		
	
[image: ]Board of Education

LORI G. SPIECE, Chairman • PATTI L. MASON, Vice Chairman 
JENNIFER J. DACEY • AMY E. DAVIS • DARLENE GIBBS • LEE KIRKMAN • LAUREN R. KITZINGER
RICHARD L. STOUT, JR., Interim Superintendent


3600 Trent Road | New Bern | North Carolina 28562
Phone: 252-514-6300 | Fax: 252-514-6351
www.cravenk12.org

[bookmark: _Hlk206682563]REQUEST FOR PROPOSAL
Drivers; Education Services
Document Number: DOC #091225


Deadline for any questions regarding this project: Wednesday, September 24, 2025, 12:00 pm 

Submission deadline for submission of qualifications: Tuesday, September 30, 2025, 2:00 pm
Number of Copies:  Submit one (1) original, three (3) hard copies, and one (1) electronic submittal (flash drive or emailed copy) to gregory.monroe@cravenk12.org in response to this RFP.
	Please Mark the Submittal Document Package:	 
1. Proposal due date and time
2. Title of RFP
3. Document number

Return Proposals to:	Craven County Schools
3600 Trent Road
New Bern, NC 28562










Sole Point of Contact for Communications Regarding this RFP:
Dr. Gregory Monroe, Director of Student Services
Phone: 252-514-6341 | Fax: 252-514-6376 | Email: gregory.monroe@cravenk12.org






LEGAL NOTICE
Craven County Schools will accept Proposals for Drivers’ Education Services until Tuesday, September 30, 2025, 2:00 pm

Proposals shall be submitted to:	
Dr. Gregory Monroe, Director of Student Services

Interested parties may contact the Purchasing Department for the Request for Proposals documents. The deadline for any questions regarding this project will be Wednesday, September 24, 2025, at 12:00 p.m. Questions should be addressed to Dr. Gregory Monroe at gregory.monroe@cravenk12.org 

Offers may not be withdrawn for a period of 90 days after the closing date without the consent of the Board of Education.

Any responses submitted unsigned or received subsequent to the aforementioned date and time may be disqualified and returned to the submitter.

Craven County Schools reserves the right to reject all Proposals or parts thereof, to waive any irregularities or informalities in the Request for Proposals (RFP) procedures, and to award the contract in a manner best serving the interest of the School System.

It is the intent of Craven County to allow local governments and other governmental agencies within its jurisdictional boundaries to utilize the contract by entering into a Cooperative Purchasing Agreement.


Heidi Daly
Finance Officer















GENERAL PROCESSING AND SELECTION PROCEDURES
The following procedures are generally used in the selection of vendors to provide professional services:

1. A selection group consisting of the Executive Director for Secondary Education and the Director of Student Services will evaluate the Request for Proposals (RFP) responses.

2. The committee receives written RFP responses. The RFP responses should include a resume of the firm, references from past and present clients, similar experience, the names and background of project personnel, a narrative or work plan describing their approach to the specific project, a project task schedule (as applicable), and any other submittals requested within the document.

3. The committee reviews and evaluates the RFPs based on the established selection criteria and a comparison of all RFP responses submitted. If necessary, the committee may request a meeting with one or more Respondents to clarify and/or expand on the response. This will most likely happen by phone. In accordance with the requirements of the RFPs, the School System may negotiate terms, conditions, and fees with the successful Respondent.

4. The committee selects the RFP response that, based on the ability to meet the criteria, appears to be the most advantageous selection for the School System, and subsequently recommends contract award to the vendor.

5. The contracts for $90,000 or greater are presented for approval to the Board of Education.













GENERAL INFORMATION
	
1. REQUEST FOR DRIVERS' EDUCATION SERVICES

The purpose of this Request for Proposal (RFP) is to solicit responses from firms that are qualified to provide a bid that includes all components needed to provide Driver Education to eligible enrolled students.

2. PROPOSAL DUE DATE

Proposals are due no later than 2:00 p.m. Tuesday, September 30, 2025. 

 The district will receive one (1) original, three (3) hard copies, and one (1) electronic submittal (flash drive or emailed copy) to gregory.monroe@cravenk12.org in response to this RFP.

All required forms and documents must be addressed to:

Craven County Schools
3600 Trent Road
New Bern, NC 28562

Questions must be submitted in writing by noon (12:00 p.m.) on Wednesday, September 24, 2025.

