OLD REDFORD ACADEMY BUILDING USE RENTAL AGREEMENT
Please complete this form and return to the school office for administration approval at least two weeks prior to the start of use of facilities.  If specific equipment is required, please complete an Equipment Use Request Form.  Arrangements to pick up the equipment can be made after receiving approval from the administration.  
Request Date: __________	Event/Purpose: __________________________________________________________________
Initial Event/Usage Date: on __________ from: __________ to: ___________ Days/Times of ongoing usage: __________________ 
Please specify in boxes below if use is not each week (i.e. every other Tuesday or the first Monday of every month) 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	



Rooms/Areas Requested (if rooms or areas are only required for part of the dates and times listed above, please specify):
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
Number of Persons Typically Attending: ______ Will refreshments be served?  Yes  No If yes, please explain: 

__________________________________________________________________________________________________________
Equipment needed (i.e., chairs, tables, PA system, etc.) Equipment Use Request Form must be completed: ___________________
__________________________________________________________________________________________________________
Services needed (i.e., custodial, kitchen, supplies/equipment storage etc.) Charges may apply:
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
_________________________________                ___________________________________________________________________
Requesting Organization Name	                          Requesting Organization Contact (email, Address, or phone #)

As the duly authorized representative of the group or organization named above, the undersigned agrees to the following:
1. The terms of this Agreement shall be updated as needed by Academy and then renewed by agreement of the parties after each calendar year of usage, or by agreement of the parties. Academy may delay or forego this update at their discretion. 

2. The User shall maintain separate general liability insurance naming the Academy as an additional insured on all policies.  General liability insurance must have at least $1,000,000 coverages per occurrence.  The User shall present evidence that it maintains the require insurance prior to using the facilities.  The insurance policy shall provide that the Academy receive from the insurer a minimum thirty (30) day written notice of any termination of said policies.  This requirement may be waived by the school leader or designee under special circumstances.
3. To defend, indemnify, and hold harmless the Academy, its Board members, staff working at the Academy, volunteers and agents from and against any such claims, demands, suits, damages, liability, costs and expenses (including reasonable attorney fees) incurred as a consequence either directly or indirectly of the granting of this agreement.  
4. Releases and agrees to hold the Academy, its Board members, staff working at the Academy, volunteers and agents harmless from any and all liability foreseeable or unforeseeable for damages or injury resulting directly or indirectly from the use of the facilities.
5. Under no circumstances will the Academy be obligated to the User for consequential or incidental damages.  The User is at all times responsible and shall reimburse the Academy and the Board for any damage, loss, injury, death or other liability of any nature whatsoever to people or property, which may arise as a consequence either directly or indirectly of the granting of this agreement.
6. The User shall be responsible for the appropriate conduct and supervision of all persons admitted to Academy buildings and grounds.  The User shall see that all Academy regulations, including alcohol and smoking prohibitions on Academy grounds, are strictly observed.  The User is responsible for ensuring that no unauthorized person is allowed to wander through the Academy.  No persons are permitted in any part of the building other than those areas specified in this agreement.   
7. The User must give written notice to the Academy of any accident resulting in bodily injury or damage to property or others occurring on Academy premises or in any way connected with the use of Academy premises within 24 hours of the accident.  This notice must include details of the time, place and circumstances of the accident including the names and addresses of any person(s) involved and any person(s) witnessing the accident.
8. The User is responsible for ensuring that there is no damage to Academy property due to the occupancy of the facilities aside from regular wear due to stated uses above.  All broken, damaged or missing equipment or property will be the responsibility of the User and must be repaired/replaced to the satisfaction of the Board.   The User agrees to pay for any damage or theft occurring during the User’s use of the facilities.   
9. The Academy’s obligation to make the facilities available will be relieved if anything outside of its control prevents the facility from being available.  This includes such occurrences as war, strikes, extreme weather, natural disaster, fire, pandemic, epidemic, acts of civil disobedience, significant damage to the facility or other forces or events outside the Academy’s control.
10. Unless otherwise specified above, The User is responsible for removing all property and equipment by the end of the specified date and time of usage. Trash or other waste created as a reasonable result of the event shall be placed by User into the containers or receptacles as directed by the Academy after each use.  Any supplies or equipment being stored on Academy property per this Agreement are to be placed in the agreed-upon location prior to the end of the specified date and time of usage.
11. User is not permitted to assign or transfer the rights to use Academy property to another organization or party nor to use the premises for purposes not listed above, without the prior written authorization by the Academy. 
12. User is required to pay the agreed-upon fees for usage for the day/week/month/year (as specified below) PRIOR to the usage for that day/week/month/year. To not do so constitutes good cause for Academy to restrict access or usage by User until payment has been made, and any Refusal to pay fees following written notice by Academy of User being delinquent in payment constitutes good cause for Academy to terminate this Agreement immediately. 
13. Other than termination for good cause provided in this Agreement, either party may terminate the Agreement for any or no reason, effective thirty (30) days following that party providing written notice being received by the other party.  User will be responsible for payment for Use of any Academy property or equipment up to and including date of termination. 
14. The use, possession, or distribution of drugs, alcohol, or controlled substances is strictly prohibited on Academy property, both inside the building and on school grounds.

___________________________________		___________________________________		_____________
Requester Name and Title				Signature					Date

	FOR OFFICE USE

	
We approve the usage as outlined in accordance with the terms and conditions as listed above in consideration of  

 $ __________  per ___________________________ (insert frequency of payment)  due to the Academy prior to any usage.  

School Leader or Designee signature: _____________________________________________________  __________ Date

We agree to the fee amount and frequency of payment indicated and agree to the terms and conditions as listed above.

Requester or User signature: ____________________________________________________________ __________ Date



