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ROCKDALE 
ELEMENTARY VIRTUAL LEARNING OPTION 
PARENT HANDBOOK ADDENDUM 2025-2026

Addendum to the Rockdale County Public Schools Parent Handbook

This addendum provides information concerning the specific rules, policies, and procedures related to the participation in Elementary Virtual Learning. For the virtual program to operate efficiently, you and your student(s) must be
familiar with and abide by the expectations, procedures, and rules outlined in the Rockdale County Public Schools Parent Handbook and the Elementary Virtual Learning Parent Handbook addendum. 
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[bookmark: _Toc185577489] Summary
Rockdale Elementary Virtual Learning Option offers a 100% virtual online school. The academic expectations and rigor mirrors face-to- face instruction, and virtual students have a full school day Monday- Friday. Students are required to attend synchronous (live) sessions and utilize our online platforms for daily/weekly assignments and submission of completed work. 
Rockdale Elementary Virtual program will provide the following: 
· Access to supportive instruction such as ESOL, EIP, etc.
· Daily Special Area Content (Art, Music, PE)
· Parent/ Teacher communication regarding each student’s progress
· Student grading that is consistent with the Rockdale County Public School District’s grading policies. Student/Parents should utilize Infinite Campus Prent Portal to view and monitor student academic progress and grade reports
· Ability to participate in activities which may include after-school clubs
[bookmark: _Toc185577490]Rockdale Elementary Virtual Learning Option requirements:
· Enrollment in the program is a minimum of one semester
· Internet access and RCPS issued technology device
· Each student must have a Learning Coach. A supervising adult must be available between 7:35AM – 2:00PM Monday- Friday.
· Students are required to login each day at 7:35 AM and be online for live sessions.
[bookmark: _Toc185577491]Rockdale Elementary Virtual Learning Option student responsibilities:
· Login to MS Teams each morning by 7:35 AM
· Login and participate in live instruction
· Work on daily assignments
· Log in and complete asynchronous Specials activities
· Follow virtual learning expectations
· Use Canvas and MS Teams as the platforms for accessing assignments, submitting work, and attending synchronous (live) lessons.
[bookmark: _Toc185577492]Orientation 
Each Parent/Guardian and enrolled student are required to attend a technology training session that will be held in person prior to the August 4 start date. Information regarding this training will be shared via RCPS website, Remind, and School Messenger.   
[bookmark: _Toc185577493]Equipment
RCPS devices will be provided for all Rockdale Elementary Virtual Learning Option students (4-5 Laptops). Devices should be picked up and serviced at Flat Shoals Elementary School. Appointments are required for device pickup and repair. Technology issues should be reported to the school immediately. Contact the technology department at Flat Shoals Elementary at 770-483-5136. 




[bookmark: _Toc185577494]Grading & Reporting
Students enrolled in the Rockdale Elementary Virtual Learning Option will follow the grading criteria outlined by the Rockdale County School System. Students are expected to receive two grades per week in Reading, ELA and Math. Students will receive one grade per week in Science and Social Studies. The grades should be entered into Infinite Campus (IC) on a weekly basis. Please review the RCPS grading policy. Please adhere to teacher guideline for deadlines. Should you have any questions, please contact your child’s teacher.  

[bookmark: _Toc185577495]Attendance Policy
Please reference online Attendance Guidance and Procedures at www.rockdaleschools.org and click Attendance Protocol.

