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TPS Rights and Responsibilities Statement
Together, families, students, teachers, staff and administrators share the responsibility in creating and sustaining an environment that enhances student achievement and well-being in Tacoma Public Schools (TPS). The Student Rights and Responsibilities Handbook (R&R) addresses:

· The rights and responsibilities of students
· Conduct which may require corrective action
· Responsibilities of administrators and teachers to implement corrective action, which includes behavioral supports and interventions that promote safety and support student success
· Administrative responsibilities for due process

Please read the Rights and Responsibilities and develop a thorough understanding of the details. By following the R&R, you can help our school district become a safer and more supportive environment for students and staff.
Tacoma Public Schools Board Policies are available for review online at tacomaschools.org.  Copies of the handbook are available at Mt. Tahoma High School. 

Mount Tahoma Community Value Statement
To be a T-Bird is to carry forward the legacy of the Thunderbird, as understood by the Puyallup people on whose ancestral land we live and learn. In the philosophy of the Puyallup ancestors, the Thunderbird was not large or fearsome, but as small as a hawk. Its power was not measured by size, but by its role as a healer. This perspective reminds us that there is power in putting intention and care into our community.
At Mount Tahoma, our community is shaped by the values we have named together: belonging, collaboration, compassion, empathy, kindness, and community voice. These live in how we connect, support, and grow together.
We commit to equity, accountability, courage, freedom, and respect, grounding our actions in justice and shared responsibility ​​ to create a learning community where everyone can access and pursue their education.
We nurture academic excellence, critical thinking, curiosity, creativity, and artistic expression, as tools for exploration, innovation, and transformation.
We honor our cultures, move through change with adaptability, look ahead with hope, and lead and learn with integrity.
To be a T-Bird is to live these values—not just in words, but in daily practice, in community, and in the way we learn together.


SCHOOL FIGHT SONG
We’re the Mount Tahoma T-Birds & we proudly bear our name
We will cheer our teams to victory as we shout about our fame.
Red and white and gold forever, Spirits soar
So, let’s cheer for Mount Tahoma and its glory ever more.
T
Mount Tahoma High School Office Directory

	Administrators: 
	
	
	

	David McColgan
	Principal
	253-571-3804
	dmccolg@tacoma.k12.wa.us

	Wendy Owen
	Assistant Principal (Sophomores)
	253-571-3810
	wowen@tacoma.k12.wa.us

	Jennifer Holm
	Assistant Principal (Juniors)
	253-571-3812
	jholm@tacoma.k12.wa.us 

	Valentine Manada
	Assistant Principal (Seniors)
	253-571-3850
	vmanada@tacoma.k12.wa.us

	Trevor Kagochi
	Dean of Students (Freshmen)
	253-571-3818
	tkagoch@tacoma.k12.wa.us 

	
	
	
	

	Counselors: 
	
	
	

	Brandi Junderson
	Students A-E
	253-571-3789
	bjunder@tacoma.k12.wa.us

	Aaron Benson
	Students F-L
	253-571-3836
	ajackso5@tacoma.k12.wa.us 

	Nicole Kupfer
	Students M-R
	253-571-3835
	nkupfer@tacoma.k12.wa.us

	Marissa Steffke
	Students S-Z
	253-571-3833
	msteffke@tacoma.k12.wa.us  

	Angela Phillips
	11th Grade Intervention Counselor
	253-571-3823
	aphill2@tacoma.k12.wa.us 

	Ami Lewis
	12th Grade Intervention Counselor
	253-571-3837
	alews2@tacoma.k12.wa.us 

	
	
	
	

	Support Staff: 
	
	
	

	Rebecca Riddle
	Office Manager
	3804
	rriddle@tacoma.k12.wa.us 

	Lindsay Franklin
	HS Records and Scheduling Asst. 
	3852
	lfrankl@tacoma.k12.wa.us 

	Julie Drake 
	Main Office Secretary
	3802
	jdrake@tacoma.k12.wa.us 

	Mary Flowers
	Attendance Office
	3807
	mflower@tacoma.k12.wa.us 

	Angela Ostrander
	Secretary
	3831
	aostran@tacoma.k12.wa.us 

	Margy VanDyke
	Librarian/ELA Teacher
	3706
	mvandyk@tacoma.k12.wa.us 

	Katie Meers
	School Nurse
	3817
	kmeers@tacoma.k12.wa.us 

	
	
	
	

	Athletics: 
	
	
	

	Rhonda Stinson
	Athletic Director
	3840
	rstinso@tacoma.k12.wa.us 

	Gayle Rosario
	Athletics Clerk
	3839
	grosari@tacoma.k12.wa.us 

	
	
	
	

	Security: 
	
	
	

	George Viena 
	Campus Security Officer
	3811
	gviena@tacoma.k12.wa.us 

	Mary Savaiinaea
	Security Officer
	3697
	msavaii@tacoma.k12.wa.us 


















	Stronger Together: Your 2025–26 Welcome Message



	Dear T-Bird Families,
 
Welcome to the 2025–2026 school year at Mt. Tahoma High School—home of the Thunderbirds, and a community rooted in belonging, compassion, and shared responsibility. This year, we are placing a renewed focus on clarity, consistency, and care—so that every student feels seen, supported, and set up for success.
 
At Mt. Tahoma, to be a T-Bird is to live our values in daily practice. Inspired by the legacy of the Thunderbird—understood by the Puyallup people as a symbol of healing, we are committed to building a school culture centered in belonging, collaboration, kindness, and community voice. This is how we live The Thunderbird Way: Take responsibility. Be safe. Integrity counts. Respect others. Do your best work.
 
We also ask families to review the Tacoma Public Schools Student Rights & Responsibilities Handbook, which outlines expectations for student conduct, behavioral supports, and due process. When we align our practices across home and school, we create a safer and more supportive learning environment for everyone. Together, let’s walk forward with intention, lead with care, and soar with pride. We’re so glad you’re with us.

– Mt. Tahoma High School Administration
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[bookmark: _Toc207285497]BELL SCHEDULES
	    Regular Bell Schedule
1st Period 8:15am–9:08am
2nd Period 9:15am–10:08am
3rd Period 10:15am–11:15am

1st Lunch 11:15am–11:45am 
4th Period 11:52am–12:45pm

4th Period 11:22am–12:15pm 
2nd Lunch 12:15pm–12:45pm

5th Period 12:52pm–1:45pm
6th Period 1:52pm–2:45pm

	  Late Start Wednesdays
1st Period 9:15am–9:58am
2nd Period 10:05am–10:48am
3rd Period 10:55am–11:45am

1st Lunch 11:45am–12:15am 
4th Period 12:22pm–1:05pm

4th Period 11:52am–12:35pm 
2nd Lunch 12:35am–1:05pm

5th Period 1:12pm–1:55pm
6th Period 2:02pm– 2:45pm




[bookmark: _Toc207285498]SCHOOL ATTENDANCE POLICIES AND PROCEDURES
Being on time to class and present throughout all academic instruction is the first step to academic success.  When a student is late, they often miss directions and explanations for the day’s work.  Additionally, being late interrupts the learning environment for others. 
Sick at School
When a student becomes ill at school, they should be evaluated by the school nurse or designee. Students must sign in and out of the health room when being evaluated or seeking health support. If the student is too ill to stay at school (usually a temperature of 100 or higher, vomiting, diarrhea, respiratory symptoms, etc.) the student will be sent home. Staff must contact a parent or guardian before the student leaves campus, and the parent/guardian must sign the student out through the attendance office. Students must bring a doctor’s note upon returning from an illness requiring five or more days of absence.

Early Dismissal
Students cannot leave without an early dismissal slip. To receive an early dismissal slip, a note must be written by the student’s legal guardian/parent and given to the attendance office, OR the guardian can physically sign the student out through the school attendance specialist.  For the safety of students, our attendance specialist is REQUIRED by school district policy to verify that the person picking up the student is not only on the contact list but also has a valid ID. A call from the guardian’s listed number will also work as notification of early dismissal.

Closed Campus
Mount Tahoma High School is a closed campus. Students who leave the building during the school day prevent staff from being able to support safety at school. Students found leaving campus during the school day will need to show school ID to reenter the building, may be subject to follow-up with their grade-level administrator, undergo a safety search, and possible disciplinary action.

Absences and Athletics/Activities Participation
Students must be present in ALL CLASSES during the school day to participate (unless they have a documented excusal) in after school activities, athletic practices, or competitions.

Tardy (late for class)
If a student is late to class more than 6 times in a week, they will be assigned a lunch detention. Failure to report for lunch detention can result in additional school discipline. 

Skipping (missing or leaving class without permission) 
Skipping class and/or leaving campus without permission during the school day are not permitted behaviors on Mount Tahoma’s closed campus. If a student skips a class, they will be subject to school discipline. For a first offense, students will be assigned an after-school detention. Further skipping will result in additional discipline, and a parent/guardian conference will be required for students displaying patterns of persistent skipping. Students who are in an unsupervised or unassigned space during the school day and refuse to go to an assigned space OR refuse to identify themselves may be subject to school discipline for failure to comply with staff requests. 

EXCUSED Absences
By district policy, only the following absences are considered excused

1. Illness
1. Family Emergency: a situation that is unavoidable and unplanned
1. Religious Holiday: established special days on a religious calendar
1. Medical/Dental appointments
1. Prearranged school sponsored activities, field trips
1. Absences deemed appropriate by the administration
1. Non-school activities that have been prearranged by completing and submitting the proper form five (5) school days prior to the absence. Forms are available in the Attendance Office

Attendance Procedures
Please understand that these policies are in place for the safety of your students.  Our wonderful attendance secretary does not have the authority to make exceptions – only administration can do that.  Please be polite and respectful to her.

After an all-day absence
Upon returning from an absence, students have one week to submit a written note to the attendance office with first and last name, student number, parent contact number, dates and reason for the absence, and a parent signature. Students drop off the note at the attendance office before 7:30 AM and go to class. No re-entry slip is required. The student information system will show unexcused absences for any student not providing a note with authorized absences per district policy, unless otherwise approved through administration. Phone calls are not accepted as documentation. Attendance will not be corrected without proper written documentation. Students with unexcused absences are subject to disciplinary action and/or the BECCA process.

The BECCA Bill
The BECCA Bill requires schools to report to the court system any student with excessive unexcused absences. Mt. Tahoma High School complies with the state truancy law, RCW 28A225 requiring parents to have their student(s) attend school regularly and to provide valid justification to the school when their student(s) is absent. Students may be subject to interventions and progressive discipline upon continued absences. Parents are notified of unexcused absences by automated phone service in the evenings. It is the parents’ responsibility to ensure proper contact information is in our student account system by regularly checking and updating complete and accurate information with our registrar. 


In all cases, the school principal determines whether an absence is excused or unexcused. In accordance with the state’s mandatory attendance laws, if a student is absent without excuse five times within a month, the school district may file a petition with the juvenile court seeking the court’s jurisdiction over the student’s attendance in school; if a student is absent without excuse seven times within a month or 10 times within a school year, the school district will file a petition with the juvenile court. 

Any parents found to have violated the law may be fined up to $25 per day of unexcused absence from the school, and the student will be ordered to attend school. The court may also order the parents/guardian to provide community service at the student’s school in lieu of imposing a fine. A student who fails to comply with a court order to attend school may be found in contempt of court and may be placed in juvenile detention or receive alternative sentencing from the court. 

Eighteen-Year-Old Students
All students who attend MTHS and live with their parents or guardians are considered to be under their supervision. Students who are eighteen and still live at home are expected to follow normal procedures for having notes when absent providing medical and emergency information etc. Eighteen-year-olds who wish to be considered emancipated can obtain the forms to do so in the Attendance Office.

Expectations are based on the belief that all students can learn, all students should be responsible for their own behavior and academic performance, and that students, parents, and staff should work together for the success of all.

[bookmark: _Toc207285499]CLOSED CAMPUS
MTHS campus is a closed campus whereby students are not allowed to leave campus at any time during their regularly scheduled school day without written parent permission cleared through the Attendance Office. Exiting and entering the building during lunch time without authorization may result in disciplinary action and/or a safety search prior to reentry.
Additionally, closed campus means all visitors and non-students are not allowed on campus without approval by an administrator. Parents may bring lunch for their student, but it must be checked in through the Main Office or Attendance Office.

[bookmark: _Toc207285500]FOOD DELIVERY SERVICE
No DoorDash, UberEats, GrubHub, or other food deliveries are allowed during the school day. Deliveries create safety and security concerns and disrupt the learning environment. Student must eat food provided at school or brought from home. Any deliveries that arrive will be stored in the office fridge till the end of the day. Continued non-compliance with this policy may result in disciplinary action. 

[bookmark: _Toc207285501]ACADEMIC EXPECTATIONS FOR SUCCESS
STUDENTS: 
Students who have a concern about a specific assignment, grade, activity or action in a class should first contact the teacher of that class.  Make an appointment for after school or before school to speak with the teacher of that class.  If the concern is not resolved, students should ask their counselor to schedule a conference with that teacher.  Incidents of harassment or illegal activities should be reported immediately to the assistant principal.  If the concern is not specific to the class/teacher, students should contact: 1) Counselors for schedule, academic progress, or counseling concerns, or 2) their Assistant Principal for attendance, discipline, or student activity concerns.



PARENTS:
Parents who have a concern about a specific assignment, grade, activity or action in a class should first contact the teacher of that class.  Parents may contact the school at (253) 571-3800 or schedule a time to discuss the problem with the teacher via email.  If the concern is not resolved parents should contact the assistant principal for the student’s grade level.  If the concern is not specific to the class/teacher, parents should contact: 1) Counselors for schedule, academic progress, or counseling concerns or 2) the grade level Assistant Principal for attendance, discipline, or student activity concerns. 

