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  CAMS South *** Mrs. Brooks
     donna.brooks@casdonline.org
Welcome to Computer Applications class!  This Syllabus is to help students and parents understand the content of the Computer Applications course, and what is expected from all students.

Audience

Computer Applications is a semester long (half-year) course designed for 6th grade students.

Content:
· Students will learn word processing and other vital skills using Microsoft Word/Google Docs.  Students will create and edit various documents and complete several other projects as well.

· Students will learn the Microsoft Excel program to create spreadsheets, tables, charts, and other projects.  Mathematical formulas will also be utilized.
· Students will learn to use Microsoft PowerPoint/Google Slides.  They will create a slide show and present it to their classmates.

· Students learn how to research using the Internet, and complete various projects using the information they obtain.  All Internet lessons are teacher-guided and directed.   Alternate research methods will be provided to those students with restricted internet use.  If you do not have permission to access the computer or internet at school, please see Mrs. Brooks immediately so that alternate arrangements can be made.
· Students will learn and develop proofreading skills.
· Students will become aware of career readiness skills and traits, such as soft skills necessary for success in the workplace.
Instructional Process

· Teacher instruction 

· Follow-along activities

· Group work

· Tutorials and videos
· PowerPoint presentations

· Projects (many in collaboration with other teachers and subjects)
· Review games
[image: image13.wmf]Assessment

· Daily monitoring by teacher
· Participation
· Written quizzes and tests

· Projects 

· Contribution to group activities

· Classwork
Grading
Grades will be shown as percentages, without a letter grade given.  Here are the corresponding grades that go along with the percentages:

A = 92% - 100%

D = 65% - 73%
B = 83% - 91%

F = 64% and below

C = 74% - 82%

Classroom Rules

· Please show courtesy and respect to teacher, classmates, and lab equipment at all times.

· Please do not draw on the computer tables or computer keyboards.
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You are not permitted to have food or drinks in the lab.  
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Bring your pencil and agenda to class every day.
[image: image3.png]



When you return after an absence, please make up missing work promptly.  This is for your benefit!
· You must get a pass from Mrs. Brooks to use the computer lab during Activity Period to make up work.   You must be caught up in Core subjects before coming down to make up any overdue Computer Applications work.  Also, you may NOT take a “cut” in Band, Orchestra, or Chorus to come down.
· When class is over, please leave your workstation tidy.  Please do not print without permission!
· Please do not enter computer lab if the teacher is not present.  Wait quietly in the hallway (for class), or return to homeroom if the lab is closed (Activity Period).
· If you must use the restroom during class, please ask permission first.  You will need to sign out and take the pass by the door.
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Read the front board for directions upon arrival to class.
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Lesson Essential Questions (LEQs) and “I Can” statements are posted on the board.  Please refer to them on a daily basis!
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Please do NOT remove things from the room that are not yours!  If someone leaves something at the desk you are using, please take it to Mrs. Brooks.  The lost and found is on the desk outside the classroom.
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Follow procedures outlined in the AUP Contract.  Consequences for failing to follow the rules are posted in the classroom, including detention, office referral, or loss of computer and internet use.
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Project sheets are for the use of all classes – please do not write on them or take them with you!
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Please remain in your seat throughout the class period.
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Check your grades in Sapphire OFTEN to be aware of any missing work, concerns, etc.
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Online Keyboarding Instruction
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Keyboarding lessons are provided in Computer Lab E-7 during Activity Periods on Day 2, 4 and 6.  These are OPTIONAL, SELF-PACED lessons for students interested in learning to type using correct Keyboarding techniques.   www.freetypinggame.net is the online resource we use for the instruction; this same site can also be used at home.[image: image11.png]
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