Regular student attendance is a high priority for students as it directly affects academic progress. Students are required to attend synchronous and asynchronous lessons. Students must attend instructional sessions and complete all assignments. Teachers will monitor attendance daily. Students not in attendance during live sessions will be considered absent. Students are considered absent if they are not in the MS Teams at the appointed time and/or if they are not engaged with the teacher in a manner that allows the teacher to know the student is actually in the classroom. Students that arrive late will be considered tardy.  
If student attendance is not maintained in accordance with the attendance policy and if excessive tardiness to class sessions and/or leaving class early without proper written prior notification occurs, the Elementary Virtual Learning Option may be revoked and the student will be required to return to their home school for in-person instruction.
If students are not able to attend the synchronous class sessions, they must review the recorded lesson within 24 hours. A student’s Learning Coach must notify their teacher prior to a student missing a live session and the Learning Coach must submit an excuse.  
Synchronous Conduct for Parents, Learning Coaches, and Students  
· Login promptly at the scheduled time for your live class sessions using the RCPS issued device.  
· Questions and conversations should be related to the lesson. 
·  Interactions with others should be respectful. 
· Cameras should be on during lessons.
· Students should have a designated workspace. We ask that students not attend sessions while in bed. 
·  Students are expected to remain in the session and actively participate.
·  Students will be expected to request permission if they need to step away from the session.
·  If there are multiple students in your home, each student needs to log into a session individually.  
· To limit learning disruptions during live class sessions, students should follow their local school’s PBIS expectations. If a student is causing a disruption that negatively impacts the learning environment or engages in behavior that is prohibited, they will be removed from the live class session, their Parents will be contacted, and the student may receive an academic and/or behavior consequence. Excessive violations of the Behavior Code may result in revocation of the Rockdale Elementary Virtual Learning Option and the student being required to return to their home school for in-person instruction. 
· To limit learning disruptions that can negatively impact the learning environment, a Parent/Guardian or Learning Coach cannot interrupt class to address concerns with a teacher. Parents or Learning Coaches who wish to speak directly with a teacher, may send a private chat message to the teacher, or they may call or email the teacher to schedule an appointment. The Rockdale Elementary Virtual Learning Option may be revoked if a Parent or Learning Coach repeatedly interrupts class or causes a disruption of the learning environment, their student will be required to return to their home school for in-person instruction.  
Asynchronous Engagement Expectations
· All students will be held accountable for reviewing lessons, submitting completed work, and logging in. 














[bookmark: _Toc185577496]Assessments
Students who enrolled in Elementary Virtual Learning will be required to take diagnostic, formative, and summative assessments. These assessments include but are not limited to the following: 
[bookmark: _Toc185577497]Local RCPS Assessments: 
	Assessment 
	Grade Level(s) 

	STAR Reading & Math 
Star Reading is an online assessment program developed by Renaissance Learning for students typically in grades K-12. The program uses a combination of the cloze method and traditional reading comprehension passages to assess 46 reading skills across 11 domains. 
 
STAR Math assessment is an online assessment program used to gauge the mathematical knowledge of students from 1st to 12th grade. Students will answer questions that deal with numbers and operations, algebra, geometry and measurement, data analysis, statistics, and probability. 
	 
4-5 

	Common Formative Assessments (CFA) 
Common formative assessments are team-designed, intentional measures used for the purpose of monitoring student attainment of essential learning targets throughout the instructional process. 
	4-5 

	Common Unit Assessments (CUA) 
A common unit assessment is an assessment that more than one teacher creates together and administers to all their students, across multiple sections, to determine student achievement.     
	4-5 

	Pre-tests 
Tests administered to determine a student's baseline knowledge or readiness for an educational experience or course of study. 
	4-5 

	Quizzes 
Quizzes are a form of formative assessments that teachers use to inform instruction. 
	4-5 

	CogAT 
The Cognitive Abilities Test (CogAT) is a group-administered K–12 assessment intended to estimate students' learned reasoning and problem-solving abilities through a battery of verbal, quantitative, and nonverbal test items. 
	 4th  


 
 



[bookmark: _Toc185577498]State/National Assessments (if applicable) 
	Assessment 
	Grade Level(s) 

	GA Milestones  
The Georgia Milestones Assessment System (Georgia Milestones) is a comprehensive summative assessment program spanning grades 3 through high school.  Georgia Milestones measures how well students have learned the knowledge and skills outlined in the state adopted content standards in Language Arts, Mathematics, science, and social studies.  Students in grades 3 through 8 will take an End-Of-Grade (EOG) assessment in each content area. 
	4-5 

	ACCESS 
ACCESS for ELLs (Assessing Comprehension and Communication in English State to State for English Language Learners) is administered annually to all English Language Learners in Georgia. ACCESS for ELLs is a standards-based, criterion referenced English language proficiency test designed to measure English learners’ social and academic proficiency in English. 
	Active ELL students 

	NAEP 
The National Assessment of Educational Progress (NAEP) measures the academic performance of the Nation’s students at grades 4, 8, and 12 by assessing a representative sample of the Nation’s students.  
	4th  