COMMUNICATION
Communication between the school, parents and students is essential to achieve our mission.  We encourage you to contact the appropriate staff member as soon as you have a question or concern. There are two ways you can contact a staff member:
1. By phone: You can either call the main office and have your call transferred to the staff member or you can call them directly.  A staff directory can be found on our school website.
1. By email: All staff have a district email that you can find on the Mount Tahoma website through the contact page: https://www.tacomaschools.org/mt/pages/contact.aspx .  

When leaving a message for a staff member, please leave your name, your student’s name, contact information, and a brief summary of your reason for contact so that the staff member can be prepared to assist you when they return your communication.  All calls and emails should get a response within twenty-four hours. 

Synergy: Synergy is the web-based platform we use for student scheduling, grade reporting, and attendance. To view your student’s information, you can activate your Synergy ParentVue account here: https://wa-tacoma-psv.edupoint.com/PXP2_Login.aspx 

Progress Reports
Real-time information about your student’s grades, assignments, and attendance can be accessed at any time through the Synergy ParentVue app.  Interim Progress reports are posted in Synergy halfway through each semester.  Please make sure that you are set up with ParentVue so that you can view progress reports.  

Extra Help & Tutoring at Mount Tahoma
Students needing extra help should communicate with their teacher, as soon as possible, to arrange time to get extra help.  In addition, students are also encouraged to take advantage of tutoring sessions that may be offered. Contact administration or counselors for more information about tutoring.

Make-Up Work
Excused Absences:
· Students have the right to make up work for excused absences.
· Student should approach their teacher for missed assignments upon the day of return or at designated times set by each teacher.
· For extended absences (more than 3 days), requests are made for homework by calling the individual teacher and/or accessing the information online through ParentVue. 
· Teachers may assign after school tutorials to make up missing work/loss of class time.
· Teachers determine the amount of time allowed to make up missing assignments

Unexcused Absences: Make-up work for unexcused absences are offered per teacher discretion and is not required. 



[bookmark: _Toc207285502][bookmark: _Toc204854995]HALL PASSES AND NO HALL PASS LIST
Teachers are encouraged to limit hall pass requests to emergencies only. Therefore, it is expected that students take care of their personal needs during passing time and arrive to class on time and plan ahead.
· [bookmark: _Toc204854996][bookmark: _Toc204855279]Passes are required at all times: students must have a visible, signed hallway pass when outside the class during instructional time. 
· [bookmark: _Toc204854997][bookmark: _Toc204855280]One student per pass: only one student should be out of the classroom per pass unless otherwise approved. 
· [bookmark: _Toc204854998][bookmark: _Toc204855281]Time Limit: students should return to class within 5-7 minutes unless additional time is pre-approved by the teacher. 
· [bookmark: _Toc204854999][bookmark: _Toc204855282]Be respectful and responsible: keep voice low, avoid interrupting other classes, return promptly. 
· [bookmark: _Toc204855000][bookmark: _Toc204855283]No passes first/last 10 minutes: no hallway passes will be issued during the first and last 10 minutes of class. All students should be in class at this time-NO EXCEPTIONS!!
· [bookmark: _Toc204855001][bookmark: _Toc204855284]Pass Restrictions: students should not be given a pass to the ADs office, main office, other classes, counselors, or community partners without being pre-arranged and communicated by the receiving adult. Additionally, passes should not be given for Door Dash pick-ups—this should be done during lunch.   

Students who have excessive unexcused absences or who violate their hall pass privileges will be placed on a No Hall Pass List. Students on the No Hall Pass List will require an escort (school admin or security) to leave the classroom. Students can be removed from the No HALL PASS list by not having unexcused absences or skipping reports for 2 full weeks of school.

[bookmark: _Toc207285503]CELL PHONE POLICY
During instructional time, cell phones and other personal devices need to be silenced and put away. Every student has a district issued computer to be used in the classroom.
Tiered Interventions: 
· Tier 1 – General class reminder to put personal devices away. 
· Tier 2 – Student is referred for after-detention for personal device use. 
· Tier 3 – Student is removed from class, a phone call is made home, and phone is confiscated by admin/parent. 
· Tier 4 – Excessive personal device use – family meeting with administration to discuss issue and create a Cell Phone Success Plan. 

[bookmark: _Toc207285504]LOST OR STOLEN ITEMS
You assume responsibility for all personal items when bringing them onto Mount Tahoma’s campus. The school will not be held responsible for locating or replacing items that are lost or stolen.

[bookmark: _Toc207285505]DRESS CODE
At Mount Tahoma High School, we adhere to the following expectations for student dress.
Allowable Dress & Grooming
· Students must wear clothing including both a shirt with pants, skirt, or the equivalent, and shoes.
· Shirts and dresses must have fabric in the front and on the sides.
· Clothing must cover undergarments, waistbands and bra straps excluded.
· Fabric covering all private parts must not be see through.
· Hats and other headwear must allow the face to be visible and not interfere with the line of sight to any student or staff. Hoodies must allow the student’s face and ears to be visible to staff.
· Clothing must be suitable for all scheduled classroom activities including physical education, science labs, and other activities where unique hazards exist.
· Specialized courses may require specialized attire, such as sports uniforms or safety gear.

Non-Allowable Dress & Grooming
· Clothing may not depict, advertise or advocate the use of alcohol, tobacco, marijuana, or other controlled substances.
· Clothing may not depict pornography, nudity or sexual acts.
· Clothing may not use or depict hate speech targeting groups based on race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or any other protected groups.
· Clothing, including gang identifiers, must not threaten the health or safety of any other student or staff.
· If the student’s attire or grooming threatens the health or safety of any other person, then discipline for dress or grooming violations should be consistent with discipline policies for similar violations.

[bookmark: _Toc207285506]ATHLETICS/ACTIVITIES PROGRAMS AND INFORMATION
I.D. Cards/ASB Cards
All students are photographed and receive their first student I.D. free of charge. Student I.D. cards are required to enter the building after school has started, check out library materials, and to ride district transportation.  When asked by staff, all students are required to show their I.D. Card/ A.S.B. Card and give their correct name. It is the student’s responsibility to report to the Office Secretary in the main office to have their photo taken for an ID if they have missed picture day or have lost their card. Replacement cards cost $5.00 and it is the responsibility of the student and parent to pay the fee. Failure to comply with this direction may result in disciplinary action. 

Activities/ASB
MTHS has a long tradition of student activities, clubs, and athletics. An ASB card is required to participate in all clubs/athletics. An ASB costs $30.00. Students wanting to be part of ASB sponsored events should purchase an ASB.

Students are encouraged to participate in music, drama, athletics, student government, and the many co-curricular and extra-curricular activities and clubs sanctioned by the school. Non-ASB, student-initiated groups are not permitted at MTHS, and students interested in forming such groups should contact the ASB Office for information. Student members of ASB clubs and/or school sports should be active members of the Associated Student Body and purchase an ASB card for each year of participation. Excessive absences, unexcused absences, or failure to meet basic academic requirements for student performance may result in exclusion from these extra-curricular events as a participant and/or spectator. Suspension or expulsion from school negates a student’s ability to participate in all school activities. 

Assemblies
Assemblies are considered to be another place for learning. All students are required to attend all assemblies, or sit in the opt out room, and follow the rules of behavior and participation expected in classrooms. Failure to attend an assembly/opt-out room without an excuse from the Attendance Office constitutes truancy. When in attendance at an assembly it is expected that spectators give presenters and performers their undivided, respectful attention and obey attention-getting signals. Students who are disruptive, disrespectful, inattentive, or otherwise inappropriate at an assembly will be removed and are subject to disciplinary action. 

Athletics
MTHS competes in the PSL 3A Narrows Division and abides by the rules of the league and the Washington Interscholastic Activities Association (W.I.A.A.) with regard to sportsmanship, eligibility, and competition. Generally speaking, to be eligible for sports at MTHS, students must be passing five classes, have a grade point average of 2.0+, have purchased an A.S.B. Card, have a current physical exam on file (student physicals are good for 13 months), have parent permission to participate, attend all classes, and be a student in good standing (defer to coaches’ specific expectations). Additional fees may be charged according to individual teams. 


[bookmark: _Toc207285507]VISITORS
Visitors who are not current students at Mount Tahoma must report directly to the main office. Non-students/staff are not allowed to walk around the school or school grounds without administrative permission and/or proper check-in and identification. Non-students/staff entering the building without following the proper protocol will be reported to campus security/TPD and immediately escorted off campus.

Any MTHS student who properly arranges for a non-student to come onto the campus through administration is still responsible for that person’s behavior and will be subject to disciplinary action if the non-student disrupts the school environment, poses a threat to safety, or engages in criminal activity. Babies, young children, or any student not enrolled at Mount Tahoma High School are not allowed on campus during the school day without administrative approval. Pets are also not allowed.
Students who bring non-students onto campus will be disciplined.  Visitors are not allowed during the school day, including lunches, before, and after school, unless approved through the Main Office. Guests at dances and other identified school functions are allowed with permission of the administrator in charge of activities and must be approved prior to the event. 

Part-Time Students
Part-time students are expected to sign in and sign out in the Main Office. Part time students or students with a Late Arrival schedule should not arrive on the premises until ten minutes before their first class or designated lunch. Part time students or students with an Early Dismissal schedule should depart from the premises immediately after their last class or designated lunch. Students found on campus during non-scheduled times without adult supervision or administrative approval, are subject to disciplinary action, including possible suspension. Students in violation of this rule are considered trespassing and noncompliant.

Volunteers
Mount Tahoma recognizes the valuable contribution made to the total school program through the volunteer assistance of students, parents, and other citizens. Individuals interested in volunteering must complete the appropriate application and receive Washington State Patrol background clearance. Volunteers are expected to abide by school and district policies, including those relating to Boundary Invasion and Employee Conduct Rules. 

[bookmark: _Toc207285508]ELEVATORS
Elevators are accessible to students and staff who have been given pre-authorization or possess a medical need assessed by a physician and on record with the school nurse. The elevators are off limits to all students not possessing proper authorization or documentation. Students found riding or playing on the elevator will be subject to school discipline.
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[bookmark: GUIDANCE][bookmark: _Toc207285510]HOW WE SUPPORT POSITIVE BEHAVIOR AT MOUNT TAHOMA
At Mount Tahoma, we want every student to feel part of the school community and have the best chance to learn and grow. When students struggle with behavior, our first step is to try helpful, supportive strategies—not just punishments.

Most behavior issues can and should be handled by teachers in the classroom. If a problem keeps happening or is more serious, then staff may use additional supports, like working with counselors, administrators, or support teams.

We always start with the least serious consequence that can help fix the behavior and keep the classroom focused. This helps keep things fair and creates a positive learning environment for everyone.

Sometimes, more serious actions are needed—like being removed from class, detention, suspension, or in rare cases, expulsion. These decisions are based on the situation and the student’s behavior. Interventions are used in a fair, consistent, and non-discriminatory manner.

	Tier
	Prevention Supports
	Skill or Relationship Based Restorative Response
	Accountability Response

	
Tier I Universal Supports & Interventions (Low Intensity)
	Support access to foundational needs: communication, food, housing, social relationships, safety, transportation.

Academic-Behavior Skill Instruction
Active Supervision
Behavior Specific Praise 
Instructional Choice 
Instructional Feedback 
Opportunities to Respond
Parent Notification and/or Conference
Planned Structured Break
Prompts and Pre-Corrections 
Social-Emotional Skill Instruction
	Problem solve challenging behavior:
*Are the expectations clear? *What are the barriers? *How do we address the barriers?
*What is the function of the behavior?
*What skills does the student need to develop? *What strengths does the student have to support positive behavior change?
Class Meeting/Discussion (mild harm)               Personal Reflection
Self-Selected Verbal or Written Apology 
Brief Re-teaching, Modeling, Practice, 
Error (Instructional) Correction/ Feedback 
Brief Time Out/Reset/Mindful Break**
· To calm or focus the brain & body
· To reflect & prepare to problem solve
· To learn or practice new skill
Sensory Input or Sensory Reduction
	Change Environment (ex: seat change)
Time Out from Reinforcement
Minor inappropriate items taken away (returned to student at end of day)

Required Student Apology 
Warning

	
Tier II Targeted Supports & Interventions (Moderate Intensity)
	Increase intensity, frequency, and duration of Tier 1 Supports and apply with targeted approach.

Select strategies based on functional and instructional needs of the student.
	Guidance Meeting with School Counselor
Intervention Group (Academic, Behavior or Social)
Problem Solving Conversation (Repair and Restore) (moderate levels of harm)
· Peer with Peer
· Teacher with Student
· Teacher with Student & Parent Peer Mediation
Restitution (when selected by the student to repair harm)
Targeted Partnered Services to increase reinforcement of productive (goal) behavior
	Detention
Inappropriate Items Taken Away (returned to parent/guardian)
Mild/Moderate Privileges Suspended
Planned Ignoring (for attention reinforced behaviors)
Restitution (when required by person in authority)

	Tier III Individualized Supports & Interventions (High Intensity)
	Increase intensity, frequency, and duration of targeted Tier 1 Supports for the personalized needs of the individual.
	Community Service (student selected) Functional Behavior Assessment 
Positive Behavior Support Plan (Gen Ed) 
Behavior Intervention Plan (IEP)
Restorative Conference (high levels harm) 
Referral to Outside Agency/Wraparound Supports
	Community Service (when required by person in authority)
Severely inappropriate or illegal items taken away (not returned to student or parent)
Major Privileges Suspended
Reassignment to Different Class or Program
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[bookmark: _Toc207285512]CODE OF CONDUCT
Mount Tahoma’s discipline philosophy is that all students practice behaviors which contribute to a positive school climate and do not interfere with teaching and learning.  Students are expected to take ownership of their own behavior, follow directions, treat each other with kindness and respect, and learn the value of productive work and good citizenship.  Doing so will help students become persons of good character.  The goal is to help students acknowledge inappropriate behavior, to self-evaluate, to take ownership of choices and decisions, and to develop a plan for improving behavior.  

