81

ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  ATHLETIC DIRECTOR
REPORTS TO:  Principals (ACMS AND BRHS) and Superintendent
SUPERVISES:  N/A
QUALIFICATIONS:
.

1. Coaching and teaching experience

2. Other qualifications as determined by the Board of Education

KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of Title IX requirements 

2. Knowledge of AHSAA and School Board policies.
3. Strong leadership skills
4. Excellent organizational skills.

5. Effective communication skills (oral and written).

6. Ability to establish good working relationships with students, coaches, administrators, parents, and community.
PERFORMANCE RESPONSIBILITIES:

1. Be responsible to the principals and Superintendent for the overall athletic program.

2. Coordinate the overall program of athletics for the school system.

3. Insure that all rules and regulations of the Alabama High School Athletic Association and any local board regulation regarding athletics are enforced.

4. Be sure all coaches submit their necessary reports/paper work to the state high school athletic


association and other agencies as needed.

5. Interpret the athletic program to the community.

6. Foster good school-community relations by keeping the community aware of and responsive to the athletic program.

8.
Assist in processing a proper insurance plan for the athletes.

9.
Work with the principals, coaches, and boosters in improving and maintaining existing facilities.

10.
Approve all athletic schedules.

11.
Insure proper professional and ethical behavior from all coaches at all times.

12. 
Provide feedback to the principals on the effectiveness of coaching staff. 

13.  
Assist the principal, when necessary, in the preparation of needs assessments in the area of 



athletics. 

14.  
Work with the principals, coaches, cheerleaders, etc., in establishing and maintaining good 



sportsmanship standards in the school.

15.
Approve the starting dates for all pre-season practices for each sport in keeping with the state and local guidelines.

16.
Coordinate sales and advertising campaigns with coaches and booster club.
17.
Function as the line of communication between the principals and the coaches. 

18.
Insure fair and impartial treatment of all athletes and coaches in the program.

19.
Insure to the maximum extent possible, the safety and well-being of all participants in the athletic 



program.  

20.
Make sure that the safety plan for all sport venues is up to date and implemented.

21.
Display a technical competence in each area of coaching.

22.
Assist coaches in developing budgets to be submitted to the principal for approval.  

23.
Assist coaches in identifying and coordinating equipment needs ensuring that proper purchasing procedures are followed. 
24.
Be responsible for the eligibility of all athletes.

25.
Work with the principals and coaches to ensure the proper administration of all home athletic 


contests.

26.
Attend booster club meetings when possible.

27. 
Insure that all athletes have physicals prior to the first practice.

28.
Insure that all transportation requests are made in a timely manner.

29.
Coordinate and insure the continuity and collaboration between Alexander City Middle


School and Benjamin Russell High School sports programs.

30.
Work with coaches and principals to insure that there is continuity in the weight programs offered at each school.

31.
Insure that no person on the basis of sex be excluded from participation in, be denied the benefits of or be subjected to discrimination under any athletic program offered at each school.

32.
Conduct regular meetings to keep all communication channels open.

33. 
Assist principals in identifying staff development needs and coordinate training.
34.
Insure that each coach arranges for issuing, storing, and reconditioning of equipment and that they submit an inventory and current records at the end of their sports season.

35.
Any other athletic responsibility the principal or Superintendent may assign.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.
EVALUATION:

Annually by Principal and Superintendent.
It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  

Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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