TITLE IX TIPS AND TEMPLATES



ITEM E

ORGANIZING TIMELINES

INVESTIGATION TIMELINE

Day 1  	August 7, 2020 	
•	Formal Complaint filed by Complainant or Signed by Title IX Coordinator

DEADLINE:    3 Calendar 	 Days Later  	August 10, 2020
•	Title IX Coordinator sends notice to parties, with opportunity to object to assigned investigator within three (3) business days

DEADLINE:   	 Days Later  	
•	Title IX Coordinator receives any objections to assigned investigator

DEADLINE:   	 Days Later  	
•	Title IX Coordinator resolves any objections to assigned investigator
•	Formal Complaint is provided to investigator, and investigation begins

DEADLINE:   	 Days Later  	
•	Within 10 business days, investigator meets with parties, conducts interviews, gathers evidence including documents
•	Investigator sends evidence to parties with a 10-business-day opportunity to review and respond to evidence

DEADLINE:   	 Days Later  	
•	Parties provide written response to evidence

DEADLINE:   	 Days Later  	
•	Investigator considers written responses of parties
•	Investigator creates investigation report
•	Investigation sends investigation report to parties with a 10-business-day opportunity to review and respond to investigation report

DEADLINE:   	 Days Later  	
•	Parties provide written response to investigation report
•	Investigator sends investigation report and parties’ responses to decision-maker

ESTIMATED DURATION OF INVESTIGATION:   	

 (
3
)
DETERMINATION TIMELINE

DAY 1   	
•	Decision-maker receives investigation report and party responses from investigator
•	Decision-maker notifies parties they have a 5-business-day opportunity to submit written relevant questions for another party or witness

DEADLINE:   	 Days Later  	
•	Decision-maker receives questions submitted by parties

DEADLINE:   	 Days Later	 	
•	Decision-maker reviews questions submitted by parties
•	Decision-maker sends relevant questions to parties/witnesses for response within five (5) business days

DEADLINE:   	 Days Later  	
•	Decision-maker receives responses to relevant questions from parties/witnesses

DEADLINE:   	 Days Later  	
•	Decision-maker sends responses to parties with five (5) business day deadline to ask limited follow-up questions

DEADLINE:   	 Days Later  	
•	Decision-maker receives parties limited follow-up questions

DEADLINE:   	 Days Later  	
•	Decision-maker reviews limited follow-up questions submitted by parties
· Decision-maker sends relevant follow-up questions to parties/witnesses for response within five (5) business days

DEADLINE:   	 Days Later  	
[bookmark: _GoBack]•	Decision-maker receives responses to relevant follow-up questions from parties/witnesses

DEADLINE:   	 Days Later  	
•	Decision-maker sends responses to parties
•	Decision-maker reaches determination and sends to parties

ESTIMATED TIMELINE:   	

APPEAL TIMELINE

Day 1	 	
•	Superintendent receives appeal, which was required to be filed within five (5) days of receipt of the determination of the decision-maker

DEADLINE:   	 Days Later  	
•	Superintendent notifies the other party of the appeal and allows both parties to submit written statements within five (5) business days

DEADLINE:   	 Days Later  	
•	Superintendent receives written statements from the parties
•	Superintendent begins impartial review of the appeal

DEADLINE:   	 Days from Receipt of Appeal  	
•	Superintendent concludes impartial review of the appeal
•	Superintendent issues written decision and sends to parties

ESTIMATED TIME:   	
