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[Date]

[Name of donor or representative]
[Donor or representative title (if applicable)]
[Company name (if applicable)]	
[Address]

Dear [Name or To Whom It May Concern]:

My name is [insert your name] and I [am the X for X school/am a member of the X club at X school in the Agua Dulce Independent School District].

Our [school/club] is currently soliciting donations to help support [insert brief description of the fundraising effort or donation request].  Below is a list of what would really be helpful to us as we strive to reach our goal:

· Money.  Explanation…
· Materials.  Explanation…
· Volunteers.  Volunteers who are willing to help…

[Insert additional information about what the value of the program/effort is to your school/club/students/the community and why the individual/organization might be interested in supporting it.]

Thank you very much for your consideration.  If you have questions or would like more information about our [school/club/project/etc.], please feel free to contact me at [insert e-mail address and/or phone number] or visit our website at [insert web address].

Sincerely,

[Signature]

[School/club representative name and title]

Agua Dulce Independent School District is a public school district and is a political subdivision of the State of Texas as noted in Title 34 of the Texas Administrative Code. The District is not a tax-exempt entity under the Internal Revenue Service (IRS) Code Section 501(c)(3). However, the District is considered a tax-exempt organization that may receive charitable contributions according to the IRS Code Section 170(c)(1).  This section states that a charitable contribution means a contribution or gift to or for the use of  "A State, a possession of the United States, or any political subdivision of any of the foregoing, or the United States or the District of Columbia, but only if the contribution or gift is made for exclusively public purposes." 
The District may receive charitable contributions if they are for public purposes, such as benefiting a group and not an individual.  These charitable contributions are deductible by the donor on their tax return.  The federal identification number of Agua Dulce Independent School District is #74-6000003.
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