This document outlines the behaviors that are not allowed at school and provides clear definitions and examples, so students and families understand expectations. These rules apply on campus, during school activities, on school transportation, and anywhere behavior impacts the school environment. All definitions are written to be clear for students while maintaining legal accuracy. 

NOTICE TO STUDENTS/PARENTS REQUIRED BY FEDERAL DRUG-FREE SCHOOLS AND COMMUNITIES ACT OF 1989
Tacoma Public Schools prohibits the unlawful possession, use, or distribution of illicit drugs and alcohol by students on school premises or as part of school activities. Compliance with this rule is mandatory; students who disregard the prohibition will be long-term suspended or expelled. The possession and use of illegal drugs and the unlawful possession and use of alcohol are wrong and harmful to health and education. Tacoma Public Schools can assist in arranging access to drug and alcohol counseling, rehabilitation, and re-entry programs; for further information contact your school’s administrator or counselor. 




	Problem Behavior
	Definition
	Example
	Police may be Notified
	Max Tier Level

	Abusive Language
	Using hurtful, insulting, or inappropriate words toward others in any format. This includes spoken words, written notes, digital messages (texts, emails, social media), or non-verbal communication like gestures or sign language.
	Sending a mean message through text, yelling insults in class, or making offensive gestures.
	
	
3

	Profanity (Minor)
	Using inappropriate language in a less intense way.
	Saying a swear word under your breath.
	
	1

	Academic Dishonesty / Plagiarism
	Turning in someone else's work as your own or using AI to complete most of your assignment.
	Copying an essay from a website or letting ChatGPT do the whole assignment.
	
	
2

	Alcohol
	Having, using, or being under the influence of alcohol at school.
	Bringing alcohol to a school dance or showing up to school drunk.
	
yes
	
3

	Arson
	Starting a fire or explosion on purpose to harm or damage property.
	Lighting a garbage can on fire in the bathroom.
	yes
	4

	Bomb Threat / False Alarm
	Claiming there’s a bomb or pulling a fire alarm as a joke or to cause panic.
	Calling in a fake bomb threat or pulling the fire alarm for fun.
	
yes
	
4

	Marijuana
	Having, using, or being under the influence of marijuana at school.
	Bringing edibles to school or smelling like weed in class.
	
yes
	3


	Combustibles
	Possessing dangerous items that can easily catch fire.
	Bringing fireworks or a lighter to school.
	yes
	3

	Vandalism / Property Damage
	Breaking or damaging school property or someone else’s things.
	Spray painting a wall or breaking someone’s phone on purpose.
	
yes
	
3

	Disrespect (Minor)
	Being rude or dismissive toward students or staff in a low-level way.
	Rolling your eyes and walking away when a teacher gives a direction.
	
	
2

	Aiding and Abetting of Others
	Helping, encouraging, or forcing someone to break school rules. This includes planning a violation, helping someone carry it out, or making someone else do it. 
	Encouraging a friend to start a fight or helping someone sneak drugs into school. 
	
	
4 

	Disruptive Conduct
	Behaving in a way that seriously interrupts teaching, learning, or school activities. This includes loud outbursts, repeated disruptions, or refusing to follow directions in a way that stops class from continuing.
 
	Yelling during a test or refusing to sit down after being asked multiple times, stopping the lesson. 
	
	
2 

	Disrespect (Major)
	Saying or doing things that are rude, dismissive, or hurtful toward students or staff in a way that causes a disruption or creates a hostile environment. 
	Openly mocking a teacher in front of the class or making rude gestures at another student. 
	
	
2 

	Dress Code Violation
	Wearing clothes that do not follow the school's dress code policy. This may include inappropriate images, messages, or exposure, or gang-affiliated items. 

	Wearing a shirt with offensive language or clothing that reveals undergarments. 
	
	
1 

	Failure to Cooperate
	Repeatedly ignoring or refusing to follow the reasonable directions of school staff. This includes not following instructions, being defiant, or engaging in disruptive non-compliance. 
	Refusing to give your phone to staff after being asked or continuing to talk over directions. 
	
	
3 

	Fighting Without Major Injury
	Physical altercation between two or more students that does not result in serious injury. This does not include small verbal arguments or light pushing without harm. 
	Two students punching each other in a hallway but no one needs medical attention. 
	
	
3 

	Gang Affiliation Display
	Wearing, saying, or doing something that shows connection to a gang. This includes hand signs, clothing, or speech related to a group known to engage in illegal or disruptive activity. 
	Wearing gang colors and flashing hand signs in class. 
	
yes
	
2 

	Discriminatory Harassment
	Words or actions that are meant to hurt, embarrass, or threaten someone and are based on race, gender, religion, disability, or other protected traits. This includes comments, jokes, slurs, or behavior targeting someone’s identity or background in any format—spoken, written, or digital. 


	Mocking someone's accent or sending messages targeting a student's gender identity. 
	
yes
	
4 

	Harassment, Intimidation, or Bullying (HIB)
	Intentional actions that hurt someone physically, emotionally, or socially. It can include repeated teasing, threats, spreading rumors, or cyberbullying. The behavior must interfere with someone's education or make them feel unsafe at school. 
	Spreading hurtful rumors online or constantly making fun of someone’s appearance. 
	
yes
	
4 

	Sexual Harassment
	Any unwanted sexual behavior, comment, or gesture that makes someone feel uncomfortable or unsafe. This can be physical, verbal, written, or digital. 
	Making inappropriate jokes or sending unwanted messages with sexual content. 
	
yes
	
4 

	Illicit Drug (not Marijuana)
	Using, having, or selling illegal drugs or misusing prescription or over-the-counter medication at school. This includes any controlled substances besides marijuana. 
	Bringing pain pills or sharing ADHD medication with others. 
	
yes
	

4

	Inappropriate Location / Out of Bounds Area
	Being somewhere you are not allowed to be during school hours. 
	Hanging out in the parking lot during class without permission. 
	
	
2 

	Lying
	Saying or writing something that is not true to avoid consequences or create a problem for someone else. 
	Claiming you were in class when you actually skipped. 
	
	
2 

	Other Behavior Resulting in a Corrective or Disciplinary Action
	Any behavior not listed in this document that breaks school rules or significantly disrupts the learning environment. If it doesn't fit into a specific category but is harmful or dangerous, it can still lead to consequences. 
	Doing something unsafe or disrespectful that isn’t listed but still causes a problem at school. 
	
	
4 

	Possession of a Weapon
	Bringing or having any object at school that can be used to hurt someone. This includes guns, knives, explosives, or anything used as a weapon. Weapons can be real, look-alike, or used in a threatening way. 
	Carrying a knife in a backpack or having a gun or look-a-like on your person or in your car on campus. 
	
yes
	
4 

	Retaliation
	Getting back at someone for reporting a problem or rule-breaking. This includes threats, bullying, or any other act meant to scare or punish someone for speaking up. 
	Threatening a student because they reported a fight to an adult. 
	
yes
	
3 

	Serious Bodily Injury
	Causing serious harm to another person, including deep cuts, broken bones, or injuries that need professional medical care. This applies specifically to students with special education services under federal law. 
	Breaking someone's arm during a fight or causing a head injury. 
	
yes
	
3 

	Skip Class
	Not attending class without permission. This includes leaving class early, not showing up, or being in unauthorized areas during class time. 
	Going to a friend’s class instead of your own or staying in the bathroom the whole period. 
	
	
2 

	Sexually Inappropriate Conduct
	Engaging in sexual acts, gestures, or language that is not appropriate for a school setting. This includes touching, public displays of affection, or exposing oneself inappropriately. 
	Making lewd comments or showing others inappropriate images at school. 
	
yes
	
3 

	Technology Violation
	Using technology (like phones, computers, or cameras) in a way that is inappropriate or disruptive to the learning environment. This includes accessing blocked websites, recording others without permission, or misusing devices during class. 
	Using a phone to record a classmate without their permission or playing games during a lesson. 
	
yes
	
3 

	Theft or Possession of Stolen Property
	Taking something that doesn't belong to you or keeping something, you know was stolen from someone else or the school. 
	Stealing items from a backpack, using or possessing a stolen item that a friend gave you 
	
yes
	
3 

	Threat to Other
	Saying or doing something—verbally, in writing, online, or with gestures—that shows the intent to physically hurt another person or group. This includes threats of violence or harm, whether serious or perceived as serious. 
	Sending a message threatening to beat someone up or saying you’re going to hurt a group of students. 
	
yes
	
4 

	Tobacco and Related Items
	Having, using, sharing, or selling tobacco products or vape devices at school. This includes e-cigarettes and vape pens, whether or not they contain nicotine or THC. 
	Bringing a vape to school or using it in the bathroom. 
	
yes
	
3 

	Violence with Major Injury
	Severe physical aggression that causes serious injury and requires professional medical help. This includes violent fights, stabbing, or using a weapon to hurt someone. 
	Fighting that causes a broken bone or stabbing someone with an object. 
	
yes
	
4 

	Violence without Major Injury
	Physically harming another person in a serious way, even if it doesn’t result in a major injury. This includes assault and other violent acts. 
	Punching someone hard but not causing major injury. 
	
yes
	
4 



[bookmark: _Toc207285513]TIERRED INTERVENTION AND SUPPORT ACTIONS
	TIER
	ACTION

	TIER 1
	Interventions 
Lunch/After-School Detention

	TIER 2
	Any action from prior level(s) may be imposed.
In-School Suspension/Office Area

	TIER 3
	Any action from prior level(s) may be imposed.
Short- or long-term Suspension or Emergency Removal

	TIER 4
	Any action from prior level(s) may be imposed.
Expulsion











[bookmark: _Toc207285514]PERSONAL SPRAY DEVICES
Persons over 18 years of age and persons between 14 and 18 years of age with prior written parental or guardian permission may store personal protection spray devices in the main office IF they contact their school administrator to make a plan for storing the device. 


[bookmark: _Toc207285515]SEARCH AND SEIZURE
The Principal, Assistant Principal, and/or an authorized representative possess the authority to investigate and correct student misconduct. To maintain order and discipline in the school and to protect the safety and welfare of students and school personnel, school authorities may search a student and his/her effects and may seize any illegal or unauthorized materials discovered in the search.

As used in this policy, the term “unauthorized” means any item dangerous to the health or safety of students or school personnel, any item considered disruptive to the functions and mission of the school, or any item described as unauthorized in the school rules cited in this handbook. A student’s failure to permit searches and seizures as provided in this policy will be considered grounds for disciplinary action.

All searches by school employees shall be reasonably related to the objectives of the search and not excessively intrusive.  In other words, a student’s person and personal effects are searched only when a school official has reasonable suspicion to believe that the student is in possession of illegal or unauthorized materials. 

[bookmark: _Toc207285516]OFF CAMPUS BEHAVIOR
Discipline may be imposed for an off-campus act of misconduct if the discipline is reasonable under the circumstances and closely connected to the educational process. The following criteria should be considered to decide whether an act of misconduct is sufficiently connected to the educational process: 

1. Location of the misconduct (proximity to school grounds or to a school activity); 
1.  Hour and date of the misconduct (during school hours, but off-campus; immediately before or after school hours; on district-sponsored transportation, directly before entering or after leaving district-sponsored transportation, or during school-sponsored activities); 
1. Effect on other participants or victims to the misconduct (did the misconduct involve or affect other students or school district personnel); 
1. Severity of the misconduct and its likely connection to student or school district personnel safety (e.g., fighting or other violent or destructive acts, the selling of a controlled substance, or possession of a weapon); and
1. Extent to which the off-campus activity affects the environment or safety of the school (e.g., students are afraid to come to school or afraid at school because of it; it is disruptive to the school atmosphere in that special precautions or actions need to be taken to protect students and staff; the arrangements for the activity were made on campus but conducted off campus, such as drug sales, a fight or assault, etc.; or there are likely repercussions such as students from other schools or non-students coming onto the campus to effect retribution).

The district will respond to off-campus student speech that causes or threatens to cause a substantial disruption on campus or interference with the right of students to be secure and obtain their education. Substantial disruption includes, but is not limited to, significant interference with instruction, school operations or school activities, violent physical or verbal altercations between students, or a hostile environment that significantly interferes with a student’s education.

[bookmark: _Toc207285517]EMERGENCY PROCEDURES
Emergency Closure of School
There may be days when weather is questionable or other reasons arise requiring the closing of school before it opens. Generally, an automated call will inform you of any closures or delays, however, students and parents are expected to listen to local radio, watch television stations, or check the district website. If school is closed, there is no staff available in the building. Therefore, activities, including athletic practices and competitions, are cancelled.  Students should not come to the campus. School phones are not answered on emergency closure days. This is not the same as Emergency Lockdowns or evacuations.



Emergency or Lock Down Situations
Staff and students are trained on what to do during an emergency situation. In the case of an actual emergency or Lock Down, it is the student’s responsibility to follow the directions of the supervising staff. Parents:  Do not call individual classrooms or student cell phones. Students are directed not to use cell phones during emergencies as they have posed more harm than good due to miscommunication and relaying of inaccurate information to the public, creating unnecessary panic and false reporting. Students will be released to parents possessing proper identification at the appropriate time designated by our Central Administrative Office. Students are only allowed to leave when it is secure to do so and at the direction of administration and/or law enforcement. At that time, parents will be notified of when and where they are to report for proper student check-out and pick-up.