Only questions submitted by email and received by the deadline will be responded to. Questions received by the deadline may be answered in the form of an addendum. Please direct any questions regarding this Request for Proposal (RFP) to: Dr. Monroe, gregory.monroe@cravenk12.org.

The proposals received by the submittal deadline will be evaluated by a selection committee comprised of representatives of Craven County Schools.

The committee will review and identify the firm or firms that are most qualified and responsive to the services requested. Interviews will be conducted as the committee requires further assessment. The successful vendor will be notified once an award/contract has been approved by the Superintendent and/or the Craven County Schools Board of Education.



3. GENERAL CONDITIONS

3.1 All proposals shall be typewritten or filled in with pen and ink. Proposals having erasure or corrections must be initialed by the Proposer in ink. All proposals must be signed in ink by an officer or employee having authority to legally bind the Proposer. All proposal pricing shall be signed by an authorized officer of the company. By signing, the Proposer attests that they fully understand there will be no recourse for negligence or oversight for not doing so.
 
3.2 Completed proposal and required copies must be bound and submitted in a sealed envelope or package with the following notation on the Proposal Package:

Tuesday, September 30, 2:00 pm
    Drivers Education Services
    Document Number: CCS091225

    Return Proposals to:
    Craven County Schools
   3600 Trent Road
   New Bern, NC 28562


3.3 The vendor shall not use the School System’s name or any contract information for advertising purposes without the written consent of Craven County Schools.

3.4	The respondent acknowledges that he has read this RFP, understands it, and agrees to be bound by its requirements. Craven County Schools is not responsible for the accuracy of any information regarding this RFP that was gathered through a source different from the inquiry process described in the RFP.

3.5 Proposals not submitted in the format as instructed by this RFP may not be accepted. Addenda to this proposal, once filed, may be submitted in a sealed envelope only and properly identified, prior to the opening.

3.6	 	Craven County Schools reserves the right to reject any or all proposal parts thereof, to waive any irregularities or informalities in procedures, and to award in a manner best serving the interests of Craven County Schools.

3.7 Any Purchase Order resulting from the RFP responses will incorporate the terms and provisions of said documents.

3.8 Craven County Schools reserves the right to reject any or all proposals submitted and to request additional information from all vendors. Craven County Schools reserves the right to negotiate any points of the contract, including cost. Any contract awarded will be made to the firm, based on evaluation of all responses, applying all criteria and oral interviews if necessary, that is determined to be the best qualified.

3.9 Upon review of submitted proposals, the top-ranked vendor or vendors may be called upon to meet with key Craven County Schools personnel for a more detailed interview or discussion.

3.10 Respondents are cautioned to read the information contained in this RFP carefully and to submit a complete response to all requirements and questions in the order requested.

3.11 Restrictions on Communications with Craven County Schools staff. For violation of this provision, Craven County Schools shall reserve the right to reject the proposal of the offending respondent. All questions concerning this RFP must be submitted via email as an attachment, with the RFP number included in the subject line. Questions asked via any means other than this method will not be accepted. No response other than via this method will be binding upon Craven County Schools.

3.12 Amendments to Proposals: Amendments or withdrawals of proposals will be allowed only if the amendment or withdrawal is received before the proposal due date. No amendments or withdrawals will be permitted after the due date, except as authorized by the School System.

3.13 Craven County Schools will not be liable for any costs incurred by a respondent in responding to this RFP (including demonstrations), regardless of whether Craven County Schools awards a contract through this process, or cancels this RFP for any reason, or contracts for the work through some other process, or issues another RFP.

3.14 All proposals and other material submitted will become the property of Craven County Schools and may be returned at Craven County Schools’ option. Proprietary information, if included, should be identified in the proposal or supporting materials as such. Craven County Schools will have the right to use any materials or ideas submitted in the proposal without compensation to the respondent. Additionally, all proposals will be open to the public after the Purchase Order has been awarded. It is intended to keep proprietary information confidential.

3.15 Concealed Carry
The contractor/supplier acknowledges that firearms are prohibited on the School System’s campus except as provided in North Carolina General Statute §14-269. The Contractor shall inform its employees and subcontractors of this prohibition and shall strictly enforce it when on the School System’s campus. The supplier/contractor further agrees to consult and comply with Craven County Schools’ Board Policies regarding the possession of firearms on campus.

