TOPIC: Starting a Proprietorship/Accounting Equation

Key Learning: Understanding the Accounting Equation and Double Entry Accounting through a Proprietorship


Unit Essential Question:  How is the accounting equation and double entry

Accounting used in a sole proprietorship?

Concept:





Concept:
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TOPIC: Starting a Proprietorship/Accounting Equation

Key Learning: Understanding the Accounting Equation and Double Entry Accounting through a Proprietorship


Unit Essential Question:  How is the accounting equation and double entry

Accounting used in a sole proprietorship?

Concept:





Concept:









    


TOPIC: Recording and Posting in the General Journal

Key Learning: Record transactions in the General Journal and Post transactions in the General Ledger


Unit Essential Question:  How do transactions affect accounts when recorded

in the General Journal and posted in the General Ledger?

Concept:





Concept:
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Key Learning: Record transactions in the General Journal and Post transactions in the General Ledger
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TOPIC: Recording and Posting in the General Journal

Key Learning: Record transactions in the General Journal and Post transactions in the General Ledger


Unit Essential Question:  How do transactions affect accounts when recorded

in the General Journal and posted in the General Ledger?

Concept:





Concept:









    


TOPIC: Cash Control Systems

Key Learning: Use Cash Control systems to write checks, endorse checks, reconcile bank statements, and establish a petty cash fund.


Unit Essential Question:  How are cash control systems utilized to write 

checks, cash checks, reconcile bank statements, and establish a petty cash

fund?

Concept:





Concept:









    


TOPIC: Cash Control Systems

Key Learning: Use Cash Control systems to write checks, endorse checks, reconcile bank statements, and establish a petty cash fund.


Unit Essential Question:  How are cash control systems utilized to write 

checks, cash checks, reconcile bank statements, and establish a petty cash

fund?

Concept:





Concept:









    


TOPIC: End of Fiscal Period Work

Key Learning: Create end-of-fiscal period work to include: worksheet, financial statements, and adjusting/closing entries.


Unit Essential Question:  How does a business use a worksheet to prepare 

end-of-fiscal period financial statements and adjusting/closing entries?

Concept:





Concept:
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TOPIC: End of Fiscal Period Work

Key Learning: Create end-of-fiscal period work to include: worksheet, financial statements, and adjusting/closing entries.


Unit Essential Question:  How does a business use a worksheet to prepare 

end-of-fiscal period financial statements and adjusting/closing entries?

Concept:





Concept:









    


TOPIC: Adjusting and Closing Entries

Key Learning: Using the Worksheet and Financial Statements, prepare appropriate and necessary adjusting and closing entries in the general journal.


Unit Essential Question:  How and why does a business record adjusting entries?

How and why does a business need to record closing entries?

Concept:





Concept:









    


TOPIC: Adjusting and Closing Entries

Key Learning: Using the Worksheet and Financial Statements, prepare appropriate and necessary adjusting and closing entries in the general journal.


Unit Essential Question:  How and why does a business record adjusting entries?

How and why does a business need to record closing entries?

Concept:





Concept:









    


TOPIC: Using Special Journals and Subsidiary Ledgers

Key Learning: Record transactions using special journals (purchases journal, cash payments journal, sales journal, and cash receipts journal) and post to subsidiary ledgers


Unit Essential Question:  How are transactions recorded in special journals

And then posted to subsidiary ledgers? Why must subsidiary ledgers be used?

Concept:





Concept:
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TOPIC: Using Special Journals and Subsidiary Ledgers

Key Learning: Record transactions using special journals (purchases journal, cash payments journal, sales journal, and cash receipts journal) and post to subsidiary ledgers


Unit Essential Question:  How are transactions recorded in special journals

and then posted to subsidiary ledgers? Why must subsidiary ledgers be used?

Concept:





Concept:









    


TOPIC: Payroll for a Business

Key Learning: Prepare payroll documents, calculate employee and employer taxes, prepare payroll checks, and pay payroll taxes.


Unit Essential Question:  How does a business prepare payroll, calculate taxes, 

pay taxes, and pay employees?

Concept:





Concept:








    


TOPIC: Payroll for a Business

Key Learning: Prepare payroll documents, calculate employee and employer taxes, prepare payroll checks, and pay payroll taxes.


Unit Essential Question:  How does a business prepare payroll, calculate taxes, 
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Concept:





Concept:








    


TOPIC: Payroll for a Business

Key Learning: Prepare payroll documents, calculate employee and employer taxes, prepare payroll checks, and pay payroll taxes.


Unit Essential Question:  How does a business prepare payroll, calculate taxes, 

pay taxes, and pay employees?

