COURSE SYLLABUS

COURSE NAME:

Cooperative Education 


GRADE(S):  12

TEACHER’S NAMES:
Mrs. Kathy Jo Reinsmith

CREDITS:  2.0 
Mrs. Stephanie Barnhart

Mr. Michael Snedden

CAREER EDUCATION AND WORK ACADEMIC STANDARDS

Career Awareness and Preparation
13.1.

Career Acquisition (Getting a Job
13.2.

Career Retention and Advancement
13.3

COURSE DESCRIPTION


This course is a one-year program of study geared for seniors who are planning to enter the workforce and/or pursue post secondary training/education after graduation.  The Cooperative Education Program combines “school-based” classroom study in work orientation (prevocational, job readiness, employability skills) with “work-based” on-the-job career preparation at a training site in government, business or industry. Students are required to enroll and complete the semester class Employability Skills for the 21st Century formally the Y.E.S. course.

Students participating in any of the following:  Ag. Ed., Athletic Trainer, Business, HealthCare Career Institute, Child Development, Career Exploration (Diversified Occupations), Chambersburg Hospital Volunteer, and Elementary Education Volunteer are a part of the Cooperative Education Program.

 MATERIALS

Y.E.S. Your Employability Skills

Career World Magazine
ADDITIONAL SUPPORTING COURSE MATERIALS:  

· Career Reference Materials 
· Computers 
· Business Forms 
· Periodicals (Magazines, newspapers, etc.)
· Audiovisual (DVD, etc.)
· Guest Speakers 
COURSE OBJECTIVES:

· Provide students with opportunities to gain entry-level employment skills while still in high school,

· Develop desirable attitudes and habits in areas such as responsibility, accountability and maturity as they pertain to the school and work environments,

· Help students discover their own potential strengths and weaknesses,

· Develop the students’ understanding of human relations and teamwork,

· Develop the students’ awareness of health and safety issues both personally and professionally,

· Develop the student’s communication skills.

STUDENT PERFORMANCE:

· The student will demonstrate acceptable format in completing applications, letters, and resumes.

· The student will demonstrate effective interviewing techniques.

· The student will demonstrate personal qualities related to employability (dependability, ability to work with others, honesty, initiative, proper grooming).

· The student will describe how labor laws affect employment activities.

· The student will list the benefits provided by Social Security, Workers Compensation and Unemployment Compensation.

· The student will participate in a leadership and public relations activity.

· The student will calculate basic math applications, and will maintain and reconcile a checking account.

· The student will identify those components of State and Federal laws for the workplace.

· The student will successfully complete an instructor approved on-the-job training experience related to his/her career objective in accordance with the guidelines established by the State of Pennsylvania for cooperative education.

· The student will observe job safety skills while on-the-job.

· The student will meet classroom requirements as determined by the teacher.

· The student will demonstrate real-world application of planning, preparing, and finalizing a year-end Employer Employee Appreciation Banquet in which the student must take part.

INSTRUCTIONAL STRATEGIES:

· Introduce and illustrate concepts through the use of lectures, guest speakers, group activities, and audiovisual material.

· Relate learning to practical and logical business situations.

· Involve students in discussions, role-playing situations, and actual work experiences.

· Assess progress with learning activities, verbal responses, written assignments, projects, and written tests.

REMEDIAL OPPORTUNITIES:

· Reteach Lessons

· Conduct Conferences with Student and Employer

· Tutoring Referral
STUDENT ASSESSMENT:




Grading Scale

· Weekly Journals and Timecards



92-100 A

· Daily Work 






83-91 B

· Soft Skills/Participation/Attendance


74-82 C

· Cooperative Learning Activities



65-73 D

· Oral Presentations

· Personal Portfolios

· Attire—weekly dress up
· Employer Appreciation Banquet 

· Employer Evaluation

Classroom Expectations:

· Be on time to school, homeroom, classes, and work

· Be prepared for all classes 

· Apply Soft Skills in school and on-the-job

· Follow all other guidelines as outlined in the Cooperative Education Packet



