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NOTICE CALLING FOR PROPOSALS
RFP NO. 03-23
In accordance with Public Contract Code 20111, notice is hereby given that the South San Francisco Unified School District (SSFUSD) of San Mateo County, California, acting by and through its Governing Board, will receive sealed Requests for Proposal (RFP) for the following:

RFP No. 03-23 DISTRIBUTION OF PROCESSED USDA FOODS PRODUCTS AND COMMERCIAL FOOD PRODUCTS

Proposals must be delivered in sealed envelopes marked “RFP No. 03-23 DISTRIBUTION OF PROCESSED USDA FOODS PRODUCTS AND COMMERCIAL FOOD PRODUCTS” to Business Services, Attn. Robert Chan, 398 B Street, South San Francisco, CA 94080, up to, but no later than, 1:00 p.m. on Thursday May 18, 2023, at which time they will be opened to check for completeness by representatives of both the Nutritional Services and Business Services departments of said District. All proposals must be submitted on forms furnished by the District.

It is each bidder’s sole responsibility to ensure its proposal is timely delivered and received at the location designated as specified above.  Any proposal received at the designated location after the scheduled closing time for receipt of proposals shall be returned to the bidder unopened.  The South San Francisco Unified School District is not responsible for proposals sent via U.S. Mail, UPS, and Federal Express or by any other delivery service.  
All bidders will be responsible for obtaining any addendums or revisions to the project.  Questions or comments regarding this RFP must be put in writing and received by the South San Francisco Unified School District no later than 1:00 pm May 2, 2023. Questions are to be e-mailed to rchan@ssfusd.org.   The South San Francisco Unified School District shall not be obligated to answer any questions received after the above specified deadline or any questions submitted in a manner other than as instructed above.

Questions received by this deadline and corresponding answers will be included in an addendum posted at: www.ssfusd.org  on May 9, 2023.

The South San Francisco Unified School District reserves the right to reject any or all proposals and to waive any discrepancy or technicality. Refer to the formal request for proposal documents and specifications for additional information, terms, and conditions. There will be no charge to obtain an RFP package.  No partial sets will be available. To obtain an RFP package, please go the District’s web-page at www.ssfusd.org or email at rchan@ssfusd.org.  No proposal may be withdrawn for ninety (90) days.

This institution is an equal opportunity provider.

Ted O

Assistant Superintendent, Business Services 

Newspaper: San Mateo County Times

Advertise Dates: April 20, 2023 and April 27, 2023
South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 
Request for Proposal Signature Page 

This Request for Proposal (RFP) is for the pricing of distribution of end products using USDA Foods as made available by USDA to the State of California and the Super Cooperative and for commercial food products (grocery and frozen).  
Please bid your lowest prices for the services on the attached Proposal Worksheet.  Before bidding, please read the Introduction, Instructions and Conditions, and Sample Provisioning Contract and other documents to thoroughly understand the project. 

Submit all bids in a sealed envelope showing the Company Name, Bid Number, and Due Date and Time on the outside.  You are encouraged to follow the Bidder Checklist to assist with ensuring a complete bid package.

Sealed bids must be delivered no later than May 18, 2023 at 1:00pm, to:  South San Francisco Unified School District, 398 B Street, South San Francisco, CA 94080 Attn.:  Robert Chan, Director of Nutrition Services. Bids must reach the South San Francisco Unified School District, at the address listed above by the time and date listed above.
Companies interested in proposing should request appropriate documents from Robert Chan at the address listed above, or posted online at https://www.ssfusd.org.  Robert Chan may be reached at (650) 877-8716 and/or rchan@ssfusd.org  . Proposal documents can be viewed and downloaded at https://www.ssfusd.org.  If you need assistance accessing the documents please contact Robert Chan, (650) 877-8716. The South San Francisco Unified School District is not responsible for proposals sent via U.S. Mail, common carrier, or any other delivery service.  All proposals are due in the South San Francisco Unified School District by the posted or advertised closing date and time. It is the vendor’s responsibility to ensure that their proposal is delivered to the South San Francisco Unified School District.
 Questions or comments regarding this RFP must be put in writing and received by the South San Francisco Unified School District no later than May 2, 2023 at 1:00 pm.  Questions are to be e-mailed to rchan@ssfusd.org .   The South San Francisco Unified School District shall not be obligated to answer any questions received after the above specified deadline or any questions submitted in a manner other than as instructed above.  An Addendum (if applicable) will be released by May 9, 2023 at https://www.ssfusd.org 
Proposals will be opened in public at 1:00 pm, May 18, 2023, at the South San Francisco Unified School District.

The District’s Board of Education reserves the right to reject any and all bids.  No bidder may withdraw their bid for a period of ninety (90) days after the date set for the opening of bids.  Refer to the formal bid documents and specifications for additional information, terms, and conditions.

If further clarification is needed, call Robert Chan, (650) 877-8716 and/or rchan@ssfusd.org.
	By signing this, I certify that I am an authorized representative of the vendor (or individual) and that information contained in this proposal is accurate, true, and binding upon the vendor.

	Company Name
	

	Signature of Company Official
	

	Name of Signer
	

	Title of Signer
	

	Email Address
	

	Complete Mailing Address
	

	City, State, Zip
	

	Phone Number
	

	Date
	


South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 
Bidder Checklist

This checklist is provided as a convenience to assist bidders in ensuring that a complete bid package is returned.  It is not represented as being comprehensive and compliance therewith does not relieve the bidder of responsibility for compliance with any bid requirement which may not be mentioned specifically in this checklist.  Completed original documents are required; fax or email documents will not be accepted.

All of the listed items must be fully completed and returned to constitute a complete bid package.  It is not necessary to return the checklist with the Proposal.
	Check (
	Page(s)
	

	
	
	Request for Proposal Signature Page
Return completed hard copy with original signature.

	
	
	Questionnaire
Return completed hard copy with original signature.

	
	
	References

Return completed hard copy.

	
	
	Non-Collusion Declaration
Return completed hard copy with original signature.

	
	
	Suspension and Debarment Certification
Return completed hard copy with original signature.

	
	
	Certification Regarding Lobbying

Return completed hard copy with original signature.

	
	
	Disclosure of Lobbying Activities

Return completed hard copy with original signature.

	
	
	Iran Contracting Act Certification
Return completed hard copy with original signature.

	
	Separate Excel document
	Proposal Worksheet
Return completed Excel spreadsheet in Excel format on data storage device.

	
	
	Addendum
Return any addendum released, following instructions on each document.

	
	
	Data Storage Device

Return completed Proposal Worksheet in Excel format on data storage device; data storage device will not be returned to bidder.


South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 

Introduction

The South San Francisco Unified School District will consider Proposals from responsive and responsible vendors interested in providing distribution services for processed USDA Foods end products and commercial food products (grocery and frozen) for the period of July 1st, 2023 to June 30th, 2024.  The South San Francisco Unified School District is a Member District of the Super Co-Op, a California USDA Foods Cooperative.  Pricing for processed USDA Foods and their commercial equivalents has been solicited by the cooperative Lead Agency and should be utilized in preparation of this Proposal (attachment B)
INSTRUCTIONS AND CONDITIONS
QUESTIONS: Questions or comments regarding this RFP must be put in writing and received by the South San Francisco Unified School District no later than May 2, 2023 at 1:00pm. Questions are to be e-mailed to Robert Chan, rchan@ssfusd.org .   The South San Francisco Unified School District shall not be obligated to answer any questions received after the above specified deadline or any questions submitted in a manner other than as instructed above. Questions and clarifications received in writing, provided in the above specified manner, will be published with responses in an Addendum released by May 9, 2023 at https://www.ssfusd.org/. 

