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Certificated Substitute Compensation Schedule   
  
	Daily Substitute Rate (119 Days)  
	Daily Substitute Rate (20+ Days)  

	$165.00 
	$185.00


  
  Substitute Payroll Cycle  
  
[image: ]
  
Example:   
If a substitute worked 5 sub jobs from May 11th – June 10th, then the substitute will receive a pay check in the mail for 5 days of work on July 10th.    
  
Paychecks are mailed directly to substitute employees from the Executive Services Department.   
  
Tracking Sub Assignments   
  
Site secretaries will electronically log time during each payroll cycle. Substitutes are encouraged to maintain a personal calendar to record their jobs, and may verify jobs with the site secretary. 
Jobs are not valid without a job number.   
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Substitute Payroll Period Payday

Payroll Opens Payroll Closes Paychecks are issued on the 10"

11" day of each month 10" day of the next month day of the following month for
work performed during the

previous payroll period.
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