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After School Use of Facilities Application Form
Please complete the application and forward it to the Operations & Maintenance Department at least 3 WEEKS PRIOR to the requested date. All rules and regulations pertaining to the use of the requested facility should be discussed prior to completing the application.
	Facility Requested:

	Facility Area Requested: 

	Date:
	Time:                           -          

	Name of Organization:

	Contact:
	Phone: 

	Program Type:

	Admission Fee:

	Special Arrangements:

	Work Request Number:
	Work Order Number: 
(Maintenance Office Use Only)


**Please remember if you need tables and/or chairs for your event, school personnel will need to enter a Work Request into Brightly. No access to the kitchen area permitted. There is no use of kitchen equipment, serving line, carts, utensils, etc. without prior written permission.**

	Requestor:
	Date:



I personally agree to assume responsibility and to ensure enforcement of all regulations governing the care of school facilities.

	Principal:
	Date:



	Director of Operations & Maintenance:
	Date:







Revised: July 2025
image1.png
DARLINGT@®N

COUNTY SCHOOL DISTRICT