Concept:





Concept:









    


Accounting Equation


1.1.2, 1.1.3, 1.1.4





Starting a Proprietorship


1.1.1, 1.1.2, 1.1.3, 4.1.1, 6.1.1, 6.1.2





Lesson Essential Questions:


How does the accounting equation shows relationships among assets, liabilities, and owner’s equity


How do transactions change the accounting equation?


Why does Petty Cash change two parts of the accounting equation?


How is the accounting equation is changed when completing transactions on account


How does a balance sheet summarize the accounting equation?





Lesson Essential Questions:


How do proprietorships, partnerships, and corporations differ


How do service and merchandising businesses differ?


Why is it important for accounts to follow the GAAP principles?


How does the accounting concept, Business Entity important to the accounting?





Additional Info:





Vocabulary:


Asset, Equities, Liability, Owner’s Equity, Accounting Equation, Transaction, Account, Account Title, Account Balance, Capital, Balance Sheet





Vocabulary:  


Accounting, Accounting System, Accounting Records, Service Business, Proprietorship 





Additional Info:





Liabilities


1.1.3, 1.1.4, 2.1.6





Assets


1.1.3, 1.1.4, 2.1.1





Lesson Essential Questions:


How do liabilities differ from assets?


Why must some business accounts be summarized as liabilities?


Why is a liability considered an equity account?


Describe how liabilities are part of the accounting equation?





Lesson Essential Questions:


What is an asset?


How are business assets categorized?


How do assets function as part of the accounting equation?





Additional Info:





Vocabulary:


Liability, Equity, Accounting Equation





Vocabulary:


Asset, Accounting Equation





Additional Info:





Double Entry Accounting


1.1.3, 1.1.5, 1.1.6





Owners’ Equity


1.1.3, 1.1.4, 2.1.9





Lesson Essential Questions:


What is double entry accounting?


Describe how double entry accounting is used for the accounting equation?


Explain how accounts are increased or decreased with double entry accounting


How many accounts are affected by double entry accounting?





Lesson Essential Questions:


What is Owner’s Equity?


What type of business items and accounts are classified as Owner’s Equity?


Why is Owner’s Equity considered an equity account?


Describe how Owner’s Equity is part of the accounting equation?





Additional Info:





Vocabulary:


Double Entry Accounting, Debit, Credit, Normal Balance





Vocabulary:


Owner’s Equity, Equity, Accounting Equation





Additional Info:





T-Accounts


1.1.3, 1.1.5, 1.1.6





Debit/Credit


1.1.3, 1.1.5, 1.1.6





Lesson Essential Questions:


How are T-accounts used to summarize accounting information?


Describe a transaction that can be summarized on a T-account


Explain how T-accounts are directly related to double entry accounting and the accounting equation


Explain why T-accounts are useful to accountants





Lesson Essential Questions:


Explain how debit/credit parts affect account balances


How do the normal balances of assets, liabilities, and owner’s equity accounts differ?


How are asset, liability, and owner’s equity accounts increased or decreased?


How do debit/credit parts affect the accounting equation?


How do transactions affect Owner’s Equity?





Additional Info:





Vocabulary:


T-accounts, Accounting Equation, Debit, Credit, Double Entry Accounting





Vocabulary: Asset, Liability, Owner’s Equity, Debit, Credit, Normal Balance, T-Account





Additional Info:





Record Transactions in the General Journal


1.1.3, 1.1.5, 1.1.6, 1.1.7, 1.1.15





General Journal


1.1.1, 1.1.3





Lesson Essential Questions:


Why does the General Journal include both a debit and a credit?


How are the following transactions journalized?


Receiving Cash


Paying Cash


Buying/Paying on Account


Transactions that affect Owner’s Equity





Lesson Essential Questions:


How does a General Journal summarize business transactions?


How are transactions  recorded in the General Journal?


Describe how source documents are used for recording transactions


How is a new journal page started?


How are errors corrected in the General Journal?





Additional Info:





Vocabulary:


Accounts Payable, Accounts Receivable, Capital





Vocabulary: 


Journal, Journalizing, Entry, General Journal, Double-Entry Accounting, Source Documents, Check, Invoice, Sales Invoice, Receipt, Memorandum





Additional Info:





Posting


1.1.1, 1.1.7, 1.1.9





Chart of Accounts


1.1.1, 1.1.3, 1.1.10





Lesson Essential Questions:


How are transactions posted?


Why must a business post transactions?


Describe five steps to posting


Why are accounting concepts are related to the posting process?








Lesson Essential Questions:


Why does a business create a chart of accounts?


Why is a chart of accounts useful to a business?


