	CHANDLER UNIFIED SCHOOL DISTRICT – RECORD RETENTION LABEL

MANAGEMENT RECORDS
Six (6) Years


SITE/DEPT.:     BOX:     

	 FORMCHECKBOX 
  Contracts, Agreements and Leases and related

      Records (including Intergovernmental Agreements

      (IGA), mutual/automatic aid agreements,

      Cooperative agreements and Memorandums of

      Understanding (MOU), but does not include
      Construction contracts (see Facilities/Grounds

      Schedule))

 FORMCHECKBOX 
  Information Security and Privacy Incident Records

      (incidents involving either paper or electronic 

      Records and including incidents related to those

      Records)

(a) Health Insurance Portability and Accountability

ACT (HIPAA) Records (including HIPAA

Information security, privacy or other

Administrative Simplification incidents or

complaints  
 FORMCHECKBOX 
 Publication Printing Records and Program Logs Records required for reprinting of publications; may include purchase agreements and forms, publication inventories and catalogs, and price guides.
	CONTENTS NOTES 
     

	School Year:        
	Shred Year      
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