


Include the following  information specific to each school building

For All Health/Mental Health Related Emergencies:

 Communication Plan:
· Plan for how school personnel will call for assistance regardless of location.
· Describe how school staff onsite will have emergency contact information for  administration, trained staff, first responders, crisis teams, and the local county health department. 
· Describe the school collaboration with local first responders regarding responding to school emergencies. 
Emergency Medical Supplies:
· List the location of and how staff will obtain- AEDs, Go Bags (which include first aid supplies and written first aid instructions) assistive devices (e.g., wheelchair), and stop the bleed kits.
· Describe plans for ensuring access and availability of trained staff to administer emergency medications specifically glucagon,  epinephrine, and naloxone.
· Describe method of identifying students who have health conditions and/or require medications
 Identify on-site staff that will assist with health (a.k.a., medical) or mental health emergencies: 
· Staff with advanced healthcare training such as a registered nurse, nurse practitioner, physician, physician’s assistant.
· Staff with first aid training and CPR/AED training such as coaches and certified athletic trainer.
· Staff with advanced mental health training such as a school psychologist, social worker, counselor, mental health trained RN.
 Emergency Plan:
· Include specific protocols regarding how staff will summon emergency medical services (EMS) and notify administration, district medical director and school nurse, parent/guardian, and/or staff emergency contact.  
· Plan for one or more staff members to remove students, staff, and/or visitors from area.
· Plans for using an emergency response protocols for students, staff, and visitors - such as hold in place.
· Describe protocols for documentation of event and medical interventions provided in student’s cumulative health record, and other district required methods. 
· Describe plans to notify the Post-Incident Crisis Response Team, if necessary.
· Describe plans for debriefing and review of incident.  




Specific Emergency Responses:

Cardiac Emergency Response Annex
· Describe protocols to ensure at least one school staff member certified in CPR/AED is present at school, school athletics and school sponsored events.
· Describe plan for beginning CPR, obtaining and using AED as soon as possible, ideally within 3-5 minutes.
· Describe plan for one or more staff members to remove students, staff, and/or visitors from area.
· Describe plan to ensure staff present download information from AED on flash drive and provide to EMS.
· Describe plan to ensure a school administration or designee will accompany and stay with student until parent/guardian arrives.

 Public Health Annex
· Identify district’s communicable disease protocols. 
· Describe protocol for school health personnel to report information about outbreaks or other unusual medical situations to the local health department.
· Describe the collaborative arrangements with county health department including how they will assist with developing communication and additional resources during a communicable disease outbreak or other public health situation.
 
Mental Health Annex
· Plan to contact school  mental health personnel.
· Identify an on-site location where counseling and psychological first aid may be provided.  Consider privacy and confidentiality in site selection.  
· Plan for one or more staff members to remove students, staff, and/or visitors from area.
· Identify collaborative arrangements with neighboring districts or BOCES to supplement district mental health staff and other resources in the aftermath of an emergency.
· Identify counseling services available in off-site locations. 
· Describe the  partnerships developed with community-based and local government mental health agencies that can provide support during and after an emergency.
 
 
Resources for additional information in creating plans (to put where they go in portal)

Managing Emergency Health Care and Communicable Diseases in the School Setting 
Cardiopulmonary Resuscitation (CPR) | Automated External Defibrillators (AED) - New York State Center For School Health
Communicable Disease - New York State Center For School Health 
Guide for Suicide Prevention for School Personnel
Crisis | Trauma | Bereavement - New York State Center For School Health
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