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[bookmark: _Toc11080337]Introduction
At times, students are not healthy enough, physically or psychologically, to attend school, yet the school expectations are still in place.  To ensure that students can continue to succeed in school homebound instruction may be needed.
Albemarle County Public Schools (ACPS) Homebound Instruction Program is designed to provide continuity of educational services between the home/hospital for students who must be confined due to a medical need, either physical or psychological, that contraindicates school attendance for a limited period (2 weeks - one grading period). Homebound services based on medical need are for student illness/injury only; services are not provided to compensate for absences related to family care or illness.  Homebound is not to be used to make up work missed by the student prior to eligibility or compensate for previous absences, nor is it intended to replace the regular school program. The goal of homebound services is to keep the student current with classroom instruction and to facilitate the student’s current classroom setting as soon as possible.
Occasionally, students receive homebound/homebased services because of a decision made by the Superintendent’s designee in an administrative hearing and/or by an I.E.P. team.  In these cases, the length of time of the homebound service will be determined by the administrator and/or the I.E.P. team.
Communication amongst the student’s school staff, the family, the homebound teacher, and the homebound coordinators is the key to success during the student’s time with homebound services.  
All forms and this handbook can be found on the Homebound website, linked to the Staff Resources page. The Families Resource website contains the medical form and this handbook.  Both can be accessed from the ACPS homepage.
Questions about homebound instruction may be directed to the Homebound Coordinator or the contact at the school.

Homebound Coordinator:
Ashby Kindler
(434) 249-6491
akindler@k12albemarle.org



[bookmark: _Toc11080338]For Parents - General Information  
[bookmark: _Toc11080339]Eligibility for Services
“Homebound Instruction” means temporary academic instruction provided to students who are confined at home or in a health care facility for periods that would prevent normal school attendance based upon certification of need by a licensed physician, licensed clinical psychologist, or a nurse practitioner.  For a child with a disability, the IEP team must determine the delivery of service including the number of hours of services.  (8VAC 20-80-10, 8 VAC 20-131-180). Homebound is one of several alternatives that an IEP team may consider if a student is unable to attend a regular school day.
To be eligible for Homebound services the student must be actively enrolled in an Albemarle County public school.  In cases where it is medically projected that a student will miss more than two weeks of classroom instruction because of a medical condition or procedure, a request may be submitted for consideration if it is determined that the student cannot otherwise attend school with accommodations.
[bookmark: _Toc11080340]Homebound Instruction Referral Process
In order for a student to be considered for homebound services, the following process should be followed.
1. Contact the Principal/Assistant Principal/or Guidance Counselor at the student’s school and request a meeting to discuss what previous student-specific accommodations have been attempted, and if homebound services may be appropriate.
2. If the collaborative decision is made to proceed with a referral for services, please download or ask for the form: “Request/Certification for Homebound Instruction – Medical Necessity.”
3. Submit the “Request” to the medical professional who is actively treating the student for the condition that is causing the inability to attend school.  (“Actively” means student must have been seen by this professional within the last two months)
4. Complete, sign, and date the parental/guardian acknowledgement portion.  This is required. 
5. Submit the form to ACPS central offices at the fax number provided or deliver it to the principal or assistant principal at the school.
6. If a school administrator receives the form, it must be forwarded to the Homebound Coordinator.
7. The Homebound Coordinator will determine the eligibility for services based on the Virginia Department of Education (VDOE) Homebound Guidelines.  Approval for services is based upon documentation submitted by the licensed physician, licensed clinical psychologist or licensed nurse practitioner and information provided by the school staff members, as well as the family.  The Homebound Coordinator may also contact the submitting medical professional to share or clarify information.
8. Once the Homebound Coordinator has completed the verification, she/he will notify the school and the family of the decision as well as the duration of the approved services.
9. If the student has an Individualized Education Program (IEP) an IEP meeting must be held for the IEP team to determine if homebound services are appropriate for the student.
10. The assigned homebound teacher will contact the family to schedule a meeting to discuss instructional logistics and weekly meeting times and places.  Services may be provided virtually.
[bookmark: _Toc11080341]Incomplete Applications
Incomplete application, including required documentation, may cause delays.  An approval determination will not be made by the Homebound Coordinator until all required documents have been submitted.  If we have delays on the school side initiating services, the family will also be notified.
[bookmark: _Toc11080342]Participation in School Sponsored and Extra-Curricular Activities
	Type of Medical Condition
	Examples of Conditions
	Physician Who Must Complete Required ACPS Homebound Paperwork
	Typical Minimum and Maximum Durations

