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Kaneland Community Unit School District #302
Job Description - 2015
Building Leadership Team
Tim
Meets twice a month as a building team, once per month as Middle School grade level leaders with
bulding adminisiration  needed; host 1-2 meelings per year. Atiend Summer Retreat Day

Qualifications: Has a demonsirated track record of eacher leadership with at least two years of teaching
experlence. Strong communication skills and has shown support for both the school and department and
the School Improvement Plan. An advocate fo the academic and sociak-emoional leaming needs of
students. Success in serving the depariment or school In professional areas beyond the dlassroom
learning environment.

Responsi
Instruction:

1. Reviews resources from AMLE including This We Believe

2. Helps support, when appropriate, School Improvement Days

3. Supports Concepts of Schools to Walch, part of designation team

Management:
1. Assists in hring process of extemnal candidates (sit on interview teams when appropriate)
2. Mentors new stalf members on teams
3. Bullds and monitors team Meeting Agenda
4. Monitors SIP goals
5. Monilors Team Budgets
6. Delegates team responsibilties
7. Goordinates supplylists with other grade lovel team loaders
8. Goordinates with other grade level teams.

9. Orders Team Supplies

10. Prepares sub materialfor team members when they ars absent
11, Fosters a positive building cimate

12 Fosters an environment to have critcal conversations

13. Schedules team discussions regarding student concems

44. Acts as role model

45. Plans team actvitios (Toam moctings, end of year aciivles)

Communication:
1. Develops forms (various permission slips, progress letters, conference lotars)
2. Acts as go-between with admin/support services
3. Creates mesting infrastructure for school year

Other.
Coordinates make up work due to student absences andor suspensions

‘Open House/Curriculum Night organization

Parent-teacher Conference.organization

Arranges field trips- Coordinate with cafe staff and nurse staff, busses, ofice, etc.
Parent Communication about team news

arena

Reports to: Building Leadership