3.16 Background Checks
The contractor agrees to conduct criminal background checks on each of its employees, as well as employees of its subcontractors, before sending them to the School System. The School System may request new background checks of any employee at any time. Such criminal background checks will be performed at Contractor's or Subcontractor's expense and at no additional cost to the School System. If in the School System's sole discretion objectionable information regarding any employee is discovered in the background check, such person shall not be allowed to continue working at the School System. The minimum background check process shall include, but not be limited to, the following checks:

1. National Sex Offender Registry
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4. ESTIMATED TIMELINE

Questions Due .............................................Wednesday, September 24, 2025. @ 12:00 pm

Proposal Submission Deadline ..........................Tuesday, September 30, 2025, at 2:00 pm
No contact between the Evaluation Review Committee and Respondents shall be made during this time. No other questions or inquiries will be addressed other than as indicated.

NOTE: The School System reserves the right to amend and/or change this schedule of RFP activities, as it deems necessary under the circumstances. The School System and Contractor may amend this contract during the period of performance by mutual agreement.


5. CONTRACTOR REQUIREMENTS

Below are the requirements that the School System is looking for in a Driver Education services contractor. Your responses in the RFP should be well organized, clear, and concise.

Craven County School System intends to enter into an agreement with a qualified firm to provide Driver Education to eligible enrolled students., covered by the agreement, which will be taught pursuant to the provisions of the Motor Vehicle Laws of North Carolina, Article 14, General Status Section 20-322 through 20-325, consisting of thirty (30) hours of classroom education and six (6) hours of behind-the-wheel training.

In accordance with criteria and standards approved by the SBE, the contractor shall provide a program of driver education at the public high schools of the Craven County School System for all physically and mentally qualified persons who (a) are older than 14 years and six months, (b) are approved by the principal of the school, pursuant to rules adopted by the SBE, (c) are enrolled in private schools in Craven County, a public high school in Craven County, Havelock High School, New Bern High School, West Craven High School, Early College East, Craven Early College, Craven Virtual Academy, as well as homeschooled in Craven County and (d) have not previously enrolled in the program.  The approximate number of eligible students (including special education students) is eight hundred.  Craven Early College, Early College EAST, and Craven Virtual Academy students may attend any of the three high school programs, in which they will be assigned/domiciled and will be billed at the contract price for that particular school.  

The contractor shall provide Driver Education in accordance with the State Board of Education policy stating that students shall not be instructed during the regular school day.  The curriculum plan adopted by the Bidder must be the State Department of Public Instruction’s Curriculum or its equivalent.  The text to be used will be the nationally accepted Drive Right textbook, from which the curriculum will be developed.  Supplemental texts may be used, but at the contractor’s expense.
 
This agreement shall be in full force and effect for the period commencing November 1, 2025, and ending June 30, 2026, unless terminated earlier as provided in 6.15 of this contract.  Provided, however, CCS, at its option, may renew this contract for a period of twenty-four (24) months on a year-to-year basis, not to exceed two years, by giving thirty (30) days’ notice in writing to Contractor.  All the terms of this contract are contingent upon continued funding by the State for the Driver Education Program.  

This Contract may be amended only by written amendments duly executed by and between the CCS and the Contractor.  However, minor modifications may be made by the CCS to take advantage of unforeseen opportunities that: (a) do not change the intent of the Contract of the scope of the Contractor’s performance; (b) do not increase the Contractor’s total compensation or method of payment; and (c) either improve the overall quality of the product or service to the CCS without reducing the quantity or quality.  All such minor notifications to the Contract must be recorded in writing and signed by both the Program Supervisor and the Contractor, and placed on file with the original Contract.  All changes not of a minor nature, as cited above, will be made by formal Contract amendment.

Bidders must be licensed by the Division of Motor Vehicles as a commercial driving school pursuant to G.S. 20-320 et. seg. or an individual not licensed as commercial driving school by the Division of Motor Vehicles if he or she is certified by the State Board of Education in driver education or holds non-certified instructor status.  Bidders must submit a copy of the license with the bid.

Only bids from companies/individuals established in performing this type of service and qualified to handle accounts of this size will be considered.  The Contractor must be able to meet with the appropriate personnel capable of addressing and responding to program questions or conflicts.  Any meetings addressing conflicts will be conducted and/or discussed with the Driver Education Director in-county at the CCS offices or the Contractor’s local office.  An official of the contractor will be available to meet with the CCS representative within 36 hours.

