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Enter School Site

English Learner Advisory Committee (ELAC)
Date Meeting #1 - August/September
 Please join us on Zoom (Meeting ID:  __)
Zoom Meeting Link:

SAMPLE AGENDA
	 
	ITEMS
	ACTIONS/NOTES/FOLLOW UP

	I.  
	Call to Order  
	 

	II.  
	Roll Call/Establish Quorum 
	 

	III.  
	Conduct ELAC Training  
· Purpose and function of ELAC  
· Roles and responsibilities of members  
· Duties of officers and how to conduct meetings  
· Review of ELAC Bylaws, Brown Act, and Parliamentary Procedures 
	 

	IV. 
	Hold Elections  
· Elect ELAC parent members and officers (Chairperson, Vice Chairperson, Secretary, DELAC Representative)  (Action Item) 
	 

	V.  
	Vote on ELAC Meeting Format and dates 
· Decide whether meetings will be held in-person, via Zoom, or hybrid   (Action Item) 
· Approve dates and time  (Action Item) 
	 

	VI.  
	2025 MCSD English Learner Master Plan 
· EL Identification Process  
· Designated ELD times and grouping 
· Make Recommendations (Action Item) 
	 

	VII. 
	School site attendance data 
	 

	VIII. 
	Parent Engagement Policy and Parent Compact 
	 

	IX.  
	Update on school site parent engagement opportunities 
	 

	X. 
	Announcements 
	 

	XI. 
	Adjournment (Action Item) 
	 

	AGENDA POSTED: 
	Day, Date 

	 
	Front of school, office, and or school website 

	Next Meeting:  
	Date 
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Enter School Site

English Learner Advisory Committee (ELAC)
Date Meeting #2 – October/November
 Please join us on Zoom (Meeting ID:  __)
Zoom Meeting Link:

SAMPLE AGENDA

	 
	ITEMS
	ACTIONS/NOTES/FOLLOW UP

	I.  
	Call to Order  
	 

	II.  
	Roll Call/Establish Quorum 
	 

	III.  
	Review and Approval of Minutes – Meeting #1 (Action Item)
	

	IV.
	Report from the DELAC Representative
	 

	V.  
	Review and Approve the ELAC Bylaws (Action Item)
	 

	VI.  
	2025 MCSD English Learner Master Plan              EDC § 52176
· Review the 2025 Summative ELPAC Student Score Report and Annual Notification Parent Letter Reclassification Criteria
	 

	VII.
	Comprehensive Needs Assessment EDC § 52176  
· Present and analyze Summative ELPAC data from Spring 2025 
· Review and discuss EL student data, including CAASPP results and performance on DPA #2
	 

	VIII.
	Review the purpose of the School Plan for Student Achievement (SPSA) EDC § 52176 
· Review programs, goals and objectives for EL students
· Make Recommendations (Action Item)
	 

	IX.  
	Present the Uniform Complaint Procedures (UCP) – parents’ rights and complaint process
	

	X.
	School site attendance data
	 

	XI.
	Update on school site parent engagement opportunities 
· Invite parents to complete the California Healthy Kids Survey
	 

	XII.
	Announcements 
	 

	XIII.
	Adjournment (Action Item) 
	 

	AGENDA POSTED: 
	Day, Date 

	 
	Front of school, office, and or school website 

	Next Meeting:  
	Date 
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Enter School Site

English Learner Advisory Committee (ELAC)
Date Meeting #3 – December/January
 Please join us on Zoom (Meeting ID:  __)
Zoom Meeting Link:

SAMPLE AGENDA

	 
	ITEMS
	ACTIONS/NOTES/FOLLOW UP

	I.  
	Call to Order  
	 

	II.  
	Roll Call/Establish Quorum 
	 

	III.  
	Review and Approval of Minutes – Meeting #2 (Action Item)
	

	IV.
	Report from the DELAC Representative
	 

	V.  
	Comprehensive Needs Assessment EDC § 52176  
· Identify areas for improvement or adjustment.
· Make Recommendations (Action Item)
	 

	VI.  
	Review the School Plan for Student Achievement (SPSA)EDC § 52176: 
· Review programs, goals and objectives for EL students 
· Review the current school budget and tentative budget allocations specific to English Learners
· Make Recommendations (Action Item)
	 

	VII.
	Discuss DELAC Site visits. 
· If the school site is scheduled for a visit, invite ELAC parents to participate
	 

	VIII.
	Update on school site parent engagement opportunities 

	 

	IX.  
	Provide an update on LCAP
	

	X.
	School site attendance data
	 

	XI.
	Announcements
	 

	XII.
	Adjournment (Action Item) 
	 

	AGENDA POSTED: 
	Day, Date 

	 
	Front of school, office, and or school website 

	Next Meeting:  
	Date 
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Enter School Site

English Learner Advisory Committee (ELAC)
Date Meeting #4 – February/March
 Please join us on Zoom (Meeting ID:  __)
Zoom Meeting Link:

SAMPLE AGENDA

	 
	ITEMS
	ACTIONS/NOTES/FOLLOW UP

	I.  
	Call to Order  
	 

	II.  
	Roll Call/Establish Quorum 
	 

	III.  
	Review and Approval of Minutes – Meeting #3 (Action Item)
	

	IV.
	Report from the DELAC Representative
	 

	V.  
	Comprehensive Needs Assessment EDC § 52176  
· Review and discuss the results of DPA #2 as it relates to EL performance 
· Review and discuss the results of the California Healthy Kids Survey, with attention to EL family feedback
· Make Recommendations (Action Item)
	 

	VI.  
	Review and Approve Finalized School Plan for Student Achievement (SPSA) expenditures EDC § 52176 (Action Item) 
	 

	VII.
	Provide written recommendations to the School Site Council (SSC) on how budget and instructional decisions support ELs
	 

	VIII.
	Update on school site parent engagement opportunities 

	 

	IX.  
	Provide an update on LCAP
	

	X.
	School site attendance data
	 

	XI.
	Announcements
	 

	XII.
	Adjournment (Action Item) 
	 

	AGENDA POSTED: 
	Day, Date 

	 
	Front of school, office, and or school website 

	Next Meeting:  
	Date 
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Enter School Site

English Learner Advisory Committee (ELAC)
Date Meeting #5 – April/May
 Please join us on Zoom (Meeting ID:  __)
Zoom Meeting Link:

SAMPLE AGENDA

	 
	ITEMS
	ACTIONS/NOTES/FOLLOW UP

	I.  
	Call to Order  
	 

	II.  
	Roll Call/Establish Quorum 
	 

	III.  
	Review and Approval of Minutes – Meeting #4 (Action Item)
	

	IV.
	Report from the DELAC Representative
	 

	V.  
	Reviewing the school’s language census report EDC § 52176
· Make Recommendations (Action Item)
	 

	VI.  
	Review the recommendations of the 2026- 2027 School Plan for Student Achievement (SPSA) specific to English Learners EDC § 52176
	 

	VII.
	Reflect on the current school year’s EL programs and services
· Discuss and collect member suggestions for enhancing support for ELs in the upcoming year
	 

	VIII.
	Discuss the results of this spring’s Summative ELPAC scores and students eligible for reclassification
	 

	IX.  
	Provide an update on LCAP
	

	X.
	School site attendance data
	 

	XI.
	Announcements
	 

	XII.
	Adjournment (Action Item) 
	 

	AGENDA POSTED: 
	Day, Date 

	 
	Front of school, office, and or school website 

	Next Meeting:  
	Date 
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