	Physical Medical Conditions
	Serious or terminal illnesses, medical treatments that compromise the immune system, surgeries with extensive recovery time, postpartum recovery
	The medical physician who is actively treating the student for the condition which is preventing regular school attendance
	
	2 weeks/9 weeks

	Pregnant Students 


	Pregnancy 
	The medical physician who is 
actively providing 
prenatal and post-
natal care to the student 
	6 to 8 weeks post-delivery, depending on the method of 
delivery 

	Psychiatric/Mental Health Conditions 
	Depression or anxiety which is significantly impacting the 
student’s ability to attend school 
	A psychiatrist, clinical psychologist and/or psychiatric 
nurse practitioner who is actively treating the student for the 
psychiatric/mental health condition which is preventing regular school attendance 
	2 weeks/9 weeks 


Requesting homebound services means that the student is “confined at home or in a health care facility” and is unable to participate in normal activities.  The student should not be engaging in community activities and, therefore, will not be permitted to participate in school related extra-curricular activities, non-academic activities while on homebound; this includes field trips, weekend and week-long trips. Unless specifically outlined in his/her medical plan, she/he will resume these activities only when she/he is able to return to school.
[bookmark: _Toc11080343]
Examples of Homebound Situations


[bookmark: _Toc11080344]Levels of Homebound Instruction
	Full Instruction

	A student who is not able to attend school at all during the duration of homebound services receives instruction in the core academic subjects.

	Partial
Instruction

	A student who is able to attend school part of a day but whose stamina or ability to function in school all day is impeded may be considered for partial homebound instruction in the core courses s/he is unable to attend.

	Intermittent
Instruction

	A student who is able to attend school most of the time but who has periods of time, caused by an illness when she/he is unable to participate.  Examples: student with cancer who is unable to attend during treatment phases, student with Lyme disease or P.O.T.S. flair ups, a student with anxiety escalations or traumatization. 



[bookmark: _Toc11080345]Courses Provided
ACPS staff will work to ensure that students with homebound instruction make academic progress; course credit must still be earned according to class requirements.  Priority will be given to the core academic subjects of math, science, social studies, and reading/language arts/English.  Specialty classes-labs, or courses with special equipment will not be comparable.  Elective courses are not supported though students may make special arrangements with those teachers to earn credit. Driver’s education and PE classes are not supported through homebound instruction.  World languages, Economics and Personal Finance may be supported during the last two years of high school if needed for graduation.
	[bookmark: _Toc11080346]VIRGINIA DEPARTMENT OF EDUCATION 
HOMEBOUND INSTRUCTIONAL SERVICES GUIDELINES


	Homebound Instruction IS:
	Homebound Instruction IS NOT:

	· Designed so that the student does not fall significantly behind during the period of confinement. 
· Interactive; the student is expected to participate in the instructional process and complete assignments 
· Expected to include homework. Intended to make every effort to ensure academic progress. 
· Intended to provide priority to core academic subjects. 
	· Intended to supplant school services. Expected to have all work completed in the presence of the homebound teacher. 
· A substitute for course credit that must be earned according to class requirements. 
· A guarantee that specialty classes (i.e., requiring labs, special facilities or equipment) will be comparable. 
· Automatically inclusive of elective courses. 
· A guarantee of on-time graduation; all diploma requirements must be met for graduation. 



[bookmark: _Toc11080347]Hours and Location of Homebound Instruction Services
The number of hours of instruction per week will be based upon the student’s individual needs and state guidelines.  The following chart represents the minimum and usual number of hours of instruction to be provided.  Services for students with an IEP will be decided by the IEP team.  
Homebound instruction is provided for days that school is in session.  Families and teachers may decide to work on holidays, weekends, and workdays if it is convenient for all parties.  Meeting on those days is not required.
When scheduling sessions, teachers will consider requests of the family but not all requests can be met.  It is the family’s responsibility to have the student available for instruction.  Not all work will be completed in the presence of the instructor.  Students will be expected to complete work independently.
Homebound services are generally provided in the student’s home in the presence of a competent adult.  However, it is sometimes preferable, if the student’s condition allows, for homebound instruction to take place in the community at a public library, a coffee shop, or on some occasions, in the home school.  Homebound services may also be provided virtually by Zoom or Google Meet.