Evacuation Drills
Emergency drills are conducted once a month, as required by regulation. These drills include fire, lockdown, earthquake and shelter-in-place. When it is necessary to evacuate the building, routes and instructions are posted in each classroom and work area, and all staff and students are required to abide by procedures for such drills. Anyone that engages in disorderly conduct, refuses to evacuate, fails to follow instructions, or otherwise refuses to cooperate during an evacuation or emergency drill, is subject to disciplinary action and will be reported to authorities.

Lock Down Procedures
A school lockdown will be called for any real danger or threat of danger to any person or persons on the school campus. The lockdown should be taken seriously by all patrons whether it is a practice drill or real event. The following procedures must be followed by everyone.

1. All students and staff report immediately to a lockable room.
1. Lock all doors and windows and close the blinds.
1. Turn off all lights and silence all electronic devices.
1. Direct everyone in the room to remain silent, get low to the floor and away 
from windows and doors.
1. Students and Staff must remain absolutely silent.
1. Do not unlock the door for any reason. Administrative staff and Law Enforcement will have a key if they have a reason to enter the room. In case of a fire alarm, staff will receive an email with directions or wait to be dismissed by Administration or Law Enforcement. 
1. All staff and students must remain in a locked room until directed to move or the situation is declared officially over. No Exceptions!


2

[bookmark: SECTION_A:_PURPOSE][bookmark: _Toc207285518]SECTION A: PURPOSE
[bookmark: What_are_the_Rights_and_Responsibilities][bookmark: _Toc207285519]What are the Rights and Responsibilities and why are they needed?
Tacoma Public School District is committed to partnering with students to provide an environment that is safe, supportive and conducive to learning. To help promote and maintain that environment, the R&R:
· Specify the rights and responsibilities of student;
· Provide guidance and instruction to help students resolve discipline problems in a manner that supports their development;
· Strive to ensure consistent application of corrective actions so that students from school to school will receive similar actions for similar violations;
· Assure the rights of students when corrective action is taken;
· Describe conduct, which violates those rights and responsibilities.
[bookmark: When_do_these_rights_and_responsibilitie]Corrective action must be non-discriminatory, fair, age-appropriate and correspond to the severity of the student’s misbehavior and discipline history. When considering responses to violations, the District strives to keep students in the classroom whenever possible. If corrective actions are imposed, students will receive due process that includes an opportunity to grieve or appeal the action. Corrective action must be paired with meaningful instruction and supportive guidance (e.g. constructive feedback and re-teaching) so students are offered an opportunity to learn from their behavior and, where possible, offered an opportunity to continue to participate in the school community.

All students at MTHS, including those who are eighteen years old, are expected to know and abide by the rules and expectations of the school and the school district as outlined in this handbook and in the district’s Student Rights and Responsibilities pamphlet. These policies may also be found on the Tacoma Schools website at www.tacoma.k12.wa.us Students will be held accountable for the rules outlined; claiming to not know about a rule does not excuse a student from the consequence.
[bookmark: _Toc207285520]When do these rights and responsibilities apply?
· On all campuses of the District at all times
· While on the school bus or other District-sanctioned transportation
· At times and places where the principal or other school official or employee is supervising students
· During school or District-related events including field trips, athletic functions, and other related activities
· When students are going to and from school
· When social media impacts the learning environment or student
[bookmark: _Toc207285521]SECTION B: STUDENT RIGHTS AND RESPONSIBILITIES
[bookmark: Students_Have_a_Right_to:]It is the responsibility of all students enjoying the benefits of school citizenship to follow the established rules and regulations governing their school. The community is entitled to expect good citizenship from its students. It is, therefore, the District’s purpose to encourage students to learn how to properly exercise their rights, and to encourage students to meet their responsibilities by living up to the reasonable restrictions and appropriate standards of behavior described herein.




STUDENTS HAVE A RIGHT TO:
a. Equal educational opportunity and freedom from discrimination in all phases of the educational process;
b. Learn in a safe and positive learning environment;
c. Receive high quality instruction that is consistent with state and district goals;
d. Achieve at high levels;
e. Know the requirements of each course of study and how the grade will be determined;
f. Have access to their appropriate educational records;
g. Expression and assembly consistent with the maintenance of an orderly and efficient educational process;
h. Consult with educational staff at appropriate times; and
i. Be involved in school activities by meeting the standards of the sponsoring organization.
[bookmark: STUDENTS_HAVE_A_RESPONSIBILITY_TO:]STUDENTS HAVE A RESPONSIBILITY TO:
a. Attend school daily, arriving on time to class and be ready to fully participate in the daily activity;
b. Strive for academic and personal growth;
c. Contribute positively to the school environment, allowing all students to have equal opportunity;
d. Conduct themselves in a manner which will not disrupt their education or disrupt the education of others;
e. Dress in a manner that is not disruptive to the educational environment or threatening to the health and safety of others;
f. Identify themselves upon request to any school district personnel or authorities of Tacoma Public Schools; and
g. Be aware of school rules governing behavior and conduct themselves accordingly with those rules and regulations.
[bookmark: Policy_2420_–_Grading_and_Progress_Repor][bookmark: SECTION_C:_POLICY_EXCERPTS_AND_SUMMARIES][bookmark: _Toc207285522]SECTION C: POLICY EXCERPTS AND SUMMARIES
[bookmark: Policy_3122_–_Excused_and_Unexcused_Abse][bookmark: _Toc207285523]Policy 3122 – Excused and Unexcused Absences
Tacoma Public Schools believes in the importance of regular attendance to ensure student educational success. Through partnership with families, local agencies and the community, we work with students to identify barriers, provide resources and encourage reengagement into the learning environment. Through intervention and providing support services for students, their families and/or guardians, this reinforces the link between academic success and regular school attendance.  In order to prevent unnecessary involvement of the juvenile justice system, the District will first exhaust multi-tiered supports and interventions before filing a truancy petition.
[bookmark: Policy_3200_–Rights_and_Responsibilities][bookmark: _Toc207285524]Policy 3200 –Rights and Responsibilities
The rights, responsibilities and regulations of students of Tacoma School District No. 10 are established by state and Federal laws, District policies as adopted by the board of directors, District regulations, procedures, handbooks and school-specific guidelines.
The District will communicate rights, responsibilities and regulations on its webpage for ease of access, translation and updating. Printed copies shall also be available upon request.
All students who attend the district’s schools shall comply with the written policies, rules and regulations of the schools and shall pursue the required course of studies.


[bookmark: _Toc207285525]Policy 3205 –Safety and Civility in Schools
Students and staff learn and work in schools that are free from violence, intimidation, threats, harassment and fear. Each school community is unique to the adults and students who work and study in it. Each school shall promote safety and civility for all.
[bookmark: Policy_3207_–_Prohibition_of_Harassment,][bookmark: _Toc207285526]Policy 3207R – Student Prohibition of Harassment, Intimidation and Bullying
[bookmark: Our_Schools_Protect_Students_from_Harass]Our Schools Protect Students from Harassment, Intimidation, and Bullying (HIB)
Schools are meant to be safe and inclusive environments where all students are protected from Harassment, Intimidation, and Bullying (HIB), including in the classroom, on the school bus, in school sports, and during other school activities. This section defines HIB, explains what to do when you see or experience it, and our school’s process for responding to it.
[bookmark: What_is_HIB?]What is HIB?
HIB is any intentional electronic, written, verbal, auditory or physical act that:
· Physically harms another student; or 
· damages the student’s property; or
· Has the effect of substantially interfering with a student’s education; or,
· Is so severe, persistent, or pervasive that it creates an intimidating or threatening education environment; or
· Has the effect of substantially disrupting the orderly operation of the school. 

HIB generally involves an observed or perceived power imbalance and is repeated multiple times or is highly likely to be repeated. HIB is not allowed, by law, in our schools.
[bookmark: How_can_I_make_a_report_or_complaint_abo]How can I make a report or complaint about HIB?
Talk to any school staff member (consider starting with whoever you are most comfortable with!). You may use our district’s reporting form to share concerns about HIB (Harassment, Intimidation or Bullying Reporting Form) but reports about HIB can be made in writing or verbally. This form can be found in school main offices and through school counseling departments. Your report can be made anonymously, if you are uncomfortable revealing your identity, or confidentially if you prefer it not be shared with other students involved with the report. No disciplinary action will be taken against another student based solely on an anonymous report. The district may not be able to take action against an alleged aggressor based solely on a confidential report.
If a staff member is notified of, observes, overhears, or otherwise witnesses HIB, they must take prompt and appropriate action to stop the HIB behavior and to prevent it from happening again. Our district also has HIB Compliance Officers that support prevention and response to HIB. Wayne A. Greer, HIB Coordinator (wgreer@tacoma.k12.wa.us) and Tiffany Davis-Brantley, Civil Rights Coordinator (civilrights@tacoma.k12.wa.us)
[bookmark: What_happens_after_I_make_a_report_about] 
What happens after I make a report about HIB?
If you report HIB, school staff must attempt to resolve the concerns. If the concerns are resolved, then no further action may be necessary. However, if you feel that you or someone you know is the victim of unresolved, severe, or persistent HIB that requires further investigation and action, then you should request an official HIB investigation. Also, the school must take actions to ensure that those who report HIB don’t experience retaliation.
[bookmark: What_is_the_investigation_process?]What is the investigation process?
When you report a complaint, the HIB Coordinator or staff member leading the investigation must notify the families of the students involved with the complaint and must make sure a prompt and thorough investigation takes place. The investigation must be completed within 5 school days unless you agree on a different timeline. If your complaint involves circumstances that require a longer investigation, the district will notify you with the anticipated date for their response.

When the investigation is complete, the HIB Coordinator or the staff member leading the investigation must provide you with the outcomes of the investigation within 2 school days. This response should include:
· The results of the investigation.
· Whether the allegations were found to be factual.
· Whether there was a violation of policy.
· The process for filing an appeal.
[bookmark: For_the_student_designated_as_the_“targe]What are the next steps if I disagree with the outcome?
For the student designated as the “targeted student” in a complaint:
If you do not agree with the school district’s decision, you may appeal the decision and include any additional information regarding the complaint to the superintendent, or his/her designee to lead the appeal within five (5) school days of receiving the written decision. If you do not agree with the initial appeal to the superintendent, or his/her designee, you may appeal to the school board by filing a written notice of appeal with the secretary of the school board on or before the fifth (5) school day following the date upon which the complainant received the superintendent’s or his/her designee’s written decision.
[bookmark: For_the_student_designated_as_the_“aggre]For the student designated as the “aggressor” in a complaint:
A student found to be an “aggressor” in a HIB complaint may not appeal the decision of a HIB investigation. They can, however, appeal corrective actions that result from the findings of the HIB investigation.
For more information about the HIB complaint process, including important timelines, please see the district’s HIB Policy 3207 and Regulation 3207R.
[bookmark: Our_School_Stands_Against_Discrimination]Our Schools Stand Against Discrimination
Discrimination can happen when someone is treated differently or unfairly because they are part of a protected class, including their race, color, national origin, sex, gender identity, gender expression, sexual orientation, religion, creed, disability, use of a service animal, or veteran or military status.
[bookmark: What_is_discriminatory_harassment?]What is discriminatory harassment?
Discriminatory harassment can include teasing and name-calling; graphic and written statements; or other conduct that may be physically threatening, harmful, or humiliating. Discriminatory harassment happens when the conduct is based on a student’s protected class and is serious enough to create a hostile environment. A hostile environment is created when conduct is so severe, pervasive, or persistent that it limits a student’s ability to participate in, or benefit from, the school’s services, activities, or opportunities.
To review the district’s Nondiscrimination Policy 3210 and Procedure 3210P visit https://www.tacomaschools.org/
[bookmark: What_is_sexual_harassment?]


What is sexual harassment?
Sexual harassment is any unwelcome conduct or communication that is sexual in nature and substantially interferes with a student's educational performance or creates an intimidating or hostile environment.
Sexual harassment can also occur when a student is led to believe they must submit to unwelcome sexual conduct or communication to gain something in return, such as a grade or a place on a sports team.
Examples of sexual harassment can include pressuring a person for sexual actions or favors; unwelcome touching of a sexual nature; graphic or written statements of a sexual nature; distributing sexually explicit texts, e-mails, or pictures; making sexual jokes, rumors, or suggestive remarks; and physical violence, including rape and sexual assault.
Our schools do not discriminate based on sex and prohibit sex discrimination in all of our education programs and employment, as required by Title IX and state law.
To review the district’s Sexual Harassment Policy 3215 and Procedure 3215R visit https://www.tacomaschools.org/.
[bookmark: What_should_my_school_do_about_discrimin]What should my school do about discriminatory and sexual harassment?
When a school becomes aware of possible discriminatory or sexual harassment, it must investigate and stop the harassment. The school must address any effects the harassment had on the student at school, including eliminating the hostile environment, and make sure that the harassment does not happen again.
[bookmark: What_can_I_do_if_I’m_concerned_about_dis]What can I do if I’m concerned about discrimination or harassment?
Talk to a Coordinator or submit a written complaint. You may contact the following school district staff members to report your concerns, ask questions, or learn more about how to resolve your concerns.
Concerns about discrimination:
Civil Rights Coordinator: Tiffany Davis-Brantley, 253-571-1252, civilrights@tacoma.k12.wa.us
Concerns about sex discrimination, including sexual harassment:
Title IX Coordinator: Wayne Greer, 253-571-1191, wgreer@tacoma.k12.wa.us
Concerns about disability discrimination:
Section 504 Coordinator: Elise Friedrich-Nielsen, 253-571-1065, efriedr@tacoma.k12.wa.us

Tacoma Public Schools Central Administration Building
PO Box 1357, Tacoma, WA 98401-1357
601 South 8th Street, Tacoma, WA 98405 PHONE: 253-571-1000

