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OVERVIEW


The purpose of this manual is to familiarize students and parents with Community Service Learning at Chambersburg Area Senior High School. It provides guidelines, requirements, and resource materials for students to follow to insure a successful work-based experience.


Community Service Learning is one component of the school-to-work system that enables students to combine academic instruction with real world experiences.  

Community Service Learning:
· Students volunteering to benefit the community

· A teaching and learning approach that integrates community service with academic study to enrich learning, teach civic responsibility, and strengthen communities

· Promotes learning through active participation

· Provides structured time for students to reflect

· Provides opportunities to use skills and knowledge in real-life situations
· Fosters a sense of caring for others by providing a service to the community as volunteers

· Positive, meaningful and real to the participants

· Cooperative rather than competitive experiences; promotes teamwork and citizenship

· Addresses complex problems in complex settings rather than simplified problems in isolation

· Engages problem-solving in the specific context of service activities and community challenges, rather than generalized or abstract concepts from a textbook
· Students are able to identify the most important issues within a real-world situation through critical thinking

· Promotes deeper learning; there are no "right answers" in the back of the book

· Generates emotional consequences, which challenge values and ideas

· Supports social, emotional and cognitive learning and development

COMMUNITY SERVICE LEARNING

STUDENT GUIDELINES 
1. The Community Service Learning Assignments are typically nine weeks. Therefore, your regular attendance at school and at the training site is imperative.  You are expected to be on time for school. After 3 absences you will be given a warning: 4 absences from your training site, the position in the program will be reviewed with the possibility of removal from the program.

2. To participate in Service Learning, student must have all schoolwork and assignments completed and maintain a “C” grade in all subjects.  Students are to be working to their full potential.  If all work is not completed and student has potential of failing classes, he or she will be removed from the program and placed in classes in order to bring grades up to passing.  A team of individuals including the Principal, Guidance Counselor, and the Community Service Learning Coordinator determines grade requirements.  IF THE STUDENT FAILS TO CHECK IN AS REQUIRED EACH WEEK, OR FALLS BEHIND IN COMPLETING THE REQUIRED PAPERWORK FOR THE PROGRAM, HE/SHE WILL BE PULLED FROM THE PROGRAM
3. A copy of your Time Card, signed by your teacher/supervisor, is to be submitted to the Community Service Learning Coordinator each Monday following the week during the required, weekly check in time.
4. A weekly journal must be submitted outlining your weekly experiences and should be submitted to the Community Service Learning Coordinator each Monday following the week during the required, weekly check in time. 

5. REPORTING TO THE SERVICE LEARNING ASSIGNMENT IS NOT AN OPTION; IT IS A REQUIREMENT.  
6. All Service Learning students must leave the building using the designated entrance/exit.  Students must also wear the appropriate badge/card as a building exit pass.  Students must also follow CASHS procedure and sign out/sign in. 

7. If for some reason, the student should lose his or her job (training assignment), the student will have to return to regular classes If a student is fired or quits the Community Service Learning experience, he or she will receive a grade of “F” for the nine weeks.  THE HIGH SCHOOL TEACHER/SUPERVISOR WILL DISCUSS ADDITIONAL GUIDELINES DURING ORIENTATION. 
8. Community Service Learning students are required to work one to two hours per day (up to 10 hours per week). 

9. If invited to participate in a field trip or other programs, which will require a full day, you will have to submit an Education Field Trip form in advance.  The high school teacher/supervisor must also be notified.

10. Each Community Service Learning student is required to maintain appropriate attire at school and at work.  Service Learning students in the high school must wear attire as outlined in the school dress code policy. 
GRADING CRITERIA


The following criteria are used to determine your grade for the Community Service Learning experience:

· Weekly journal and time card submitted on time

· Community Service Project/Reflection Paper  

· Employer Ratings

COMMUNITY SERVICE END OF MARKING PERIOD WRITE UP REQUIREMENTS


Participants are required to complete a community service project and summary paper.  Examples of the project could include but are not limited to: tutoring children, building homes for low income individuals, assisting the elderly, conducting a blood drive, leveling elementary reading books, or organizing a battery distribution for smoke detectors. 
The paper write – up should describe: 

1.  An overview of the work that was completed for their community service experience. 

2.  Self reflection of the community service learning experience.

3.  Overview of the community service project and the steps you took to develop the project.

4.  Outcome of the project and how it will benefit the community at large.

	COMMUNITY SERVICE LEARNING

COMMUNITY SERVICE PROJECT/PAPER 

GRADING RUBRIC (100 POINTS)

Completed at the end of each Marking Period

	Student Name:                                                                                                              Assignment:



	Criteria
	Present
	Not Present
	Comments:

	Overview of the department in which the student was placed

10 points
	
	
	

	Self Reflection on their overall experience

20 points
	
	
	

	Overview of the department’s “problem” they were required to solve.

