Truncation

What is truncation?  

Truncation is basically a way to find similar words in one search.  You are able to broaden your search by using symbols (* or ?) 
Example:  If you are looking for information on teenagers and you enter “teenagers” into the search box, you will get only results with the word “teenagers” in them.  You will miss any results with teen, teens, teenage, and teenager.  These missed results could be helpful to you.  Instead, what you can do is search teen*.  The asterisk (*) represents all of the possible endings and helps you find more results. 
Search teen* to find results on teenagers, teenager, teen, teens, teenage.
What is a Wild Card?
You can use a similar method in the middle of a word.  This is called a wild card.  A wild card lets you replace a letter within a word with a question mark and the database will search for multiple options.  

Example:  If you are doing research on women’s right to vote and you search “women” you will only find results with “women.”  Some possible results could use “woman” instead.  In order to search for both you can replace the variable letter (the one that changes) with a question mark (?) and search “wom?n.”  This will give you results with both woman and women.  
Search wom?n to find woman and women.

The wild card function can also be helpful if you are unsure of spelling.

Example: Shakespe?re if you are unsure if Shakespeare is spelled with two Es or an A.  
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