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Evaluatee: Click or tap here to enter text.

	
Position:Click or tap here to enter text.
	
School:Click or tap here to enter text.

	
Evaluator:Click or tap here to enter text.

	
Position:Click or tap here to enter text.
	
School Year:Click or tap here to enter text.



Current Status:	☐ Temporary	☐ Probationary 1	☐ Probationary 2	☐ Permanent	☐ PAR

Rating: 	U=Unsatisfactory     NI=Needs Improvement     P=Proficient

All goals will be evaluated. Unsatisfactory performance in Goals 1-4 requires referral for support (such as PAR) as per Ed Code 44500 and also constitutes an unsatisfactory summative evaluation.
	Goal 1: Facilitate Student Participation in Work Experience Education Program
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Determine eligibility and approve students for enrollment in the Work Experience Education Program, in cooperation with counselors and coordinators.
· Maintain a file for each WEE student, including the student’s training agreement, parent/guardian consent, transportation agreement, individual training plan, copy of work permit, timesheets, workstation visitation reports, type of WEE Program the student is enrolled in and all other information pertinent to the activities of the student as outlined in the District Plan.
· Work collaboratively with industry and teachers to provide opportunities for all students to participate in work site learning experiences.
· Prepare individual training plans, which outline the objectives that students are to accomplish at the work sites.
· Hold regular individual consultations with students.
· For Exploratory Work Experience Education, develop plans, which specify and limit the number of hours at observations sites.
· Visit work sites to evaluate student performance, speak with supervisors, and prepare work site visitations at least twice a semester and a minimum of one visitation during summer sessions.
· Develop and maintain an adequate number of work sites for WEE students currently in the WEE Program and in preparation for subsequent semester enrollment.
· Set definite office hours for counseling WEE students.
· Participate in program evaluation, including evaluating the effectiveness of the WEE Program at the end of each semester and following up with  annual Career Technical Education or school curriculum surveys.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

	
	Goal 2: Apply Knowledge of Relevant District, Local, State & Federal Laws & Guidelines
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Be knowledgeable of and comply with the appropriate sections of the California Education Code; the California Code of Regulations, Title 5; the Secondary District Plan for Work Experience Education (WEE); the Work Permit Handbook; state and federal labor laws; and other related California Education Codes and documents.
· Apply child labor laws to issue, monitor, and revoke work permits to ensure student safety.
· Apply requirements as specified by the local school district and local contract while performing duties.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	GOAL 3: Collaborate with Educators, Families, Businesses & Community to Support Student Success
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Provide information to students and parents about the goals and objectives of the WEE program.
· Consult with faculty and counselors to ensure that school instruction, WEE instruction, and scheduling are coordinated.
· Meet with academic and career/technical education educators regarding the integrated curriculum.
· Develop and maintain a liaison with community leaders and government officials.
· Work with counselors and staff in the selection of WEE students.
· Schedule periodic contacts with the business community to ensure that student WEE activities are educationally relevant to the world of employment.
· Utilize existing career-technical education advisory committee for program guidance and evaluation.
· Contact businesses or potential employers to promote, maintain and increase the number of employment opportunities available in the Work Experience Education program.
· Provide information to employers of aims and objectives of all programs.
· Assist in a program of ongoing public relations involving all media in order to provide information regarding the WEE program to students, parents/legal guardians, school staff, and the community at large.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	GOAL 4: Coordinate Career Center/WBL Activities
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Approve all work sites to which students are assigned.
· Supervise the Career Center and help create career oriented programs.
· Coordination of community service learning.
· Coordination and promotion of Work Based learning activities, including Career and Technical student organization competitions.
· Coordination of activities for K12 Workforce grant.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	GOAL 5: Develop as a Professional Educator
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Reflecting on practice in support of student work-based learning
· Establishing professional goals and engaging in continuous and purposeful professional growth and development
· Collaborating with colleagues and the broader professional community to support teacher and student work-based learning
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	GOAL 6: Required Duties & Professional Responsibilities
	RATING
	EVIDENCE
	COMMENDATIONS & RECOMMENDATIONS

	· Fulfillment of adjunct duties
· Attendance at district job-alike meetings
· Attendance at faculty meetings
· Fulfillment of other contractual duties under Article VII
· Attendance required at parent/student conferences, such as (but not limited to) student study team, IEP, staffing, and behavior review committee meetings
· Participation in Advisory Committee Meetings.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


Summative Evaluation:	☐ Unsatisfactory     ☐ Needs Improvement     ☐ Proficient
Mandatory Referral to PAR:	☐ Yes     ☐ No


Signature Evaluatee: __________________________________	  		Signature Evaluator: ____________________________________

Date:Click or tap here to enter text.						Date:Click or tap here to enter text.	

Print Name:Click or tap here to enter text.			Print Name: Click or tap here to enter text.
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