	CHANDLER UNIFIED SCHOOL DISTRICT – RECORD RETENTION LABEL

MANAGEMENT RECORDS
PERMANENT (orange label) SITE/DEPT.:     BOX:     

	 FORMCHECKBOX 
  Administrative Orders, Board Orders, Directives, General Orders and Mission Statements Does not include office internal administrative procedure records.
 FORMCHECKBOX 
  Annexation Records A. Recorded maps and other historically significant records
 FORMCHECKBOX 
  Charter, Amendment  and Incorporation Records
 FORMCHECKBOX 
  Grant Records (b) Programmatic Records (i) Historically Significant Program Records

 FORMCHECKBOX 
  Executive Correspondence of board, commission, committee, council or agency director that sets or discusses policies or other topics meeting the definition I description of "Permanent and Historical Records".
 FORMCHECKBOX 
  Grant Records b. Programmatic records. 

i. Historically significant program records. 

ii. All other program records.
 FORMCHECKBOX 
  Legislation Records a. Case files for legislation proposed by agency.
 FORMCHECKBOX 
  Minutes Records Includes agendas and board packets. a. Governing boards, commissions, committees and councils; other decision making boards, commissions, committees, and councils; advisory boards, commissions, committees, councils, task forces, and ad hoc committees.
 FORMCHECKBOX 
  Organizational Reporting Records  of major changes to department or division organizational structure and its relationship to other offices and departments, including reporting structure and other functional relationships. Does not include information on individual employees.
 FORMCHECKBOX 
  Policy and Procedure Records Official agency policy and procedure records but not internal office procedures.
 FORMCHECKBOX 
  Project Records a. Historically significant projects. 

 FORMCHECKBOX 
  Trademark, Copyright and Patent Records
	CONTENTS NOTES 
     

	School Year:        
	PERMANENT
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