To submit a written complaint, describe the conduct or incident that may be discriminatory and send it by mail, fax, email, or hand delivery to the school principal, district superintendent, or civil rights coordinator. Submit the complaint as soon as possible for a prompt investigation, and within one year of the conduct or incident.
[bookmark: What_happens_after_I_file_a_discriminati]What happens after I file a discrimination complaint?
The Civil Rights Coordinator will give you a copy of the school district’s discrimination complaint procedure. The Civil Rights Coordinator must make sure a prompt and thorough investigation takes place. The investigation must be completed within 30 calendar days unless you agree to a different timeline. If your complaint involves exceptional circumstances that require a longer investigation, the Civil Rights Coordinator will notify you in writing with the anticipated date for their response.
When the investigation is complete, the school district superintendent or the staff member leading the investigation will send you a written response. This response will include:
· A summary of the results of the investigation
· A determination of whether the school district failed to comply with civil rights laws
· Any corrective measures or remedies needed
· Notice about how you can appeal the decision
[bookmark: What_are_the_next_steps_if_I_disagree_wi]What are the next steps if I disagree with the outcome?
If you do not agree with the outcome of your complaint, you may appeal the decision to the school board by filing a written notice of appeal with the secretary of the school board and then to the Office of Superintendent of Public Instruction (OSPI). More information about this process, including important timelines, is included in the district’s Nondiscrimination Procedure (3210R) and Sexual Harassment Procedure (3215R).
[bookmark: I_already_submitted_an_HIB_complaint_–_w]I already submitted an HIB complaint – what will my school do?
Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a protected class. If you give your school a written report of HIB that involves discrimination or sexual harassment, your school will notify the Civil Rights Coordinator. The school district will investigate the complaint using both the Nondiscrimination Procedure (3210R) and the HIB Procedure (3207R) to fully resolve your complaint.
[bookmark: Who_else_can_help_with_HIB_or_Discrimina]Who else can help with HIB or Discrimination Concerns?
[bookmark: Office_of_Superintendent_of_Public_Instr]Students, parents/legal guardians, and families should use the district’s complaint and appeal procedures as a first response to allegations of harassment, intimidation or bullying. However, nothing in this regulation prevents a student, parent/legal guardian, school or district from taking action to remediate discrimination or harassment based on a person’s membership in a legally protected class under local, state or federal law. A harassment, intimidation or bullying complaint may also be reported to the following local, state or federal agencies:

Office of Superintendent of Public Instruction (OSPI)
OSPI School Safety Center (For questions about harassment, intimidation, and bullying)
· Website:  ospi.k12.wa.us/student-success/health-safety/school-safety-center
· Email: schoolsafety@k12.wa.us
· Phone: 360-725-6068
OSPI Equity and Civil Rights Office (For questions about discrimination and sexual harassment)
· Website: ospi.k12.wa.us/policy-funding/equity-and-civil-rights
· Email: equity@k12.wa.us
· Phone: 360-725-6162
[bookmark: Washington_State_Governor’s_Office_of_th]Washington State Governor’s Office of the Education Ombuds (OEO)
The Washington State Governor’s Office of the Education Ombuds works with families, communities, and schools to address problems together so every student can fully participate and thrive in Washington’s K- 12 public schools. OEO provides informal conflict resolution tools, coaching, facilitation, and training about family, community engagement, and systems advocacy.
· Website: www.oeo.wa.gov
· Email: oeoinfo@gov.wa.gov
· Phone: 1-866-297-2597
[bookmark: U.S._Department_of_Education,_Office_for]U.S. Department of Education, Office for Civil Rights (OCR)
The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal nondiscrimination laws in public schools, including those that prohibit discrimination based on sex, race, color, national origin, disability, and age. OCR also has a discrimination complaint process.
· Website: https://www2.ed.gov/about/offices/list/ocr/index.html
· Email: orc@ed.gov
· Phone: 800-421-3481
[bookmark: Our_School_is_Gender-Inclusive][bookmark: Policy_3230_-_Student_Privacy/Searches_o][bookmark: _Toc207285527]Policy 3230 - Student Privacy
All students possess the constitutional right to be secure in their persons, papers, and effects against unreasonable searches and seizures.
School officials have authority to maintain order and discipline in the schools and to protect students from exposure to illegal drugs, weapons, and contraband. The superintendent, the principal, and other staff designated by the superintendent shall have the authority to conduct reasonable searches on school property as provided by board policy.
Prior to conducting a search, school officials shall ask that the student consent to be searched by removing all items from pockets or other personal effects. If the student refuses to consent to the search, school officials may proceed to search the student, the student's personal belongings, and the student's locker, as follows:
· Any search of a student conducted by a school district employee must be reasonably related to the discovery of contraband, evidence of the student's violation of the law, district policy or school rules. For the purpose of this policy, "contraband" means items, materials, or substances the possession of which is prohibited by law, district policy, or school rule, including but not limited to, controlled substances, alcoholic beverages, tobacco products, any object that can reasonably be considered a firearm or a dangerous weapon.
· Staff shall conduct searches in a manner which is not excessively intrusive in light of the age and sex of the student and the nature of the suspected infraction. No student shall be subject to a strip search or body cavity search by school staff. 
School officials may consult with local law enforcement officials regarding the advisability of a search on school premises by a law enforcement officer if evidence of criminal activity is likely to be seized.
[bookmark: _Toc207285528]3230R Searches of Students and Their Property
A student is subject to search by district staff if reasonable grounds exist to suspect that evidence of a violation of the law or school rules will be uncovered. School staff shall report a student's suspicious activity to the principal prior to initiating a search, except in emergency situations.
Establishing Reasonable Grounds
The following review of the basis for the search should occur before conducting a search. A search is mandatory if there is reasonable grounds to suspect a student has illegally possessed a firearm in violation of RCW 9.41.280:
· Identify: 1) the student's suspicious conduct, behavior, or activity; 2) the source of the information; and 3) the reliability of the source of such information.
· If suspicion could be confirmed, would such conduct be a violation of the law, district policy, or school rule?
· Is the student likely to possess or have concealed any item, material, or substance which is itself prohibited or which would be evidence of a violation of the law or a school rule?
Conducting the Search
If the principal, or his or her designee, determines that reasonable grounds exist to search a student's clothing, personal effects, desk, locker, assigned storage area, or automobile, the search shall be conducted as follows:
· If evidence of violation of a law, district policy or school rule is suspected, proceed to search by asking the student to remove all items from pockets, purses, handbags, backpacks, gym bags, etc.
· If the student refuses to cooperate in a personal search, the principal or his/her designee may conduct the search without the student's consent.
· No student may be subject to a strip search or body cavity search by school staff.
[bookmark: _Toc207285529]Policy 3235 – School Climate
Gang-Related Activity
Preserving a beneficial learning environment and assuring the safety and well-being of all students and staff are primary concerns of the board of directors. Groups that initiate, advocate, or promote activities which threaten the safety or well-being of persons or property on school grounds or at school activities or which disrupt the educational environment, are harmful to the educational process. Such groups or group affiliations are referred to in this policy as "gangs." 
Gang-related activity can cause a material and substantial disruption of the educational process and is inconsistent with the educational mission of the district. It creates an atmosphere where unlawful acts or violations of school regulations are more likely to occur. Because gang initiations, intimidation, and related activities may place students, staff, and patrons in danger of bodily or mental harm and/or may lead to property damage, they are prohibited. 
The use of hand signals, graffiti or the presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, altered symbol, or any other attribute, may indicate membership or affiliation with a gang. Hand signals or other behavior which may be accompanied by these indicators present a clear and present danger to students, staff and patrons are prohibited. Students who engage in gang-related activity will be subject to appropriate discipline. The superintendent is authorized to develop and implement the necessary regulations for the administration of this policy.
[bookmark: _Toc207285530]Policy 3240 / Regulation 3240R- Student Conduct
While in school, on district property, transportation or premises provided by contractors or agents of the school district, and during school-sponsored activities, students shall respect the rights of others and comply with district, school and staff rules. The district may implement discipline if the student does not follow expectations. Students are also responsible for observing the laws of the United States, the state of Washington and its municipalities. Students who engage in criminal acts while in school, on district property, transportation or premises provided by contractors or agents of the school district, during school-sponsored activities, or while off school property and the acts have a detrimental effect upon the maintenance and operation of the schools or the district, are subject to disciplinary action by school officials and prosecution under the law. 
A student who engages in a behavioral violation may be subject to discipline or other forms of discipline as defined in Regulation 3241R. Behavioral violations include, but are not limited to:
Academic Dishonesty/Plagiarism – Representing another’s language, ideas or thoughts as a student’s own work or using unfair means to gain an advantage in coursework or other school activities.
Alcohol/drugs – Possessing, using, selling, distributing or being under the influence of alcohol, drugs, controlled substances, hallucinogens or items that are purported to be unlawful drugs or controlled substances as defined in RCW 66.44.270 or RCW 69.50.
Arson – Intentionally attempting to or setting a fire or causing an explosion.
Assault – Creating a reasonable apprehension of or making harmful or offensive contact with another including offenses defined in RCW 9A.36.
Attendance – Being absent from, or tardy to school/class without an approved excuse.
Cellular telephones/Smart phones or other electronics – Possessing or using a cellular telephone/smart phone or other electronic device causing a disruption to the educational process.
Bomb threat – Unwarranted verbal or written indication of a bomb or other incendiary device on school property.
Burglary – Entering or remaining unlawfully in a building with intent to commit a crime.
Closed campus – Leaving school grounds during the hours of the school day without approved excuse or authorization.
Willfully disobeying school administrators – Failing to obey the lawful instructions of school district personnel or failing to obey district, school or classroom rules.
Discriminatory Harassment – Conduct or communication that is intended to be harmful, humiliating, or physically threatening and shows hostility toward a person(s) based on real or perceived sex, race, creed, religion, color, national orientation, sexual orientation, gender identity, gender expression, veteran or military status, disability or use of a trained dog guide or service animal.
Disruptive conduct – Causing substantial or material disruption or obstruction of any school function or operation, including, but not limited to, refusing to comply with a staff person’s directive, using vulgar or profane language, or engaging in verbal or physical harassment.
Dress and appearance – Wearing clothing, jewelry or items which may cause safety or health problems or which pose a threat of disruption. This includes: items with hate speech, hate group association, threats, pornographic content, or promotion of illegal or violent conduct (weapons, drugs, alcohol, tobacco, or drug paraphernalia) or do not cover private areas.
Dress code/uniforms – Failing to abide by dress code or uniform requirements at the student’s school.
Extortion/blackmail/coercion – Attempting to obtain money, services or property by threat of injury to a person or property.
False alarm – Activating a fire alarm for other than the intended purpose of the alarm.
False allegations – Reporting a false incident or falsely corroborating misbehavior of others that did not occur.
Fighting – Mutually-combative physical behavior.
Firearms – Under RCW 28A.600.420 a violation of the prohibition against firearms on school premises, transportation or facilities including displaying an instrument that appears to be a firearm will result in exclusionary discipline.
Fireworks/incendiary devices – Possessing, using or distributing firecrackers, fireworks, bullets or other forms of ammunition.
Forgery – signing a person’s name without that person’s permission or falsely representing one’s identity verbally, in writing or electronically.
Gambling – Playing games of chance for money or other items of value during school time.
Identification – Failing to identify self to school authorities upon request.
Illegal behavior – As defined in RCW 13.04.155 including violent offenses (RCW 9.94A.030(55)), serious violent offenses (RCW 9.94A.030(46)), kidnapping and trafficking.
Improper use of district equipment – Using district resources and/or equipment (including, but not limited to computers and Internet access) for non-district purposes.
Inhaling toxic fumes – Intentionally inhaling or smelling or possessing as defined by RCW 9.47A.
Interference with school authorities – Interfering with the discharge of the official duties of district or contractors’ personnel or volunteers by force or violence.
Intimidation/threat – Interfering with the discharge of the duties of district personnel or employees of district contractors or the peaceful conduct of other students by intimidation with threat or force or violence.
Harassment – Intentionally intimidating, annoying or bothering another person.
Loitering – Failing to leave the school campus at the official close of the school day, absent permission to remain on campus for a specific activity, or the unauthorized presence in a campus location.
Malicious mischief – Intentionally causing damage to any property or defacing school property (RCW 28A.645.060).
Misrepresentation – The forging of any signature or the making of any false entry or the alteration of any document, including computer records, used or intended to be used in connection with the operation of the school district or cheating, plagiarizing or turning in another person’s work.
Obscenity/profanity – using language or engaging in conduct intended to appeal predominantly to a prurient interest in sexual conduct, that depicts or describes sexual conduct in a patently offensive way and that lack literary, artistic, political or scientific value and/or using language or behavior that is crude, vulgar or grossly offensive.
Possession of stolen property – Knowingly receiving, retaining, possessing, concealing or disposing of stolen property.
Personal protection spray device – Possessing a personal protection spray device if under 14 years of age; possessing a personal protection spray device without written parental permission if 14 to 18 years of age; transmitting a personal protection spray device if under 18 years of age; using a personal protection spray device for other than in self-defense as defined by state law; or possessing, transmitting or using a personal protection spray device under any other circumstances.
Public display of affection – Inappropriate physical contact including but not limited to intimate touching, kissing or sexual behavior.
Robbery –Taking another’s property by force or threat of force.     Theft – Stealing
Sex offenses – sexual behavior or misconduct including but not limited to those defined by RCW 9.94A.030(47)
Technology misuse – Inappropriate use of technology, personal or district owned. Devises used 
in violation of Regulation 6973R may be confiscated.
Tobacco – Possessing tobacco products including vapor.
Threatening Behavior – Any involvement (supporting, promoting, encouraging, recording, participating, controlling) in an threatening act (physically and/or verbally).
Trespass – Entering or remaining unlawfully in school buildings or on any part of school grounds including refusing to leave public property, RCW 28A.635.020(2).
Weapons/explosives – Possessing a weapon, explosive or other item apparently capable of causing bodily harm.
Behavior violations may also include violation of other laws, district policies, rules or regulations.
[bookmark: Policy_3242_–_Closed_Campus][bookmark: _Toc207285531]Policy 3242 – Closed Campus
Tacoma Public Schools students are expected to remain on each assigned campus from the time they arrive in the morning until they depart at the end of the regular school day unless official permission to leave the school grounds has been obtained from the school’s administration office.
[bookmark: Policy_3245P_–_Bus_Conduct][bookmark: _Toc207285532]Policy 6600.1R – Transportation
Bus Conduct
The mission of the Transportation Department is to provide safe and timely bus service to the District’s students. To do this, drivers must be able to concentrate on operating their vehicles in a variety of traffic conditions, being always alert and vigilant. Excessive noise or misconduct by bus passengers can distract a driver and endanger all students on the bus. Although transportation is a privilege, the support and cooperation of parents and students are needed to ensure that bus rides are as safe as possible.
All children attending Tacoma Public Schools and meeting the eligibility requirements prescribed by the District are entitled to ride district buses, subject to all behavior rules authorized by the District in Policy 66001.R.
Bus Rules
1. The driver is in full charge of the vehicle and passengers. Passengers must obey the driver, as well as the bus monitor, promptly and willingly.
2. Except for ordinary conversation, classroom conduct must be observed.
3. Passengers are to assist in keeping the vehicle clean by keeping their waste paper off the floor. In order to help keep the vehicle clean, eating is not allowed.
4. No passenger shall use tobacco, smoke or light matches on a bus.
5. No passenger shall extend his or her body parts out of the windows.
6. Passengers shall not possess anything heavy, sharp, or bulky, and/or possess other items that may inadvertently affect the safety of the bus and passengers or cause injury to another, such as skis, ski or vaulting poles, skateboards, scooters, sticks, breakable containers, knives, firearms, flammable materials, straps, or pins extending from clothing. No animal is permitted on the vehicle, except for a working animal.
7. Passengers shall limit conversation with the driver.
8. Passengers shall remain seated while the vehicle is in motion, and may not get on or off the vehicle until it has come to a full stop.
9. Misconduct on a vehicle may be sufficient reason to discontinue providing vehicle transportation to those students involved.
10. Parents of students who damage buses shall be responsible for proper reimbursement. A student may be suspended and not readmitted to school and/or not permitted to ride district-sponsored transportation until the damage has been paid for in full or the superintendent directs his/her readmission.
11. Passengers transported in school buses equipped with lap belts or other similar safety devices shall be required to wear them whenever the bus is in motion.
12. Passengers shall not throw objects from buses.
13. Passengers shall be courteous to fellow passengers.
14. Aisles must be kept clear.
15. Passengers waiting for a bus must form a line starting well back from the curb.
16. Student identification cards must be readily available to show the driver when entering the bus.
17. A passenger may occupy one seat only. Seats may not be saved for others.
18. Passengers who have disembarked from the bus shall not tamper with or touch the bus.
19. A passenger riding a yellow bus:
20. Shall not leave the vehicle except at the student’s regular stop;
21. Shall not open a window on the bus without permission from the driver; and
22. Who must cross the street to board or exit the bus, shall cross only in front of the stopped bus with use of activated stop paddle and flashing red lights. This does not apply, however, at an intersection controlled by a traffic signal.
Consequences for Misbehavior. Students may be disciplined for failure to comply with these bus rules. Discipline may include parent conference, and suspension of bus riding privileges. Students or parent(s)/guardian(s) may appeal the discipline found under Policy 3241.
[bookmark: Policy_3246_–Restraint,_Isolation_and_Ot][bookmark: _Toc207285533]Policy 2163R –Restraint, Isolation and Other Uses of Reasonable Force
Restraint, isolation, or other forms of reasonable force may be used under the following conditions: Restraint, isolation, or other forms of reasonable force may be used to prevent or minimize imminent bodily harm to self or others, or if de-escalation or other positive behavioral interventions fail or are inappropriate, to protect district property, where there is an imminent likelihood of serious harm.
· Restraint, isolation, or other forms of reasonable physical force may be used when a student has caused a substantial loss or damage to the property of others, and the student’s behavior poses a substantial risk that such property damage will be inflicted.
· Restraint devices may be used as needed to obtain possession of a known or reasonably-suspected weapon or other dangerous objects on a person or within the control of a person.
· An IEP or plan developed under Section 504 of the Rehabilitation Act of 1973 must not include the use of restraint or isolation as a planned behavior intervention unless a student’s individual needs require more specific advanced provision of a free appropriate public education (FAPE) under Part B of the Individuals with Disabilities Act (IDEA) or Section 504 of the Rehabilitation Act of 1973
· Restraint, isolation, or other forms of reasonable physical force will not be used as a form of discipline or punishment.
· Restraint, isolation, or other forms of reasonable physical force will not be used as an initial response to destruction of property, school disruption, refusal of the student to comply with school rules or a staff directive; or a verbal threat that does not constitute a threat of imminent bodily injury, unless other forms of de-escalation and positive behavioral interventions fail or are inappropriate.
· Restraint, isolation, or other forms of reasonable physical force should not be used as an intervention if the school employee, school resource officer or school security officer knows that the student has a health condition or physical problem and the condition or problem would be exacerbated by the use of such techniques.
[bookmark: SECTION_D:_DISCRIMINATION,_SEXUAL_HARASS][bookmark: Discrimination][bookmark: _Toc207285534]SECTION D: DISCRIMINATION, SEXUAL HARASSMENT AND COMPLAINT
[bookmark: _Toc207285535]Discrimination
Tacoma School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender expression, gender identity, disability, or the use of a trained dog guide or service animal and provides equal access to designated youth groups. The following employee(s) has been designated to handle questions and complaints of alleged discrimination:
Civil Rights Coordinator: Tiffany Davis-Brantley, 253-571-1252, civilrights@tacoma.k12.wa.us
Title IX Coordinator: Wayne Greer, 253-571-1191, wgreer@tacoma.k12.wa.us
Section 504 Coordinator: Elise Friedrich-Nielsen, 253-571-1065, efriedr@tacoma.k12.wa.us
[bookmark: Sexual_Harassment]You can report discrimination and discriminatory harassment to any school staff member or to the district's Civil Rights Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your district’s nondiscrimination policy and procedure, contact your school or district office or view it on the policy page of our website. (Go to tacomaschools.org > About >District Policy Manual under Leadership heading, review policies 3210/3210R)

