 East Union Middle
UPDATED EARLY DISMISSAL POLICY AND TARDIES
Effective Immediately
To support a safe, efficient, and uninterrupted learning environment, we have updated our tardy and Early Dismissal Policy. Please review the following expectations and procedures for student early release from school.
🔹 1. WRITTEN NOTE REQUIRED
If your child has an appointment or needs to leave early:
· Send a written note with your child that includes:
· Student’s First & Last Name
· Time of dismissal
· Parent/Guardian phone number
· Students must take their dismissal note to the front office upon arrival. They will receive an early dismissal pass to present to their teacher. 
· If someone other than the parent is picking up:
· Include the person’s full name
· Provide written permission
· The person must present a valid photo ID
· The person must also be on the Student Pickup List in Infinite Campus
🔹 2. TARDIES
· Students arriving after 8:45am are considered tardy. Students should ring the bell for access to school and must report to the front office to sign themselves in for the day. A tardy pass will be given to the student, who then may go to class.
🔹 3. DISMISSAL TIME LIMIT
· No early dismissals after 3:30 PM.
· The last early dismissal for the day is 3:30pm. Students will not be dismissed after 3:30pm. Any student needing to be dismissed after 3:30 will be placed on the car rider list to come out as a car rider. There will be no changing of transportation over the phone. A note must be sent by the parent. 
🔹 4. PICKUP PROCEDURES
· Only a parent or authorized adult may pick up a student.
· All individuals must:
· Ring the bell at the main entrance
· Show a valid driver’s license
· The student will be called, sent to the office to sign themselves out and then be sent out to the parents. Parents will have to wait on the sidewalk or in the car for their student. 
🔹 5. ATTENDANCE REQUIREMENTS
· All early dismissals and tardies are marked unexcused unless a valid doctor’s note is submitted.
· A doctors note must be turn in within 3 business days of absence.
· Thank you for your attention and cooperation in following these updated procedures.

