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Human Resources

TELEWORK

[bookmark: _Int_xebK4CFl]Puget Sound Educational Service District (PSESD) is committed to becoming an Anti-Racist Multicultural Organization in support of eliminating systemic opportunity gaps.  Living into our commitment and the Principles and Practices that Form Our Culture centers around building and maintaining relationships. As a relationship-based organization, we believe that occasional telework may complement in-person work and provide staff with work flexibility.   The use of telework allows  employees to periodically work from home or access work remotely as outlined within this policy and the associated procedure.  

As a regional education agency established by the Washington state legislature, Educational Service Districts (ESDs) are only licensed to operate in Washington state.  PSESD’s current infrastructure and resources support this agency role and in-state, regional service delivery model. The agency’s infrastructure and service delivery model does not support telework outside of Washington state. In addition, as a public agency, legal compliance which varies from state to state (e.g., state taxes, unemployment insurance, workers’ compensation, minimum wage, break laws, employment laws, etc.) is beyond the scope of the ESD infrastructure and established purpose.

Therefore, to protect the purpose and intent of the ESD as established in RCW 28A.310.010, the work of PSESD employees onsite or via telework must occur within Washington state, unless it is associated with work-related travel (e.g., conference, etc.) or is limited/incidental (e.g., while on leave, responding to an urgent email or participating in an unavoidable meeting). Staff seeking pathways to support family outside of Washington state while maintaining their current employment can explore other PSESD policies that may meet their needs such as annual leave, family, and medical leave, etc.

The work of PSESD staff typically occurs at a PSESD facility, designated site, or local school district or early learning site.  Telework may not be appropriate for all positions (e.g. work that requires physical presence at a PSESD facility or other specific location, such as Educare, Transportation, Facilities and Operations, etc.).  Authorization to telework is granted on an individual basis to employees whose job responsibilities and specific duties are suited for telework. Determination of eligibility to telework will be reviewed via collaboration between the employee, supervisor, and executive administrator. Staff eligible to telework may telework up to a maximum of 2 days per week with the approval of their supervisor.  
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Relevant PSESD Board Governance Policies: 	EL 4 Treatment of Staff 
	EL 9 Asset Protection
Cross References: 	Operating Policy No. 5290 Acceptable Use of Electronic Communications Network
Operating Policy No. 5292 Electronic Information Security and Retention Operating Policy No. 5393 Internet Safety 
Operating Policy No. 5294 Staff Use of Social Media
	Operating Policy No. 5236 PSESD Image – Workplace Environment and Culture
	Operating Policy No. 6213 Reimbursement for Travel Expenses

Legal References: 	RCW 28A.310.010 Purpose – To establish educational service districts
	RCW 28A.300.285 Harassment, intimidation, and bullying prevention policies and procedures - Model policy and procedure – Training materials – Posting on web site – Rules – Advisory committee 
RCW 28A.640.020 Regulations, guidelines to eliminate discrimination – Scope – Sexual harassment policies. 
WAC 392-190-058 Sexual harassment – Procedures. 
WAC 392-190-060 Compliance – Local school district – Designation of responsible employee – Notification. 
WAC 292-110-010 Use of state resources. 47 C.F.R. 54 Subpart F