	BEACON 
BEACON is a year-long, computer adaptive, formative interim assessment that is administered in ELA and Mathematics in grades 3-8. It measures progress throughout the school year, allowing educators to make informed decisions that target instruction aligned to the Georgia Standards of Excellence (GSE). It adjusts difficulty to meet students where they are and minimizes testing time. 
	4-5 

	Georgia Alternative Assessment 
The GAA is a portfolio-based assessment for students in grades Kindergarten, 3–8, and High School who have been identified as having the most significant cognitive disabilities and cannot participate in the general assessment program, even with maximum accommodations. Students in Grades 5, 8, and High School are assessed in English Language Arts, Mathematics, Science, and Social Studies. Students in Kindergarten and Grades 3, 4, 6, and 7 are assessed in English Language Arts and Mathematics. Students participating in the GAA are assessed on the same content standards as their peers; however, teachers may adjust the achievement expectations to reflect the learning characteristics of this group of students. Please note that if local districts mandate an assessment in grades other than Kindergarten, 3–8, and High School, an alternate assessment must be provided for students with significant cognitive disabilities. 
	 4th, and 5th (Based on 
IEP) 


 
Teachers will use data from the assessments to identify students’ strengths and weaknesses and to inform instruction to best support a student’s academic needs. Data will also be used to determine a student’s level of academic mastery of grade level content. 
The Lead Teacher/Schools administrators (or their designee) may monitor a student’s camera and microphone while the student is taking assessments. If a student is required to take an assessment on camera and fails to do so, then they will earn a zero (0) for that assessment. Note: All students are required to take all assessments on camera and/or microphone as may be applicable. 
Students may be required to retake an assessment if there is concern and/or indicators that the student did not take adequate time to perform the assigned task, did not take the test on camera and with a microphone, or may have been assisted in completing the assessment.  
Students caught in the act of cheating and/or academic dishonesty, will be bound to the guidelines outlined in the RCPS Parent Handbook and Board Policy.  
Required State assessments are mandatory and must be taken in person, at a designated RCPS school, and at the assigned time.
Where applicable, testing accommodations will be followed (i.e., IEP, 504, LEP, etc.). 

[bookmark: _Toc185577499]Parental Involvement and Expectations
[bookmark: _Toc185577500]Learning Coach 
All Rockdale Elementary Virtual full-time students are required to have a voluntary Learning Coach (Parent/Guardian/designated person over 18 years old). If the Learning Coach is NOT a Parent/legal guardian, the Parent/legal guardian must provide written permission for the school to release student records and personally identifiable information.  
Although Parental assistance is expected during instructional times, during times of assessment, Parents are only expected to monitor a student’s engagement in the assessment and not provide a level of support that would alter the student’s answers or level of mastery.
The primary duties of the Learning Coach include but are not limited to the following:  
· Regularly monitor and respond to correspondence. 
· Answer all communication within 24 hours. 
· Complete all paperwork requested.  
· Keep student information up to date.  
· Ensure a learning environment that is free from distractions. 
· Monitor their student’s assignment completion daily.  
· Check grades at least once per week.  
· Ensure that students attend all required live lessons on time.  
· Monitor students when taking assessments and tests to ensure integrity in testing. 
· Be available for conferences, meetings, or phone calls from teachers and administrators. 
· For technology support Parents/ guardians should contact the technology department at Flat Shoals Elementary at 770-483-5136 and communicate to teacher via Remind or email to avoid interruptions of live virtual sessions.



[bookmark: _Toc185577501]Communication
Frequent and ongoing communication between home and school are essential to student success. The following are expectations regarding communication: 
· Parents are encouraged to check Infinite Campus weekly to monitor grades.
· To limit learning disruptions that can negatively impact the learning environment, teachers are not permitted to stop and discuss concerns during class. Parents and/or Learning Coaches who wish to speak directly with a teacher, are asked to message them privately in the chat, or call to schedule an appointment. 
· RCPS Employees will use Remind, RCPS Email and phone calls outside of live sessions to communicate with Parents. 

[bookmark: _Toc185577502]Behavior Policy

Everyone will be treated with dignity and respect.  Positive behaviors will be encouraged and enriched through consistent, meaningful instruction and guidance.  Our staff shares the responsibility for teaching behavior and encouraging all students to develop the skills and attitudes needed to develop self-confidence and to maximize learning. 

