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The Bismarck Early Childhood Education Program (BECEP) is a Bismarck Public Schools program consisting of: Early Head Start, Head Start, Early Childhood Special Education, Community Friends and Right Track. The Community Friends program was added to provide peer models for children in the Early Childhood Special Education Program.  BECEP was established to meet the needs of preschool children and their families.

BECEP follows a developmental sequence of teaching children skills in the developmental areas of cognition, motor, language, self-help, and social/emotional development. A child/family plan is written for each child or family, based on identified strengths and needs, and updated throughout the year as needed.

Children learn skills best that are embedded into their daily routines and activities by caregivers who are familiar to the child and with whom they feel safe. All staff at BECEP are committed to this philosophy and strive to partner with parents and other caregivers in teaching children the skills they need to know.

Our curriculum encompasses all areas of development, working on skills through developmentally appropriate activities, focusing on child interests, and capturing the child’s enthusiasm for learning through discovery, success, and independence.
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Bismarck Public Schools Mission: 
Empower every learner to thrive. [image: A black background with text
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Bismarck Public Schools Vision:
Together, our strong relationships build inclusive, collaborative, and innovative environments that create agency
and inspire a passion for learning, excellence, and discovery.

BECEP Mission:
BECEP partners with families and community to promote the overall development of children to reach their full learning potential.

BECEP Vision:
We encourage our school family to become lifelong learners by providing opportunities in parent and child education within a safe, healthy, enriching environment that promotes a positive self-concept. Meeting the developmental needs of our children is accomplished through various pathways to ensure individual success. We advocate for our parents and children at school, home, and in the community.

 
PROGRAMS AVAILABLE FOR CHILDREN AGES 3 UP TO KINDERGARTEN

HEAD START
Program Eligibility:	Eligibility is determined by using income guidelines that are established by the federal government.  Ninety percent of the Head Start families enrolled are below the federal poverty level, are homeless or in foster care and/or receive public assistance (TANF, SSI).  Families who are within the 130% guidelines may be served after all the families who meet the 100% poverty guidelines have been accepted into Head Start.  A minimum of 10% of the children served have developmental delays and qualify for Special Education services.  No fee is charged for Head Start services.  Services are designed to meet the child and families’ individual needs.
Service Delivery Area:	Burleigh, Kidder, and Emmons counties		
Service Location:	In a classroom at BECEP-Richholt
Number of Children Served:  	119
Ages Served:	Three to five years of age (Unless the child is age-eligible for Kindergarten)
Services:		Classroom instruction is provided Monday through Thursday from 7:40a to 2:30pm and Friday from 7:40a to 10:40a, August through May.  Each classroom is staffed by one teacher and two teaching assistants.  Breakfast and lunch are provided Monday through Thursday. Breakfast is provided on Friday.  Families receive a minimum of two home visits per year and come to the center for open house and two conferences.  Transportation is available.


EARLY CHILDHOOD SPECIAL EDUCATION (ECSE)
Program Eligibility:	Child qualifies for an IEP (Individual Education Program) under one of 13 disability areas listed under IDEA (Individuals with Disabilities Education Act).
Service Delivery Area:	Bismarck Public School District
Number of Children Served:	No limit on capactiy
Ages Served:	Three to six years of age
Services:	Children may receive Special Education resource services, physical therapy, speech therapy, occupational therapy, vision, or hearing services based on needs identified by the child’s educational team.  Children may be enrolled in classes at BECEP Monday through Thursday. BECEP-ECSE classrooms are located at the Richholt building, Murphy Elementary & Myhre Elementary. IEP service location will be determined by the child’s IEP Team. No fee is charged for services.



COMMUNITY FRIENDS
Program Eligibility:	Children must demonstrate age-appropriate development and activity level with strong social, language, and self-help skills.
Service Delivery Area:	Bismarck Public School District
Number of Children Served:	Up to 50 depending on class numbers
Ages Served:	Four to six years of age
Services:	Community Friends will be integrated into Early Childhood Special Education classes.  Classes are scheduled Monday through Thursday. BECEP-Community Friends are located at the Richholt building, Murphy Elementary & Myhre Elementary. A monthly fee is charged for this program, which is dependent on participation (2 days/week or 4 days/week).
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Physical Development and Health – using pencils & cutting, taking care of their own needs (eating, dressing, washing hands, brushing teeth, toileting, & blowing nose), etc.

Social and Emotional Development – accepts positive & negative consequences with help from an adult (redirection, High-Five, verbal comments, Safe Place, etc.), develops friendships with other children, understanding feelings & emotions, etc.

Social Studies Knowledge & Skills – talking about people in their own family, learnings about and to respect the environment (e.g., recycling trash, nature walks, etc.), understanding how people change over time, etc.