How are accounts numbered on the chart of accounts?


How are new accounts added to the chart of accounts?


How is file maintenance performed on the chart of accounts?





Additional Info:





Vocabulary:


Posting





Vocabulary:


Chart of Accounts, Ledger, General Ledger, Account Number, File Maintenance, Opening an account





Additional Info:











Posting the General Journal


1.1.1, 1.1.7, 1.1.9, 2.1.5, 2.1.8, 2.1.11





Lesson Essential Questions:





Lesson Essential Questions:


Explain the five steps to posting


How does the accountant prove the accuracy of posting?


How does posting help the accountant prove cash?


Explain how to prove cash


How are mistakes corrected in regards to posting?





Additional Info:





Vocabulary:





Vocabulary:


Posting, Proving Cash, Correcting Entry





Additional Info:





Reconciling a Bank Statement


1.1.1, 2.1.2, 2.1.5





Writing and Endorsing Checks 


1.1.1, 2.1.2, 2.1.5





Lesson Essential Questions:


How is a bank statement utilized by a business?


Describe the steps to reconciling a bank statement


How does a bank statement show a businesses current standing?


Explain how to journalize a bank service charge


What is a dishonored check? How are dishonored checks journalized?


How are electronic funds transferred completed?








Lesson Essential Questions:


Why must businesses have check accounts?


How are deposits recorded and made to the bank?


Describe the steps to writing a check


What are the different types of check endorsements and when are they used?


Identify the accounting concepts associated with cash control systems





Additional Info:





Vocabulary:


Bank Statement, Service Charge, Dishonored Check, Electronic Fund Transfers, Debit Card





Vocabulary:


Checking Account, Deposit Slip, Endorsements, Blank Endorsement, Special Endorsement, Restrictive Endorsement





Additional Info:





Replenishing Petty Cash


1.1.1, 2.1.2, 2.1.5





Establishing a Petty Cash Fund 


1.1.1, 2.1.2, 2.1.5





Lesson Essential Questions:


When is a petty cash fund replenished?


Why do businesses use petty cash funds?


Describe the process of replenishing a petty cash fund


Why is cash and not petty cash recited when a petty cash fund is replenished?





Lesson Essential Questions:


Describe a petty cash fund


How are petty cash fund’s used in a business?


How is a petty cash fund established?


Describe the process of making payments from a petty cash fund





Additional Info:





Vocabulary:


Petty Cash





Vocabulary:


Petty Cash Fund, Petty Cash Slip





Additional Info:





Adjusting Entries


1.1.1, 1.1.3, 1.1.12





Worksheet


1.1.1, 1.1.3, 1.1.15	





Lesson Essential Questions:


Explain why adjusting entries are necessary


How do accounting concepts apply to adjusting entries?


Describe the process of recording an adjusting entries


Identify the types of accounts that require adjusting entries


Why must four question be answered when analyzing an adjustment on a worksheet?





Lesson Essential Questions:


How do accounting concepts apply to creating a worksheet? 


Explain a worksheet and its use in accounting


How is a worksheet heading composed?


Why must certain general ledger accounts be listed in the trial balance columns of a worksheet?


Describe the process of preparing the trial balance column of a worksheet





Additional Info:





Vocabulary:


Adjustments





Vocabulary:


Fiscal Period, Worksheet, Trial Balance





Additional Info:





Finding and Correcting Errors


1.1.1, 1.1.3, 1.1.11, 1.1.12, 1.1.15





Extending to Financial Columns


1.1.1, 1.1.3, 1.1.11, 1.1.12, 1.1.15 	





Lesson Essential Questions:


Explain why it is important for an accountant to identify errors


Describe how an accountant might find an error on the worksheet


Why are four typical calculation errors found on a worksheet?


How are errors corrected in general ledger?


How are errors prevented?





Lesson Essential Questions:


Describe the process of extending the financial information to the different financial columns


How are accounts extended to the balance sheet column?


Why must certain accounts be extended to the income statement column?


Explain how a net income or net loss is calculated


Why must worksheet columns be totaled?





Additional Info:





Vocabulary:


Correcting Entry, Transpose, “Slide”, 








Vocabulary:


Income Statement, Balance Sheet, Net Income, Net Loss





Additional Info:





Income Statement


1.1.3, 1.1.4, 1.1.13, 1.1.15, 2.1.12, 2.1.14, 3.1.3, 3.1.4, 5.1.1, 6.2.1





Financial Statements


1.1.3, 1.1.4, 1.1.13, 1.1.15





Lesson Essential Questions:


How does an income statement summarize a business?


How does a business use an income statement?


