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Description automatically generated]CHARTER APPLICATION SUBMITTAL CHECKLIST

Charter Applicant Name __________________________________________________________________________________
Charter school applications must meet the following criteria to be accepted for review:  
· Application was submitted on:   Date 	_______ Time _________   Submitted by 	_____________________________
                                                                                                                                                                       (name and relation to application)
· Application was submitted using one of the required FLDOE model application forms:
· Model Florida Charter School Application (Form IEPC-M1)
· Virtual Charter School Application (Form IEPC-V1)
· Model Florida Charter School Application High-Performing Charter School Replication (Form IEPC-HPS1)
· Application Cover Sheet is complete (verify information)
· Executive Summary (not to exceed 2 pages)

Narrative page limits:
· 110 pages (including question prompts) for applicants completing application or 140 pages for applicants required to complete one of the Charter School Application Addenda (required for replications or educational service providers). Application cover sheet, table of contents, and executive summary are excluded from the page limit.
· One-sided pages 
· One inch (1”) margins 
· Twelve (12) point font 
· Single-spaced

Applicant completed the following addenda: (check all that apply)
· Existing school replication (Addendum A within application)
· High performing replication (Addendum A1 within application)
· Educational Service Provider (Addendum B within application)
· Applicant History Worksheets (if applicable, Attachment DD)
· Statement of Assurances signed by a duly authorized representative of the applicant group (template provided within application)
· Board Member Information Forms for each member of the governing board or proposed governing board (template provided within application) 
· No more than ten (10) additional pages of attachments in addition to those required

Sponsor specific requirements:
· One (1) paper original application package, with original signatures, printed on 8.5X11 with 1” margins, single sided, in a three ring binder, with tabs identifying each section
· Five (5) copies of the original application package in 3 ring binders with tabs identifying each section; copies may be two-sided
· One (1) USB flash drive with all sections of the application package; USB must be labeled with the name of the school
· Consecutive page numbers throughout, including attachments & addenda, aligned with a table of contents
· CCPS Required Budget Forms (Addendum GG1, GG2)
· Notice of Email Communication Form (Addendum HH)
· Time Extension Request (if applicable; Addendum II)

· Application is accepted for review	
· Criteria has not been met. Applicant has 7 (seven) calendar days to make nonsubstantive corrections and return application for final review no later than 								

Charter Office Representative (signature) 					 Date 			  
Applicant/Designee (signature) 						 Date 			  
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