[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Charter School Governance Review
Board Meeting Agenda Checklist
	Charter School:
	

	Meeting Date:
	

	Agenda Reviewer:
	



Brown Act Requirements:
	
	Y
	N
	N/A

	Agenda Posting

	Regular Meeting: 72 hours in advance
	
	
	

	Special Meeting: 24 hours in advance
	
	
	

	Posted at appropriation locations, including all teleconference locations
	
	
	

	Posted on website (72/24)
	
	
	

	Agenda Content

	Date: 
	
	
	

	Time: 
	
	
	

	Location(s): 
	
	
	

	If teleconferenced, locations of teleconference participants
	
	
	

	If teleconferenced, option for public participation clearly identified
	
	
	

	Establish quorum / call to order
	
	
	

	Time for public comments: non-agenda items (not required for special meetings)
	
	
	

	Time for public comments: agenda items
	
	
	

	Brief description of all agenda items for discussion and/or action
	
	
	

	Closed session properly noticed (GC 54954.5)
	
	
	

	Government Code section properly cited (GC 54954.5)
	
	
	

	Description of closed session item property cited (GC 54954.5)
	
	
	

	Report out of closed session listed
	
	
	

	Adjournment included on agenda
	
	
	

	Comments:

	



Charter School Act Requirements:
	
	Y
	N
	N/A

	Locations (EC 47604.1)

	The governing body of one charter school (EC 47604.1(c)(1))

	Location within the county in which the charter school is located
	
	
	

	Two-way teleconference location shall be established at each schoolsite.
	
	
	

	The governing body of one nonclassroom-based charter school that does not have a facility or operates one or more resource centers (EC 47604.1(c)(2))

	Location within the county with the greatest number of pupils enrolled in the charter
	
	
	

	Two-way teleconference location shall be established at each resource center.
	
	
	

	A governing body of an entity managing one or more charter schools located within the same county (EC 47604.1(c)(3))

	Location within the county in which the charter(s) are located
	
	
	

	Two-way teleconference location shall be established at each schoolsite and each resource center.
	
	
	

	A governing body of an entity that manages two or more charter schools that are not located in the same county (EC 47604.1(c)(4))

	Location within the county with the greatest number of pupils enrolled in the charter
	
	
	

	Two-way teleconference location shall be established at each schoolsite and each resource center.
	
	
	

	Audio or Video recording of the meeting
	
	
	

	Audio or Video recording posted to the charter school’s website
	
	
	

	Comments:

	



Board Agenda Good Practice (not required):
	
	Y
	N
	N/A

	Board Agenda Best Practice

	Agenda approval agendized; require vote on changes
	
	
	

	Items identified as discussion vs. action 
	
	
	

	Approximate times included for agenda items
	
	
	

	Explanation of non-agenda public comment (that response is limited; no action or discussion)
	
	
	

	Notification of accessibility services
	
	
	

	Report on student outcomes agendized
	
	
	

	Report on school finance agendized
	
	
	

	Comments:

	




Website Requirements:

	
	Y
	N
	N/A

	Website Postings and Elements

	Current LCAP Posted on Website (EC 47606.5(h))
	
	
	

	Current EPA Approved Spending (Article XIII, Section 36, Subdivision (e), Paragraph (6) of the California Constitution)
	
	
	

	CDE Charter Complaint Form (EC 47605(e)(4)(D); EC 47605.6(e)(4)(D))
	
	
	

	Current policy on pupil suicide prevention grades K-6 and 7-12 (EC 234.6)
	
	
	

	Definition of discrimination and harassment based on sex (EC 234.6)
	
	
	

	Link to CDE Title IX information (EC 234.6)
	
	
	

	Current policy on sexual harassment, as it pertains to students (EC 234.6)
	
	
	

	Current policy on preventing and responding to hate violence (if policy exists) (EC 234.6)
	
	
	

	Current policy on anti-discrimination, anti-harassment, anti-intimidation and anti-bullying (EC 234.6)
	
	
	

	A section on social media bullying (EC 234.6)
	
	
	

	Link to statewide resources (CDE Resources link) (EC 234.6)
	
	
	

	SELPA Local Plan (EC 52065.5)
	
	
	

	Link or Copy of current SARC (EC 33126(d))
	
	
	

	COVID-19 Testing Plan (SB 1479)
	
	
	

	Report on pupil restraint and seclusion (EC 49006)*
Note: While this reporting requirement applies to all charter schools, those schools that are their own LEAs for purposes of special education may post the report they generate for CDE. Those charter schools that are schools of a district for special education may either post the district’s report, or they may generate their own single school report for posting.
	