2.  PREPARATION OF PROPOSALS:  All pages of the Proposal must be completed and submitted in ink or typewritten.  Unit price for all line items must be shown where required on the Proposal Worksheet (yellow highlighted columns).  Prices should be stated in units specified herein.  All forms must be thoroughly completed and signed by the prospective vendor.  A Bidder Checklist is included (page 6) to assist bidders in returning a complete bid package.  Attachment A: Proposal Worksheet must be returned in Excel format on a data storage device with Proposal documents.
3.  BID SIGNATURES: All proposals must show the company name and must be signed by a responsible officer or employee fully authorized to bind the organization to the terms and conditions herein.  Obligations assumed by such signature must be fulfilled.  All signatures must be in original ink.

4.  ERRORS AND CORRECTIONS: No erasures are permitted. Mistakes may be crossed out and corrections made adjacent and initialed in ink by person signing the bid.  Verify your bids before submission as they cannot be corrected after being opened or withdrawn until after the specified time period has elapsed.

5.  MODIFICATIONS:  Changes or additions to the bid forms, alternate bids, or any other modifications of the bid forms is not allowed.
6.  REFERENCES:   Three (3) customers for whom similar services were provided within the past three (3) years must be provided.  
7.  FAILURE TO BID: If you do not wish to bid on any item, please mark "no bid" on RFP Signature Page, sign and return the bid, otherwise your name may be removed from the bidder's mailing list.

8.  ACCEPTANCE OF PROPOSALS:  The right is reserved to reject any or all bids and to accept or reject any line items thereon and to make any combination of line item awards.  Bids may be rejected on grounds of non-responsiveness or non-responsibility.  Bids are subject to acceptance at any time within ninety (90) days after opening of same unless otherwise stipulated.

Unsolicited items, services, or incentives offered as part of the bid response will not be evaluated or considered in the award process.

9.  SUPER CO-OP APPROVED DISTRIBUTOR MEMORANDUM OF UNDERSTANDING:  South San Francisco Unified School District is a Member District of the Super Co-Op, A California USDA Foods Cooperative.  Successful vendors under this Proposal must complete a Memorandum of Understanding (MOU) for Distribution Services for Delivery of USDA Foods End Products for Super Co-Op Member Districts in the State of California.  The vendor agrees to fulfill all provisions of that MOU, including but not limited to prompt USDA Foods end product sales reporting; maintain records of inventory, sales, and delivery; clearly state Value Pass Through on delivery invoice; and hold/recall responsibilities.
Vendor agrees to report sales of USDA Foods end products on behalf of the processor on a daily basis to the manufacturer’s reporting agency (i.e. ProcessorLink, K-12 Foodservice, etc.)  Prompt reporting is imperative to ensure proper draw down of Member District entitlement balance.  Vendor is responsible for all costs for transmitting daily sales updates. Value Pass Through method and amounts shall be clearly indicated on all invoices for USDA Foods end products.
Value Pass Through crediting shall be conducted in accordance with 7 CFR 250.36.
10.  WARRANTY of QUALITY: The vendor, manufacturer, or his assigned agent shall guarantee the food products against all defects.
(a) Cases and packaging shall be constructed to ensure safe and sanitary transportation to point of delivery.  Damaged cases or packages may be rejected and returned for credit or immediate replacement at no cost to the District.

(b)  All product delivered shall be delivered in fresh form, with adequate shelf life, no less than two (2) weeks from the expiration date.
(c)  The District reserves the right to discontinue service of any or all portion of any contract resulting from this bid for any reason determined by the District to be detrimental to the health and welfare of the students and school personnel, or failure to meet contract specifications or wholesomeness standards, and to hold the contractor in default.
11.  DELIVERY REQUIREMENTS:  Deliveries shall be required at the following locations, times, and frequencies. Upon award of bid, Provisioner shall keep sufficient stocks of product and service material to insure prompt delivery and service schedules.  Minimum quantities required in order for the District to place orders for needed items must be clearly indicated on the proposal forms.
	Delivery Location
	Contact
	Number of Deliveries Required per Week
	Delivery Times

	SSFUSD Warehouse

398 B Street

South San Francisco, CA 94080
	Robert Chan
650-877-8716

rchan@ssfusd.org
	1-2
	11:30-1:00pm

1:30pm-3:00pm

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12.  CONTACT INFORMATION:  Please utilize the following contact information 7for the purposed of administration of this Proposal and resulting Contract.

	District
	School South San Francisco Unified School

	Complete Mailing Address
	398 B Street, South san Francisco, CA 94080

	Nutrition Services Director 
	Robert Chan

	Email
	rchan@ssfusd.org

	Phone
	650-877-8716

	
	

	Purchasing Agent Name
	Mabel Ben

	Email
	mben@ssfusd.org 

	Phone
	650-877-8716

	Accounts Payable Name
	Garzetta Billingslea

	Email
	gbillingslea@ssfusd.org

	Phone
	650-877-8625


13.  PRICING: Pricing for distribution shall be offered in two categories: (1) Processed USDA Foods end products and commercial equivalents, and (2) additional commercial food products (frozen and groceries). 
(a) Processed USDA Foods End Products and Commercial Equivalents:  Quote a per-case delivered cost for all items listed on the Proposal Worksheet.  Provide prices for the items only as specified on the Proposal Worksheet.  Equal products may be offered that meet the same specifications as those listed.  
(b) Commercial Food Products – Frozen and Groceries:  Additional commercial food products – frozen and groceries should be quoted as specified on the Proposal Worksheet.  Quote a per-case delivered cost for all items listed. 
(c) Additional Items:  Additional items may be added to this Proposal, not to exceed 10% of the value of the award.  The District shall contact the successful vendor for pricing on additional items to be added to the Proposal award at any time during the bid period. 

14.  AWARD OF PROPOSAL:  The award of this bid will be made to a single responsive and responsible bidder who meets the terms and conditions of the bid.  Proposals found to satisfy the minimum qualification requirements will be evaluated against the evaluation criteria shown below by a review committee. “Minimum qualifications” shall mean: complete proposals meeting all RFP instructions and conditions, received by the due date and time.
Following the receipt of Proposals, bidders shall be ranked based on the following criteria:

	Evaluation Criteria
	
	Maximum Points

	Experience, Competence, Responsive
	
	20

	Customer References
	
	10

	Responsibility and Business Sustainability
	
	10

	Food Safety - HACCP Plan and Plant Security 
	
	10

	Price
	
	50

	Total Points Possible
	
	100


Each Proposal will be evaluated based on criteria and priorities defined by the District, with specific attention to those features, functional and technical aspects noted for each section.  The District’s evaluation panel will award the contract based on the prospective vendor submission that best meets the needs of the District with regard to the RFP specifications contained herein.  Presentations/Interviews (if needed) may be requested by the evaluation panel.  Vendors are advised that award may be made without interviews or further discussion.

If presentations/interviews are needed, bidders will receive notification to interview with evaluation panel.

A bidder must be able to deliver the items within the required delivery date in order to be declared responsive to this bid.  The District reserves the right to make no award at all, reserves the right to reject any and all bids and to waive any irregularity or discrepancy associated with this bid. 

Unsolicited services or incentives offered as part of the Proposal response will NOT be evaluated or considered in the award process.

15.  PROPOSAL WITHDRAWAL: Bid proposals may be withdrawn by the bidder prior to the time fixed for opening of the bids, but may not be withdrawn for a period of ninety (90) days after the opening of bids.  A successful bidder shall not be relieved of the bid submitted without the consent of the District or bidders recourse to California Public Contract Code Sections 5100 et. seq.

16.  PAYMENT: Prompt payment may be requested after actual delivery of goods to the required destination as outlined in the conditions.  In addition, successful bidder(s) are expected to pay manufacturers for goods in a timely fashion.