PBIS Expectations  
We are Ready. 
We are Responsible.  
We are Respectful. 
[bookmark: _Toc185577503]Student Discipline   
The Rockdale County School System’s disciplinary procedures are age-appropriate and designed so that the degree of discipline will be in proportion to the severity of the behavior leading to the consequence.  The previous discipline history of the student being disciplined, and other relevant factors will be considered, and all due process procedures required by law will be followed. 
 
Your student will receive a Rockdale County Discipline Code of Conduct through the Infinite Campus Parent Portal. Parents should verify that they have read the Code of Conduct.  The Code of Conduct provides a systematic process of behavioral correction in which inappropriate behaviors are followed by consequences.  Disciplinary actions are designed to teach students self-discipline and to help them replace inappropriate behaviors with those that are consistent with the character traits and concepts taught in our PBIS program. 





[bookmark: _Toc185577504]Schedule & Instructional Time
*The sample daily schedules below may be adjusted at each school to accommodate student services. 
 – FOURTH- FIFTFH GRADE SAMPLE SCHEDULE
	VIRTUAL SCHOOL
HOURS
7:35-2:15 PM

	4th -5TH GRADE VIRTUAL
INSTRUCTIONAL SCHEDULE
	What is your child doing now?
	What is your child’s Learning Coach doing now?

	7:35-7:45 AM

	Morning Announcements
	Students sign-in to Microsoft Teams. Students will do Morning work assigned by the teacher. Students will listen to morning announcements. The teacher takes attendance.
	The Learning Coach will ensure that students are signed into Microsoft teams on time and have their instructional materials ready.

	7:45-8:35 AM 
(50 MINS)
	Intervention/
Enrichment -Math
or 
Offline independent work
	Students will click on links to attend a small group session for direct instruction or work on asynchronous assignment based on student’s academic needs.  Students will either go to OneNote or Canvas to complete assigned work. Students working offline complete asynchronous assignments. During the asynchronous time, the student may be completing an independent math assignment in the “Plans” tab of Canvas for today’s date. This will be in their math course.
	The Learning Coach will ensure that the student gets to their correct small group or has started on their asynchronous assignment. Learning coaches can locate small group links on the teacher’s Canvas “Announcements” page. The Learning Coach will ensure that the student’s camera is on and that his/her volume is muted while independently completing assignments/tasks.


	8:35-8:40 AM
(5 MINS)
	Brain Break
	Students will take a restroom break, water break, and gather materials for the math block listed on the screen.
	Learning coach will ensure their student takes a quick break and signs back in on time into Teams.

	8:40-9:30 AM 
(50 MINS)
	Math
	Students click on teachers' Math link from the announcement page in Canvas.  Students go into a Math course Canvas and go to click on the ‘Plans” tab. Students will follow the lesson plan for the day and complete all their assignments.
	Learning coach will check in frequently or sit near student to guide/ensure student goes to the math link ink from the announcement page in Canvas. Learning coaches will also ensure that students do not have other tabs open and not distracted. In addition, Learning Coach will ensure students have their math materials listed on the screen. The Learning Coach will ensure students then sign into their math course in Canvas and go to the “Plans” tab.

	9:30-9:35 AM
(5 MINS)
	Brain Break
	Students will take a restroom break, water break. Students will gather materials for the reading block listed on the screen.
	The Learning Coach will ensure that students take a break.

	9:35-10:25 AM 
(50 MINS)
	Reading
	Students click on the teacher’s Reading link from the announcement page in Canvas. Students will prepare for class by going to their Reading course Canvas and click on their “Plan” tab for the day. Students will follow the lesson for the day and complete all the assignments for the day.
	The Learning Coach will check in frequently or sit near the student to ensure the student clicks on the reading link from the announcement page in Canvas. The Learning Coach will ensure that the student has their reading materials ready. The Learning Coach will ensure the students locates their reading course in Canvas and clicks on the “Plan” tab for the day. The Learning Coach will gradually encourage students to practice this process independently daily.

	10:25-10:30 AM
(5 MINS)
	Brain Break
	Students will take a restroom and/or stretch break, if needed. Students will gather materials listed on the screen for their next instructional block.
	The Learning Coach will ensure that the student takes a restroom/stretch break at the allotted time and ensure he/she signs back into the Teams meeting on time. The Learning Coach will ensure the student has all materials listed on the screen for their next instructional block.