Explain the four sections of an income statement


How is a net income or net loss calculated?


Explain how to calculate a component percentage on an income statement





Lesson Essential Questions:


Identify the accounting concepts associated with creating financial statements


Why must a business prepare financial statements?


How are financial statements created by a business?


Why must a business review its financial statements?








Additional Info:





Vocabulary:


Income Statement, Net Income, Net Loss, Component Percentage





Vocabulary:


Financial Statements, Adequate Disclosure, Accounting Period Cycle





Additional Info:











Balance Sheet


1.1.3, 1.1.4, 1.1.13, 1.1.15, 2.1.1, 2.1.6, 2.1.9, 3.1.3, 3.1.4, 3.1.7, 3.1.7, 5.1.1, 6.2.1 





Lesson Essential Questions:





Lesson Essential Questions:


How is information summarized on a balance sheet?


How does a business use a balance sheet?


Explain the four sections of an balance sheet








Additional Info:





Vocabulary:





Vocabulary:





Additional Info:





Closing Entries


1.1.2, 1.1.3, 1.1.4, 1.1.15





Adjusting Entries


1.1.2, 1.1.3, 1.1.4, 1.1.15





Lesson Essential Questions:


How do temporary and permanent accounts differ?


Why do certain types of accounts require closing entries?


Explain the need for the Income Summary account


How are closing entries recorded?


Explain the four categories of closing entries





Lesson Essential Questions:


Why must certain accounts be adjusted at the end of the fiscal year?


How are accounting concepts associated with adjusting entries?


Describe how adjusting entries are calculated and recorded


How are adjusting entries recorded?





Additional Info:





Vocabulary:


Permanent Accounts, Temporary Accounts, Closing Entries, Income Summary





Vocabulary: 


Adjusting Entries, Accounting Period Cycle, Matching Expenses with Revenue 





Additional Info:











Post-Closing Trial Balance


1.1.2, 1.1.3, 1.1.14





Lesson Essential Questions:





Lesson Essential Questions:


Why is it useful for a business to prepare a post-closing trial balance


Which accounts go on the post-closing trial balance?


Why are temporary accounts omitted from a post-closing trial balance?


Explain the process of creating a post-closing trial balance





Additional Info:





Vocabulary:





Vocabulary:


Post-Closing Trial Balance, Accounting Cycle





Additional Info:





Cash Payments Journal


1.1.3, 1.1.5, 1.1.6, 1.1.8, 1.1.9, 2.1.1, 2.1.6, 2.1.9, 2.1.12, 2.1.14





Purchases Journal


1.1.3, 1.1.5, 1.1.6, 1.1.8, 1.1.9, 2.1.1, 2.1.6, 2.1.9, 2.1.12, 2.1.14





Lesson Essential Questions:


How are accounting concepts are associated with the cash payments journal?


What types of transactions are recorded in the cash payments journal?


What types of transactions are recorded in the general amount column?


How is a transaction journalized in the cash payments journal?


What source documents are commonly associated with the cash payments journal?


Explain how to rule a cash payments journal at the end of the fiscal year





Lesson Essential Questions:


Why are special journals used?


How does a business use the cost of merchandise to determine the markup?


What accounting concepts are associated with the purchases journal?


What kinds of transactions are recorded in the purchases journal?


How is a transaction journalized in the purchases journal?


What source document is associated with the purchases journal?


Why is it an advantage to have special amount columns in a journal?





Additional Info:





Vocabulary:


Cash Payments Journal, General Amount Column





Vocabulary:


Partnership, Merchandising Business, Vendor, Cost of Merchandise, Markup, Purchases Journal, Special Amount Column, Purchases Invoice





Additional Info:





Cash Receipts Journal


1.1.3, 1.1.5, 1.1.6, 1.1.8, 1.1.9, 2.1.1, 2.1.6, 2.1.9, 2.1.12, 2.1.14





Sales Journal


1.1.3, 1.1.5, 1.1.6, 1.1.8, 1.1.9, 2.1.1, 2.1.6, 2.1.9, 2.1.12, 2.1.14





Lesson Essential Questions:


How are accounting concepts associated with the cash receipts journal?


Explain the difference between a cash sale and a credit card sale


How are transactions  recorded in the cash receipts journal?


How is a transaction journalized in the cash receipts journal?


What source documents are commonly associated with the cash receipts journal?


Describe how to prove cash





Lesson Essential Questions:


How are accounting concepts associated with the sales journal?


How are  transactions recorded in the sales journal?


What types of transactions are recorded in the accounts receivable column?


How is a transaction journalized in the sales journal?