Sexual Harassment
Students and staff are protected against sexual harassment by anyone in any school program or activity, including on the school campus, on the school bus, or off-campus, such as a school-sponsored activity.
[bookmark: Sexual_harassment_is_unwelcome_behavior_]Sexual harassment is unwelcome behavior or communication that is sexual in nature.
The term “sexual harassment” may include:
· acts of sexual violence;
· unwelcome sexual or gender-directed conduct or communication that interferes with an individual’s educational performance or creates an intimidating, hostile, or offensive environment;
· unwelcome sexual advances;
· unwelcome requests for sexual favors;
· sexual demands when submission is a stated or implied condition of obtaining an educational benefit;
· sexual demands where submission or rejection is a factor in an academic, or other school-related decision affecting an individual.
You can report sexual harassment to any school staff member or to the district's Title IX Officer, who is listed above. You also have the right to file a complaint (see below).
For a copy of our district’s Sexual Harassment policy and procedure, contact your school office or review online at the policy page of our website. (Go to tacomaschools.org > About >District Policy Manual under Leadership heading, review policies 3215/3215P)
[bookmark: Complaint_Options:_Discrimination_and_Se][bookmark: _Toc207285536]Complaint Options: Discrimination and Sexual Harassment
If you believe that you or your child have experienced unlawful discrimination, discriminatory harassment, or sexual harassment at school, you have the right to file a complaint.
Before filing a complaint, you can discuss your concerns with your child’s principal or with the school district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This is often the fastest way to revolve your concerns.
[bookmark: _Toc207285537]Complaint to the School District 
Step 1. Write Our Your Complaint
In most cases, complaints must be filed within one year from the date of the incident or conduct that is the subject of the complaint. A complaint must be in writing. Be sure to describe the conduct or incident, explain why you believe discrimination, discriminatory harassment, or sexual harassment has taken place, and describe what actions you believe the district should take to resolve the problem. Send your written complaint—by mail, fax, email, or hand delivery—to the district superintendent or civil rights compliance coordinator.
Step 2: School District Investigates Your Complaint
Once the district receives your written complaint, the coordinator will give you a copy of the complaint procedure and make sure a prompt and thorough investigation takes place. The superintendent or designee will respond to you in writing within 30 calendar days—unless you agree on a different time period. If your complaint involves exceptional circumstances that demand a lengthier investigation, the district will notify you in writing to explain why staff need a time extension and the new date for their written response.
Step 3: School District Responds to Your Complaint
In its written response, the district will include a summary of the results of the investigation, a determination of whether or not the district failed to comply with civil rights laws, notification that you can appeal this determination, and any measures necessary to bring the district into compliance with civil rights laws. Corrective measures will be put into effect within 30 calendar days after this written response—unless you agree to a different time period.
[bookmark: Appeal_to_the_School_District][bookmark: _Toc207285538]Appeal to the School District
If you disagree with the school district’s decision, you may appeal to the school district’s board of directors. You must file a notice of appeal in writing to the secretary of the school board within 10 calendar days after you received the school district’s response to your complaint. The school board will schedule a hearing within 20 calendar days after they received your appeal unless you agree on a different timeline. The school board will send you a written decision within 30 calendar days after the district received your notice of appeal. The school board’s decision will include information about how to file a complaint with the Office of Superintendent of Public Instruction (OSPI).
[bookmark: Complaint_to_OSPI][bookmark: _Toc207285539]Complaint to OSPI
If you do not agree with the school district’s appeal decision, state law provides the option to file a formal complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint process that can take place if one of these two conditions has occurred: (1) you have completed the district’s complaint and appeal process, or (2) the district has not followed the complaint and appeal process correctly.
You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your appeal. 
You can send your written complaint to the Equity and Civil Rights Office at OSPI:
Email: Equity@k12.wa.us ǀ Fax: 360-664-2967
Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200
[bookmark: Other_Discrimination_Complaint_Options]For more information, visit our website, or contact OSPI’s Equity and Civil Rights Office at 360-725- 6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us.

Other Discrimination Complaint Options
Office for Civil Rights, U.S. Department of Education
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ OCR Website

Washington State Human Rights Commission
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ Human Rights Commission Website