17.  FOB: All pricing shall be quoted FOB District location(s) as specified in this document or attachment thereof.  All freight charges must be included in the bid price.  Any minimum delivery amounts must be listed with the bid price. 
18.  NO MINIMUM OR MAXIMUM QUANTITIES, ORDER CHARGES, OR LIMITATIONS UPON NUMBER OF ORDERS:  The District does not guarantee orders in these amounts nor shall orders be limited to these specific figures.  This is an indefinite-quantity bid, however the quantities listed are a good faith estimate.  Bidders shall not specify minimum or maximum quantities or charges for order types, unless specifically allowed on the bid form.  Unlimited orders within the term of the contract shall be allowed to the District at prices quoted.  The estimated quantities listed on Attachment D:  Estimated Quantities are for the purposes of forecasting and not to be considered a promise to purchase.

The provisions of the contract shall in no way prohibit the District from making an incidental purchase from another supplier for the same services listed herein. 
19.  HOLD HARMLESS: The vendor shall save, defend, hold harmless and indemnify the District and its members against any and all liability, claim, and costs of whatsoever kind and nature for injury to or death of any person and for loss or damage to any property occurring in connection with or in any way incident to or arising out of the occupancy, use, service, operations, or performance under the terms of this contract, resulting in whole or in part from the negligent acts or omissions of vendor, and subcontractor, or any employee, agent, or representative of vendor and/or subcontractor.  Refer also to the Sample Provisioning Contract.

20.  CANCELLATION FOR INSUFFICIENT OR NON-APPROPRIATED FUNDS or USDA FOOD PRODUCTS:  The bidder hereby agrees and acknowledges that monies utilized by the District to purchase the items bid is public money appropriated by the United States Department of Agriculture and State of California or acquired by the District from similar public sources and is subject to variation.  The District fully reserves the right to cancel this bid at any time and/or to limit quantities of items due to non-availability or non-appropriation of sufficient funds and/or lack of availability of USDA Foods products.

21.  FAILURE TO FULFILL CONTRACT:  When vendor shall fail to deliver any article or service or shall deliver any article or service which does not conform to the specifications, the District may, at its sole discretion, annul and set aside the contract entered into with said vendor or contractor, either in whole or in part, and make and enter into a new contract for the same items in such manner as seems to the Board of Education to be to the best advantage of the District.  Any failure for furnishing such articles or services by reason of the failure of the vendor or contractor, as above stated, shall be a liability against such vendor and his sureties.  The Board of Education reserves the right to cancel any articles or services which the successful bidder may be unable to furnish because of economic conditions, governmental regulations or other similar causes beyond the control of the bidder provided satisfactory proof is furnished to the Board or Education, if requested.  Failure to fulfill contract may result in bidder disqualification in subsequent year(s) due to non-responsible practices.

22.  SOLICITATION PROTEST PROCEDURES
1) Protest Procedures:  Any proposer may file a Protest.  Only those proposers who have actually submitted a proposal on the project shall have the right to file a Protest.  The protest shall be received in writing by the District’s Nutrition Services Director no later than 3:00 p.m. at the conclusion of the third (3rd) business day following the date of the proposal opening. Untimely Protests will not be reviewed by the District and will be returned to the proposer.  An e-mail address shall be provided and by filing the protest, protesting proposer consents to receipt of e-mail notices for purposes of the Protest and Protest related questions and Protest Appeal, if applicable.  

2) Content of Protest: The Protest must contain a complete statement of all grounds (both factual and legal) for the Protest.  The Protest must contain all facts, refer to the specific portion(s) of any document relied upon, and shall include copies of all documents referred to in the protest.  Any grounds not set specifically forth in the Protest are waived.  The party filing the Protest must concurrently transmit a copy of the Protest to the proposer whose proposal is being challenged pursuant to these procedures.

3) Resolution of Controversy:  Once the Protest is received, the affected proposer will be notified of the protest and the evidence presented.  If appropriate, the affected proposer will be given an opportunity to rebut the evidence and present evidence that the proposer should be allowed to perform the Work.  District will issue a written decision within fifteen (15) business days of receipt of the Protest, unless factors beyond the District’s reasonable control prevent such resolution.  The District shall not be required to hold an administrative hearing to consider the Protest, but may do so at the option of the District, or if otherwise legally required.  The Decision on the Protest will state the reasons for the actions taken by District and will be copied to all parties involved in the Protest.

4) Appeal:  If the protesting proposer or the affected proposer is not satisfied with the Decision, the matter may be appealed to the Assistant Superintendent-Business Services, or their designee, within three (3) business days after receipt of the District’s written Decision on the Protest.  The appeal must be in writing, set forth all factual and legal grounds for the Appeal, and be sent via overnight registered mail with all accompanying information relied upon for the appeal and an e-mail address from which questions and responses may be provided to: 

South San Francisco Unified School District

Business Services

398 B Street, South San Francisco, CA 94080

1) Appeal Review and Finality:  The Associate Superintendent- Business Services or their designee shall review the Decision on the Protest from the Nutrition Services Director and issue a written response to the Appeal, or if appropriate, appoint a Hearing Officer to conduct a hearing and issue a written decision.  The written decision of the Associate Superintendent- Business Services or the Hearing Officer shall be rendered within fifteen (15) business days and shall state the basis for the decision.  The decision concerning the Appeal will be final and not subject to any further Appeals.  

2) Reservation of Rights to Proceed with Contract Pending Appeal:  The District reserves the right to proceed to award the contract and commence services pending the Decision on the Protest and any Appeal.  If there is State Funding or a critical completion deadline, the District may choose to shorten the time limits set forth in paragraph 12 if written notice is provided to the protesting party.  E-mailed notice with a written confirmation sent by First Class Mail shall be sufficient to constitute written notice.  If there is no written response to a written notice shortening time, the District may proceed with the award.

3) Waiver: The procedures and time limits set forth in this Protest procedure are mandatory and are the proposers’ sole and exclusive remedy in the event of a Protest.  The proposer’s failure to comply with any of this Protest Procedure shall constitute a waiver of any right to pursue a Protest or in any way challenge the award, including but not limited to, any challenge pursuant to the California Public Contract Code, filing of a claim pursuant to the California Government Code, or filing of any other legal proceedings.
23.  CONTRACT:  The Provisioning Contract provided as provided in Exhibit A (p22-27) shall be completed with the respective successful bidder, following the award of the Proposal.

24.  TERM OF CONTRACT:  Minimum contract term is one (1) year.  Quoted prices must stay in effect for one (1) year beginning on July 1, 2023 through June 30, 2024.  This bid may be extended (by mutual consent expressed in writing) for up to two (2) additional one (1) year increments (total potential bid life of three (3) years from Board of Education award).
The extension may be granted on a year by year basis provided that the District has deemed the products and services of the vendor satisfactory. Agreement prices that are subject to increase for each period shall be based upon percentage increase in the annual Consumer Price Index (C.P.I.) for all urban consumers for the Los Angeles/Riverside/Orange County area, not to exceed five percent (5%). The adjustments to the agreement rate (prices) schedule, if any, shall be evaluated by using the percentage of change between the previous year and the current year's Consumer Price Index published by the U.S. Department of Labor’s Bureau of Labor Statistics. The specific index to be reviewed is the C.P.I. for Los Angeles-Long Beach-Anaheim (representing Los Angeles and Orange Counties) - All Items Less Shelter, comparing the current year February to the prior year February rates, typically released in the month of March.  The price change should be presented in writing not less than 90 days prior to the contract renewal date.
25.  NON-COLLUSION DECLARATION: Each bidder submitting a proposal shall execute and deliver a non-collusion declaration in the form attached hereto.  Failure to submit such non-collusion affidavit shall be grounds to reject a proposal as non-responsive.

26.  “BUY AMERICAN” PROVISION: Section 104(d) of the William F. Goodling Child Nutrition Reauthorization Act of 1998 (Public Law 105-336) added a new provision, Section 12(n) of the NSLA (42 USC 1760(n)), requiring School Food Authorities to purchase domestically grown and processed foods, to the maximum extent practicable.  Pursuant to 7 CFR Part 210.21(d), the term “domestic commodity or product” means:
(a)   An agricultural commodity that is produced in the United States; and

(b) A food product that is processed in the United States substantially (51% or more) using agricultural commodities that are produced in the United States.

It is therefore required that bidders responding to this Request for Proposals indicate whether products offered on this proposal meet the definition of “domestic commodity or product” as stated immediately above.  Indication shall be made on the Proposal Worksheet (Excel Spreadsheet) as part of the response to this proposal:

The successful bidder shall provide documented proof of compliance with this provision at the request of the District.
Federal Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 800-877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (AD-3027) (PDF) found online at the Filing a Discrimination Complaint as a USDA Customer Web page External link opens in new window or tab. and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call 866-632-9992. Submit your completed form or letter to USDA by:

Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

Fax: 202-690-7442; or

Email: program.intake@usda.gov.

This institution is an equal opportunity provider. 

Code of Conduct

This code of conduct applies to all activities conducted by the Nutrition Services Department and the administration of all Federal Child Nutrition Programs.

Conflict of Interest and Disciplinary Action (2 CFR, sections 200.318[c][1] and 400.2; California Government Code, sections 1090 and 87100)

Conflicts of Interest may arise in many situations. They occur most often in cases where a staff member, or a member of his or her immediate family, obtains some personal benefit at the expense of the South San Francisco Unified School District best interests. Staff members are expected to avoid any activity, investment or association that interferes with the independent exercise of their judgment in the South San Francisco Unified School District best interest.

All Nutrition Services employees shall adhere to the District “Conflict of Interest Code” adopted pursuant to the provision of the Government Code 87300. No employee, officer, or agent shall participate in the selection, award and administration of a contract supported by a federal award if they have a real or apparent conflict of interest. Any employee who violates this code is subject to disciplinary action. Based on the severity of the violation, the disciplinary action may include a written reprimand added to the employee’s personnel file, a suspension with or without pay, or termination.

Gratuities, Favors, or Gifts (2 CFR, sections 200.318 c][1] and 400.2)

All employees of the Nutrition Services Department are prohibited from engaging in non-work related communications with professional associations, vendors, manufacturers or distributors for personal benefits; this includes the soliciting of gifts, travel packages, and other incentives. Employees of the Nutrition Services Department may accept unsolicited gratuities, favors, gifts, or anything of monetary value in situations in which the financial interest or gratuity is of a value of $50 or less. 

Statement of Economic Interest (California Government Code, sections 87100)

The Director of Nutrition Services shall file a “Statement of Economic Interest” Form 700 each year.

South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 

QUESTIONNAIRE
	Company Name:
	


No proposals shall receive consideration by South San Francisco Unified School District unless they include responses to each and every question below.  Prospective bidders should respond in detail to each of the following questions.  Additional pages may be used as needed for thorough, yet concise, responses.  
1. Is your storage facility approved by the California Department of Education Food Distribution Division to receive, store, handle, and distribute Processed USDA Foods?



Check:  Yes __________       or       No __________

2. Will you be able to meet the specified delivery days, hours, and deliveries per week? 
Check:  Yes ____    or   No _____

If NO, attach proposed delivery schedule. 
3. Do you require a minimum number of cases, pounds, or value for deliveries? 
Check:  Yes ____    or   No ____
If YES please state your minimum delivery amounts (dollar amount, case quantity, etc)

4. What is your procedure for notifying customers of shortages and /or substitutions? 

5. What is your procedure for notifying customers of a product recall? 

	Company Name:
	


6. Has your firm backed out of a distribution contract to a school district(s) mid-year within the last 2 years? If so, please explain. 

7. Has your firm defaulted or been replaced at the will of a district during the school year within the last 2 years? If so, explain. 
8. What is your company’s average “fill rate” to your customers? Please explain how you calculate this fill rate. What provisions does your firm take to achieve a high level of execution? 

9. What is the lead time you require for orders that ensures a 95% fill rate?  

10. Do you have an on-line order system? Please explain.
11. How will emergency deliveries (deliveries not on a scheduled date) be handled? 
12. How late can add-ons be added to next day delivery? Is there a limit on the number of cases that can be added on? 
	Company Name:
	


13. Please describe the reports that you make available to your customers (e.g. monthly usage, data analysis, business intelligence, etc.). How are customers able to access these reports? 

14. Describe your USDA Foods tracking and reporting abilities in detail. 
15. What Value Pass Through methods do you utilize for processed USDA Foods? 
(  Rebate
(  Fee for Service

(  Modified Fee for Service

(  Net Off Invoice

Be sure to indicate the Value Pass Through Method for each processed USDA Food product on the Proposal Worksheet (Excel Spreadsheet).
16. Describe your policy regarding your delivery driver/staff assisting sites in moving received products to storage areas? 
17. Briefly describe your food safety - HACCP plan and provisions for plant/delivery security.
18. Do you offer a percentage discount for early payment? If yes, please state terms for discount. 

	Company Name:
	


19. How many years has your company been in the K-12 food service business? How would you describe your company’s financial stability? 
20. Will combination refrigerated/freezer trucks be used to deliver frozen and refrigerated items at the same time?  
Check:  Yes _____   or  No _____
21.  Attachment A: Proposal Worksheet.  On the Excel spreadsheet provided, indicate the delivered cost per case for all items listed.
	By signing this, I certify that I am an authorized representative of the vendor (or individual) and that information contained in this proposal is accurate, true, and binding upon the vendor.

	Company Name
	

	Signature of Company Official 
	

	Name of Signer
	

	Title of Signer
	

	Date
	


South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 

ReferenceS

Please submit three (3) current school district references requiring weekly deliveries to at least 2 locations.

Reference #1

	School District
	

	Contact Person & Title
	

	Telephone Number
	

	Email
	

	Required Number of Deliveries per Week
	


Reference #2

	School District
	

	Contact Person & Title
	

	Telephone Number
	

	Email
	

	Required Number of Deliveries per Week
	


Reference #3

	School District
	

	Contact Person & Title
	

	Telephone Number
	

	Email
	

	Required Number of Deliveries per Week
	


South San Francisco Unified School District
Request for Proposal No. 03-23
Distribution of Processed USDA Foods and Commercial Food Products 

EXHIBIT A

PROVISIONING CONTRACT

THIS PROVISIONING CONTRACT (this “Contract”) is made and entered into as of this ____ day of ___________, 2023, by and between 
__________________________________


 

(“Provisioner”), and the South San Francisco Unified School District.
R E C I T A L S

A. The South San Francisco Unified School District (the “District”) has solicited proposals for the distribution of processed USDA Foods end products and commercial food products via Request for Proposal Number 03-23 (the “RFP”), whereby the District agrees to purchase specified products for the Districts’ use from the successful bidder.

B. “Provisioner” is the successful bidder under such request for proposal, and the District and Provisioner hereby desire to set forth their agreement with respect to the sale to the District, and the purchase from Provisioner, of Products on the terms and conditions hereinafter set forth.  

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, Provisioner and the District hereby agree as follows:

1.   Provision of Products.  Provisioner shall provide to the District, from time to time as ordered by the District or their successor or assign (the “District Contact Person”) in accordance with the procedure described in Section 2 below, Products as described in the Request for Proposals information attached hereto.

2.   Delivery of Products.   The District Contact Person shall order Products from time to time by delivery to Provisioner of a Purchase Order.  Provisioner shall deliver Products of the type, kind and quantity ordered in any such Purchase Order F.O.B. to District location(s) specified.  The Distributor hereby agrees that the minimum delivery time required for the delivery of any Products is 7 days days, and the Distributor shall not deliver any Purchase Order requiring delivery of Products within less than 7 days after the delivery of such Purchase Order to the Provisioner.

3.   Price.  The price shall be per case and unit.  The Provisioner shall provide pricing based on case packaging, catalog, price list, or any other commonly recognized methodology that is standard in the specific industry.  The per case/unit delivery fee per this contract shall be as follows on the attached Price Worksheet.
The provisions of this contract shall in no way prohibit the District from making incidental purchases from another supplier for the same services listed herein. 
Provisioner shall enter into a Memorandum of Understanding (MOU) for Distribution Services for Delivery of USDA Foods End Products for Super Co-Op Member Districts in the State of California.  Provisioner agrees to fulfill all terms of that MOU, including but not limited to prompt USDA Foods end product sales reporting; maintain records of inventory, sales, and delivery; clearly state Value Pass Through on delivery invoice; and hold/recall responsibilities.

Provisioner agrees to report sales of USDA Foods end products on behalf of the manufacturer on a daily basis to the manufacturer’s reporting agency (i.e. ProcessorLink, K-12 Foodservice, etc.)  Prompt reporting is imperative to ensure proper draw down of Member District entitlement balance.  Value Pass Through method and amounts shall be clearly indicated on all invoices for USDA Foods end product sales.  Value Pass Through crediting shall be conducted in accordance with 7 CFR 250.36.
4.   Term of Contract.  Minimum contract term is one (1) year starting July 1, 2023.  Quoted prices must stay in effect for one (1) year after award of bid and may be extended upon mutual consent of the District and vendor for an additional two (2) one year periods in accordance with provisions contained in the California Education Code, Sections 17596 (K-12) and 81644 (Community Colleges).  In the event of a general price decrease the District reserves the right to revoke the bid award unless the decrease is passed on to the District. 
5.   Insurance.  Provisioner shall carry and maintain during the entire term of this Contract the following insurance coverage:

(a)   Comprehensive General Liability Insurance for Combined Single Limit Bodily Injury and/or Property Damage of not less than $1,000,000 per occurrence and $2,000,000 aggregate.  The policy(ies) so secured and maintained shall include, among other things, coverage for contractual or assumed liability, products liability, and owned, hired and non-owned automobiles insurance and shall be maintained with so self-insured retention; Workers’ Compensation Insurance in such amounts as may be required by law; and such other insurance as is customarily maintained by large-scale processors and distributors of food products of the type, quality and grade provided for under this Contract.
(b)  Provisioner shall furnish to the District certificates of insurance, signed by an authorized representative of the insurance carrier no later than thirty (30) days after the District board’s approval of the Contract or prior to the first delivery of food products hereunder, whichever occurs first, which certificates shall be endorsed as follows:

“This policy shall not be suspended, cancelled, reduced in coverage or required limits of liability or amounts of insurance or non-renewed until notice has been mailed to the District.  Date of suspension, cancellation, reduction or non-renewal may not be less than thirty (30) days after the date of mailing such notice.  The insurance afforded by this policy is primary and any other insurance carried by the District with respect to the matters covered by such policy shall be excess and non-contributing.”   

(c)   The certificates of insurance and insurance policies required under this Contract shall name the District indemnities named in the Request for Proposals as additional insured.  Facsimile or reproduced signatures are not acceptable.  If complete and proper insurance certificates as required hereunder are not delivered to the District within the time period provided in subsection (b) above, the District may declare the Contract unexecuted and void.  The District reserves the right to require complete certified copies of the required insurance policies.

(d)   The insurance companies providing the insurance required under this Contract shall be subject to the District’s prior written approval, which shall not be unreasonably withheld.

(e)   If Provisioner fails to purchase and maintain any insurance required under this Section 5, the District may, but shall not be obligated to, upon five (5) days’ written notice to Provisioner, purchase such insurance on behalf of Provisioner and shall be entitled to be reimbursed by Provisioner promptly thereafter or deduct the amount of such premiums from amounts otherwise due to Provisioner hereunder.  Any amounts expended by the District hereunder shall bear interest from the date expended until repaid to the District at the rate of ten percent (10%) per annum. 

6.   Indemnification.  Provisioner shall hold harmless, indemnify and defend (with counsel acceptable to the District) the District, their board, directors, employees, agents and consultants from and against any and all obligations, liabilities, claims, losses, damages, costs and expenses (including attorneys’ fees and costs) arising from or in connection with (a) any defects in the food products, (b) Provisioner conduct or negligent, willful or improper procedures in connection with the discharge of its responsibilities and obligations hereunder (including, without limitation, the processing of food products) or any other negligent behavior or willful misconduct of Provisioner, or (c) any breach or default by Provisioner under this Contract.  The terms and provisions of this Section 6 shall survive the expiration or earlier termination of this Contract.

7.   Default Remedies.  The delivery of defective products, or the breach of any other term or provision of this Contract by Provisioner, shall constitute a “Default” of Provisioner hereunder.  Provisioner shall have seven (7) days after delivery of notice of any Default from the District to cure any such Default, other than a Default relating to the delivery of defective products.  No cure period shall be provided Provisioner with respect to any Default relating to the delivery of defective products.  If Provisioner fails to cure the Default within the aforementioned cure period (or the Default relates to the delivery of defective products for which no cure period applies), the District may, without prejudice to any other right or remedy of the District, elect to terminate this Contract by delivery of a written termination notice to Provisioner.  Immediately upon the delivery of such termination notice, this Contract shall be terminated and all rights and obligations of the parties hereunder, except those that expressly survive the termination of this Contract, shall terminate and be of no further force or effect.  In addition to the right to terminate the Contract pursuant in the preceding sentence, the District may pursue any other right or remedy that may be available to it at law or in equity, which may include an action for damages measured by all additional costs and expenses incurred by the District to procure food products from other sources for the remaining term of this Contract (including, without limitation, the difference between the price charged by such other sources for the food products and the price that would have been charged for the same or similar food products hereunder).

8.   Provisions Required by Law.  Each and every provision of law and clause required to be inserted into this Contract shall be deemed to be inserted herein and this Contract shall be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not inserted or is not inserted correctly, then upon application of either party this Contract shall forthwith be physically amended to make such insertion or correction.

9.   Due Authorization.  This Contract is duly authorized, executed and delivered by Provisioner, is the legal, valid and binding obligation of Provisioner enforceable against Provisioner in accordance with its terms (except to the extent that such enforcement may be limited by applicable bankruptcy, insolvency, moratorium and other principles relating to or limiting the rights of contracting parties generally), and does not and will not violate any provisions of any agreement to which Provisioner is a party or may become a party or to which is it subject or may become subject.  Each individual and entity executing this Contract hereby represents and warrants that he, she or it has the capacity set forth on the signature page hereof with full power and authority to bind the party on whose behalf he, she or it is executing this Contract to the terms and provisions hereof.

10.   Assignment.  Provisioner shall not assign or transfer, by operation of law or otherwise, any or all of its rights, burdens, duties or obligations under this Contract (or any part hereof) without the prior written consent of the District, which may be granted or withheld in the District’s sole and absolute discretion.

11.   Notices.  All notices, requests, demands, consents, instructions or other communications hereunder shall be in writing (which shall include telex, telegram or telecopy) and shall be deemed to have been duly given or made upon transmittal thereof by telex, answer back received, if transmitted on a business day, otherwise on the first business day after transmittal, or on the date of confirmed dispatch if sent by telecopy on a business day, otherwise on the first business day thereafter, or upon the delivery thereof to the telegraph office if  sent by telegraph on a business day, otherwise on the first business day thereafter, or three (3) business days after deposit in the mail if sent by certified mail, postage prepaid, return receipt requested, or on the next business day if sent  by overnight personal delivery, in each case addressed to the party to which such notice is requested or permitted to be given or made hereunder, at the addresses and facsimile numbers set forth underneath such party’s signature line to this Contract, or at such other address and/or facsimile number of which such party shall have notified in writing the party giving such notice.  For purpose of this Contract, the term “business day” shall mean a day other that a Saturday, Sunday or any day on which the District is authorized or required by law to be closed.

12.   Attorneys’ Fees.  In the event of any dispute between the District and Provisioner pertaining to this Contract or the services or products provided for hereunder, the prevailing party (as determined by the court or arbitrator in any such action) shall be entitled to recover from the other party its reasonable attorneys’ fees, costs and expenses incurred in connection therewith.  The term “attorneys’ fees” or “attorneys’ fees and costs” shall mean the fees and expenses of counsel to the parties hereto, which may include printing, photo-stating, duplicating and other expenses, air freight charges, and fees billed for law clerks, paralegals and other persons not admitted to the bar but performing services under the supervision of an attorney, and the costs and fees incurred in connection with the enforcement or collection of any judgment obtained in any such proceeding.  The terms and provisions of this Section 12 shall survive the expiration or earlier termination of this Contract.

13.  Waiver.   No action or failure to act by the District or any District representative shall constitute a waiver of a right or duty afforded them under this Contract, nor shall such action or failure to act constitute approval of, or acquiescence in, a breach there under, except as may be specifically agreed in writing.

14.  Entire Agreement: Amendments.  This Contract and all documents comprising the RFP constitute the entire and integrated agreement between the parties hereto with respect to the matters set forth therein and supersede all prior negotiations, representations or agreements, either written or oral.  The documents comprising the RFP are hereby incorporated into this Contract and made a part hereof.  The Contract may be amended or modified only by a writing executed by both parties hereto.

IN WITNESS WHEREOF, this Contract has been duly executed by the above-named parties, on the day and year first above written.  

DISTRICT:





PROVISIONER:

South San Francisco Unified School District

Provisioner Name: 

By: 
Ted O



    

By: 





Its Assistant Superintendent Business Services
Its (Title): 





Address:                                                       


Address:

398 B Street
South San Francisco, CA94080
Phone No.: 
650-877-8700



Phone No.:


                              



Email: 
Attachment A: 

Proposal 

Worksheet 
This document is a separate Excel worksheet posted online to view or download at 

www.ssfusd.org   

[image: image2.emf]RFP 3-23 Processed  USDA Foods.xlsx


Return completed document in Excel format on data storage device; data storage device will not be returned. Include a signed paper copy in your submission
NONCOLLUSION DECLARATION TO BE

EXECUTED BY BIDDER AND SUBMITTED WITH BID
California Public Contract Code 7106

The undersigned declares:

I am ______________________________________________________________________________________ (insert name)
the _____________________________________________________________________________________________
(insert proper title such as “sole owner,” “partner,” “president,” “secretary”)

of ______________________________________________________________________________________________ 

(insert name of bidder or company).

The party making the foregoing bid/proposal submitted herewith to the South San Francisco Unified School District declares:
That all statements of fact in such bid/proposal are true;

That such bid/proposal was not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation; 

That the bid is genuine and not collusive or sham; 

That the bidder has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a false or sham bid, or that anyone shall refrain from bidding; 

That the bidder has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any other bidder;

That the bidder has not, directly or indirectly, submitted his or her price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any corporation, partnership, company, association, organization, bid depository, or to any member or agent thereof to effectuate a collusive or sham bid, and has not paid, and will not pay, any person or entity for such purpose.
Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint venture, limited liability company, limited liability partnership, or any other entity, hereby represents that he or she has full power to execute, and does execute, this declaration on behalf of the bidder. 
I declare under penalty of perjury of the laws of the State of California that the above information is correct.
	Signature:
	Date:




SUSPENSION AND DEBARMENT CERTIFICATION

U.S. DEPARTMENT OF AGRICULTURE
INSTRUCTIONS:  SFA to obtain from any potential vendor or existing contractor for all contracts in excess of $100,000. This form is required each time a bid for goods/services over $100,000 is solicited or when renewing/extending an existing contract exceeding $100,000 per year (Includes Food Service Management and Food Service Consulting Contracts).

	Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions




This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants’ responsibilities. The regulations were published as Part IV of the January 30, 1989, Federal Register (pages 4722 – 4733). Copies of the regulations may be obtained by contacting the Department of Agriculture agency with which this transaction originated.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOLLOWING)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

___________________________________________

________________________________
Name of School Food Authority




Agreement Number

Potential Vendor or Existing Contractor (Lower Tier Participant):

______________________________________________
______________________________

Printed Name



Title


Signature


Date

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this form, the prospective lower tier participant (one whose contract for goods or services exceeds the Federal procurement small purchase threshold fixed at $100,000) is providing the certification set out on the reverse side in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this form that it will include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

CERTIFICATION REGARDING LOBBYING

INSTRUCTIONS:  To be completed and submitted ANNUALLY by ( any child nutrition entity receiving Federal reimbursement in excess of $100,000 per year and ( potential or existing contractors/vendors as part of an original bid, contract renewal or extension when the contract exceeds $100,000.

	Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts 

Exceeding $100,000 in Federal Funds


Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by section 1352, Title 31, U.S. Code.  This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall certify and disclose accordingly.

	Name of School Food Authority Receiving Child Nutrition Reimbursement In Excess of $100,000:


	Agreement Number:



	Address of School Food Authority:



	Printed Name and Title of Submitting Official:


	Signature:

	Date:


	OR



	Name of Vendor:



	Printed Name and Title:
	Signature:
	Date:




Approved by OMB

0348-0046

Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See reverse for public burden disclosure)

	1. Type of Federal Action:

             a. contract

 ____    b. grant

             c. cooperative agreement

             d. loan

             e. loan guarantee

             f. loan insurance        
	2. Status of Federal Action:

                a. bid/offer/application

  _____    b. initial award

                c. post-award     
	3. Report Type:

              a. initial filing

 _____   b. material change

For material change only:

Year _______ quarter _______

Date of last report___________
   

	4. Name and Address of Reporting Entity:

   ____ Prime        _____ Subawardee

                                  Tier______, if Known:                              

        Congressional District, if known:  
	5. If Reporting Entity in No. 4 is Subawardee, 


Enter Name and Address of Prime:  
        Congressional District, if known:  

	6. Federal Department/Agency:  


	7. Federal Program Name/Description:  

CFDA Number, if applicable: ____________

	8. Federal Action Number, if known:


	9. Award Amount, if known:    

$  



	10. a. Name and Address of Lobbying Registrant

(if individual, last name, first name, MI):  


	b.  Individuals Performing Services (including address if different from No. 10a)

    (last name, first name, MI):  



	11.  Information requested through this form is authorized by title 31 U.S.C. section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to the Congress semi-annually and will be available for public inspection. Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
	Signature: __________________________________

Print Name: _____

Title: _____

Telephone No.: ____________ Date: _______

	Federal Use Only
	Authorized for Local Reproduction

Standard Form - LLL (Rev. 7-97)


INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1.
Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2.
Identify the status of the covered Federal action.

3.
Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4.
Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5.
If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip code of the prime Federal recipient.  Include Congressional District, if known.

6.
Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7.
Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8.
Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Included prefixes, e.g., “RFP-DE-90-001.”

9.
For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10.
(a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last Name, First Name, and Middle Initial (MI).

11.
The certifying official shall sign and date the form, print his/her name, title, and telephone number.


According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503
IRAN CONTRACTING ACT CERTIFICATION

(California Public Contract Code sections 2202-2208)

Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or services of $1,000,000 or more, a vendor must either:  a) certify it is not on the current list of persons engaged in investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; or b) demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d).  

To comply with this requirement, please insert your vendor or financial institution name and Federal ID Number (if available) and complete one of the options below. Please note: California law establishes penalties for providing false certifications, including civil penalties equal to the greater of $250,000 or twice the amount of the contract for which the false certification was made; contract termination; and three-year ineligibility to bid on contracts. (Public Contract Code section 2205.)

OPTION #1 - CERTIFICATION 

I, the official named below, certify I am duly authorized to execute this certification on behalf of the vendor/financial institution identified below, and the vendor/financial institution identified below is not on the current list of persons engaged in investment activities in Iran created by DGS and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person/vendor, for 45 days or more, if that other person/vendor will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS.

	Vendor Name/Financial Institution (Printed)
	Federal ID Number (or n/a)

	By (Authorized Signature)

	Printed Name and Title of Person Signing 

	Date Executed
	Executed in 


OPTION #2 – EXEMPTION 

Pursuant to Public Contract Code sections 2203(c) and (d), a public entity may permit a vendor/financial institution engaged in investment activities in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enters into or renews, a contract for goods and services. 
If you have obtained an exemption from the certification requirement under the Iran Contracting Act, please fill out the information below, and attach documentation demonstrating the exemption approval.  
	Vendor Name/Financial Institution (Printed)
	Federal ID Number (or n/a) 

	By (Authorized Signature)

	 Printed Name and Title of Person Signing
	Date Executed
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03-23 Processed USDA

		SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT

		RFP No. 03-23

		Distributor name:												Processed USDA Foods										Commercial Equivalents

		Instructions: Indicate  Delivered Cost per case in yellow highlighted columns for each item or group.Indicate whether item meets Buy American Provision in marked columns.																Net Off Invoice		Fee for Service 



		Manufacturer		Line No.		Item Description                                                                                                                                    		Commodity Item Manufacturer Code		Pack		Estimated Quantity 2023-24		Meets Buy American Provision?		Value Pass Through (VPT) Method		Delivered Cost Per Case		Delivered Cost Per Case				Commercial Item Manufacturer Code		Pack		Estimated Quantity		Meets Buy American Provision?		Delivered Cost Per Case

		TONY'S		1		51% 4"RND PZA GALAXY CHS WG IW		78366		72/4.56OZ		1633

		TONY'S		2		51% 4"RND PZA GALAXY PEP WG IW		78367		72/4.56OZ		70

		BEACON STREET		3		51% CHEESE STUFFED STICKS WG		73338		200/2.1OZ		30

		TONY'S		4		51%WG MLT CHS FRNCH BRD PZA IW		78361		60/4.29OZ		45

		NATIONAL FOOD GROUP		5		APPLESAUCE UNSWT PLAIN CUPS		A3500		96/4.5OZ		10

		INTEGRATED		6		BEAN & CHEESE CHALUPA IW		827051		72/3.82OZ		5

		DON LEE FARMS		7		BEEF MEATBALLS FC		CNQ28053VS		960/.50OZ		15

		INTEGRATED		8		BEEF TACO STICK IW		270019		50/4.6OZ		10

		JTM		9		BF/ SPAGHETTI SAUCE/PASTA		CP5590		6/5LB		51

		TYSON		10		BRD SPICY CHIX PATTIES WG		10703140928		173/3OZ		135

		FOSTER FARMS		11		BREAST CHIC DICED OR NAE FC		99649		2/5LB		4

		ADVANCE PIERRE		12		BURGER BEEF STEAK DELUXE		10000015320		250/2.01OZ		15

		MCI FOODS/LOS CABOS		13		BURRITO BEAN CHEESE BULK WG		67576		48/5.20OZ		11

		MCI FOODS/LOS CABOS		14		BURRITO BEAN CHEESE WG IW		97576		96/5.20OZ		401

		ARDELLAS		15		BURRITO BRKFST BEAN CHEESE IW		70147		70/3.50OZ		50

		MICHAEL B'S BESTWAY		16		BURRITO CHIX RICE CHS IW		CRHB75		80/5.75OZ		89

		ARIZONA GOLD		17		BURRITO EGG CHS CHORIZO WG IW		3710320W		54/3.20OZ		19

		ALBIES FOODS		18		CALZONE BREAKFAST WG		815		48/4.5OZ		17

		ALBIES FOODS		19		CALZONE FIESTA BREAKFAST WG IW		864		60/3OZ		14

		LAND O LAKES		20		CHEESE AMERICAN SLC RS RF		46268		6/5LB		30

		WILD MIKE'S		21		CHEESE BITES WG		11003		240/1OZ		5

		DON LEE FARMS		22		CHEESEBURGER SLIDERS WG IW		QCB455		72/4.55OZ		6

		TYSON		23		CHIC SAUS PANCAKE FC WG		10195430928		6/5LB		13

		GOLD KIST		24		CHIX FAJITA STRIP		1250		185/2.47OZ		3

		TYSON		25		CHK TENDER CRISPY		10703320928		240/2.7OZ		11

		DON LEE FARMS		26		CHSEBURGER SLIDERS WG IW		QCB655		72/4.550Z		144																																																												?

		INTEGRATED		27		CMDY BBQ RIB SANDWICH IW		C46007		75/4.36OZ		47

		INTEGRATED		28		CMDY BEEF TACO STICK IW		C45019		50/4.6OZ		211

		FOSTER FARMS		29		CORN DOGS LOW FAT CHIC WG		95150		72/4OZ		54

		MCCAIN FOODS INC		30		COUNTRY 8 CUT POTATOE WEDGES		OIF00024A		6/5LB		50

		JTM		31		COUNTRY BRKFST SCRAMBLE		5164		6/5LB		4

		MCCAIN FOODS INC		32		CRISPY BAKEABLE CRINKLE FRIES		1000007470		6/5LB		270

		SUNNY FRESH		33		EGG HARD COOKED PEELED CF		51039		12/6CT		18

		BAKE CRAFTERS		34		ENGLISH MUFFIN EGG & CH WG IW		6604		96/3.25OZ		5

		GOLD KIST		35		FC DICED CHICKEN		1230		30LB		205

		RICH CHICKS		36		FC WG BREADED CHICKEN NUGGETS		54410		20LB		22

		TONY'S		37		FRENCH BREAD GARLIC CHEESE		68724		60/4.30OZ		32

		ZEE ZEES		38		FRUIT CUP PEACH DICED		1740		72/4.5OZ		5

		INTEGRATED		39		GRILL CHEESE WG RS RFIW		109000		72/3.69OZ		48

		INTEGRATED		40		GRILLED CHEESEWG RF IW		108000		72/4.19OZ		93

		INTEGRATED		41		GRILLED CHSW/RS CHS WG IW		134000		72/4.19OZ		34

		RED GOLD		42		KETCHUP TOMATO W/SUGAR LS		REDYL9G		1000/9GR		496

		TYSON		43		KRISPY KRUNCH TENDERS WG		10038590928		31.86LB		102

		TASTY BRANDS		44		LASAGNA CHEESE ROLL UP WG		00801WG		110/4.30OZ		96

		LAND O LAKES		45		LITE MOZZ STRING CHEESE IW		59703		168/1OZ		121

		LAND O LAKES		46		MAC & CHEESE W/ RF WG		43277		6/5LB		2

		ROSE & SHORE		47		MACARONI & CHS IN TRAYS		850-TRAY		45/7OZ		260

		RED GOLD		48		MARINARA SAUCE		RPKNA99		6/#10		18

		RED GOLD		49		MARINARA SAUCE CUPS		REDNA2ZC168		168/2.5OZ		37

		THE MAX		50		MAX STIX WG 100% MOZZ IW		77387-12600		84/3.86OZ		75

		TYSON		51		MEATBALL CHICKEN FC		10197770328		2/5LB		9

		RED GOLD		52		MILD SALSA		REDSC99		6/#10		6

		TASTY BRANDS		53		MOZZ STRING CHEESE IW		90007		360/1OZ		12

		WILD MIKE'S		54		MOZZARELLA BITES IW		11113		60/4OZ		31

		20TH CENTURY		55		MUFFIN BLUEBERRY WG IW		207215W		100/1.5OZ		4

		BUENA VISTA		56		MUFFIN SWT POT CHC CHP WG IW		64151		120/1.8OZ		22

		TYSON		57		NUGGETS BRD CRISPY WG		10703640928		32.81LB		321

		MCCAIN FOODS INC		58		OVATIONS 3/8" CRINKLE CUT FRY		MCF03761		6/5LB		55

		MICHAEL B'S BESTWAY		59		PASTA PENNE MARINARA VEG WW		VSM62		35/8.6OZ		100

		DON LEE FARMS		60		PATTY CHAR BROILD BEEF FC		CNQ262253		240/2.25OZ		55

		DON LEE FARMS		61		PATTY CHARBROILED BEEF		CNQ152253		240/2.25OZ		159

		TYSON		62		PATTY CHIX WHOLE GRAIN		10021540928		150/3.29OZ		246

		TYSON		63		PATTY HOT SPICY BRD CHX WG		10055670928		148/3.26OZ		14

		JTM		64		PATTY PREMIUM BEEF 2.45OZ		CP5670		195/2.45OZ		10

		JENNIE O		65		PATTY TURKEY SAUSAGE FC		613203		160/1.02OZ		20

		JIF		66		PEANUT BUTTER CUP		5150092100		120/1.1OZ		6

		WILD MIKE'S		67		PIZZA 16" 10-CUT CHEESE WG		20211		90/5.49OZ		20

		WILD MIKE'S		68		PIZZA 16" 10-CUT PEPPERONI WG		20210		90/5.50OZ		20

		WILD MIKE'S		69		PIZZA 5" DEEP DISH PEPP IW		80649		80/5.63OZ		20

		WILD MIKE'S		70		PIZZA 5" DEEP DISH PEPP NP		80549		80/5.63OZ		16

		ARDELLAS		71		PIZZA 7" FB CHEESE WG IW		90165		60/5.19OZ		121

		NARDONE BROS		72		PIZZA FR BREAD CH WW IWB		40WUM2		40/5.5OZ		63

		NARDONE BROS		73		PIZZA PEPP 5" ROUND WW IW		40WRMP1NY2		40/5.40OZ		36

		WILD MIKE'S		74		PIZZA SAUS BREAKFAST WG IW		90502		160/3.03OZ		8

		TRIDENT SEAFOODS		75		POLLOCK STICK BAJA BRD WG		418304		1/ 10LB		28

		ROSE & SHORE		76		PORK SHREDDED CARNITAS		790		4/10LB		11

		MCCAIN FOODS INC		77		POTATO TATOR TOTS		OIF00215A		6/5LB		400

		JENNIE O		78		PRECKD TURKEY TACO MEAT		284028		4/7LB		122

		JENNIE O		79		PRE-COOKED TURKEY TACO MEAT		285628		4/7LB		166

		BIG DADDY'S		80		PRIMO 16" WG 4 CHEESE PIZZA		78637		9/41.5OZ		139

		BIG DADDY'S		81		PRIMO 16" WG PAR-BKD 4 CHS PZA		68591		72/5.13OZ		227

		BIG DADDY'S		82		PRIMO 16"WG PAR-B TRKY PEP PZA		68592		72/5.13OZ		104

		BIG DADDY'S		83		PRIMO PIZZA PEPPERONI 16" WG		78638		9/41.5OZ		348

		ROSE & SHORE		84		QUESADILLA CHS WG IW		W31100		48/4.3OZ		10

		LAND O LAKES		85		RF CHEDDAR CHEESE CUBES		44113		200/1OZ		14

		JTM		86		RF TURKEY TACO FILLING		5235		6/5LB		15

		JTM		87		ROTINI W/ MEAT SAUCE WG		CP5591		6/5LB		426

		RED GOLD		88		SALSA DIPPING CUPS		REDSC2ZC168		168/3OZ		7

		BIG DADDY'S		89		SANDW PEPPERONI STUFFED IW		55293		48/4.46OZ		10

		MICHAEL B'S BESTWAY		90		SANDW TURKEY CHS HOAGIE IW		BTC444		60/4.7OZ		30

		BAKE CRAFTERS		91		SANDWICH GRILLED CHEESE WG		6676		108/4.5OZ		21

		CLASSIC DELIGHT INC		92		SANDWICH PB GRAPE CRUSTLESS WG		831-40		40/2.8OZ		58

		CLASSIC DELIGHT INC		93		SANDWICH PB STRAW CRUSTLESS WG		832-40		40/2.8OZ		73

		SMUCKERS		94		SANDWICH UNCRUSTABLE PB&J GRAPE WG IW		5150021027		72/5.3OZ		42

		SMUCKERS		95		SANDWICH UNCRUSTABLE PB&J STRAW WG IW		5150021028		72/5.3OZ		70

		JTM		96		SAUCE ALFREDO RF		5722		6/5LB		196

		JENNIE O		97		SAUSAGE LINK TURKEY FC		614003		160/1.02OZ		113

		MCCAIN FOODS INC		98		SEASONED 8 CUT WEDGE FRIES		MCX03626		6/5LB		55

		MCCAIN FOODS INC		99		SEASONED HOMESTYLE MASHMAKERS		OIF03613		6/4LB		116

		MCCAIN FOODS INC		100		SEASONED STRAIGHT CUT FRY 3/8"		MCX03621		6/5LB		375

		LAND O LAKES		101		SHRED MILD CHEDDAR CHSE		41749		4/5# PCH		151

		LAND O LAKES		102		SHRED MOZZARELLA CHEESE		41698		4/5# PCH		2

		KRAFT HEINZ FOODS CO		103		SINGLE SERVE KETCHUP PACKET		1.3001E11		1000/9GM		50

		MCCAIN FOODS INC		104		TATER TOTS REDUCED SODIUM		1000002789		6/5LB		123

		JENNIE O		105		TURKEY BACON SLC FC		271106		12/8.5OZ		7

		INTEGRATED		106		TURKEY HAM & CHS HAWAIN BUN IW		130018		100/3.1OZ		19

		JENNIE O		107		TURKEY HAM SLICED		256503		12/1LB		4

		JENNIE O		108		TURKEY HAM SLICED		256535		4/5.25LB		7

		ROSE & SHORE		109		TURKEY ROAST DICED W/ GRAVY		780		4/5LB		44

		INTEGRATED		110		TWICE GRILLED CHS QUESADILA IW		362000		100/4.11OZ		68

		INTEGRATED		111		W/G GRILLED CHS SANDWICH IW		104000		72/3.69OZ		72

		TYSON		112		WG BRD CHIX CHUNKS		10021550928		28.35LB		32

		BUENA VISTA		113		WG CHOC CHIP MUFFIN IW		60826		120/3OZ		6

		TYSON		114		WG CN CRISPY TENDERS		10703340928		4/7.965LB		25

		TYSON		115		WG CRISPY BRD CHX FILET		10703020928		4/7.735LB		23

		TYSON		116		WG POPCORN CHICKEN		10703680928		32.79LB		97

		JTM		117		WG ROTINI W/BF SCE PPK		CP5501		30/8OZ		33
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