	Student 
	 Hours of Instruction to be 
Provided 

	Elementary School Student 
	Six hours per week/one hour per day 

	Middle School Student 
	Eight hours per week 

	High School Student 
	Ten hours: two hours per core academic subject per week 

	Student with special needs 
	IEP team determines the hours required in accordance with the student’s educational needs 



[bookmark: _Toc11080348]Attendance, Suspension and Cancellation of Sessions
Cancellations may only be made by a parent or guardian; students may not cancel sessions unless they are eighteen years of age or older.  If the homebound teacher cancels a session, that session must be made up.  If possible, cancellations should be made with at least 24 hours’ notice.
Homebound students are subject to compulsory attendance regulations.  If complications arise the school will notify you of the actions they will take.
An excessive number of cancellations can result in the suspension or termination of homebound services.
Homebound services may be discontinued if the home environment is not conducive to learning or represents a threat to the safety of the student or the homebound teacher.  Alternate arrangements should be made.
[bookmark: _Toc11080349]Special Education
If a student is eligible for special education services and homebound services are recommended, the Individualized Education Program (IEP) team must determine if homebound is appropriate to meet his/her temporary instructional needs.  Parental consent must be obtained to amend the IEP prior to the beginning of homebound services.
Homebound services are one of a variety of ways that student’s instructional needs can be met if the regular school day is not an option.
The student’s IEP will detail the number of hours that she/he will receive, the services to be delivered, and the goals to be pursued while on homebound. A special education homebound placement, unless otherwise specified in the IEP, is a temporary placement and should be addressed as such.  It is not a “stay put” placement.  This should be indicated in the IEP.
When your student is medically cleared to return to school, the IEP team must amend the IEP to terminate homebound services.


[bookmark: _Toc11080350]Technology 
Online courses may be used in place of, or to supplement, some homebound instruction for available classes.  The use of available technology for the student to participate in some classroom activities from home and to support instruction will be considered, when appropriate:
	Instruction Method
	Description
	Students Served

	Edgenuity
	Online class/units
	High School

	Schoology
	Online classroom management and communication
	Middle and High School

	SeeSaw
	Online classroom management and communication
	Elementary School

	Swivl or other platform
	Two-way audio and video connection to classroom. Live feed or archived.
	All grade levels

	Wifi Hot Spot
	ACPS provided if cell reception is available in the area
	All grade levels



[bookmark: _Toc11080351]Grading
While receiving homebound instruction services, the student remains on the classroom teacher’s roll and the classroom teacher remains the student’s teacher of record.  The teacher of record is responsible for assigning the quarter, semester, and final grades to the student.  Every effort will be made to ensure academic progress; however, course credit must still be earned according to class requirements and work that has been completed.  On rare occasion, the teacher of record may be a teacher at another school other than the child’s home school.  When this occurs, the teacher of record will provide assignments, grades, and assessments.
It is important that the homebound teacher and the classroom teacher maintain consistent communication.  It is the responsibility of the classroom teacher to provide assignments and to grade them promptly.  It is the responsibility of the homebound teacher to pick up assignments and/or find them online and return them in a timely manner.
[bookmark: _Toc11080352]Standards of Learning (SOL) Testing and other testing
The school team will collaborate with the family to arrange for the administration of the Standards of Learning (SOL) tests and any other required testing that the student may need while on homebound.  The SOL tests may be given at home with a paper pencil version or given online at the home school.