Approaches to Learning – choosing to be involved in many activities, staying with tasks and completing them, etc.

Logic and Reasoning – describing cause and effect relationships (e.g., If you go outside in the rain you will get wet), representing people, places, and things through drawing, movement, and 3-D objects, etc.

Literacy Knowledge and Skills - using pictures and cues to tell what is happening in a story/text, telling what pictures or words start with the same sound, etc.

Language Development – listening to a story, conversation, or song attentively for up to 4 minutes, following simple step-by-step directions, etc.


Mathematics and Knowledge and Skills – counting from memory to 20, identifying more, less, and the same, pointing to shapes, identifying colors, etc.

Science Knowledge and Skills – looking at and talking about an object's color, size, shape, and texture, knowing that plants and animals need food, water, air and light to survive, etc.

Creative Arts Expressions – participating in listening, singing, finger plays, games, and performances, creating drawings, paintings, models, sculptures, masks, and other art creations, etc.
Uses movement to express what is being felt/heard in songs or tunes.

English Language Learner – only for children learning to speak English – acknowledging or responding nonverbally to common words or phrases, such as “hello”, “goodbye”, “snack time”, “bathroom”, when accompanied by adult gestures, repeating words or phrases to self, such as “bus” while group sings the “Wheels on the Bus”, demonstrating eagerness to participate in songs, rhymes and stories in English, etc.                                                                                                                                

Bismarck Public Schools 
Code of Conduct
Bismarck Public Schools is proud and fortunate to have supportive and friendly parents/guardians and other adults how help model appropriate behavior so all children can be successful at school and in the community.  It is important that students see people who can work together, as this is a life skill we want them to develop to be healthy, productive citizens.  Education of our children is a partnership with parents and otherers in our community.

We, as caring adults, believe we should:
· Respect school staff and what they are doing to help our children learn.
· Ask the school for help if we don’t understand something happening at school or want more detail.
· Respect teaching time by not disrupting class or areas of the school during school hours.
· Set a good example by displaying appropriate behavior, respectful language, a moderate tone, and an even temper.
· Work to resolve school issues and conflicts in a constructive manner with open dialogue.
· Ask the school for their view of any incidents to determine if it is the same as the child’s view before taking matters further.
· Follow the proper “chain of command” when addressing a school issue.  Reports of concerns would normally be made directly to the teacher.  If the response is not satisfactory or it’s not a classroom issue, the chain of command moves to the Assistant Principal or Principal, then the Assistant Superintendent of Elementary Schools, then the Superintendent, and finally the School Board.
· Refrain from questioning decisions made by the school in front of children or other parents or school visitors as these are private matters.
· Refrain from criticizing or demeaning a child or parent about something that may have happened with another child.
· Refrain from criticizing the school, staff, students, other parents, etc. on the school premises or on school or personal social networking sites like Facebook or Twitter.

School staff, parents, visitors, and student can work together to provide a safe, respectful school environment.

Please note: Bodily harm or the threat of bodily harm to a staff member, student, parent, or other school visitor will not be tolerated and is against the law.  This includes abusive or threatening communications such as phone calls, texts, emails, or social media posts.  Use of tobacco, alcohol, or illegal drugs while on school grounds or at a school event are illegal and will be prosecuted.

Parents or other school visitors who do not respect the Code of Conduct for appropriate school-related behavior may be banned from school grounds, buildings, and/or events.  Authorities will be contacted if needed.  Legal advice will be sought if disparaging or demeaning remarks are made or written about a school or staff member, student, etc.  that could jeopardize the reputation of that person, the school, or the district.

BECEP SCHOOL RULES

BECEP staff have developed School Family Rules for teaching children safe and appropriate behaviors in all school environments (classroom, gym, hallway, etc.).  The School Family Rules are:

Be Safe				Be Kind 					Be Helpful

These behaviors are taught to children using Conscious Discipline and SecondStep techniques.

BECEP PROGRAM INFORMATION
Class Hours
Preschool classes are in session during the following times (Please see your child’s individual class schedule):

Early Childhood Special Education & Community Friends classes–		
· 7:40am to 10:40am (Monday through Thursday) or 11:30am to 2:30pm (Monday through Thursday)

Head Start classes –
· 7:40am to 2:30pm (Monday through Thursday) & 7:40a-10:40am (Friday)



DROP OFF & PICK UP at BECEP

BECEP strives to provide the safest environment possible & needs your help to do this.  If you are dropping off/picking up your child from BECEP, please consider the following safety precautions:
· Don’t let your child cross the street alone & always have them holding an adult/responsible person’s hand when doing so.
· Cross at corners, using traffic signals and crosswalks.  Stop and look both ways.
· Unload and load children on the side away from traffic.
· Never leave children unattended in the vehicle.
· DO NOT park in the bus loop at any time on school days.

