Order your Final Transcript NOW!!

Do you know where you will be sending your transcript when your final grades are in?
If the answer is yes, then place your order now. Your transcript won’t be sent until your final grades are on it. Why wait?
To order your final transcript:
	1. Sign into your Parchment account
· https://www.parchment.com/u/registration/68506/institution 
2. Enter your email address
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	3. Enter your password:
· If you forgot your password, simply check “Forgot Your Password”.
· If you do not have a Parchment account yet, create an account now.
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	4. Click Order:
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	5. Search for the destination that you want to send your final transcript to. When you find it, click SELECT.
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	6. Under When do you want this sent? Select HOLD FOR GRADES. This means the transcript won’t be sent until this semester’s grades are on it. 
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	7. Make sure you consent with your signature and check the consent box. Then click CONTINUE.
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	8. Then “COMPLETE ORDER”.
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	9. You will see confirmation that your order has been sent and you will be able to place another order if you choose.
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