What source documents are commonly associated with the sales journal?


Why is sales tax collected considered a liability?





Additional Info:





Vocabulary:


Cash Sale, Credit Card Sale, Cash Receipts Journal





Vocabulary:


Customer, Sales Tax, Sales Journal





Additional Info:





Accounts Receivable Ledger


1.1.7, 1.1.9, 1.1.10, 2.1.3, 2.1.5, 2.1.7, 2.1.8, 2.1.11





Accounts Payable Ledger


1.1.7, 1.1.9, 1.1.10, 2.1.3, 2.1.5, 2.1.7, 2.1.8, 2.1.11





Lesson Essential Questions:


How are journals posted to the accounts receivable ledger?


What information is found on the schedule of accounts receivable?





Lesson Essential Questions:


Why is it useful for a business to use subsidiary ledgers?


Explain the relationship between a controlling account and a subsidiary ledger?


How are transactions posted to the accounts payable ledger?


How are journals posted to the accounts payable ledger?





Additional Info:





Vocabulary:


Schedule of Accounts Receivable





Vocabulary:


Subsidiary Ledger, Accounts Payable Ledger, Accounts Receivable Ledger, Controlling Account, Schedule of Accounts Payable





Additional Info:





Posting Totals to the General Ledger


1.1.7, 1.1.9, 1.1.10, 2.1.3, 2.1.5, 2.1.7, 2.1.8, 2.1.11





General Ledger


1.1.7, 1.1.9, 1.1.10, 2.1.3, 2.1.5, 2.1.7, 2.1.8, 2.1.11





Lesson Essential Questions:


How are special journal totals are posted to the general ledger?


Explain how sales journal, purchases journal, and cash receipts journal totals are posted to the general ledger


Where does the accountant place the account number after posting to the general ledger?








Lesson Essential Questions:


Why are certain journals posted individually to the general ledger?


Why are certain amounts in a general journal posted individually?


Why are accounting concepts associated with posting to the general ledger?





Additional Info:





Vocabulary:


General Ledger





Vocabulary:


General Ledger





Additional Info:





Lesson Essential Questions:


What is payroll?


Explain different pay periods used by businesses


Explain that different ways that businesses keep track of the hours worked by employees


How does a business calculate employee hours?


How does an employer calculate regular and overtime earnings?


How does an employer calculate total earnings?








Preparing Employee Timecards 


4.1.2, 4.1.3, 4.1.4, 4.1.5





Lesson Essential Questions:


What taxes are taken from payroll?


Explain how a Form W4 is used for employee federal income tax.


How are federal income tax withholding tables used for payroll tax calculation?


Explain how Social Security and Medicare taxes are calculated





Employee Taxes 


4.1.2, 4.1.3, 4.1.4, 4.1.5





Additional Info:





Vocabulary:


Payroll taxes, Withholding Allowance, Social Security Tax, Medicare Tax, Tax Base








Vocabulary:


Salary, Pay Period, Payroll, Overtime, Total Earnings





Additional Info:





Lesson Essential Questions:


Why do businesses use separate checking accounts for payroll checks?


What information is found on the check stub of a payroll check?


How does payroll differ for employees that request payroll to be deposited via electronic funds transfer?


Explain how to journalize the payment of employee payroll





Pay Employee Payroll


4.1.2, 4.1.3, 4.1.4, 4.1.5





Lesson Essential Questions:


How does the payroll register summarize?


Explain how a payroll register is used to complete payroll for a pay period


Why must certain information is included on the payroll register?


How is net pay calculated?


Why must an employee earnings record be completed?


Why must a business prepare payroll earnings records?





Prepare Employee Payroll Records


4.1.2, 4.1.3, 4.1.4, 4.1.5





Vocabulary:


Payroll Register, Payroll Bank Account





Vocabulary:


Payroll Register, Employee Earnings Records





Additional Info:





Additional Info:





Employer Taxes


4.1.2, 4.1.3, 4.1.4, 4.1.5





Lesson Essential Questions:


Why must a business provide employees with a Form W-2 each year?


Explain how to fill out a federal form 941.


What taxes are included in the quarterly federal tax return filed by the employer


Explain the three different transactions used to pay payroll taxes





Pay Payroll Taxes


4.1.2, 4.1.3, 4.1.4, 4.1.5





Lesson Essential Questions:


What employment taxes do employers pay?


What is the tax base for unemployment taxes?


What percentages are used to calculate federal and state unemployment taxes?


Explain how employer payroll taxes are journalized





Additional Info:





Vocabulary: 


W-2, Form 941, Form 8109





Vocabulary:


Unemployment Tax





Additional Info:








