RAHWAY BOARD OF EDUCATION
P.O. BOX 1024, RAHWAY, NEW JERSEY 07065
APPLICATION FOR USE OF BUILDINGS AND GROUNDS
RAHWAY BOARD OF EDUCATION
P.O. BOX 1024, RAHWAY, NEW JERSEY 07065
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All applications shall be submitted a minimum of 30 days in advance, to the Building Principal first and they will forward it to the Board Secretary.

	Date:
	 
	 

	Application of
	 
	 

	 
	(Name and Address of Organization)
	(Name of Person Filing)

	 
	 
	 

	 
	(Address of Person Filing)
	(Telephone Number of Person Filing)



	Onsite Supervisor/Contact
	 
	Onsite Security *
	 


1. CIRCLE the facility being requested:
	High School
	Franklin School
	Roosevelt School
	 

	Middle School
	Cleveland School
	Madison School
	Veteran’s Memorial Field

	CHECK ONE (OR BOTH IF NEEDED):
	 
	Building
	 
	Grounds
	 



	2. List date or dates desired:
	 

	3. List hours desired:
	                                                            Time of Event:

	4. If grounds are requested, please specify as to where, purpose and what equipment the user will be bringing to the site. 
	 

	 



	5. Use of Kitchen facilities: **
	 
	Yes
	 
	No
	 

	6. If grounds are requested, please specify:
	 

	7. List type of beverage or food to be sold (if none, so state):  Note: no food or drinks will be allowed in gymnasiums or auditoriums:

	 



	8. What is this  event:
	 

	9. An admission charge of 
	 $ _______
	will be made per person.

	10. Funds obtained are to be used for the following purpose:
	 

	




· In accordance with Policy 7510 Use of School Facilities, all outside organizations must comply and agree to the guidelines listed in the policy. It is important to read the policy in its entirety. 
· Applicant must provide a current certificate of organizational liability Insurance reflecting a minimum of $1,000,000 in liability coverage and naming the Board of Education as additional insured.
· A roster of affiliated members along with a criminal background check approval letter should be submitted to RBOE along with this application.
· Proof of supervision will be required upon entering the building.
· As per City of Rahway Ordinance # O-4-13, Criminal History background checks are required for all organizations and persons that serve and work with minors and utilize municipal facilities or property. All background checks must  be processed through the City of Rahway, Department of Recreation, 3 City Hall Plaza, Rahway, NJ 07065, 732-669-3600
· Use of security may be required depending upon the event.
· Cost of security will be required depending on the class as stated in Policy 7510.
· Additional fees will be charged for the use of kitchen facilities/equipment as stated in Policy 7510.



 
IF THERE IS AN EMERGENCY SCHOOL CLOSING, ALL EVENTS WILL BE CANCELED


Signed	_____________________________________________	Approved by _________________________________

Applicant						Building Principal






 	_____________________________________________		______________________________

	EMERGENCY NAME & PHONE IN THE EVENT OF			Business Administrator
		           SCHOOL CLOSING


YOU MUST BRING THIS FORM AND IDENTIFICATION WITH YOU TO GAIN ENTRY TO THE BUILDING
Rev. 10/2023

