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This advisory addresses School Counselors responsibilities and use of time spent in Fair-Share or other assigned tasks during the school year. According to State Board Policy 5.103, School Counselors shall spend the majority (80%) of their time (contracted hrs.) providing direct services to students or working on behalf of students. Please review the guidance provided below regarding to help ensure School Counselors program delivery is aligned to the policy. 
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School Counselor & Administrator Responsibility:

School Counselors can assist Administrators in reviewing assigned responsibilities by: 
· Reassigning or re-distributing duties that do not align to the policy 
· Using data to determine when adjustments are needed to support   program delivery
· Identifying the counseling activities that will replace these tasks and the impact on students
















                                                                                                	    


                                                                                                       Policy Alignment & Expectations: 
Supervision of Students in the Cafeteria 
Expectation: Cafeteria: 30mins - l.0hr per day (not to exceed 1hr per day) 
Recommendation: Rotate schedule (weekly/monthly) or assign 1-3 days per week opposed to daily. 
Serving as a Substitute when Teachers are absent
Recommendation: Limit to specific period(s) of the day or days required to monitor students per week










	Use of Time (Program Distribution) 

	Weekly
36.25 Hours Per Week

Direct Services - 29 Hours per Week

Program Management & School Support
7.25 Hours per Week or
1 Hour 45min per day
	Quarterly
1450 Hours Per Quarter

Direct Services - 1160 Hours per Quarter 

Program Management & School Support
290 Hours per quarter 
14.5 Hours per Month


                                                                                    
  

       
                                                           




Direct Student Services


Student Support Services


Referrals (Academic, Social-Emotional, etc.)





Consultation (Educators,  Parents, & Community)


Collaboration (Educators, Parents, & Community)





School Counseling Curriculum (Classroom Guidance Instruction & Group Activities)


Individual Student Planning (Appraisal & Advisement) 


Responsive Services (Counseling and Crisis Response)


Please reference Tennessee School Counseling Model and Standards Policy 5.103 (see attached).
