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Kaneland Community Unit School District #302
Job Description — 2015
Teaching and Learning Stipend

The teaching and learing stipend is a support to the management and operations of the teaching and
learning at KHS. Itis guided by the needs of the school improvement plan.

Time:
The Teaching and Learning Stipend creates an expectation to ensure that completion of duties.
associated with the stpend. This assignment does not take precedence over an employee’s teaching

assignment.

Qualifications: Demonstrated skills in teaching and leaming as demonsirated in relation to the
Danielson Framework for teaching including at least three years of teaching experience. Shown to be a
teacher leader.

Responsibili
Instruction
1. Designs and implements professional development pertinent to the duties of the stipend position

andlor school improvement plan

Management

1. Plans logistics for large-scale assessments (for example EPAS, PARCC, AP, SAT, etc.)

2. Serves as “sito diroctors® for large-scale assessments

3. Collects and organizes large-scale assassment resulls

4. Plans logistcs for student orientation activities (may include but not imited to 8th Grade Open
House, 8th grade orientation visits, Summer Freshmen Orientation, etc.)

5. Serves as on-site manager for student orientation actviies

6. Serves as co-coordinator (along with administration) of STEP actvties and assist n development
and implementation of logistios

7. Assists in the creation of pre-service teacher program evaluation and tutoring schedule

8. Assists administration In the creation of new-teacher mentoring opportuniies at KHS and serve
as mentors for new teachers

9. Serves as co-coordinator (along with administration) in Professional Development School projects

10. Participates as a member of tha interview panel for vacant positions in respecive departments.

Communication
1. Faciltates verlical and horizonta articulation actvites K-12
2. Disseminates information pertinent to tasks associated with the stipend.

Other.
1. Attends two one-day Department Chair summer leadership retreats
2. Plans and faciltates opportunities for teacher collaboration
3. Undertakes tasks aligned to the school improvement plan and in the spirit of a role designed to
support leaching and learning at KHS

Reports to: Building Principal




