Operating Policy No. 6880
Management Support

ASSET MANAGEMENT 

Puget Sound Educational Service District (PSESD) embraces a workplace culture of diversity and inclusion that enables employees to feel valued and respected. The ESD’s workplace culture encourages engagement and innovation as well as personal and agency accountability that ensures compliance with federal, state, and local policies and procedures. 

Capital Assets
It is the policy of PSESD to be accountable for the stewardship of fixed assets purchased with public monies. Property and inventory records shall be maintained on all fixed assets under the control of PSESD. Such records shall be updated annually.

For purpose of this policy, “capital assets” will mean land, improvements to land, easements, building improvements, vehicles, machinery, equipment, works of art and historical treasures, infrastructure and all other tangible and intangible assets that are used in operations and that have initial useful lives extending beyond a single reporting period which:
 
A. Retains its shape and appearance with use;
 
B. Is nonexpendable, meaning if the item is damaged or some of its parts are lost or worn out, it may be more feasible to repair it than to replace it with an entirely new item.
 
C. It does not lose its identity when incorporated into a more complex unit;
 
D. Is valued no less than $10,000 unless a lesser amount is set by the district; and
 
E. Has a life expectancy of at least one year.
 
No equipment will be removed for personal or non-school use.

The following fixed assets shall be recorded in PSESD’s inventory records:

1. General fixed assets including land, buildings, and other assets with a unit acquisition cost of $5,000 or more.
2. Fixed assets that are considered “attractive” or “sensitive” to theft with a unit acquisition cost of $500 or more.

For financial reporting purposes, the ESD shall only capitalize, depreciate, and report those assets with an acquisition cost equal to or in excess of $50,000. 

PSESD will comply with state, federal, and grantor requirements regarding disposal or surplus of fixed assets. 



Leases and Subscription-based information technology arrangements (SBITAs)

Leases and SBITAs (collectively, “right-to-use contracts”) shall be accounted for under generally accepted accounting principles. A right-to-use contract with total payments over the contract term of $50,000 or greater shall be capitalized if the following conditions are met:

1. The contract is a right-to-use rather than a financed purchase agreement.
2. The non-cancellable contract term is greater than 12 months. The contract term includes any periods in which either party has the sole option to extend the contract (if reasonably certain the option will be exercised). The contract term also includes any periods in which either party has the sole option to terminate the contract (if reasonably certain the option will not be exercised). Periods in which either party have an option to terminate the contract without permission from the other party (or if both parties have to agree to extend) are cancelable periods and are excluded from the contract term regardless of whether it is reasonably certain that option will be exercised.
Leases or SBITAs not exceeding the threshold but in aggregate exceeding one percent (1.00%) of the previous fiscal year’s total noncurrent liabilities are evaluated annually and reported if deemed material. 
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Relevant Board Governance Policy: 	EL 9 Asset Protection

Legal References:	RCW 28A.335.180 – Surplus texts and other educational aids
RCW 43.19.1919-1920 – Surplus personal property
2 CFR Part 200.313, 200.439 – Property Standards and Equipment
34 CFR § 80.32 Uniform Administrative requirements for grants and cooperative agreements to state and local governments – Equipment