[bookmark: SECTION_E:_DEFINITIONS,_SUSPENSION,_EXPU][bookmark: _Toc207285540]SECTION E: DEFINITIONS, SUSPENSION, EXPULSION OR EMERGENCY REMOVAL, GRIEVANCE AND APPEAL PROCESS
[bookmark: _Toc207285541]DEFINITIONS
· Behavioral violation means a student’s behavior that violates the district’s discipline policies.
· Classroom exclusion means the exclusion of a student from a classroom or instructional or activity area for behavioral violations, subject to the requirements of WAC 392-400-330 and 392-400-335. Classroom exclusion does not include action that results in missed instruction for a brief duration when:
· a teacher or other school personnel attempts other forms of discipline to support the student in meeting behavioral expectations; and
· the student remains under the supervision of the teacher or other school personnel during such brief duration.
· Culturally responsive has the same meaning as “cultural competency” in RCW 28A.410.270, which states "cultural competency" includes knowledge of student cultural histories and contexts, as well as family norms and values in different cultures; knowledge and skills in accessing community resources and community and parent outreach; and skills in adapting instruction to students' experiences and identifying cultural contexts for individual students.
· Discipline means any action taken by the district in response to behavioral violations.
· Disruption of the educational process means the interruption of classwork, the creation of disorder, or the invasion of the rights of a student or group of students.
· Emergency removal means the removal of a student from school because the student’s statements or behavior pose an immediate and continuing danger to other students or school personnel, or an immediate and continuing threat of material and substantial disruption of the educational process, subject to the requirements in WAC 392-400-510 through 392-400-530.
· Expulsion means a denial of admission to the student’s current school placement in response to a behavioral violation, subject to the requirements in WAC 392-400-430 through 392-400-480.
· Length of an academic term means the total number of school days in a single trimester or semester, as defined by the board of directors.
· Other forms of discipline mean actions used in response to problem behaviors and behavioral violations, other than classroom exclusion, suspension, expulsion, or emergency removal, which may involve the use of best practices and strategies included in the state menu for behavior developed under RCW 28A.165.035.
· Parent has the same meaning as in WAC 392-172A-01125, and means (a) a biological or adoptive parent of a child; (b) a foster parent; (c) a guardian generally authorized to act as the child’s parent, or authorized to make educational decisions for the student, but not the state, if the student is a ward of the state; (d) an individual acting in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative with whom the student lives, or an individual who is legally responsible for the student’s welfare; or a surrogate parent who has been appointed in accordance with WAC 392-172A-05130. If the biological or adoptive parent is attempting to act as the parent and more than one party meets the qualifications to act as a parent, the biological or adoptive parent must be presumed to be the parent unless he or she does not have legal authority to make educational decisions for the student. If a judicial decree or order identifies a specific person or persons to act as the “parent” of a child or to  make educational decision on behalf of a child, then that person or persons shall be determined to be the parent for purposes of this policy and procedure.
· School board means the governing board of directors of the District.
· School business day means any calendar day except Saturdays, Sundays and any federal and school holidays upon which the office of the superintendent is open to the public for business. A school business day concludes or terminates upon the closure of the superintendent’s office for the calendar day.
· School day means any day or partial day that students are in attendance at school for instructional purposes.
· Suspension means the denial of attendance in response to a behavioral violation from any subject or class, or from any full schedule of subjects or classes, but not including classroom exclusions, expulsions, or emergency removal Suspension may also include denial of admission to or entry upon, real and personal property that is owned, leased, rented, or controlled by the district.
· In-school suspension means a suspension in which a student is excluded from the student's regular educational setting but remains in the student's current school placement for up to ten consecutive school days, subject to the requirements in Chapter 392-400 WAC.
· Short-term suspension means a suspension in which a student is excluded from school for up to ten consecutive school days, subject to the requirements in Chapter 392-400 WAC.
· Long-term suspension means a suspension in which a student is excluded from school for more than ten consecutive school days, subject to the requirements in Chapter 392- 400 WAC.
Short-term or in-school suspensions may be imposed as appropriate for the problem behaviors/activities identified in this handbook and in the District’s regulations and procedures. Before administering a short- term or in-school suspension, one or more other forms of discipline will be attempted to support the student in meeting behavioral expectations.
Long-term suspension may only be imposed if: (1) a student commits any of the behavioral violations listed below; and (2) the school has determined that the student would pose an imminent danger to students or school personnel or would pose an imminent threat of material and substantial disruption of the educational process if the student returned to school before completing a long-term suspension.
Expulsion may only be imposed if: (1) a student commits any of the following list of behavioral violations; and (2) the school has determined that the student would pose an imminent danger to students or school personnel if the student returned to school before completing an expulsion.
A. Having a firearm on school property or school transportation in violation of RCW 28A.600.420;
B. Any of the following offenses listed in RCW 13.04.155, including:
1. any violent offense as defined in RCW 9.94A.030, including
a. any felony that Washington law defines as a class A felony or an attempt, criminal conspiracy, or solicitation to commit a class A felony;
b. manslaughter in the first or second degree;
c. indecent liberties committed by forcible compulsion;
d. kidnapping in the second degree;
e. arson in the second degree;
f. assault in the second degree;
g. assault of a child in the second degree;
h. extortion in the first degree;
i. robbery in the second degree;
j. drive-by shooting; and
k. vehicular homicide, when proximately caused by driving a vehicle while under the influence of intoxicating liquor or any drugs or by operating a vehicle in a reckless manner; and
l. vehicular assault caused by operating or driving a vehicle while under the influence of intoxicating liquor or any drug, or by operating a vehicle in a reckless manner;
2. any sex offense as defined in RCW 9.94A.030, which includes any felony violation of chapter 9A.44 RCW (other than failure to register as a sex offender in violation of 9A.44.132), including rape, rape of a child, child molestation, sexual misconduct with a minor, indecent liberties, voyeurism; a felony violation of RCW 9A.64.020; a felony violation of chapter 9.68A RCW (other than RCW 9.68A.080); a criminal attempt, solicitation, or conspiracy to commit a sex offense; and any felony conviction or adjudication with a sexual motivation finding;
3. inhaling toxic fumes in violation of chapter 9.47A RCW;
4. any controlled substance violation of chapter 69.50 RCW;
5. any liquor violation of RCW 66.44.270;
6. any firearms and dangerous weapons violation of chapter 9.41 RCW, including having a dangerous weapon at school in violation of RCW 9.41.280;
7. any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by shooting, reckless endangerment, promoting a suicide attempt, coercion, assault of a child, custodial assault, and failing to summon assistance for an injured victim of a crime in need of assistance;
8. any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, custodial interference, luring, and human trafficking;
9. any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang intimidation; and
10. any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious mischief, criminal street gang tagging and graffiti, and defacing a state monument;
C. Two or more violations of the following within a three-year period
1. criminal gang intimidation in violation of RCW 9A.46.120:
2. gang activity on school grounds in violation of RCW 28A.600.455;
3. willfully disobeying school administrative personnel in violation of RCW 28A.635.020; and
4. defacing or injuring school property in violation of RCW 28A.635.060; and
D. Any student behavior that adversely impacts the health or safety of other students or educational staff.
The phrase “student behavior that adversely impacts the health or safety of other students or educational staff” includes, but is not limited to, the following examples:
· Abusive behavior, lewd conduct, harassment and sexual harassment
· Alcoholic beverages, narcotics, and stimulant drugs
· Arson
· Assault, threats, extortion, causing physical injury or damage to school property
· Criminal acts
· Dangerous weapons, instruments, & activities
· Firearms/facsimiles
· Disruptive conduct
· False alarms
· Repeated misconduct
· Threats of violence
Before administering any suspension or expulsion, the student’s individual circumstances and the nature and circumstances of the behavioral violation will be considered to determine whether the suspension or expulsion, and the length of the suspension or expulsion, is warranted.
In the case of classroom exclusions, suspensions, or expulsions, parents will be notified as described in Regulation 3241R. Depending on the circumstances of the infraction and the corrective action imposed, a suspension/expulsion may begin immediately during the school day, after school, or the following morning. In order to minimize absences from school and depending upon the infraction, in-school suspension/may be used as an alternative to out of school suspension.
[bookmark: Educational_Services]
[bookmark: _Toc207285542]Educational Service
Educational services are required during a suspension, expulsion, or emergency removal, the student must have the opportunity to receive educational services that enable him/her to continue to participate in the general education curriculum; meet the District’s educational standards; and complete subject, grade-level, and graduation requirements. When providing the services, the school must consider:
· Meaningful input from the student, parents, and student’s teacher(s);
· Whether the student receives ELD services, special education services, accommodations and related services under Section 504, or supplemental academic services; and
· [bookmark: Parent_notice:]Access to technology, transportation, or resources needed to participate in the educational services.
Parent notice:
As soon as reasonably possible after administering any suspension or expulsion, a written notice must be sent to the student and parents in person, by mail, or by email that includes:
· A description of the educational services that will be provided; and
· The name and contact information for the school personnel who will offer support to keep the student current with assignments and course work.
[bookmark: Suspensions/Emergency_Removals_for_up_to]Suspensions/Emergency Removals for up to 5 consecutive school days:
The school must provide:
· Course work, including any assigned homework, from the student’s classes;
· Access to school personnel who can offer support to keep the student current with his/her assignments and course work; and
· [bookmark: Suspensions/Emergency_Removals_for_6_to_]An opportunity for the student to make up any assignments and tests missed during the suspension or emergency removal.
Suspensions/Emergency Removals for 6 to 10 consecutive school days:
The school must provide:
Course work and any assigned homework from the student’s classes;
· Access to school personnel who can offer support to keep the student current with his/her assignments and course work. School personnel must make a reasonable attempt to contact the student or parents within three business days after the suspension or expulsion begins to:
· Coordinate the delivery and grading of course work between the student and his/her teacher(s) to allow the student to keep current with assignments and course work; and
· Communicate with the student, parents, and teacher(s) about the student’s academic progress.
· An opportunity for the student to make up any assignments and tests missed during his/her suspension or emergency removal.
[bookmark: Additional_Suspension,_Expulsion_or_Emer]Suspensions/Emergency Removals for more than ten consecutive school days: The school will make provisions for educational services in accordance with the “Course of Study” provisions of WAC 392-121-107. 

[bookmark: _Toc207285543]Additional Suspension, Expulsion or Emergency Removal Requirements 
Short-term and In-school suspension Conditions and Limitations:
· Time Limit: A short-term or in-school suspension may not be administered beyond the school year in which the behavioral violation occurred.
· Supervision: School personnel must provide direct supervision of students on in-school suspension and be accessible to offer support to keep the student current with his/her assignments and course work.
· No student in grades kindergarten through fourth grade will be suspended for more than a total of ten (10) school days during any academic term and no loss of academic grades or credit will be imposed by reason of the suspension.
· No student in fifth grade and above will be suspended for more than a total of fifteen (15) school days during any single semester or ten (10) school days during any single trimester.
· Principals will report all short-term suspensions and the reason therefor to the superintendent or designee within twenty-four (24) hours after imposing the short-term suspension.
Long-term suspension Conditions and limitations:
· Grounds: A student may only be placed on long-term suspension if:
· The student committed a behavioral violation under RCW 28A.600.015(6) (serious behavior violations considered “nondiscretionary discipline”); and
· The district determines that if the student returned to school before completing the long- term suspension, the student would pose: (1) an imminent danger to students or school personnel; or (2) an imminent threat of material and substantial disruption of the educational process. See further discussion above under Definitions.
· Time Limit: A long-term suspension may not be administered beyond the school year in which the behavioral violation occurred.
· Grade-Level Limitation: Students in kindergarten through 4th grade may only be long- term suspended for firearms violations.
· Principals will report all long-term suspensions and the reason therefor to the superintendent or designee within twenty-four (24) hours after imposing the long-term suspension.
Emergency removal Conditions and limitations:
· Sufficient cause: The school district must have sufficient cause to believe that the student's presence poses:
· An immediate and continuing danger to other students or school personnel; or
· An immediate and continuing threat of material/substantial disruption of the educational process.
· An immediate and continuing threat of material and substantial disruption of the educational process means:
· The student's behavior results in an extreme disruption of the educational process that creates a substantial barrier to learning for other students across the school day; and
· School personnel have exhausted reasonable attempts at administering other forms of discipline to support the student in meeting behavioral expectations.
· Such emergency removal must end or be converted to another form of corrective action within ten (10) school days of the date of the expulsion.
· If the emergency removal is converted to another form of corrective action, the District will provide the student and/or parent(s)/guardian(s) with notice and due process rights applicable to the corrective action imposed by such a conversion.
Expulsion Conditions and limitations:
· Grounds: A student may only be expelled if:
· The student committed a violation under RCW 28A.600.015(6) (serious behavior violations considered “nondiscretionary discipline”); and
· The district determined that if the student returned to school before completing the expulsion, the student would pose an imminent danger to students or school personnel.
· Grade-Level Limitation: Students in kindergarten through 4th grade may only be expelled for firearms violations.
· An expulsion may not exceed the length of an academic term unless:
· The school petitions the superintendent for an extension; and
· The superintendent authorizes the extension in compliance with the superintendent of public instruction’s rules adopted for this purpose
· Once a student is expelled in compliance with District Policy, the expulsion will be brought to the attention of appropriate local and state authorities, including, but not limited to, juvenile authorities acting pursuant to the Basic Juvenile Court Act, so that such authorities may address the student’s educational needs.
· Any elementary or secondary school student who is determined to have carried a firearm onto, or to have possessed a firearm on, public school premises, public school provided transportation, or areas of facilities while being used exclusively by public schools, will be expelled from school for not less than one calendar year pursuant to RCW 28A.600.420 with notification to parent(s)/guardian(s) and law enforcement.
Reengagement Meeting
The school must contact the student/parents after a student is placed on long- term suspension or expulsion to schedule a time and location for a reengagement meeting.
Timing:
· The reengagement meeting must be held within 20 calendar days of a long-term suspension or expulsion, but no later than 5 days before the student returns to school.
· Or, as soon as reasonably possible, if the student and parents request a prompt reengagement meeting.


