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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  HEAD COACH
REPORTS TO:  Principal and Athletic Director
SUPERVISES:  N/A
QUALIFICATIONS:
.

1. Valid Alabama teaching certificate in required teaching field
2. Meet all AHSAA coaching eligibility requirements

3. CDL and bus driver certification preferred

4. Previous coaching experience preferred
KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of coaching techniques and strategies of the sport.

2. Knowledge of rules and regulations of the sport.

3. Effective communication skills (oral and written).

Ability to establish good working relationships with students, coaches, Administrators, parents, and community.
PERFORMANCE RESPONSIBILITIES:

1. Directs individual participants in the skills necessary for excellent achievement in the sport
involved.
2. Plans and schedules a regular program of practice.
3. Works closely with principal/athletic director in scheduling interscholastic contests.
4. Recommends to the principal the purchase of equipment, supplies, and uniforms as necessary.
5. Ensures that school system accounting procedures are followed when purchasing equipment, uniforms and other related materials.
6. Maintains the necessary attendance forms, insurance records and similar paperwork.
7. Monitors the activities of students and coaching staff to ensure the school's compliance with the regulations of the Alabama High School Athletic Association.
8. Coordinates the interpretation of the Alabama High School Athletic Association rules with the entire coaching staff.
9. Secures from coaches the appropriate student athletic eligibility forms and information to be sent to the Alabama High School Athletic Association.
10. Provides advice to the principal regarding fine points of the Alabama High School Athletic Association regulations and makes recommendations for action as necessary.
11. Oversees the safety conditions of the facility and/or area(s) in which assigned sport is conducted
at all times that students are present.
12. Exercises care for the safety of all athletes before, during, and after practices and athletic contests.
13. Enforces discipline and sportsmanship at all times and establishes and oversees penalties for breach of such standards by individual student athletes.
14. Fosters good school-community relations by keeping the community aware of and responsive to the sport involved.
15. Acts as liaison between school and athletic support group.
16. Works with athletic support group to coordinate award banquet and other recognition activities related to the sport.
17. Assumes the responsibility for organizing and scheduling all athletic contests in the related sport including varsity, junior varsity and middle school.
18. Coordinates transportation arrangements to athletic contests.
19. Arranges all details of visiting teams’ needs as appropriate.

20. Provides leadership in the selection, assignment and evaluation of assistant coaches and staff members.
21. Checks and computes yearly academic eligibility for related sport to determine eligibility.
22. Distributes to coaches appropriate physical, insurance, and other forms as needed.
23. Provides priority needs list to principal, superintendent and board of education as requested.
24. Demonstrate sportsmanship at all times.
25. Interacts with athletic trainer, team doctor, and parents to report injuries, and to ensure athletes are cleared to participate following an injury.  

26. Attends or arranges for a representative to attend district, regional, or state meetings that requires attendance.

27. Responsible for or delegates preparation of facilities, crowd control, securing temporary personnel (gate workers, officials, police, etc.) and arrangement for clean up after each home athletic event.

28. Responsible for or delegating the collection of all gate receipts, concession proceeds, counting and receipting money and turning in to school bookkeeper.

29. Continues professional growth by attending classes, clinics, workshops and affiliation with professional organizations.

30. Other duties assigned by Athletic Director, Principal, or Superintendent.
TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.
EVALUATION:

Annually by Principal and Athletic Director.
It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  

Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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