[bookmark: _Toc11080353]Extension of Early Termination of Homebound Services
It is the responsibility of the parent/guardian to submit the completed Homebound Request form when an extension is requested. This should be done five days before the service end date.  
Similarly, if the student is well enough to return to school before the end date of the originally approved services, the physician should provide a written statement to this effect.  This should also be done five days before the services end.
For special education students, the IEP team must meet before the student returns to school to create an addendum to services.
Students who are severely impacted by their health condition may be released from the process of providing extensions each quarter.  In these cases, requests can be approved for up to one year.  These decisions will be made through consultation with several members of the school team, the physicians and mental health providers, and the family.  This is a rare occurrence. 
[bookmark: _Toc11080354]End-of-School-Year Termination of Homebound Services
Homebound instruction for general education students will terminate on the last day of school.  Homebound instruction for special education students will follow the schedule indicated by the student’s IEP.  If services are needed for the following school year a new referral will be needed with a recent physician visit and signature.
[bookmark: _Toc11080355]School Transition Process
As homebound instruction services are designed to keep students current with instruction on a temporary basis, the student must attend school to the greatest extent possible, if medically able to do so.  The school, homebound teacher, the family, the physicians, and the student should work collaboratively to create a transition plan back into the school environment.  The plan should include reasonable support to enable the student to participate in school and it will be more or less complex depending on the needs of the particular student.   This transition plan may include partial school days and/or attendance at some school activities.


[bookmark: _Toc11080356]THE PEOPLE IN THE PROCESS AND THEIR RESPONSIBILITIES
[bookmark: _Toc11080357]Parent, Guardians
· Notifying the school division that homebound services may be needed, discussing the process for initiating services, and signing a release of information form so the school can share information with the physician about homebound services prior to the official request being made. 
· Obtaining the medical certification of need from the physician or licensed clinical psychologist requesting homebound services and completing parental signature forms to begin homebound instruction. 
· Having a responsible adult in the home during the entire period of instruction. 
· Providing adequate facilities for teaching (quiet room without interruptions, with a table, chairs and appropriate supplies), securing pets, or providing transportation to another agreed upon facility.  
· Having the student ready for instruction at the time designated by the homebound teacher. 
· Supervising daily homework. 
· Notifying the teacher, prior to the scheduled visit, if there is a contagious illness in the home or if there is an emergency.	 
· Keeping all appointments with the homebound teacher (excessively missed appointments may result in suspension of services for general education students and may relieve the school division from providing make-up services to students with disabilities).  
· Advising the homebound teacher of any change in the student’s status that would necessitate, extension, modification or termination of homebound services  
· Notifying the school division coordinator of missed appointments or tardiness by the homebound teacher.
· Following the health care provider treatment plan by keeping appointments, therapy sessions, and so forth. Notifying the school system of any changes to the treatment plan or homebound status.
· [bookmark: _Toc28386]Assisting in creating the transition plan back to school
[bookmark: _Toc11080358]The Student (with assistance from guardian)
· Be present for all scheduled appointments with the homebound instructor.
· Work diligently with the homebound instructor.
· Complete assignments independently when instructor is not available.
· Notify the homebound instructor if not receiving assignments from particular classes.
· Maintain email contact with classroom teachers.
· Communicate any concerns about homebound instruction to parent/guardian and the school homebound contact.
· Participate in creating the transition plan back to school.
· Upon returning to school, check with all teachers that all assignments have been given and completed.
· If homebound continues to the end of the year, return textbooks, computers and any other materials to the school.

