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  Worker’s Compensation Procedures
Columbia Heights Public Schools

1440 49th Avenue NE

Columbia Heights, MN  55421

www.colheights.k12.mn.us
What do I do if I am injured at work?

1. Notify your supervisor or building principal immediately.

2. Complete an Employee Report of Injury.  You can get a copy of this report from your building secretary, supervisor, human resources or the district website. Fill this report out completely and submit it to human resources the day the injury occurs.  This form can be sent to human resources via fax at 763-571-9266, dropped off, sent via inter-district mail or emailed to Elizabeth Bruchu at bruchue@colheights.k12.mn.us.  Once received by human resources, a claim will be filed with the district’s worker’s compensation insurance company.
3. Meet with your supervisor to complete the Supervisor’s Report of Accident.  Your supervisor should submit this form to human resources.  

4. If you do need to seek medical treatment you may need to provide this information at your visit:

Worker’s Compensation Insurance Provider
UnitedHeartland
Policy Number 1400007361
15200 W. Small Road
New Berlin, WI 53151
Fax: (262) 787-7647
1-800-258-2667

After seeking medical treatment, you must submit to human resources the Work Ability and Return-to-Work form from your healthcare provider prior to returning to work. 

Columbia Heights Public Schools strives to provide the safest work environment for all employees and reduce work-related injuries.  If you notice something that may be a hazard, please report it immediately to your supervisor and James Phillippi, Manager of Buildings and Grounds x4524.