	10:30-11:20 AM (50 MINS)
	Intervention/Enrichment-Literacy or Offline independent work
	Students will click on links to attend a small group session for direct instruction or work on asynchronous assignment based on student’s academic needs.  Students will either go to OneNote or Canvas to complete assigned work. Students working offline complete asynchronous assignments. During the asynchronous time, the student may be completing an independent reading assignment in the “Plans” tab of Canvas for today’s date. This will be located in their reading course.
	The Learning Coach will ensure that the student gets to their correct small group or has started on their asynchronous assignment. Learning coaches can locate small group links on the teacher’s Canvas “Announcements” page. The Learning Coach will ensure that the student’s camera is on and that his/her volume is muted while independently completing assignments/tasks.


	11:20-12:00 PM (45 MINS)
	Benchmark Advance-Writing/ELA
	Students will go to their Language Arts course in Canvas. The students will report to their session with their writing notebook/journal. 
	The Learning Coach will ensure that the student has located their Language Arts course in Canvas. The Learning Coach will stay nearby to ensure the student is focused on the lesson. The coach will aide students with technology if needed. The Learning Coach will ensure that the assignment is finished by the end of the day or Friday by 3:00pm.

	12:00-12:30 PM (30 MINS)*
	Lunch*
	Students eat lunch that will be delivered or prepared by their Parents/Learning coach. The student will gather the materials to prepare for the science block.
	The Learning Coach will prepare the students’ lunch. Learning coach will ensure that the student returns to the live sessions on time.

	12:30-1:15 PM 
(45 MINS)
	Science
	Students will return from lunch. The students will log onto their Science course.  The student will locate the “Plans” tab. Students will follow the lesson and complete all the assignments for the day.
	The Learning Coach will ensure that the student has logged into their science Canvas course. The Learning Coach will make sure that the student has all the necessary materials: Notebooks, pencils and markers, etc. Learning will check in with students frequently to ensure students are on task and completing all necessary work.

	1:15-1:45 PM
 (30 MINS)
	Social Studies
	The students will log onto their Social Studies course on Canvas.  The student will locate the “Plans” tab. Students will follow the lesson and complete all the assignments for the day in Studies Weekly .
	The Learning Coach will ensure that the student has logged into their social studies course in Canvas. The Learning Coach can choose to be present a portion of the time or the entire time to ensure that the student has all his/her instructional material for Social Studies ready.

	1:45-2:15 PM 
(30 MINS)
	Specials
	Students will click on a link to their respective specials class and will be dismissed by specials teachers.
	The Learning Coach will ensure that students have clicked on specials links provided by the teacher on time. At the end of class, the Learning Coach will ensure that student completes all assignments by all teachers by Friday by 3pm at the end of the day to submit in ITs learning including Asynchronous assignments.

	TBD
	Optional After School Activity
	The student may participate in an after-school club or tutorial activity. Information will be provided on how to access these platforms.
	The Learning Coach will ensure that the student’s camera is on and that he/she is logged onto the platform if signed up for club/after-school tutorials.


**All schedules are sample schedules, subject to changes.




[bookmark: _Toc185577505]Instructional Resources

	Grade
	English Language Arts/
Reading/Writing
	Mathematics
	Science
	Social Studies

	4th Grade
	Benchmark Advance 
	Reveal Math 
Braining Camp
	Houghton Mifflin Harcourt Science Grade 4
	Revolution to Reconstruction, Studies Weekly

	5th Grade
	Benchmark Advance 
	Reveal Math 
Braining Camp

	Houghton Mifflin Harcourt Science Grade 5
	Industrialization to the Digital Age, Studies Weekly