Prior to award, the CCS reserves the right to investigate a bidder’s ability to fulfill the requirements of the contract.  Each bidder submitting a proposal shall include, in the bid package, the names, addresses, and phone numbers of at least three (3) references (individuals or organizations).  Upon submission and acceptance of the bid proposal, the bidder shall schedule an interview with the system representative.


4. SPECIFICATIONS

4.1 Driver Training Program
The Contractor agrees to provide Driver Education to eligible enrolled students of the public school system of Craven County in accordance with the Driver Education program and curriculum plan adopted by CCS and the Contractor.  Enrolled students, covered by this agreement, will be taught pursuant to the provisions of Motor Vehicle Laws of North Carolina, Article 14, Government Statues 20-322 through 20-324, consisting of thirty (30) hours of classroom education and six (6) hours of behind-the-wheel training.  The Contractor will maintain for inspection a mileage log indicative of that instruction.  The Contractor will be solely responsible for administering the NC DMV/DPI Driver Education Proficiency exam in accordance with State guidelines.  Students who take the DMV/DPI proficiency test and complete it successfully are waived from the classroom instruction.  These students must still take a minimum of six (6) hours of actual behind-the-wheel instruction.  Contractor agrees to provide a separate reduced fee schedule for the students participating in the six (6) hours of behind-the-wheel instruction.

6.2     Training Program for the Special Education Students
The Contractor shall provide Driver Education for Special Education students who are enrolled in the program.  Specially equipped vehicles for special needs student will be provided at no additional cost to the Contractor.  Special Education students enrolled in the program will be given the same curriculum and program as outlined above.  All Special Education students shall be identified before enrollment.  Students who require specially equipped training vehicles shall be given the same curriculum at a rate agreeable to the Contractor and CCS. 

6.3 Vehicles
All vehicles used in this program must meet all requirements of the North Carolina Division of Motor Vehicles.  Each vehicle shall be equipped with dual controlled, automatic transmission, with a right-side mirror.  The Contractor shall provide to the CCS documentation indicating that the vehicles used in the performance of the Contract shall be approved by the DMV, if requested to do so.  The Contractor shall provide vehicles at his/her expense, including but not limited to expenses for equipment, gasoline, oil, maintenance, and insurance.  The Contractor at his/her expense shall have each vehicle inspected at least once each semester for safety by a qualified mechanic and shall maintain an inspection log for each vehicle.  The CCS may, at its own expense, inspect each vehicle as deemed necessary for compliance with vehicle equipment requirements and shall be provided with a copy of said maintenance log at any time upon request.  The Contractor will have available a sufficient number of vehicles to ensure that the program can be ongoing even in cases of maintenance or mechanical problems.

6.4 Cellular Phones
The Contractor shall provide and maintain a cellular telephone in each vehicle utilized pursuant to this agreement for coordinating and emergency use.

6.5      Monitoring Instruction
The Contractor shall allow an authorized representative of the North Carolina Division of Motor Vehicles and/or the CCS to monitor, at reasonable times and places, instruction given in the classroom and in each vehicle utilized pursuant to this agreement, upon request.

6.6     Textbooks
The System agrees to make available the Drive Right textbooks currently owned by the System, which provides the necessary curriculum information for all eligible enrolled students.  Any damage to textbooks shall be paid by said student before receiving their North Carolina Driver Education Certificate.  The Contractor is responsible for the inventory of all books.  The Contractor may submit a price per student that reflects our provision of a text or a price in which the Contractor provides the text. 

6.7     Compliance with Other Requirements
The Contractor shall comply and continue to comply with all applicable requirements of the North Carolina Division of Motor Vehicles.  In addition, the Contractor shall meet the requirements set out in subsection (a), (b) and (c) of Section .0500 of the Division of Motor Vehicles and shall utilize only those instructors who are licensed driver education instructors by the North Carolina Division of Motor Vehicles and who, to the satisfaction of the CCS, and the Contractor, are competent to train students.  This information will be maintained by the Contractor and copies provided to the CCS upon request.

6.8     Instruction
The Contractor shall employ driver education instructors who are certified by SBE in driver education or who meet the requirements established by the SBE and DMV for non-certified status.  Driver education instructors must also meet the requirements of CCS.  The Contractor shall ensure that instructors provide supervision of students at all times while on school grounds.  This includes remaining with students until other adult supervision arrives or students are picked up from the school site.

