	CHANDLER UNIFIED SCHOOL DISTRICT – RECORD RETENTION LABEL

OFFICIALS RECORDS

Two (2) Years

SITE/DEPT.:     BOX     

	 FORMCHECKBOX 
   10154 Constituent Correspondence Records -Non Historical

Includes correspondence between any member of the public, organization or business, and an Official, including, but not limited to, citizen comments and complaints.
 FORMCHECKBOX 
  10156 Events Records - Non Historical Records that document the planning for an event, the event itself, and any records related to or in response to the event, and includes presentation materials and handouts, registration and attendance lists, reports, and schedules of speakers and activities.
 FORMCHECKBOX 
  10161 Press Release Records - Non Historical

News releases and "News room" records that document significant events involving an Official, and may include news and communications to the public.
 FORMCHECKBOX 
  10164 Speeches / Major Statement Records - Non Historical Speeches, addresses and other comments that document events of the Official and / or public body during ceremonies, interviews and other public meetings.

 
	CONTENTS NOTES 





	School Year:                  Shred Year:        
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