Cleaning of Hand and Power Tools
· Compressed air shall not be used for cleaning purposes except where reduced to less than 30 psi. and then only with effective chip guarding and personal protective equipment.

Guarding of Portable Power Tools
Portable Circular Saws (ref. 1910.243(a)(1) for related tool specifications)
· All portable, power-driven circular saws having a blade diameter greater than 2 inches shall be equipped with guards above and below the base plate or shoe.
· All cracked saws shall be removed from service.
Switches and Controls (ref. 1910.243(a)(2) for related tool specifications)
· All hand-held powered circular saws shall be equipped with a constant pressure switch or control that will shut off the power when the pressure is released. 
· All hand-held gasoline powered chain saws shall be equipped with a constant pressure throttle control that will shut off the power to the saw chain when the pressure is released.
· All hand-held powered drills, tappers, fastener drivers, horizontal, vertical, and angle grinders…, and other similarly operating powered tools shall be equipped with a constant pressure switch or control, and may have a lock-on control provided that turnoff can be accomplished by a single motion of the same finger or fingers that turn it on.
· All other hand-held powered tools, such as, but not limited to, platen sanders, grinders, disc sanders, routers, planers, laminate trimmers, nibblers, shears, saber, scroll, and jig saws…, may be equipped with either a positive "on-off" control, or other controls as described above.
Other Tools and Equipment not listed above (ref. 1910.243(a)(3) – 1910.243(c)(6) for related tool specifications)
· Tools and equipment in this category include, but are not limited to:
· Pneumatic powered tools and hose
· Portable abrasive wheels
· Cup wheels
· Vertical portable grinders
· Other portable grinders and grinding wheels
· Tools and Equipment in this section shall meet the respective design, usage, mounting, protective shield and guarding, and inspection requirements specified for each type of tool.
· Excluded machinery consists of natural sandstone wheels and metal, wooden, cloth, or paper discs, having a layer of abrasive on the surface are not covered by this section.
Explosive actuated fastening tools, High-Velocity tools, and Loads and Fasteners (ref. 1910.243(d)(3) for related tool specifications)
· Tools shall meet the respective design, usage, protective shield and guarding, inspection, and maintenance requirements specified for each type of tool.
· Low-velocity-piston type tools shall have the characteristics outlined in portions of this section and any additional safety features the District may wish to incorporate.
Operating Requirements (ref. 1910.243(d)(4) for related specifications)
· The operator shall adhere to the following usage standards:
· Before using a tool, the operator shall inspect it;
· When a tool develops a defect during use, the operator shall immediately cease to use it, until it is properly repaired;
· Tools shall not be loaded until just prior to the intended usage time;
· Neither loaded nor empty tools are to be pointed at any workmen;
· Unattended tools shall never be left loaded, nor should they be left unattended in a place where it would be available to unauthorized persons;
· In case of a misfire, the operator shall hold the tool in the operating position for at least 30 seconds; then try to operate the tool a second time. Wait another 30 seconds, holding the tool in the operating position; then proceed to remove the explosive load in strict accordance with the manufacturer's instructions.
· Tools shall not be used in an explosive or flammable atmosphere;
· All tools shall be used with the correct shield, guard, or attachment recommended by the manufacturer;
· Any tool found not in proper working order shall be immediately removed from service;
· Tools shall be inspected at regular intervals and repaired in accordance with the manufacturer's specifications.
· Fasteners are subject to separate usage requirements as listed in this section of the OSHA standard.
Power lawnmowers (incl walk-behind), walk-behind rotary mowers, reel power, and riding rotary mowers (ref. 1910.243(e) for related specifications).
· This category of power equipment is subject to separate operation, controls, and protective requirements outlined in the OSHA standard.

Other Portable Tools and Equipment
Jacks (ref. 1910.244(a) for related specifications).
· Loading and marking
· The operator shall make sure that the jack used has a rating sufficient to lift and sustain the load.
· The rated load shall be legibly and permanently marked in a prominent location on the jack by casting, stamping, or other suitable means.
· Operation and maintenance
· In the absence of a firm foundation, the base of the jack shall be blocked. If there is a possibility of slippage of the cap, a block shall be placed in between the cap and the load.
· The operator shall watch the stop indicator, which shall be kept clean, in order to determine the limit of travel. The indicated limit shall not be overrun.
· After the load has been raised, it shall be cribbed, blocked, or otherwise secured at once.
· Hydraulic jacks exposed to freezing temperatures shall be supplied with an adequate antifreeze liquid.
· All jacks shall be properly lubricated at regular intervals.
· Each jack shall be thoroughly inspected at times which depend upon the service conditions. Inspections shall be not less frequent than the following:
· For constant or intermittent use at one locality, once every 6 months,
· For jacks sent out of shop for special work, when sent out and when returned,
· For a jack subjected to abnormal load or shock, immediately before and immediately thereafter.
· Repair or replacement parts shall be examined for possible defects.
· Jacks which are out of order shall be tagged accordingly, and shall not be used until repairs are made.
Abrasive blast cleaning nozzles (ref. 1910.244(b) for related specifications).
· The blast cleaning nozzles shall be equipped with an operating valve which must be held open manually. A support shall be provided on which the nozzle may be mounted when it is not in use.
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Recordkeeping requirements outlined in 29 CFR 1910 Subpart P shall be maintained by ESG and available upon request or on the District Facilities Department web site.
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Any questions, concerns, comments, or other information regarding the District Hand and Portable Power Tools Program can be directed to:

· Environmental Services Group (ESG)
· Phone: 651.744.1800
· Email: ESG@spps.org
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