If your child arrives at school late or leaves before the end of the class session, you must come into the school building to check your child in or out.

Parents/Guardians will complete a Child Authorization form, which names the authorized adults that are able to pick up a child from BECEP. Authorized adults must be 18 years of age or older and have picture identification. When picking up a child from BECEP, staff will review the Child Authorization form, to confirm the person picking up the child is authorized to do so, as well as verify their identity with the picture identification they present. The authorized adult must then sign out the child. If an individual is not on the Child Authorization Form, the child will not be permitted to leave BECEP with that individual. Please review, with your child’s teacher/Family Advocate, who the authorized adults are on your child’s Child Authorization Form. Child Authorization Forms are completed at enrollment.  Parents/Guardians are responsible for keeping the Child Authorization Form up to date. 

Authorized adults are not the same as Emergency Contacts. Emergency Contacts do not have to be 18 years of age or older, however, if they are under 18, they will not be allowed to pick up a child from BECEP.

Parking at BECEP 
Please note and adhere to the Handicapped, Staff, and Bus Parking, signified by signs and curb paint. If accessible parking is needed, please discuss drop off/pick up arrangements with your child’s teacher.

Safety Drills
Safety drills are executed on a regular basis at BECEP to ensure that all children, staff and visitors to the building know how to respond in case of an emergency.  If you will be required to pick up your child at an alternate site, you will receive a message from Bismarck Public Schools Administration.

Invitations to Birthday Parties
If your child is having a birthday party, we ask that you do not send invitations to school.  Please send invitations by mail or deliver them personally outside of the school setting.
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Please refer to Busing Handbook for questions and transportation options.

Early Childhood Special Education and Head Start parents must complete and submit the online BECEP ECSE/Head Start Transportation Form. The form can be found on the BPS Transportation website.

For further information on busing, please refer to Bismarck Public Schools Transportation website.
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BECEP ATTENDANCE POLICY
BECEP is an educational program.  Regular attendance is expected in order for your child to receive the full benefits of early childhood education.  When your child attends school regularly, you are building good habits that lead to your child’s school success.  

· If your child needs to miss school, you are responsible for contacting the BECEP office (323-4400) each day between 7:00am and 7:30am to inform the office, regardless of whether your child attends at Murphy, Myhre or Richholt. If you have not contacted the school by 8:15am for morning classes/Head Start or 12:05pm for second session, an automated call will be made to the primary phone number.  If you do not call in, you will be contacted by a BECEP staff person within one hour of the program start time, to ensure your child’s safety.
· If you utilize District busing services, you will also need to contact the Transportation Supervisor (323-4500) if your child will be absent from school.  (See the Busing Handbook for your child’s program)    
· If your child arrives at school late or leaves before the end of the class session, you must come into the school to check out your child.

Tardy: Your child will be considered Tardy if they are not present by 7:45am for morning classes/Head Start or 11:35am for second session. If your child is frequently tardy, your child’s team will schedule a meeting with you and appropriate school personnel to discuss the concern and develop a plan to improve attendance. 

Excused Absences:  An excused absence is when you have notified school personnel that your child will not be in school. Secretarial staff will mark excused reasons for the absence.  

Unexcused Absences:  An unexcused absence is when your child is not in school, and you did not contact school personnel. 
· In cases where your child has a chronic illness or other extenuating circumstances, attendance concerns will be addressed by a team consisting of appropriate school personnel and parents/guardian.
· If your child continues to have unexcused absences, your child’s team will schedule a meeting with you and appropriate school personnel to discuss the concern and develop a plan to improve attendance.
· For children in Head Start, if your child has two consecutive unexplained absences, staff will conduct a home visit on the 3rd day or make direct contact with you/emergency contact.  If staff have made multiple attempts and the you do not respond, or your child continues to be absent, the home-base & center-based spot will be considered a vacancy.  If your child is absent from school for 10 consecutive school days and you have not contacted the school and reasonable attempts to contact you by program staff have been made, the Head Start child’s slot will be considered a vacancy.   
· For children who have an Individual Education Program (IEP) and excessive absences from school, parents/guardians will be contacted to inquire about the child’s absence and the child’s IEP may need to be revised.

