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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  EQUIPMENT COORDINATOR
REPORTS TO:  Head Coach, Principal and Athletic Director
SUPERVISES:  N/A
QUALIFICATIONS:
.

1. Ability to organize equipment areas

2. Ability to direct and supervise student managers

3. Ability to work without immediate supervision
KNOWLEDGE, SKILLS AND ABILITIES:

1. Effective communication skills.
2. Excellent organizational skills.

3. Ability to establish good working relationships with students, coaches, and Administrators.
PERFORMANCE RESPONSIBILITIES:

1. Receives, stores, issues, and fits athletic uniforms and equipment.

2. Inspects clothing and equipment for needed repairs.

3. Sets up equipment for practice and games.

4. Marks equipment and uniforms for identification purposes.

5. Provides inventory of equipment, uniforms, and supplies.

6. Accountable to head coach for all equipment and supplies.

7. Recommends to head coach when new equipment or supplies should be purchased.

8. Determines when equipment is to be reconditioned.

9. Assists head coach in proper fitting of equipment.

10. Supervises packing and unpacking of equipment for road games.

11. Cleans uniforms following games/practices.

12. Other duties as assigned by the principal, athletic director, and head coach.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.
EVALUATION:

Annually by Head Coach in conjunction with Principal and Athletic Director.
It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  

Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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