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	TOPICS
	STATEMENTS

	A. VACANCY
	In compliance with KRS 160.345 (2), the principal shall inform the Superintendent of any resignation by the school employee assigned to his/her school. The Superintendent shall determine whether or not the position is vacant.

	B. CRITERIA
	Once a certified and classified position has been identified as vacant, either by resignation or a new position, the principal will bring forth their
recommendation to council.  This same procedure shall apply to non-teaching staff such as counselor, assistant principal, media specialist and to all classified employees.

	C. INTERVIEW
	It is acknowledged that the Superintendent, or designee, will provide a slate of candidates. The principal shall select candidates to interview.  A committee shall be formed by the principal to interview candidates and make recommendations to the principal. The principal shall be responsible for making the final choice for filling the vacancies both certified and classified.

	D. EMERGENCY
	In any case, when an emergency is declared, interviews and selection of certified employees may be completed by the principal without input from an interview committee. Emergency shall be defined as the need to employ a person at a time when committee members are not available to assist with the interviews of candidates or when immediate commitment to a candidate is needed in order to assure employment of the candidate.

	E. CONSULTATION
	The principal shall consult with the Council during a closed session meeting to discuss the decision and review information about the candidates if requested prior to making the final choice for filling a vacancy. If a quorum of the members of the school council is not available, at a special called meeting, for the primary purpose of conducting consultation in the filling of a vacancy, the principal may conduct consultation with those members who can attend, either in person or virtually with video. The timeline may also be amended with school council approval in order to fill a vacancy during times where continuation instructional services may be affected and a waiver of the 15-day posting may be requested from the Kentucky Department of Education.

	F. REPORTING
	The principal shall report his/her choice of an employee to the Superintendent in writing.
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