	
	

	CIF standardized incident form* (EC 33353)
	
	
	

	Notice of Synthetic Drugs/Fentanyl Dangers* (EC 48985.5)
	
	
	

	Adopted policy on employee interaction with pupils (EC 44050)
	
	
	

	Charter schools offering competitive athletics
must post the following (EC 221.9):
• the total enrollment of the school, classified
by gender
• the number of pupils enrolled at the school
who participate in competitive athletics,
classified by gender
• the number of boys’ and girls’ teams,
classified by sport and by competition level
	
	
	

	Adopted Pest Management Plan for “schoolsites” Posting is only required if the school’s governing board has adopted a policy on point, which is not required. (EC 17611.5)
	
	
	

	Adopted Mathematics Placement Policy (EC 51224.7)
	
	
	

	Board-approved report detailing arts education programs funded by the Arts & Music in Schools (Prop 28) funding program along with the number of FTE teachers, classified personnel, teaching aides, students served, etc. (EC 8820)
	
	
	

	Grade Change Options for students enrolled in high school during the 2020-21 school year (EC 49066.5)
	
	
	

	Homeless liaison information and specific information and resources available to person experiencing homelessness. (EC 48852.6)
	
	
	

	Charter schools receiving implementation funding from the California Community Schools Partnership Program must post their application and plan on their website. (EC 8902)
	
	
	

	Charter schools that received Learning Recovery Grant funding must post expenditure data on their websites using the CDE template by December 15, 2024, and annually until 2029. (EC 32526(d)(1))
	
	
	

	Comments:

	

	*New for 2024






	
	Y
	N
	N/A

	Website Best Practice (not required)

	Current Articles of Incorporation
	
	
	

	Current Bylaws
	
	
	

	Board Policies
	
	
	

	Calendar (academic/instructional)
	
	
	

	Uniform Complaint Policy/Procedures
	
	
	

	
	
	
	

	
	
	
	

	Comments:

	



Feedback provided to                                     on                              in the following manner:                               .




Charter School Governing Board Agenda Items of Interest
Agenda items like the following may reflect that the school is dealing with significant issues and should be flagged for follow-up by the authorizing agency.  

· An agenda for an “emergency” meeting of the governing board (circumstances under which an emergency meeting can be called are very limited and should be scrutinized)
· An agenda scheduling a special meeting at an inconvenient or unusual date or time (Sunday, holiday, early morning or late evening)
· Meeting with several teleconference locations listed, which may mean that a quorum will not be present at the meeting site
· Closed session agenda items of interest, such as:
· Personnel item where position identified is a leadership role (i.e., principal, chief financial officer, etc.)
· Real property negotiations (related to a school’s possible relocation or expansion plans)
· Pending litigation (meaning a lawsuit has been filed, as opposed to “anticipated” litigation)
· Agenda items for major decisions, such as:
· Bylaw changes
· Change of board members other than at term expiration and/or “annual meeting”; especially removal or resignation
· Changing facilities: expanding, moving, purchasing portables or new site, Proposition 39 offers
· Changing grade configuration: adding or dropping grades
· Entering into loans (especially if not previously notified)
· Contracts for new “back office” provider (not renewal of existing contract, but a new company)
· Change of special education status, such as application to a SELPA (or a new SELPA); new contracts for special education services
· Approval of new policies or major revisions in key areas:  student suspension and/or expulsion, governance or conflict of interest, complaint policy, special education or Section 504
· Re-appearance of a particular agenda item on multiple occasions, without apparent progress
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