20 points
	
	
	

	Steps the student took to solve the problem

20 points
	
	
	

	The solution of the problem and how that solution will benefit the department

20 points
	
	
	

	How the Service Learning Experience will benefit the student and community in the future

10 points 
	
	
	

	All criteria was present in the Community Service Learning Paper Requirement:

_________ Yes

___________ No




COMMUNITY SERVICE LEARNING

STUDENT/MENTOR EVALUATION FORM

Students will be rated on the following criteria at the completion of each marking period by their supervisor based upon their performance at their assigned job site.  The evaluation will be worth a maximum of 90 points. 
Knowledge of Work (Does student understand his/her job)

Dependability (Attendance, etc.)

Cooperation (Eager to learn, interest, etc.)

Initiative (Does more than expected, etc.)

Thoroughness (Accurate, practices safety, etc.)

Personal Appearance (Neat, good hygiene, etc.)

Production (Volume and quality of work)

Practices Soft Skills (Courteous, respectful, positive attitude, etc.)

Ability to Get Along (Friendly, cooperative, etc.

TRAINING AGREEMENT 

COMMUNITY SERVICE LEARNING
The Training Agreement lists the fundamental responsibility and commitment of all the participants, including the employer, the school, and the student.  It states the conditions and understandings that the school, student, and training sponsor agree to when participating in the training program.  The Training Agreement serves as a planning document, a management tool, a permanent record of a student’s Community Service Learning assignment, and career decision-making document.  It is a compilation of important information and data relative to the employment of the student.  
Student’s Name _____________________________ GRADE____________Date ________________________

Training Site:






Job Title:






Mentor/Supervisor:







PARENT/GUARDIAN AGREES TO:

1. Be aware of the guidelines and regulations of the program.

2. Support the school district with the program objectives and follow the Guidelines set forth in the program.

3. Contact the school program coordinator before calling the employer and/or Principal about a job-related problem.

STUDENT-WORKER AGREES TO:
1. Keep regular attendance 

2. Notify the supervisor and Community Service Learning (CSL) Coordinator if they are unable to report to work.

3. Show honesty, punctuality, courtesy, cooperativeness, proper health and grooming habits, appropriate dress, and a willingness to learn.

4. Consult the CSL coordinator about any difficulties arising on the job. 

5. Follow the rules and regulations of the program and the work site.

6. Furnish the teacher-coordinator with all necessary forms and information pertinent to the program..

7. Acknowledge that participation in the Community Service Learning program is a privilege and will be terminated if behavior, grades, and attendance policies are not followed as outlined in the “Guidelines” and/or this “Training Agreement”.
WORKFORCE DEVELOPMENT COORDINATOR AGREES TO: 

1. See that necessary related classroom instruction is provided which will improve student preparation and successful completion of the program

2. Will make periodic visits as necessary to the job site to observe the student and/or consult with the employer.

3. Assist in the evaluation of the student at the training site.

EMPLOYER AGREES TO:

1. Employ the student a minimum of 5 hours per week; not exceeding 10 hours per week.

2. Work with the student to create ideas to complete for their Community Service Learning Project.

3. Inform the CSL coordinator of the students’ progress through the program. 

4. Consult with the CSL coordinator about any difficulties arising on the job.

5. Provide time for consultation with the CSL coordinator concerning the student.

6. Provide an evaluation of the student once per marking period.  The Project Supervisor will send the completed evaluation to the CSL Coordinator.

7. Avoid subjecting the student to unnecessary hazards.

8. Provide necessary safety instruction throughout the student’s training period.

This agreement may be terminated by mutual consent of the employer and the CSL coordinator.

It is understood the parties participating will not discriminate in employment opportunities on the basis of race, religion, color, sex, or national origin.

________________________________________
 _________________________________________

Student



Date       

Employer 


Date

__________________________________________   
______________________________________________
Parent



Date       
 
CASHS  Community Service Learning (CSL) Coordinator Date     

TRAINING PLAN
COMMUNITY SERVICE LEARNING

The Training Plan outlines the training activities that the student will learn to perform while of the job.  It details the on-the-job Community Service Learning experience.  The plan should be individualized with the student’s career objective or career interest as its basis. 


STUDENT’S NAME:___________________________________________________________________
TRAINING STATION:


JOB TITLE:






















__________________________


______________________

Signature CSL Coordinator




Date

_______________________________

______________________

Signature Training Supervisor



Date

TRAINING ACTIVITIES:  (These are the competencies or tasks the student will learn and must be able to perform for this position. Please include safety/health training).  

Example:  Technical Skill:  Learn to properly assist a child if an accident in the classroom occurs ie lifting, transporting, etc

Example:  Soft Skill:  Meet and greet students, teachers and parents upon arrival at CAMS and offer assistance within the department; exhibit professionalism at all times; maintain confidentiality
1. .

**Please attach any additional sheets if applicable

CHAMBERSBURG AREA SENIOR HIGH SCHOOL

STUDENT PERMISSION FORM

SERVICE LEARNING
I ____________________________hereby give my permission for my son/daughter _____________________________to participate in the Community Service Learning Program at Chambersburg Senior High school.

___________________________



Date



____________________________



__________________________


Student Signature





Parent or Guardian Signature
____________________________________


___________________________
Mentor/Supervisor





Community Service Learning Coordinator 

Updated By: �Stephanie Barnhart, Cooperative Education Coordinator, CASHS 


February 21, 2019
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