Bourne Public Schools								TIME SHEET
36 Sandwich Road
Bourne, MA 02532	
Phone 508-759-0660 Fax 508-759-1107

This timesheet should be completed and signed by you and your supervisor before it is submitted to the Central Office for processing. If this work was offered through a posting, please provide a copy of the posting to your supervisor when you turn in this form.  

EMPLOYEE NAME: ___________________________________________________________________

	Date
	Start Time
	End Time
	Specific Work Performed
	Regular Hours
	Overtime Hours 
(if applicable)
	Total Hours 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Weekly Totals
	
	
	
	




Total Number of Hours: _________________________________ x $ ________________________/hour = $ __________________

Employee Signature: ___________________________________________________________________Date: ______________________

Supervisor Signature: __________________________________________________________________Date: _____________________

	One of the categories below must be checked in order for this timesheet to be processed. 

	⬜

⬜

⬜

⬜

⬜
	Hourly Per Diem  Used primarily for ESPs, and contractual summer hours for guidance/nurses

Curriculum  Teachers: $30 hour per contract unless grant funded at a higher rate

Instruction Work- $30/hour per contract unless grant funded at a higher rate

Intramural
[bookmark: _GoBack]
Other: ___________________________________________________________________