Head Start Dismissal Procedure/Approved Absences for Extended Periods of Time:
· If a child moves out of our service area, the child will be dismissed and need to reapply if the parent wants re-enrollment.  Once the family notifies the Program that they have moved, the child is given two weeks to remain in the Program so the family can find alternative services for their child.  Exception:  If the child is homeless or in foster care, efforts are made to maintain the child’s enrollment if the family or child moves to a different service area.  If the child experiencing homelessness is unable to attend classes regularly because the family does not have transportation to and from the program facility, the program will utilize community resources, where possible.
· If a child needs to be absent from the Head Start Program for an extended period of time, the program will be sensitive to the family’s needs.  Parents need to submit a written request in advance so there will be time to discuss the situation.  Each situation will be considered on its own merit.  If it is determined that the situation does not constitute a vacancy, the reasons for reaching that conclusion will be documented in the child’s file.  
· If the family decides to discontinue services, support to transition the child to another program will be offered, according to the family’s needs.
      
On the road to a successful future
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BECEP Head Start School Readiness Goals
BECEP partners with families and community to promote the overall development of children to reach their full learning potential.


Approaches to Learning:
· Children will demonstrate initiative and persistence in learning and discovering when working with others, materials, activities, and information.  
Social and Emotional Development:
· Children will develop and engage in positive relationships and interactions with adults and peers.
· Children will begin to recognize, describe, develop and demonstrate control over their emotions.
Language and Literacy:
· Children will use and comprehend oral language for conversation and communication.
· Children will use and understand print as a meaningful and organized symbolic system of communication.
· Children will hear and distinguish the sounds and rhythms of language.
· Children will demonstrate knowledge of the alphabet by naming letters and letter sounds.
Cognition:
· Children will ask questions, gather information, make predictions, and analyze results.
· Children will demonstrate knowledge of patterns, numbers, and quantities.
Perceptual Motor and Physical Development:
· Children will demonstrate control of large and small muscles for such purposes as movement, self-care, and manipulation.
· Children will show interest in and demonstrate knowledge of healthy and safe habits.

[bookmark: _TOC_250007]FAMILY SERVICES at BECEP

Family Advocates are available to work with any parent and family in Head Start, Early Childhood Special Education and Community Friends and are part of your child’s team. Services available to any BECEP family include referrals to community agencies, parenting resources and information about available community resources, such as emergency assistance, crisis intervention, etc. Family Advocates can also help any family in BECEP in emergency situations with clothing, food and toiletries, etc.

In addition to Family Advocates, a mental health provider is available to you. Contact your child’s teacher or Family Advocate if you would like to visit with a mental health provider.
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HEALTH 



[bookmark: _Hlk79056415]BECEP-Richholt has the services of a school nurse for an assigned number of hours per week. The nurse’s services are free of charge and can be utilized by BECEP children, siblings, parents, and staff.  The nurse is available to handle health related emergencies for children and staff, as well as wellness screenings and special health care needs. The nurse is not able to prescribe medication or make medical diagnoses. Referrals are made to health care providers as necessary.

According to State Law, each child’s immunizations must be up-to-date, or exemption form signed by Oct. 1 of the current school year.  Children will be excluded from school if immunizations are not received by this date.  The child will be allowed to return to school after immunization forms are received.  Each child’s immunization record will be required upon enrollment in BECEP classes.

If your child is injured at school, you will be contacted, and an Accident/Incident Report will be completed.  

The School District does not provide medical insurance benefits for school related injuries, including damage to or loss of eyeglasses or any other personal property. If there is an emergency with your child at school requiring that your child be transported to the clinic or hospital, every effort will be made to first contact you or others, by the emergency numbers provided by you. An ambulance will be called to transport your child to the hospital or clinic (at your expense) if you cannot be contacted and your child needs immediate treatment.

Your child must be healthy to be in school.  Please DO NOT send your child to school or have a home visit if they have a fever (101 degrees), diarrhea, a contagious illness, or are unable to fully participate in classroom or home visit activities.  Please notify the school if your child is ill or if you have questions.  If your child becomes ill in school, they will be assessed and you will be notified of the situation. It is very important that the school has current emergency phone numbers.

BECEP does not transport sick or contagious children; you or your designated emergency contact persons will be called to pick-up your child at school.
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WELLNESS POLICY

The following conditions warrant staying home from school or canceling a home visit:
1. Children with fevers of 101 degrees or greater should not be in school or have a home visit.  They need to be without a fever for 24 hours, not on fever-reducing medications, before they can return to school.  (Exception:  Children with an immunization-related fever need not be excluded if they are able to participate in the daily routines.)
2. Children who are vomiting, due to illness, must be excluded from school for at least 24 hours.
3. Children who are experiencing diarrhea, that cannot be contained, must be excluded from school for at least 24 hours.
4. Children with chicken pox must stay home until their sores dry up (usually five to seven days).
5. Children with scabies must stay home until the condition is treated.