[bookmark: _Toc185577506]Withdrawal Criteria
Rockdale Elementary Virtual Learning Option is considered a virtual school choice option; therefore, enrollment may be revoked based on a variety of reasons. Appropriate school personnel are authorized to withdraw a student who:
· If student attendance is not maintained in accordance with the attendance policy and if excessive tardiness to class sessions and/or leaving class early without proper written prior notification occurs, the Elementary Virtual Learning Option may be revoked and the student will be required to return to their home school for in-person instruction. 
· Excessive violations of the Behavior Code may result in the elementary virtual placement being revoked and the student being required to return to their home school for in-person instruction.
· Student or supervising Parent/Guardian continually behaves in an inappropriate or disruptive manner during live class sessions. This includes, but is not limited to, repeatedly interrupting class, use of profanity or coarse language, or other causes a disruption of the learning environment.
· Student is determined to no longer be a resident of the local school system or is enrolled in a private school or home study program.
· Other just causes
[bookmark: _Toc185577507] Return to In-Person Instruction at Home School 
Elementary students will have the opportunity to return to their brick-and-mortar homeschool at the end of the first semester. The Parent will need to make the request for the instructional change during the designated change window. 
[bookmark: _Toc185577508]Application for Elementary Virtual
Parents/guardians interested in enrolling their students in Rockdale Elementary Virtual Learning Option must complete an online application in Infinite Campus Parent Portal during the open registration window during the second semester of the year. Parents/ guardians are required to re-apply for Rockdale Elementary Virtual Learning Option prior to each school year. After the registration window is closed, communication regarding admission status will be provided. 

For additional information about 4-5 Virtual Learning, please contact:
	Name
	Contact Information

	Ms. Janelle Gibson, Assistant Principal 4-5 Virtual
	Jgibson24@rockdale.k12.ga.us 

	Dr. Tiana Holmes, Principal
	tholmes2@rockdale.k12.ga.us 

	Office of Accountability & School Performance
	(770)860-4275
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[bookmark: _Toc185577509]Frequently Asked Question

1. What if I do not feel comfortable sending my elementary student to school for in-person instruction?
Rockdale County Public Schools is offering a district wide virtual option for 4-5 elementary students who wish to continue their education virtually. 
 
2. How can I sign up for the virtual option?
Parents must complete an online application via Infinite Campus Parent Portal for each student wishing to enroll in the district virtual option during the open enrollment period. In the Parent Portal, select the Documents Tab. You will be asked to complete the application.

3. Is there a deadline to choose the 4-5 Elementary Virtual Option?
The application window to apply for the virtual option will be January-February. Parents must complete the application in the Parent Portal during this time.

4. What if I do not have a Parent Portal account?
Detailed instructions on creating a Parent Portal can be found on our website at www.rockdaleschools.org/infinitecampus.  You will need your child’s Student ID number. *For help with your child's Student ID Number, contact the front desk of your school during work hours. If your school's office is closed, contact helpdesk@rockdale.k12.ga.us.

5. How long will I have to commit to the virtual option?
Students who are signed up for the virtual option are expected to remain in the program for the full academic semester. 

6. Will the school district provide a device for my student?
Rockdale County Public Schools students enrolled in kindergarten through fifth grades will be provided a device for virtual learning.

7. What is the process for returning my child to the in-person model?
Parents who wish to return to the in-person model will only be able to do so at the end of each grading period. Parents must notify their child’s principal, in writing. 
 
Semester 2 Deadline for moving from virtual to in-person: November 2025.


8. What is the attendance expectation for students who participate in the virtual option?
Students will be required to participate in synchronous and asynchronous learning. Students are expected to attend instructional sessions and complete all assignments. Attendance will be monitored daily.

9. What are synchronous and asynchronous learning?  
Students will be required to participate in online meetings/lessons at specific times with their teachers (synchronous learning) and complete activities and assignments on their own time (asynchronous learning).

10. How will my student receive additional help if needed?
Teachers will provide support during the intervention/enrichment blocks. Students may also request additional support from the teachers and/or the school counselor.

11.  Will my student receive grades?
Yes. Students enrolled in the virtual option will follow the grading criteria outlined by Rockdale County Public Schools.  

12. Will the virtual learning option require my student to receive support from home?
Yes. All 4-5 RCPS virtual students are required to have a voluntary Learning Coach (Parent/Guardian/designated person over 18 yrs.). If the Learning Coach is NOT a Parent/legal guardian, the Parent/legal guardian will need to provide written permission for the school to release student information.

13.  What are the hours of the virtual school day?
Students are expected to log in no later than 7:30 a.m., ready to learn, on their RCPS issued device. The day ends at 2:30 p.m. Attendance will be taken daily.

14. Will there be books or other resources available?
Workbooks and resources will be available for students in addition to their school-issued device. 
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