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Student Name 	 Student # 		 Grade 	 The above-named student will be absent from school from 	 to 		

Total # days: ( ),for the following reason: 	




The following will be enforced:
· Student must see each teacher PRIOR to the absence to request available assignments. The student and parent(s) have been informed that some or all assignments may not be available prior to the absence, but that all work that is available prior to the absence is due the first day after the absence.
· Student must see each teacher after the absence in order to request any additional assignments that have been made.
· Student must submit these assignments before the make-up deadline in order to receive credit. The number of school days that a student has to make-up work will equal the number of pre-arranged absences/days.
· No tests scheduled to occur during the absence will be given early.
· These absences will be VALIDATED only, unless a doctor's letter is provided.
· [bookmark: •_Per_CCPS_Attendance_policy_5200,_credi]Per CCPS Attendance policy 5200, credit for a class can only be earned when a student accumulates NO MORE THAN NINE (9) days absent for the semester, and a passing average. No distinction will be made between excused, validated, and unexcused absences when calculating absences for earning of credit.
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Student signature 		 Date 		 Parent Name (Print) 	  Signature 	



Scholastica Lee, Assistant Principal
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