The following conditions may warrant staying home from school or canceling a home visit:
1. Children who have symptoms and are unable to participate in the usual activities.
2. Children with thick, green or yellow nasal discharge that persists longer than three days and is accompanied by any of the following symptoms:  fever, persistent cough, eye drainage, or ear pain need to be evaluated by a physician.

It is your responsibility to transport a sick or contagious child (see above).  If you cannot transport the child, you need to make other arrangements for picking up your child.  The bus will not transport your child. 
 
Chronic Health Conditions
If your child has a health condition such as asthma, diabetes, seizures, allergies, please talk with the school nurse and complete a school healthcare plan.  You may obtain a form from the school nurse or the districts web site by clicking on health services.  Health plans need to be completed annually.

MEDICATION
Under most circumstances, prescription and non-prescription medication should be taken before or after school, and under your or medical supervision.

If you would like staff to administer any prescription or non-prescription medication to your child, you will need to complete the following document for school: “Medication Administration Authorization: Preschool/Elementary Schools”.  A copy of this form is available in the BECEP office, from the BECEP nurse’s office or on the district’s web site under the parent tab, parent resources.  

All medications brought onto school grounds must be in their original packaging with the child’s name on it, with the pharmacy label (prescription) or package instructions (non-prescription) clearly intact and readable. Medications brought to school in baggies, envelope, or other types of containers will not be accepted.
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You are the first teachers and primary educators of your children. We know children learn better when parents are involved in all phases of their child’s education.  Below are just some of the things you can do to be involved.

· Attend classes for parents and participate in parent/child family experiences (see monthly Parent Newsletters)
· Serve on the Parent Policy Council
· Serve on committees or help with fundraising activities
· Make your home available for visits from staff
· Make sure your child attends school regularly and is on time
· Attend meetings concerning your child
· Complete school readiness tasks at home with your child and read to your child
· Turn off electronic devices (cell phone, TV) when attending activities for your child
· Volunteer on field trips 
· Help out in a classroom, read to children, teach a craft, etc.	
· Help out with classroom or program special projects

The Importance of Volunteering-Giving Back to the Program

As a volunteer or participant, you will be asked to sign the BECEP Family and Community Participation/Volunteer sheets.  Please be sure to sign a volunteer sheet anytime you volunteer or participate in a BECEP function. Providing volunteer services greatly benefits our Program and is a federal requirement of the Head Start Program. We encourage every family to give back in time to the program. Family and Community Participation/Volunteer sheets help us keep track of the amount of volunteer hours and number of volunteers in BECEP. A total of 20% of the Head Start grant must be provided through local in-kind goods and services, such as equipment and building space; program materials; and professional, parent, and community volunteer time.  If every family in the Head Start Program gave about nine (9) hours each month, we would meet our Non-Federal In-kind Match!

Volunteer hours can be earned to fulfill TANF, housing or school requirements, or for job experience. If you would like to volunteer on a regular basis (more than 4 hours/week) please contact the Parent Family Engagement Coordinator for an application and policy information.
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BECEP offers a variety of parent education opportunities during the school year that provide positive learning experiences for parents, and parents and children together.  Topics are determined by parental interest and program goals and requirements.  These opportunities are available to BECEP families throughout the school year.  All activities are FREE and held at BECEP/Richholt, unless otherwise noted.  Times and days for some events are subject to change depending on participation and choice.  Some of the activities may include:

Classes for Parents:
Day/time to be determined.  Occasionally there will be classes offered for parents on site including parenting (using the Conscious Discipline Parent Curriculum), early literacy, family mealtime/nutrition and ways to stretch your food and household budgets.

Special Events:
During the year there are also special events such as; Family Socials and play dates for families with infants/toddlers, after school activities for parent and child, family nights, activities during “Week of the Young Child” in the spring, and an end of the year event for parents/families such as a “End of the Year Event”.

Support Groups:
BECEP periodically offers support groups for parents based on needs and interests.  Information about these groups will be posted in the monthly parent newsletter.  You may also contact Darnell Eckert at 701-323-4400 for more information. 

Free Book Distributions/Early Literacy Activities/Raising a Reader (RAR) Program:
Made possible by financial support from community partners - fun, motivational activities with free books are distributed to preschool children during the school year.  Resources and activities for parents on helping their child develop a love for books and reading are offered throughout the year.  Parents are encouraged to be involved in all aspects of these resources and programs.

