
Request for Dietary Accommodations Procedures Okanogan School District

 
A.
1. “Request for Dietary Accommodations Form” is turned into the student's front office complete with all the required information.
2. The front office will send the completed form to the building nurse.
3. The building nurse will review the form and may contact the family if there are any questions or concerns.
4. The building nurse will contact the food service office & the building kitchen staff members when a student has a food allergy that requires accommodation. (Students that will be receiving meal accommodation in grade levels K-5 will be introduced to the food service staff by the building nurse or teacher)
5. The food service office will create a modified menu for the students. The student's new diet is accommodated immediately.
6. Special diet information is entered into Skyward.
Or B.
 
1. An incomplete Special Dietary Needs Request Form has been returned by the family.
2. The student’s new diet is accommodated immediately
3. All Lunchroom staff are notified of a new special diet and provided with all information of Special
Dietary Needs Request form-
 
· The family has been informed that more information is needed and must return the completed form.
 
 
Students who do not qualify for meal accommodation will not receive a warning message in the food service tab-(this does not include other areas of the Skyward computer software.)
a. Parents of students with food allergies often decide to send home meals for their students. If a family informs us that their student will not be eating with us because of food allergies. A message will be created in Skyward that says "life threatening food allergy, student brings home meals’
b. Students with life threatening allergies to peanuts, tree nuts, shellfish, and fish will also have a warning message created in the food service tab with that message.
 
Request for Special Dietary Accommodations Form may be printed at the bottom of this page.
 
If you are looking for more information on school meals click the link below:
https://www.k12.wa.us/policy-funding/child-nutrition/school-meals/national-school-lunch-program/nslp-requirements-and-materials
 
Request For Special Dietary Accommodations Forms
The process for resolving disputes about meal modifications impartially:
· In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating based on race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.
Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:
1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
2. fax:
(833) 256-1665 or (202) 690-7442; or
3. email:
Intake@usda.gov
This institution is an equal opportunity provider.

Todd Rouse
Food Service Director
Okanogan School District

