[TEMPLATE prepared by Central USD Business Services

Classroom donations of supplies or monetary donations,

Utilize site letterhead; must be approved by Principal or designee]

[Date]

Dear Parent:
Your son or daughter is currently enrolled in our [program type] and we are off to a great start this year with an exceptional group of young people.  Because our supply budget will not support all of our [program] activities, we are asking for your support through fundraising to help acquire some of the needed supplies for our [class] exercises.

The materials that we utilize include:

[item]

[item]

[item]

In order to cover the cost of these materials and allow us to continue with the [program] activities as planned; we are soliciting a voluntary $[____] donation from each of our students.   

Please allow me to thank you in advance for your support and for encouraging your son or daughter to broaden their high school experience by enrolling in our [program].  We would also like to express our sincere appreciation to the many students who have already contributed.  Should you have any questions or concerns, please do not hesitate to contact me.

Respectfully yours,

Teacher/Advisor


Principal