Specific information regarding these and other opportunities for parents will be sent home through the monthly parent newsletter, flyers, or news alerts.
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Policy Council:
The Policy Council is the decision making/policy setting parent group mandated by the Head Start program. The Council is made up of Head Start parents and community members, some of them representing the Early Childhood Special Education (ECSE), Early Intervention and Right Track Programs.  Parents are elected or volunteer to serve on the Council from October to October of the following year.  The Policy Council Chairperson, Vice Chairperson, Secretary, and Treasurer are elected from within the Council.  People from the community are elected to serve as Community Representatives.  Members can serve five terms on the Council.  Volunteer hours are given for any work done by parents on the Policy Council. Policy Council meetings are open to all parents. Parents may bring any issue concerning BECEP to the Policy Council by attending a meeting or through their Policy Council representative.  Parents serving on the Council are the communication link for other parents in the program and community agencies.

The Policy Council currently meets once a month for about 1½ hours at BECEP at Richholt.  The minutes of the Policy Council meetings are posted on the parent bulletin board in the main hallway by the office and on the school website.  Staff are in attendance to present information and to answer questions for the Council, but do not carry a vote.  Accommodations such as childcare and a meal are often provided to policy council members during the meeting.  

The Policy Council, through the fundraising committee, raises money for projects that benefit BECEP children and their families, such as playground and gym equipment, toys and educational materials, books, family events and special activities.

If you are interested in serving on the Policy Council, contact your child’s teacher, home visitor, or the Parent Family Engagement Coordinator, Darnell Eckert.  The parents on the Policy Council have also established an email address: beceppolicycouncil@gmail.com 

Parent Committee:
The Parent Committee, referred to as Parent-Family Socials, is also a requirement by the Head Start Program and provides opportunities for parents to be informed and involved in activities related to their child’s educational experiences.  Parent-Family Socials are generally held at various times throughout the school year.
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[bookmark: _TOC_250001]GENERAL BECEP GUIDELINES
[image: ]  Child Abuse
By state law (North Dakota Century Code 50-25.1-03), school professionals are required to report any cases of suspected child abuse, child neglect, or educational neglect to appropriate authorities.  Reporting suspected incidents is not simply something that we are professionally obligated to do, but also something we are legally required to report to authorities.  Failure, on our part to do so, is a crime subject to legal penalty. Reporting is not necessarily accusing; it is merely reporting a reasonable suspicion that abuse or neglect may have occurred that requires investigation.

[bookmark: _Hlk137037335][image: ]  Cumulative Records and Master Files
A “Cumulative” file means the main file in which most of a student’s education records are stored.  For most students, the Cumulative file consists of only General Education Files.  However, some students’ Cumulative files may also contain Special Education, files or Intervention files or 504 files. Student records are stored electronically and are confidential but are open to parents for inspection of their child’s record.

[image: ]  Positive Guidance
Guidance provided to children attending BECEP will be constructive and/or educational in nature.  Talking with the child about the situation, praising for appropriate behavior, diversion, or possible separation from the problem may be implemented.  Separation must be appropriate to the child’s development and circumstances.  A child must not be subjected to physical harm, fear, or humiliation.  

[image: ]  Educational Concerns
Public schools serve many children coming from a rich diversity of cultural backgrounds.  The families from which they come have values and concerns that can be equally diverse. We believe we have a high-quality instructional staff and an educational program to meet the needs of all students.  If, however, there is a problem that needs attention, there is a standard process for addressing the problem. Problems are best solved as close as possible to the source. With that in mind, we suggest the following steps:
1. It is suggested that you discuss your concerns first with your child, if appropriate.
2. If further communication is necessary, visit with your child’s teacher.
3. If satisfaction is not reached at this level, a letter, phone call or a personal visit with the BECEP or Head Start Coordinator is the next step to resolve the concern.
4. A conference with the parent, teacher and BECEP or Head Start Coordinator, if appropriate, is the next step to resolve the concern.
5. Any decision at a building level may be appealed first to Danica Nelson, Student Support Services Director, and then to the Assistant Superintendent for Elementary Schools, Brad Barnhardt or Superintendent, Jason Hornbacher.
6. If, after these steps are exhausted, you still have concerns about the issue, then direct communication with the School Board might be appropriate.



[image: ]  Field Trips
Field trips are occasionally scheduled by the preschool classroom teacher.  Permission slips need to be signed by a parent/guardian before the child can participate in field trips.  

[image: ]  Inclement Weather
The health and safety of your child is the major consideration when making decisions about the appropriateness of going outside. Weather permitting; we feel it is important for children to go outside for fresh air, exercise, and unstructured play for social development.  Children should come to school dressed appropriately to be outside during the day.  Please label items of extra clothing and outer wear with your child’s name, using a permanent marker.

The Bismarck Public Schools policy states that outdoor recesses will not occur when the wind chill drops below -15 degrees F.  Keep in mind that the actual time outside during recess breaks is generally limited to 10-15 minutes. 

