Gates County Schools-Reference Chart 

	Referral
	Initial Placement
	Annual Review
	Reevaluation
Testing Requested
	Reevaluation No Testing Requested
	Addendum 
Contingency Plans

	Invitation to Conference (Provide Parents Handbook of Parental Rights)

Referral

Permission to Evaluate

If team determines no testing needed -the process stops

Prior Written Notice


	Invitation to Conference (eligibility)

Eligibility Worksheet(s) Summary of Evaluation Results

Eligibility Determination Worksheet

IEP


Transition Component (14 or older)

Extended School Year

Prior Written Notice

Permission to Place
	Invitation to Conference (Annual Review)

Offer Parent’s Rights Handbook

IEP

Send draft home to parent for review prior to the meeting

Transition Component (14 or older)

Extended School Year


Prior Written Notice


	Invitation to Conference (Reevaluation)

Offer Parent’s Rights Handbook

Reevaluation Determination

Permission to Evaluate

IEP

Transition Component (14 or older)

Extended School Year


Prior Written Notice

Meeting After Testing

Invitation to Conference

Eligibility Worksheet(s)

Eligibility Determination

Revisit IEP/or develop a new IEP

Prior Written Notice

	Invitation to Conference (Reevaluation)

Offer Parent’s Rights Handbook

Reevaluation Determination


IEP (revisit IEP or develop a new one)

Transition
Component (14 or older)

Extended School Year

Eligibility Determination

Prior Written Notice


	Invitation to Conference
(Addendum)

Contingency Plan (if applicable) 

Revisit IEP for Addendum Changes 

Prior Written Notice 


Special Notes:

· Make sure that your implementation date on your Prior Written Notice and IEP begin dates match. 
· When asking for testing use your testing ECATS spreadsheet to ensure you have selected the correct testing components and send them to Mrs. Riddick at Central Office (pink and yellow sheets). 
· When considering re-evaluations ensure you allow enough time for the data to come back so your reevaluation date will not run out. 
· When selecting testing accommodations and modifications, only give students what they need to level the playing field. If the student does not consistently use the accommodation, they do not need it. 
· All IEP’s and reevaluations must be current through September 30th at the end of the school year. 
· Ensure that you close verify all your documents and upload any consent forms into ECATS. 
· iReady diagnostics are not acceptable to use as educational evaluations.