6.9     Transporting Students
Contractor will not transport student(s) to class nor from class to their home.


6.10 Affirmative Action Employment
The Contractor shall maintain an affirmative action employment plan satisfactory to the CCS Board of Education.

6.11    Indemnity and Insurance Requirements
The Contractor shall indemnify and save harmless the CCS, its officers, agents, employees and assigns from and against all loss, cost, damages, expenses, attorney fees, and liability caused by an accident or other occurrence resulting in bodily injury, including death, sickness and disease to any person; or damage or destruction to property, real or personal, arising directly or indirectly from operations, products or services rendered or purchased under this Contract; and from liens arising out of the Contractor’s performance or non-performance of this Agreement or the Contractor’s failure to comply with any applicable law or regulation.

Both the CCS and the Contractor hereby mutually agree to waive any and all rights and claims against the other which may arise out of fire or other casualty covered by their respective property insurance or self-insurance program.

The Contractor further agrees to purchase and maintain during the life of this Contract the following insurance from an insurance company acceptable to the CCS and authorized to do business in the State of North Carolina:

a. Automobile - The Contractor shall provide bodily injury and property damage liability covering all owned, non-owned, and hired automobiles for a combined single limit of not less than $1,000,000 each person/each occurrence bodily injury and property damage liability.

b. Commercial General Liability - The Contractor shall provide bodily injury and property damage liability insurance as shall protect the Contractor from claims of bodily injury or property damage which arise from operations of this Contract.  The amounts of such insurance shall not be less than $1,000,000 bodily injury and property damage liability combined single limit each occurrence/annual aggregate.  This insurance shall include coverage for contractual liability, products/completed operation, and broad form property damage.

c. Worker’s Compensation and Occupational Disease Insurance - The Contractor shall meet the statutory requirements of the State of North Carolina, including employers’ liability insurance for an amount of not less than $500,000.  Such coverage shall include coverage for all work setting and non-work setting activities and for classroom training activities.

Certificates of such insurance will be furnished by the Contractor to the CCS within ten (10) days after the award, or no later than the date of execution of the contract, and shall contain the provision that the CCS be given thirty (30) days written notice of any intent to amend or terminate by either the Contractor or the insuring company.

Failure to furnish and maintain such insurance shall constitute an event of default and serve as grounds for termination of this agreement.

6.12 Coordination
The Contractor and the CCS will share mutual responsibility for scheduling students, conducting parent orientation, issuing of completion certificates, coordination with the Driver Education Coordinator at each school site and for both to cooperate fully with one another on all issues with regard to the instruction being given to the eligible enrolled students.  This coordination shall include, but not be limited to, periodic meetings prior to the scheduling of the student, between a representative of the Contractor and a CCS designee and/or the high school principal to determine student scheduling agreeable to both the Contractor and to the CCS.

6.13 Coordinators During Summer Months
The Contractor agrees to employ a CCS coordinator at each traditional high school, Havelock High, New Bern High, and West Craven High, through the summer months at the established rate of pay to maintain continuity of the program.  This coordinator will work four (4) hours per day for fifty (50) days during the summer months.  The cost of the summer coordinator employment shall include gross salary, taxes, and administrative cost.  The contractor agrees to submit a separate billing invoice with the normal June and July billing statements, unless otherwise requested by the Project Coordinator.

6.14 Independent Contractor
The Contractor, in the performance of this Agreement, shall be and act as an independent Contractor, and its officers, employees, and agents shall not be considered officers, employees, or agents of the CCS.  As such, the Contractor agrees to provide all manpower necessary to fully perform all aspects of the Driver Education Program.  This shall include, but not be limited to, clerical assistance, instructors, and coordinators.  A coordinator shall be based at each high school site and be under the direct supervision of the building-level administrator.  

The coordinator shall work closely and cooperatively with the CCS Data Manager to ensure the CCS policies and guidelines are followed in accordance with NC House Bill 769.  The cost of the coordinator shall be included in the bid price.  The coordinator shall be mutually agreed upon between the Contractor and the CCS designee.  


6.15 Performance and Default
If the Contractor fails to satisfactorily provide the Driver Education Service in accordance with these Terms and Conditions, the Board of Education may cancel the contract upon thirty (30) days written notice.  The Board of Education may then seek to procure the same service from the next lowest bidder for this contract.  The Contractor may be held responsible for any excess cost occasioned thereby.  Contractor may be terminated from the contract immediately for cause of misconduct.