[image: ]  Legal Custody
In situations where one parent has custody or is considered the legal guardian of a child, documentation must be brought to the school or given to the home visitor to be placed in the child’s cumulative file. This is particularly important in cases in which one parent is legally denied contact with the child.  In such cases, the school will make every effort to follow court orders.

[image: ]  Storm Policy
The Bismarck School System works closely with the National Weather Service at the Bismarck Airport. When conditions arise where impending weather conditions may affect the safety of school children, the District administration will monitor all information available concerning weather conditions.  After receipt of the information, the Superintendent or her designee will make the decision on school closings.  If school is closed for the day, the local radio and television stations will be notified as early as possible in the morning or, in extreme cases, the preceding evening.  If Bismarck Public Schools is closed, BECEP – ECSE, Head Start & Community Friends classrooms will also be closed.

If serious storm conditions develop during the day when children are in school, the coordinators will follow the general policy of not allowing students to leave the building unless picked up by an adult.  Schools normally will not dismiss early, because many parents are not at home and are not expecting their children until the regular dismissal time.

Parents are expected to use their own judgment as to whether or not the weather is suitable for their own child to make the journey to school on any particular day.  If school is in session, and it is the judgment of the parent that their children should remain at home, that judgment will be respected by the school.  There will be no penalty incurred as a result of the parent exercising this judgment.

[image: ]  BECEP Employment
BECEP does not hire staff based on age, gender, race, religion, creed, national origin, marital or veteran status, or the presence of disabilities.  Staff members are required to have a background check before starting employment.  

[image: ]  Parent Resources
Parent information is available for viewing and/or printing on the BPS website (www.bismarckschools.org), under the Parents tab.

2025-2026 SCHOOL BOARD DIRECTORY

Eastgate, Dan – President								Preskey, Donnell - Member
Email: daniel_eastgate@bismarckschools.org					Email: d_preskey@bismarckschools.org 
Second Term Ends: 2028								Second Term Ends: 2028

Hager, Josh – Vice President							Lee, Jon – Member 
Email: joshua_hager@bismarckschools.org					Email: jon_lee@bismarckschools.org
First Term Ends: 2026								Second Term Ends: 2026

Peterson, Amanda – Member							Fastnacht, Jeff – Superintendent
Email: amanda_peterson@bismarckschools.org  				Email: jeff_fastnacht@bismarckschools.org 
First Term Ends: 2026

Weapons in the School
The Bismarck School Board determines that possession and/or use of a weapon by a student is detrimental to the welfare and safety of the students and school personnel within the District. Carrying, bringing, using or possessing any dangerous or deadly weapon in any school building, on school grounds, in any school vehicle or at any school-sponsored activity without the authorization of the school or the School District is prohibited. Such weapons include but are not limited to any gun (including pellet gun), slingshot, bludgeon, brass knuckles or artificial knuckles of any kind, any knife, razor, ice pick, explosive smoke bomb, incendiary device, or any object that can reasonably be considered a weapon or dangerous instrument. Copies of weapons including guns, starter pistols, and other look-alikes are to be considered as weapons for the purpose of this policy. Also, any object which has a school-related purpose that could be used to inflict harm on another person will be considered a weapon if the object is used in a threatening manner.

At BECEP, if a child brings a toy weapon, firearm, or dangerous object on the bus or to school it will be collected from the child and kept in the school office until the parent comes to pick it up.  The child's parent will be contacted and made aware of the situation. 

Sexual Offenders on School Property
Definitions for the purpose of this policy:
1. Sexual Offender is a person defined as a sexual offender in NDCC 12.1-32-15 or is required to register under NDCC 12.1.-32-15. 
2. Parent Sexual Offender is a sexual offender who has either a parental or legal guardianship rights to a child attending a District school.  
3. Nonparent Sexual Offender is a sexual offender who has no parental rights or legal guardianship rights to a child attending a District school. School property means all real property within the perimeter of a District preschool, elementary, middle or high school site including all buildings, structures, and facilities, whether owned or leased by the School District.

· A nonparent sexual offender is prohibited from entering school property except:
· When he/she is a qualified voter and is entering school property solely for the purpose of casting his/her vote.
· To attend an open meeting as defined in NDCC chapter 44-04.
· With prior written approval of the Superintendent for an approved purpose.
· When the nonparent sexual offender is a student of another educational institution and is attending classes on school property with the written approval of the Superintendent.

