[bookmark: _tg2j9b4so2u9]How to Use AI Tools Responsibly within Humboldt County School District
Artificial Intelligence (AI) can be a helpful tool. But like any tool, it needs to be used with care. These guidelines will help you understand what’s allowed, what’s not, and what to do if you’re unsure.
[bookmark: _8ghhglpj9zp3]What You Can Do
· Use AI to help brainstorm ideas for writing or projects – This could include using AI to generate ideas for a science project or a creative writing assignment. 

· Ask AI to reword or clarify confusing concepts – Such as asking AI to explain a complex math problem or reword a confusing paragraph in a history textbook.

· Use it for translation or language support (if approved by your teacher) – This could be a supportive took when working on a foreign language assignment under the direction of the teacher. 

· You could ask AI to providing editing assistance – AI can suggest improvements in grammar and style for an essay, while also reviewing and editing the suggestions before submission. 

· AI can be an effective tool for personal research – Using AI to find relevant sources or articles for a research paper, while also ensuring that the final work reflects your own understanding and review of the data. 

· Use school-approved AI tools only – Approved AI models will be available through district infrastructure. 

· Tell your teacher if you used AI to help with your work – Being transparent with your teacher provides support and understanding to your learning. 

· Always review and edit what AI gives you before submitting anything – Remember that AI is not without issues. It can provide false information or biased information. Always review and support your findings. 

[bookmark: _4mylkdetp12n]What You Cannot Do
· Copy and paste AI-generated answers and turn them in as your own – This would include using AI to generate an essay, or answer math problems, and submitting it without modifications or personal input. 

· Use AI to write your entire assignment, story, or essay without permission – These address using AI to write a book report or assignment and submitting it as your own work. 

· Use tools that haven’t been approved by the school – This includes using an unapproved AI tool/program to complete an assignment. 

· Enter personal details (like your name, school ID, or health info) into any AI tool – Examples include providing your full name and school ID to an AI tool while seeking help with a project. 

· Use AI during a test or quiz unless your teacher says it’s okay – Using AI to find answer during an online quiz without direct permission from your classroom teacher. 

[bookmark: _7ddo9tg7m76j]If You're Not Sure — Ask First
Using AI isn’t “cheating” if you’re using it the right way — with permission, purpose, and honesty. If you’re ever unsure, just ask your teacher or a staff member.
[bookmark: _27to2p8wri3y]Why This Matters
AI can be a powerful tool, however, your thinking, voice, and learning matter most. These guidelines help you learn to use AI responsibly. In addition, please be reminded that if you break the rules regarding using AI (Artificial Intelligence) for school work, you might get into trouble and have consequences just like breaking any other school rule.
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