6.16 Assignments
The obligations of the Contractor under this Agreement are not assignable by the Contractor, either in whole or in part, without the prior written consent of the CCS.

6.17 Scheduling of Eligible Enrolled Students
The scheduling of eligible enrolled students by the Contractor and CCS for thirty (30) hours of classroom instruction and six (6) hours of actual behind-the-wheel training per student shall be offered by the Contractor at times agreeable to the Contractor, the CCS, and the students.  The scheduling of classroom and behind-the-wheel training will be done on a yearly basis, and a copy sent to the Project Supervisor.  

6.18 Class Size and Vehicle Instruction
Vehicle instruction is limited to two (2) students per vehicle on any given lesson.  Classroom instruction is limited to a maximum of 50 students. Classes will be conducted when at least 15 students have signed up. Adding additional students would delay the start of the class by ten (10) or more days. Instruction and driving training should be conducted only in Craven County and shall not be conducted more than 25 miles from the school where instruction began.  The Contractor shall assure that no student will be driven alone with an instructor so as to avoid any suggestion of impropriety.

6.19 Student Failing Driver Education
Students who fail the driver education course will not be allowed to enroll again except for extenuating circumstances (to be determined by the principal).  The Contractor is responsible for informing students and parents of this regulation.  The Contractor will provide CCS, parents, and students with a set of conduct rules, which specify infractions that will result in termination of a student’s participation in the program.  If approved by the principal, a student who has failed can re-enroll in the driver education program at the expense of the student/parent.

6.20 Best Efforts
The Contractor agrees to utilize its best efforts to ensure that each eligible enrolled student passes the curriculum, both classroom and behind-the-wheel phases.  The CCS understands and agrees that each eligible enrolled student may only take this program once.  The Contractor agrees to permit students, who, due to illness or a family emergency, as verified by the principal, to make up classes or re-enroll at a later date.  In the event that no justifiable reason can be provided or verified by the principal for the student electing to drop the course of instruction after completing 20 hours (2/3) or more will be considered “Failed” on the role of the driver education instructor.  A student who has failed will then be ineligible to re-enroll in the classroom portion at the expense of the school system.  The Contractor will be paid for all training provided for each eligible enrolled student, whether the student passes or not, assuming that the student has completed 20 or more hours of classroom instruction and the delivery of instruction, as monitored by CCS, is satisfactory.

6.21 No Show and Cancellations of Behind-the-Wheel Lessons
The Contractor agrees to allow each eligible enrolled student one “no show” or one cancellation made with less than twenty-four-hour notice only.  The Contractor and the CCS agree to work in a coordinated effort to avoid and correct this problem.  Any student committing this act shall be placed at the end of the list for behind-the-wheel lessons and warned against recurrence of this problem.

6.22 Accident Reports
In the event there is an accident involving a student enrolled in this program or a car operated by the Contractor while performing the obligations under this Agreement, the Contractor shall report said accident immediately to the school principal and/or the CCS Program Coordinator.  A written report shall be filed with the CCS within (3) school days.  The CCS shall be notified immediately in the event of any accidents involving injury to school system students.

6.23 Solicitation of Additional Behind-the-Wheel Driver Education
Contractor agrees not to solicit students and/or relatives of students to enroll in or purchase behind-the-wheel driver education services or any services or products other than those provided for by this Agreement.

6.24 Leasing of Classroom
The Contractor’s cost for leasing classrooms for instruction will be limited to the overtime salary for any custodian required to remain and secure the building.

6.25 Administrative Code
Whenever amendments are made to Title 16 of the North Carolina Administrative Code both the school system and the Contractor are responsible for program modifications necessary to comply with such amendments.

6.26 Contract
Please refer to the attached contract for additional terms and conditions of the bid and the agreement.

	Project Supervisor
The Director of Student Services is designated as the Project Supervisor for CCS.  The Project Supervisor shall be responsible for ensuring Contractor conformance with the terms, conditions, and performance specifications as set forth in this Contract, and for an evaluation of the Contractor’s performance.  The CCS has complete discretion in replacing the Project Supervisor with another person of its own choosing.

6.27 Payment Procedure for Eligible Students
The CCS shall pay the Contractor as full compensation for any and all services rendered by the Contractor as full compensation pursuant to the terms and conditions of this agreement at a rate specified in the successful bid.