[bookmark: _Toc11080359]The Program Coordinator 
The individual designated to coordinate homebound services for a school division is a vital link in the appropriate provision of services. The school division shall include processes for the following activities in its local procedures: 
· Documenting the receipt of requests for homebound instruction. 
· Validating requests for homebound instruction or for students with IEPs, submitting such requests to the IEP team for determination of a change in placement.
· Communicating the status of the request to appropriate school personnel. 
· Coordinating the overall provision of services in a timely manner. 
· Considering the possibility of available technology (distance broadcasting, robotics, etc.) for the student to participate in certain classroom activities from home. 
· Verifying ongoing treatment and/or therapy and monitoring progress towards transition back to the school setting. 
· Facilitating the student’s return to instruction in the classroom  
· Completing the annual report.  
· Documenting that students who receive homebound services are included in Virginia’s State Assessment program.
[bookmark: _Toc11080360]School Homebound Contact
The individual designated to be the connection between the family/student and the classroom teacher is a key player in the success of homebound instruction:
· Assists the parent or guardian when inquiring about homebound teachers.
· Ensures that the student receives homebound instruction and remains on the rolls.
· Assigns the homebound teacher.
· Determines a designated location for all homebound materials and/or assignments to be picked up by the homebound teacher.
· Encourages all staff members to be actively engaged with the student while she/he is receiving services.
· Encourages communication between classroom and homebound teachers.
· Verifies homebound teacher’s VA teaching license and expiration date from printed license or HR.
· Reviews and approves all time sheets and mileage records before sending them on Friday mornings by 1:00PM to fiscal services for payment.
· Works closely with the division Homebound Coordinator when concerns arise.
· Assists in the facilitation of the school transition planning.
[bookmark: _Toc11080361]The Classroom Teacher
When a student is placed on homebound for a medical reason that student is still entitled to access to the curriculum which may mean differentiated instruction.
· Some assignments, like labs, may need to be made up when the student returns to school.
· Provides the homebound teacher with instructional materials which may include the syllabus, textbooks, online information, assignments, handouts, quizzes, and tests.
· Enrolls homebound teacher in Schoology/SeeSaw, or any other digital platform as appropriate.
· Works collaboratively with homebound teacher to exchange information, strategies, assessment tools, and instructional materials. 
· Works collaboratively to make accommodations and modifications of assignments and activities.
· Communicates with homebound teacher on a regular basis.
· Grades work in a timely manner and provides feedback.
· Maintains communication with the student.
· Determines the quarter, semester, and final grades for the student.
· Coordinates with homebound teacher to provide tests, exams, and preparatory materials including for SOL tests.
· Contacts the school homebound coordinator if there are any concerns.
· Participates in the student’s transition back to school.
[bookmark: _Toc11080362]The Homebound Teacher
· Contact the parent or guardian immediately after receiving the assignment. If contact cannot be made within 24 hours document the attempts and notify the School Homebound Contact.
· Meet regularly with the student according to the hours provided.
· Initiate contact with the classroom teacher(s).
· Deliver assignments and materials to the student unless provided electronically.  Give all assignments to the student immediately; do not withhold work until previous assignments have been completed.
· If classroom teachers do not provide assignments, notify the school homebound contact.
· Assists students with classroom assignments as needed.
· Proctor the administration of quizzes, tests, and exams.
· Rarely, homebound teachers grade assignments and tests, if specified in advance.
· Assign work to be completed between each session.
· Turn in timesheets to the school homebound contact or as instructed if electronic method is provided, by Thursday afternoons, weekly.  Log in and out of Kronos for each session.
· Report any concerns to the parent and/or school homebound contact as appropriate.
[bookmark: _Toc11080363]Special Education Case Manager/Coordinator
· Conducts an IEP meeting with the IEP team to determine if homebound services are deemed educationally appropriate for the student, or if other options would better meet the needs.
· Ensures that the IEP is written as a temporary educational plan and not a “Stay Put” placement.
· Encourages communication between all parties.
· Conducts the IEP meeting to return the student to school-based services when appropriate.
· Participates in the return to school transition process as appropriate.
· Contacts the school homebound contact or the division homebound coordinator if concerns arise.
[bookmark: _Toc11080364]
Appendix
[bookmark: _Toc11080365]Homebound/Homebased resources for Staff can be found at this link:
  Homebound-Homebased Services - Albemarle County School District
 
Request/Certification for Homebound Instruction
· Medical Necessity (Parents/guardians give this form to physician)
· Homebound Instruction for Regular Education Administrative Referral
(Superintendent/Hearing Officer/Designee initiates this action)
· Request/Certification for Homebound Instruction Special Education Placement or Administrative Referral.  (This form is used when an IEP team, with participation of a coordinator, places a student on homebound.  It is also used when the superintendent/hearing officer/designee recommends homebound services for a child and/or suspends the student from the base school).
[bookmark: _Toc11080366]Forms for Payment 
· Homebound Payroll and Documentation Form
PowerPoint for Training Staff
[bookmark: _Toc11080367]Mileage Reimbursement
· Form for reimbursement for mileage (Excel spreadsheet)
· Guidelines for how to calculate the mileage reimbursement
· Mileage forms are turned in at the end of each month.
· Mileage is reimbursed for travel between school and student’s home, between students’ homes, and return to school.  It is not applicable for transportation to/from the teacher’s home to the student’s home.

Families can find the Homebound/Homebased Handbook and the Request for Homebound for Medical Necessity at this link:
 Homebound-Homebased Services - Albemarle County School District
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