Reengagement Plan
The district (school principal or designee) will collaborate with the student and parents to develop a culturally-sensitive and culturally-responsive reengagement plan tailored to the student’s individual circumstances to support the student in successfully returning to school. In developing a re-engagement plan, the district must consider:
· The nature and circumstances of the incident that led to the student’s suspension or expulsion;
· As appropriate, students’ cultural histories and contexts, family cultural norms and values, community resources, and community and parent outreach;
· Shortening the length of time that the student is suspended or expelled;
· Providing academic and non-academic supports that aid in the student’s academic success and keep the student engaged and on track to graduate; and
· Supporting the student, parents, or school personnel in taking action to remedy the circumstances that resulted in the suspension or expulsion and preventing similar circumstances from recurring.
Documentation: The school must document the reengagement plan and provide a copy to the student and parents. The district must ensure that both the re-engagement meeting and the re-engagement plan are in a language the student and parents understand.
[bookmark: Due_Process_Procedures]Exceptions for Protecting Victims: The district may preclude a student from returning to the student’s regular educational setting following the end date of a suspension or expulsion to protect victims of certain offenses as follows:
· A student committing an offense under RCW 28A.600.460(2), when the activity is directed toward the teacher, shall not be assigned to that teacher’s classroom for the duration of the student’s attendance at that school or any other school where the teacher is assigned;
· A student who commits an offense under RCW 28A.600.460(3), when directed toward another student, may be removed from the classroom of the victim for the duration of the student's attendance at that school or any other school where the victim is enrolled.
Due Process Procedures
Initial Hearing: Before administering any in-school or short-term suspension, the district will attempt to notify the student’s parent(s) as soon as reasonably possible regarding the behavioral violation. Additionally, the principal or designee must conduct an informal initial hearing with the student to hear the student’s perspective. The principal or designee must contact and/or provide the student an opportunity to contact his or her parent(s) regarding the initial hearing. The district must hold the initial hearing in a language the parent and student understand.
At the initial hearing, the principal or designee will provide the student:
· Notice of the student’s violation of this policy;
· An explanation of the evidence regarding the behavioral violation;
· An explanation of the discipline that may be administered; and
· An opportunity for the student to share his or her perspective and provide explanation regarding the behavioral violation.
If the initial hearing is for a long-term suspension or expulsion, the Principal or designee must make a reasonable attempt to contact the student’s parents to provide them the opportunity to participate in the hearing in person or by telephone.
Following the hearing, the Principal or designee must inform the student of the decision regarding the behavioral violation, including when the suspension or expulsion will begin and end.
Initial Parent Notice: Before administering any suspension or expulsion, the School must attempt to notify the student’s parents as soon as reasonably possible about the behavioral violation.
· For emergency removals, the notice must include why the student’s presence poses an immediate and continuing danger to other students or school personnel, or an immediate and continuing threat of material and substantial disruption to the educational process.
Written Parent Notice: Within one school business day of the initial hearing (or 24 hours after an emergency removal), the School must provide written notice of the suspension or expulsion to the student and parents in person, by mail, or by email. The written notice must include:
1. A description of the student’s behavior and how it violated the District’s discipline policy;
a. For emergency removals, how the student’s presence poses an immediate and continuing danger to other students or school personnel, or an immediate and continuing threat of material and substantial disruption to the educational process.
2. The duration and conditions of the suspension or expulsion, including when it will begin and end;
3. The other forms of discipline that were considered or attempted, and an explanation of the decision to administer the suspension or expulsion (not required for emergency removals);
4. The opportunity to receive educational services during the suspension or expulsion;
5. The student’s and parents’ right to an informal conference with the Principal or designee;
6. The student’s and parents’ right to appeal the suspension or expulsion, including where and to whom the appeal must be requested; and
7. For a long-term suspension or non-emergency removal, the opportunity for the student and parents to participate in a reengagement meeting.
Grievance and Appeal Process
The grievance and appeal process for each corrective action is set forth in Regulation 3241R. The processes are summarized below, but Regulation 3241R provides the full recitation of applicable procedures.
[bookmark: Grievance_and_Appeal_Process_for_Student]Grievance and Appeal Process for Student Discipline
Any parent/guardian or student who is aggrieved by the imposition of other forms of discipline and/or classroom exclusion has the right to an informal conference with the principal for resolving the grievance. If the grievance pertains to the action of an employee, the district will notify that employee of the grievance as soon as reasonably possible.
At such a conference, the student and parent will have the opportunity to voice issues and concerns related to the grievance and ask questions of staff members involved in the grievance matter. Staff members will have opportunity to respond to the issues and questions related to the grievance matter. Additionally, the principal will have opportunity to address issues and questions raised and to ask questions of the parent, student, and staff member(s).
If after exhausting this remedy the grievance is not yet resolved, the parent and student will have the right, upon two (2) school business days prior notice, to present a written and/or oral grievance to the Superintendent or designee. The Superintendent or designee will provide the parent and student with a written copy of its response to the grievance within ten (10) school business days. Use of the grievance process will not impede or postpone the disciplinary action, unless the principal or Superintendent elects to postpone the disciplinary action. 
Discipline that may be grieved under this section includes other forms of discipline, including after-school detention; classroom exclusion; removal or suspension from athletic activity or participation; and removal or suspension from school-provided transportation.
[bookmark: Grievance_and_Appeal_Process_for_Suspens]Grievance and Appeal Process for Suspensions and Expulsions
[bookmark: Appeal_to_Superintendent]Optional Informal Conference: If a student or the parent(s) disagree with the district’s decision to suspend, expel, or emergency expel the student, the student or parent(s) may request an informal conference with the principal or designee to resolve the disagreement. The parent or student may request an informal conference orally or in writing.
The principal or designee must hold the conference within three (3) school business days after receiving the request, unless otherwise agreed to by the student and parent(s).
During the informal conference, the student and parent(s) will have the opportunity to share the student’s perspective and explanation regarding the events that led to the behavioral violation. The student and parent will also have the opportunity to confer with the principal or designee and school personnel involved in the incident that led to the suspension or expulsion. Further, the student and parent will have the opportunity to discuss other forms of discipline that the district could administer.
An informal conference will not limit the right of the student or parent(s) to appeal the suspension or expulsion, participate in a reengagement meeting, or petition for readmission.
Appeal to Superintendent
A student or the parent(s) may appeal a suspension, expulsion, or emergency expulsion to the Superintendent or designee orally or in writing. For suspension or expulsion, the request to appeal must be within five (5) school business days from when the district provided the student and parent with written notice. For emergency expulsion, the request to appeal must be within three (3) school business days from when the district provided the student and parent with written notice.
[bookmark: _Short-term_and_In-school_Suspensions]Short-term and In-school Suspensions
· Appeal: The Superintendent or designee must provide the student and parents the opportunity to share the student’s perspective and explanation regarding the behavioral violation orally or in writing.
· Appeal Decision: The Superintendent or designee must deliver a written appeal decision to the student and parents in person, by mail, or by email within 2 school business days after receiving the appeal. The written decision must include:
· The decision to affirm, reverse, or modify the suspension;
· The duration and conditions of the suspension, including beginning and end dates
· The educational services offered to the student during the suspension; and
· Notice of the student’s and parents’ right to request review and reconsideration of the appeal decision, including where and to whom to make the request.
· [bookmark: _Long-term_Suspensions_and_Expulsions]Long-term Suspensions and Expulsions
· Notice: within 1 school business day of receiving the appeal request (unless the parents agree to an extension), the Superintendent or designee must provide the student and parents with written notice in person, by mail, or by email of:
· The time, date, and location of the appeal hearing;
· The name(s) of the official(s) presiding over the appeal;
· The student’s and parents’ rights to inspect the student’s education records;
· The student’s and parents’ rights to inspect any documentary or physical evidence and a list of any witnesses that will be introduced at the hearing;

· The rights of the student and parent(s) to be represented by legal counsel; question witnesses; share the student’s perspective and explanation; and introduce relevant documentary, physical, or testimonial evidence; and 
· Whether the district will offer to hold a reengagement meeting before the appeal hearing
· Reengagement: For long-term suspension or expulsion, the student, parent(s) and district may agree to hold a reengagement meeting and develop a reengagement plan before the appeal hearing. The student, parent(s), and district may mutually agree to postpone the appeal hearing while participating in the re-engagement process.
· Timing: The district must hold the hearing within 3 school business days (2 for  emergency removals) from the date the Superintendent or designee received the appeal request, unless otherwise agreed to by the student and parent(s).
· Evidence: Upon request, the student and parent(s) or their legal representative may inspect any documentary or physical evidence and list of any witnesses that the district will introduce at the appeal hearing. The district must make the information available as soon as reasonably possible, but no later than the end of the school business day before the appeal hearing. The district may also request to inspect any documentary or physical evidence and list of any witnesses that the student and parent(s) intend to introduce at the appeal hearing. The student and parent(s) must make this information available as soon as reasonably possible, but no later than the end of the school business day before the appeal hearing.
· Appeal Decision. For long-term suspension or expulsion, the presiding official(s) must base the decision solely on the evidence presented at the hearing. The presiding official(s) will provide a written decision to the student and parent(s) in person, by mail, or by email within three (3) school business days after the appeal hearing. The written decision must include:
· The findings of fact;
· A determination whether (i) the student’s behavior violated this policy; (ii) the behavioral violation reasonably warrants the suspension or expulsion and the length of the suspension or expulsion; and (iii) the suspension or expulsion is affirmed, reversed, or modified;
· The duration and conditions of suspension or expulsion, including the beginning and ending dates;
· Notice of the right of the student and parent(s) to request a review and reconsideration of the appeal decision. The notice will include where and to whom to make such a request; and
· Notice of the opportunity for a reengagement meeting and contact information for the person who will schedule it.
· For emergency expulsion, the district will provide a written decision to the student and parent(s) in person, by mail, or by email within one (1) school business day after the appeal hearing. The written decision must include:
· The findings of fact;
· A determination whether the student’s statements or behaviors continue to pose (i) an immediate and continuing danger to students or school personnel; or (ii) an immediate and continuing threat of material and substantial disruption of the educational process;
· Whether the district will end the emergency expulsion or convert the emergency expulsion to a suspension or expulsion. If the district converts the emergency expulsion to a suspension or expulsion, the district will provide the student and parent(s) notice and due process consistent with the disciplinary action to which the emergency expulsion was converted; and
· Notice of the right of the student and parent(s) to request a review and reconsideration of the appeal decision. The notice will include where and to whom to make such a request.

[bookmark: Review_and_Reconsideration_to_the_Board:]Reconsideration of Appeal
The school board designates a discipline appeal council to hear and decide any appeals in this policy and procedure or to review and reconsider a district’s appeal decisions. The student or parents may request the discipline appeal council review and reconsider the district’s appeal decision. This request may be either oral or in writing.
The discipline appeal council consists of one board member, one administrator and one community member appointed by the school board for fixed terms. All members of a discipline appeal council must be knowledgeable about the rules in Chapter 392-400 WAC and this policy and regulation.
For suspension (in-school, short-term or long-term) or expulsion, the student or parent(s) may request a review within ten (10) school business days from when the district provided the student and parent(s) with the written appeal decision. For emergency expulsion, the student or parent(s) may request a review within five (5) school business days from when the district provided the student and parent(s) with the written appeal decision.
In reviewing the district’s decision, the discipline appeal council must consider (i) all documentary and physical evidence from the appeal hearing related to the behavioral violation; (ii) any records from the appeal hearing; (iii) relevant state law; and (iv) this policy adopted.
The discipline appeal council may request to meet with the student and parent(s), the principal, witnesses, and/or school personnel to hear further arguments and gather additional information.
The decision of the discipline appeal council will be made only by board or discipline council members who were not involved in (i) the behavioral violation; (ii) the decision to suspend or expel the student; or (iii) the appeal decision.
For suspension (in-school, short or long) or expulsion, the discipline appeal council will provide a written decision to the student and parent(s) in person, by mail, or by email within ten (10) school business days after receiving the request for review and reconsideration. The written decision must identify:
· Whether the discipline appeal council affirms, reverses, or modifies the suspension or expulsion;
· The duration and conditions of the suspension or expulsion, including the beginning and ending dates of the suspension or expulsion; and
· For long-term suspensions or expulsions, notice of the opportunity to participate in a reengagement meeting.
For emergency expulsion, the discipline appeal council will provide a written decision to the student and parent(s) in person, by mail, or by email within five (5) school business days after receiving the request for review and reconsideration. The written decision must identify:
· Whether the discipline appeal council affirms or reverses the school district’s decision that the student’s statements or behaviors posed (i) an immediate and continuing danger to students or school personnel; or (ii) an immediate and continuing threat of material and substantial disruption of the educational process.
If the emergency expulsion has not yet ended or been converted, whether the district will end the emergency expulsion or convert the emergency expulsion to a suspension or expulsion. If the district converts the emergency expulsion to a suspension or expulsion, the district will provide the student and parent(s) notice and due process under WAC 392- 400-455 through 392-400-480 consistent with the disciplinary action to which the emergency expulsion was converted.
[bookmark: _Toc236118405][bookmark: _Toc207285544]Academic & Behavior Standards Contract


VISION
The future of Tacoma is at Mount Tahoma.


We are proud of our school.  The school community is committed to providing you with a safe and orderly environment where you can learn and practice good choices and habits that will ensure success.  No one is allowed to interrupt your education, nor will you be allowed to interrupt another’s.  We invite you to join the Mount Tahoma High School staff by committing yourself to success.


Student Name: ________________________________________________	Grade: ______________

Parent / Guardian Name: _________________________________________________________________

Home Phone:	_________________________	Work Phone: _________________________

Cell Phone:	_________________________	E-mail: _____________________________________


By signing this contract, I understand and accept the expectations and responsibilities required to pursue and complete my High School education at Mount Tahoma High School.

By signing this contract, I understand that I am responsible to read and accept the Academic Standards and Behavior Standards set forth in the Student / Parent Handbook.

By signing this contract, I assure Mount Tahoma High School that I will take responsibility to:

· Contribute to a safe and orderly school environment
· Dress appropriately in compliance with the school dress code
· Demonstrate successful attendance practices
· Use appropriate social behaviors
· Maintain habits appropriate for Mount Tahoma High School success
· Do my best work



I understand and accept the consequences if I fail to comply.

Student Signature: ____________________________________________	Date: ____/____/______

Parent/Guardian Signature: _____________________________________	Date: ____/____/______




Return to First Period Teacher by Friday of the first full week of school.

Board of Directors
Lisa Keating – President, Position 1
Enrique Leon – Director, Position 2
Korey Strozier, Vice President, Position 3
Chelsea McElroy – Director, Position 4
Elizabeth Bonbright, Director, Position 5
Superintendent
Joshua Garia, EdD


Civil Rights Coordinator
Tiffany Davis-Brantley
(253) 571-1252


Title IX Officer
Wayne Greer
(253) 571-1191


Section 504 Coordinator
Elise Friedrich-Nielsen
(253) 571-1065


U.S. Department of Education, Office for Civil Rights, Region X
Henry M. Jackson Federal Building Mail Code 10-9010
915 Second Avenue
Seattle, WA 98174-1099

Tacoma School District
601 South 8th St
Tacoma, WA 98405
Mailing Address:
PO Box 1357
Tacoma, WA 98401-1357
TEL (253) 571-1000


Tacoma Public Schools does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender expression or identity, disability, or the use of a trained dog guide or service animal and provides equal access to the Boy Scouts and other designated youth groups. The following employees have been designated to handle questions and complaints of alleged discrimination: Civil Rights Coordinator: Tiffany Davis-Brantley, 253-571-1252, civilrights@tacoma.k12.wa.us; Title IX Coordinator: Wayne Greer, 253-571-1191, wgreer@tacoma.k12.wa.us; 504 Coordinator: Elise Friedrich-Nielsen, 253-571-1065, efriedr@tacoma.k12.wa.us; Mailing address: P.O. Box 1357, Tacoma, WA 98401-1357.

If you have questions regarding this nondiscrimination statement and its use, please email civilrights@tacoma.k12.wa.us. The Tacoma School District will also take steps to assure that national origin persons who lack English language skills can participate in all educational programs, services and activities. For information regarding interpretation and translation services or transitional bilingual education programs, contact Student Services in writing or by telephone: 601 South 8th Street, Tacoma, WA 98405 (253)571-1224
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