The billing procedure to the CCS will be determined before the program begins.  The Contractor shall bill CCS monthly, listing student names that completed the course during that month, for services rendered.  CCS will render payment within 30 days of receipt of the billing invoice and documentation of students completing the course.  No prepayment will be made.  Other necessary specifics regarding the billing process will be agreed upon between the Contractor and CCS.

6.28 Paperwork
Contractor is solely responsible for turning in all paperwork required of local and/or state authorities in a timely fashion.

a.   Rosters 
A driver education class roster is required for each class.  A class roster should be submitted with every billing statement to include the following information (See attachment 1)
(1) Student Name (Last, First, MI) Typed in alphabetical order
(2) Instructor’s name typed and his/her signature
(3) Course date: beginning and ending
(4) School name
(5) Public school student
(6) Student’s 16th birth date
(7) Total contact hours in the classroom and behind-the-wheel
(8) Grades listed for classroom and behind-the-wheel
(9)    Comments - i.e. death in family, suspended, etc.

b. Certificates
(1) Driver Education Certificates and Driving Eligibility Certificates are furnished by CCS and will be kept at the Craven County Board of Education, and may be requested by the Coordinators.
(2) Driving eligibility certificates will be issued directly to the student by the school principal and/or his designee.  The yellow copy shall be submitted to the CCS driver education coordinator at the central Office.
(3) Driving Instructors and/or Coordinators should complete all items on the Certificate except the student’s signature, instructor’s signature, and date issued (these will be filled in upon the student completing and passing the btw portion).  These certificates should be typed or clearly handwritten (printed).
(4) Certificates should be submitted to the school coordinator at least one week prior to the student finishing the driving phase.
(5) The school coordinator will affix the school seal (driver education seals are located at the high school) on all three (3) parts of the certificate.  The certificate will be returned intact.
(6) After successfully completing the behind-the-wheel phase, the student and instructor will sign all three (3) copies of the certificate.
(7) The student receives the original (white), the high school retains the pink copy, and the yellow copy is returned to the driver education coordinator at the Craven County Schools central office.
		
6.29 Accounting Procedures
The Contractor shall comply with accounting and fiscal management procedures prescribed by the CCS to apply to this Agreement.  The Contractor shall assure such fiscal control and accounting procedures as may be necessary for proper disbursement of and accounting for all project funds.  The Contractor shall ensure that all funds will be used to support the cost of only those activities described in this Agreement and approved by the CCS.  

6.30 Improper Payments
The Contractor shall assume all risks attendant to any improper expenditure of funds under this Agreement.  The Contractor shall refund to the CCS any payment made pursuant to the Agreement if it is subsequently determined by audit that such payment was improper under any applicable law, regulation, or procedure.  The Contractor shall make such refunds within thirty days after the CCS notifies the Contractor in writing that a payment has been determined to be improper.
		
6.31 Contract Funding
It is understood and agreed between the Contractor and the CCS that the payment of compensation specified in this Agreement, its continuation or any renewal or extension thereof, is dependent upon and subject to the appropriation of funds to, and allocation by, the CCS for the purpose set forth in the Contract.  Should such funds not be appropriated or allocated, this Contract shall immediately be terminated.  The CCS shall not be liable to the Contractor for damages of any kind (general, special, or consequential) as a result of such termination.

6.32 Dispute Resolution
In resolving disputes between the Contractor and participants, the Contractor shall adopt and comply with a procedure that conforms substantially to the grievance procedure contained in the CCS personnel rules and regulations.  For this and other program questions, CCS requires the Contractor to establish an appropriate meeting place within Craven County in order to respond to program questions or issues.  The Contractor shall continue performance under this Agreement pending the resolution of any such dispute.  Any lawsuit related to this Agreement brought by the Contractor shall be filed in Craven County, North Carolina.

6.33 No Third Party Benefits
This Agreement shall not be considered by the Contractor to create any benefits on behalf of any third party.  The Contractor shall include in all contracts, sub-contracts, or other agreements relating to this Agreement an acknowledgment by the contracting parties that this Agreement creates no third-party benefits.

6.34 NC General Statutes
Contractor is responsible for being knowledgeable of all statutes in the North Carolina General Statutes concerning Drivers’ Education.