· A parent sexual offender is prohibited from entering school property except for the purposes outlined in Section 1, and for the following reasons:
· To attend a conference to discuss his/her student’s progress, placement, or Individual Education Program (IEP). This requires prior approval from the Superintendent at least 72 hours before the event or activity.
· To attend a school activity in which his/her child is participating. This requires prior approval from the Superintendent at least 72 hours before the event or activity.
· To transport his/her child to school. The parent sexual offender shall drop off and/or pick up the child at the school office.

· General Provisions:
The Superintendent will inform the appropriate principal and other relevant District staff of the scope of the permission granted to each sexual offender. Sexual offenders who receive permission to enter school property must immediately report to the individual or location designated in the Superintendent’s written permission statement. The building principal may assign a chaperone to accompany the sexual offender while he/she is on school property. The only exceptions to these requirements are when a parent sexual offender transports his/her child or when a student sex offender receives permission to attend a District school in which case the guidelines developed for this individual shall apply. Lack of notification of this policy does not excuse offenders from abiding by the requirements and prohibitions in this policy. The Superintendent will contact law enforcement any time a sexual offender violates this policy and will immediately revoke any privileges granted to the sexual offender under this policy.

Legal Ref: NDCC 12.1-20 Sexual Offender Presence Near Schools Prohibited; NDCC 12.1-32.15 Offenders Against Children and Sexual Offenders

Prohibited Discriminatory Harassment
It is the policy of the School District that all students have a right to learn in an environment free from discriminatory harassment. The School District intends to extend its best efforts to accomplish this goal and expects all of its employees and students to do the same. Discriminatory harassment of students in the Bismarck School District is prohibited. It is the Bismarck School District's policy to provide students a learning environment free from any form of discriminatory harassment in accord with the regulations of Title VI, Title IX, The Americans with Disabilities Act, or Section 504.

Sexual Harassment of Students
It is the policy of the School District that all students have a right to learn in an environment free from any type of discrimination, including freedom from sexual harassment. The school district intends to extend its best efforts to accomplish this goal and expects all of its employees and students to do the same. Sexual harassment of students in the Bismarck School District is prohibited. It is the Bismarck School District's policy to provide students a learning environment free from any form of sexual harassment.

[bookmark: _Hlk200459476]Section 504 (Child Find Notice)
Pursuant to Section 504 of the Rehabilitation Act of 1973, the District has a duty to identify, refer, evaluate and if eligible, provide a free, appropriate public education to students with disabilities. For information regarding parent/guardian and student rights, or for answers to any questions you might have about identification, evaluation, and placement into Section 504 programs, please contact Stacey Geiger, Section 504 Coordinator, at 701-323-4070 or Stacey_Geiger@Bismarckschools.org.

[bookmark: _Hlk200459535]IDEA Annual Notification of Child Find 
All children with disabilities residing within the boundaries of Bismarck Public Schools that need special education and related services are identified, located, and evaluated through the child find process regardless of the severity of their disability. This includes children with disabilities attending private schools. Anyone who suspects a student between the ages of 3 and 21 may have a disability should contact Danica Nelson, Bismarck Public Schools Special Education Director, at 701-323-4029 or Danica_Nelson@bismarckschools.org. 

Equal Employment and Educational Opportunities (Non-Discrimination Notice)
The Bismarck Public School District does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The following person has been designated to handle inquiries regarding the non-discrimination policies: Stacey Geiger, Human Resource Director/Title IX Coordinator/Section 504 Coordinator 128 Soo Line Drive, Bismarck, ND 58501 Telephone number: (701) 323-4070.

ECSE & Head Start 
2025-2026 School Year

BECEP first day of school: Aug. 25th

NO SCHOOL DAYS FOR BECEP
	DATE
	OCCASION

	Sept. 1
	Labor Day

	Sept. 22
	Staff Development Day

	Oct. 16 & 17
	Administrator Convention 

	Oct. 31
	Staff Development Day

	Nov. 11
	Veteran’s Day

	Nov. 27 & 28
	Thanksgiving Break

	Dec. 22 & 23
	Staff Development Days

	Dec. 24 – Jan. 2
	Christmas Break

	Jan. 5
	Staff Development Day

	Jan. 19
	Martin Luther King Day

	Jan. 20
	Staff Development Day

	Feb. 13
	Staff Development Day

	Feb. 16
	President’s Day 

	Feb. 17
	Staff Development Day

	Feb. 18-20
	Transition Meetings for ECSE & Community Friends – No class
Head Start – DOES have class

	March 13
	P/T Conference Day Off  

	March 16
	No School (unless for storm make-up day)

	March 17
	Staff Development Day

	April 3
	Good Friday Staff Development Day

	April 6
	No School (unless for storm make-up day)

	April 15
	Staff Development Day

	April 30
	Home Visit/Professional Development Day– No class

	May 1
	Home Visit/Professional Development Day– No class
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