6.35 NC General Statutes
The Vendor shall conduct, pursuant to N.C. Gen. Stat. § 115C-332.1, an annual check of each of its employees, subcontractors, agents, and other representatives on the State Sex Offender and Public Protection Registration Program, the State Sexually Violent Predator Registration Program, and the National Sex Offender Registry if such employee, subcontractor, agent, or other representative will be on the LEA's
property pursuant to this Contract. The Vendor shall conduct this check on each of its employees, subcontractors, agents, and other representatives prior to permitting such employee, subcontractor,
agent or other representative to perform work under this Contract or enter the LEA's School campus site or other school property.

6.37   Award Criteria
The contract will be awarded to the vendor offering the lowest responsible bid, taking into consideration quality, safety, costs, performance, and the specifications in the proposal for performance of the contract.

6.38    Entire Agreement
This Agreement constitutes and expresses the entire Agreement and understanding between the parties concerning the subject matter of this Agreement.  All prior discussions, promises, representations, and understandings, if any, relative to the subject matter of this Agreement are merged herein.


6.39   Instructions to the Bidder 
Fill in all information requested in the spaces provided, sign, and return one (1) properly executed copy of the Invitation to Bid Package per the mailing instructions on the cover sheet.

1. CONTRACTOR EQUIPMENT AND PERSONNEL

        a.    Number of training cars equipped as specified: _________________________

        b.    Number of Certified Instructors: _________________________________________

2. REFERENCES (Company or school system using your driver training services) TO BE INCLUDED IN BID PACKAGE


	Name
	
	Company
	
	Phone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	























BID SHEET
DRIVER EDUCATION SERVICE

The undersigned, as Bidder, hereby declares that the only person or persons interested in this proposal as principals is or are named herein and that no other person than herein mentioned has any interest in the proposal or in the contract to be entered into; that this proposal is made without connection with any other person, company or parties making a bid or proposal; and that it is in all respects fair and in good faith without collusion or fraud.

The Bidder further declares that he/she has examined the Specified Terms and Conditions for Driver Education Service Agreement, and has read all special provisions furnished prior to the opening of bids; and that he/she has satisfied himself relative to the services to be performed.

All proposals shall be subject to the attached Specified Terms and Conditions.

The Bidder proposes and agrees if this proposal is accepted to contract with the Craven County Schools, in the form of contract specified, to furnish all necessary materials, equipment, transportation, labor and supervision for the Term of the Contract, for the amount per pupil as entered below:

	
_____________________________

	/per pupil cost - classroom instruction

	
_____________________________
	/per pupil cost - behind-the-wheel training

	
___________________________________
	/per pupil cost - classroom instruction and behind-the-wheel training



	
_____________________________
	rate/month for school-time coordinators

	
_____________________________
	rate/month for summer coordinators

	
______________________________
	total number of coordinators


The Bidder also proposes and agrees that if this proposal is accepted, to contract with the Craven County Schools, in the form of a contract specified, to employ CCS coordinators at each traditional high school as entered below:


Respectfully submitted this ___________________ day of ______________, 20_____

__________________________________________________________________________
 	                  (Name of firm or corporation making bid)
ACCEPTANCE OF BID

If any or all parts of this bid are accepted by the Craven County Schools, authorized representatives of the School System shall affix their signature hereto and this document and the provisions of said Bid, Special Terms and Conditions specific to this Bid, the Specifications, and the Craven County Schools General Contract Terms and Conditions shall then constitute the written agreement between the parties.  A signed purchase order will be forwarded to the successful bidder.




Bid # CCS250-2025 has been accepted and contract awarded to your company this ________ day of ______________,2025, as indicated above.

Contract shall be in full force and effect for the period commencing November 1, 2025, and ending June 30, 2026, contingent upon provisions of said Bid Specifications, Terms and Conditions, and Craven County Schools General Contract Terms and Conditions.


Approved By Authorized Representatives of Craven County Schools 


_____________________________________________________   ____________		
Dr. Shajuana Sellers, Executive Director for Secondary Education           Date									
_____________________________________________________   ____________		   Dr. Gregory Monroe, Director of Student Support Services	                     Date						      								












	

Attachment 1
DRIVER EDUCATION 
Class Record

School:   ___________________________________                   Teacher:   ________________________________  

Course Dates:  Beginning: __________________    Ending: __________________                       Signature:  _______________________________

	STUDENTS
Print or Type in Alphabetical Order
LAST                              FIRST	                                MI
	Check One

Pub        Priv
	16th B’day

Mth	Yr.
	Hrs. of Instr.

CR         BTW
	Pass Or Fail

CR	  BTW
	Certificate # if available
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